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[ Instructions to Students J

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

1. Itis mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<<@>>
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Student’s Declaration
I R'Jd?ka,-ijomc#nr a student of Mlﬂi{? [3.5¢ (Bzc) ™

Program, Reg. Nom of the Department of Bu[’m:a‘g

College do hereby declare that I have completed the mandatory internship

from12[1212°13 {0 16| 312023 in mgdiuiﬂggaﬁkmmﬁ‘mame of

the Faculty Guideship of

the intern organization) under
D7 R Preieeln. (Name of the Faculty Guide), Department of

B.sc(BzcdTm :_&M&MMZM%_@ZD)

(Name of the College)

P LULeoedddd 4

& Aomding
(Signature and Date)
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Official Certification

This is to certify that ng__&lﬂtﬂrj AL (Name of
the student) Reg. No.£ogg00loyooll  has completed his/her Internship in
Moo Hospital Seclhiempeta.(Name — of  the  Intern  Organization)  on

nﬂﬂ_d.hﬂl_ﬂap(ﬂtmah.ﬂ‘__ (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of _[3.0c CRZc)TM in the Department of

: Gmhlnmut%m?_ﬁsﬂ%ﬁ_ (Name of the College).

This is accepted for evaluation.

b eecceddddd ¢

_ E‘Q_'/;ﬁ,wov)’* '
(Signatd /;W

Area Hospital, Seethampeta‘-

Endorsements

.....

Faculty Guide ~ Q_" P(_Q/.,wwﬁ, X

Head of the Department M

Principal
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Certificate from Intern Organization

This is to certify that _EJACII;CD‘ AJom.-J ini (Nane of the intem)

Reg. NOMQQIO_L&_QL_ Gn\leﬁhmhtﬂzg[zud%&w)mmuc of the

College) underwent internship in (Name of the

Intern Organization) from 49/12.19098 _to |603/R093

The overall performance of the intern during his/her internship is found to be

(Satisfactory/Not Satisfactory).

vrEULLLLLLCCQ

JOI I
Authorized l%%@ﬂdﬁj

Area Hospital, Seethampeta
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The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern
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\) CHAPTER 2: OVERVIEW OF THE ORGANIZATION
\) Suggestive contents
\’ A. Introduction of the Organization
B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role
‘\\, D. Organizational Struclure
~ E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market
l 9 _ reach and market value.
G. Future Plans of the Organization.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

~ Suggestive contents

A. Introduction of the Organization
B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market

reach and market value,
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
witich shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK -1 (From Dt.21J2.12% to DL 12229

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

Day

Date

Brief description of the daily
activity

Learning Outcome

Person In-
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Signature
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WEEKLY REPORT
WEEK -2 (From DtYAUJI%].40, to DE2 M NAILY

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
WEEK -3 (From Dt.26L12).22t0 De3 L1222

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

DE‘:}' Brief descrip:.io't: of the daily Learning Outcome Pg;‘::glen-
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WEEKLY REPORT
WEEK -4 (From Dt&.J1123...to Dt 7112123

Objective of the Activity Done:

[Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK
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D;y Brief description of the daily Leatiitng Ouldotie Pg:g?g?'
Daté aclivity Signatere
Visted ~fo fhe physfolel loom cbot Fn
Daycd mpﬁa 00 o pexcduses Wigh }r/
< BP Qudory ehaons e
WD\ duyeg. G
Wil be visfted o #e phl Losom w%f;i@— v
Day - 2 tdsfomplnt( oom fh.aom?h% % &
will be Wsited Yo e [} Levon d Ufiven ceng
Day-3 | physfolioop) oM kovopy #fSmdicafl &7
- Use nomd3@rooKed %
AL H problem-
Day-4 [The PRy¥{dRRPhY yoom |ihdophy newro |
A8 veheotfll tedHon @«‘gﬁ
| visite d o toe physio |l leoirned houso 12
Day-5 [fRovc Ph% room hobf 174 fom Tveedagh *}HJ
< passfue fofndvange| S
WL & mofon exerelve >
tvived Yo fe phypig | leom aboud- agh
Day -6 Jckmup’% Yoo fwe sy g?j
1o\3\BS mofion exorcise k

Page No



WEEKLY REPORT
WEEK -12 (From DtMAR12.3.. to DEAQLRIZY)

ODbjective of the Activity Done:

ctailed Report:

In #0 rlmxfmmrkmﬁ dQPca’)["g?a‘_mHﬂ i %guaxymoraj ]’IDS{?F%F

Seotrounpoter. Dn thfs doy =1 Wdod 40 #ho phoy maNe. d

hows doy %%\12 modfe /bR,

as- dn.a:}} P"l\é&i’nﬁf Q}'{:\P[fu{lj mocoh fned o Sevaved o 8
rlm%,& o fn (’dr.')nni'wiwJ peffon ) pvoblem thedd
Khow) -

and 2 loond FL%MWDPL% muscle Qﬁ?mrd’-{yﬂr?h honany

Hho wakt leCiQ. alock pein FEamy pyvohleh Ole S et del2

SmuboHom fovap

3nd ot aund IncoraPhu= e hondi Caooked - prchlon

Lo UH& Soom d thone, oy om d QZQTCJQSQ rfo,ufu QLQJMJZCLM

yho A&u A | 0oame d th n‘ﬂ;@’)m‘:’h&hbnm 10!’1&[1!“{011'167{1

__’]_’ggpmflm!ho—

i olmu =1 loome d o Hoo Pﬁut%‘a@mohq f hetye)

roho218k0 (om, hvoobman b palve dofifs vanae ok

metion _exorciCe.

g =y Vsitod Hotho | P}msmfkomp}u /w/pS{o restoxre

nglmen - and Lum csz whm/. (N0 Ono 1§

é,iﬁQa{-oAhd ?nggm?)i et OTQJ:?STEE’W%L.

Page No



ACTIVITY LOG FOR THE THIRTEENTH WEEK

D;y Brief descript?op of the daily Learning Outcome Inljérz:% o
Date i Signature
| e dto e Phldgi’oﬂm [@gmn ool Ml
Day -1 D‘Fk% Wmudahio f%z@'r&p}y \Q"’/
\\\’5\ 15> (§- |
T vistte d o fhe physio ,Leamdabm hfd
' bed been O :
o e Wﬁa };;D o) physiofer Y | ¢ - &
3\ SorounpScle problen %ﬁ‘
g visred~o o fh‘jsﬁ)fhj [ ooty abouf- counZ
for people 12lpy o
Day=5 th} féfk?:fw —w%’f@ }"
MBS Do — %}
T visHed to foe [)hasfo / Le@{mci o
Day-4 [fi27 Rrapy B Technfo \ 7
4 o af;;ﬁ V-QUXZ(?{U bﬂ mOhqu({ @’}d
AL 0t o d ot 20 %
| visted ~o Hve plsioma 1leasne d pheffoll ,
Day -5 @{EJ"% omd. &' Yoom - W’RS:EIW gg/
tvisited o #e physio |1 lesm obouf- Phy T
Day -6 —ﬁﬂ?c&()!d'a YOO, $10 WPM rof = :ég,
WAYO TehaloiloN s
S g Lrechtnen - %.

Page No




- e W W W

WEEKLY REPORT
WEEK -13 (From DEW\2).22. to DEVHEIZD)

Objective of the Activity Done:

Detailed Report 01y e duy moclioe | clopuatmon [ o qeoinmn |

—l—l«rﬁ Hnd QGQH’—LC'\WW{‘Q Tn thic wwek U:sﬂed 10 o doy l}
doy o1 Onlogebandotho. 47 ot cloy | Vieft-o d vlm&’foﬁrpamh
0 leom_abouf phy- cone Lo poa{pfp ol alf A2 }mfﬂ
a fom 4o YOV Y Tzetmon ﬂ— da; )78 'a'ﬂfgmﬁf'fi@fan_z@dmﬂf
&”C( dmf 2 o frod 4 #o pﬁugnq‘fmmoﬂw ho bad hoon on
_jgm@?hcr waQmH—qurarP!@ dar mmm’rfﬁ orr)lofpm-

%ﬂd rlaué oLu?.DHxﬁmeu ey %’Qlﬂln [ Tofion toreats

nnug— pﬂsrr —}mhﬂ-( '?GMO 02— molon  eocicise

ytv r{om =1 looon mf-;nuf“ mu_Se/ﬁ el tnadeon #oom
py_ o el L@Cf/g daof- mﬁm 2L Gm.té :Pymbfpm
0%cC mijscll Qﬁ&fmuMOh T#,Qfa'amﬁ!

o— o dowu |eovwned olwzﬁhh‘amfp?c 0 oo rr%zr Dgrm)
nﬂ_ [} gﬂa@. Am/ th feem 4o leco yox #ﬁfir 907@!0
% mw@m@} —f-’bo/buﬁm am /n,inw ear_Illneek.

il
6t by <1 YSftod Jothe %&mw sohahi
Lo Troa mon L _potifno gofult inage o mntim
Ex©cids.

Page No




ACTIVITY LOG FOR THE FOURTEENTH WEEK

D. . ¥ 4 Person
D‘:i:; Brief descr;;:t;g;:;f the daily f.eamming Guicome ‘151;;5::5:
wahot? Visifed Jote  [Vlesan d Boslal
{y reom yoom fh. which 7com
=L al rawd bon bobfes
15 \3\123 wolcted /d"‘}% 0 rl; Qj?nrke
|visited £¢6, Telect o vsed 4o chack hay
Day-2 | cou dio%mph& I T i om delec
Loln\23 tread echivf {46
Wsiled EcG room (elec|leodn fire prole K
Day-3 |0 condiography] od toe €c.
2\ \{\23
T ufsiHe d o the mody  [1oom abonk bfarfkw
Day-4 | YOOM. Yo
s RL, Dals, Ds, g
2 5\3\22
T yis Hed—to the mufym anmf\ o{boaﬁ'bf
Day -5 dfl!)’k%jh-@
monniam miSounti .
T visfted o five maky | 100w ooout-
1. T biclo, T, Pcn,T,mB1
Day -6 | yoom - T. AV, Pem, Paviiop
25 (313 B-Com codf )

Page No



WEEKLY REPORT

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FIFTEENTH WEEK

Day i faid : P In-
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WEEKLY REPORT
WEEK -15 (From DtQH3I22.. to pe30l3123)

Objective of the Activity Done:
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i

CHAPTER 5: OUTCOMES DESCRIPTION

i

N Describe the work environment you have experienced (in ferms of people interactions,
e Jacilities available and maintenance, clarity of job roles, protocols, procedures, processes,
.\_ discipline, time management, harmonious relationships, socialization, mutual support and
P feanwork, motivation, space and ventilation, etc.)
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\ Describe the real time technical skills you have acquired (in terms of the job-

I." related skills and lands on expericence)

N
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.
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ve sl

Describe how you could improve your communication skills (in ferrg:{of
improvement in oral communication, writlen communication, conversational abmh‘es,
confidence levels while commmunicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, c.lasmg the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
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Describe how could you could enhance your abilities in group discussions, participation

i
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

0
Student Name: B‘{’ e A)Omc.l?m Registration No: KoL 000490l
Term of Internship: 1y monfiFrom: |2 ||2|202-3  To: (6{3)2023
Date of Evaluation:

Organization Name & Address: mgcﬁc&l AT HOSPH‘U-' saeﬂ‘co\mfaln-

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

2 then communication 1 2 3 4 5

4 Interactionability withcommunity 1 2 3 BE

- Self-confidence 1 2 3 4 5

8  Work Plan and organization 1 2 3 4 5

Creativity

~

12 Time Management
Achievement of Desired Qutcomes

OVERALL PER! AN

B -Alond it

Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: R{]d{{kn - /Jmhclfh? Registration No: ﬁoi?ﬁooldﬁqL
Term of Internship: I_meﬂ’KFrum: 12|111207%%  To: (¢ |3 | 2023
Date of Evaluation:

Organization Name & Address: Ag0(L HoSpll'OL.[ SeelmmPe,Ea-

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

: 2  Written cocation 1 2 3 4 5

6  Self-confidence 1 2 3 4 5

and org jon 1 2 3 4

10  Creativity 1 2 3 4 5

2 TeMamagement 12 3 4 3

14 Aduevement of Des:red Outcomes 1 2 3 4 5

20t ¥
o
alkd Hospital, Seethampetg
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EVALUATION
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L

Internal & External Evaluation for Semester Internship

Objectives:

L ]

Explore career alternatives prior to graduation.

To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

L]

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students,

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks
The weightings for External Evaluation shall be:
100 marks

o Internship Evaluation

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University, The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

Page No



the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
b. Real Time Technical Skills acquired.
¢. Managerial Skills acquired.
d. Improvement of Communication Skills.
Team Dynamics
Technological Developments recorded.

laa TN ¢
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MARKS STATEMENT
(To be used by the Examiners)
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Name Of the Student: B?o\ cﬁ ko }\JQV\AQ nc\'

INTERNAL ASSESSMENT STATEMENT

Programme of Study: ¥ Sem
Year of Study: pecyvee 3vd Yoo
Group: 2.5¢ (Bzc) Tm

Register No/H.T. No: 032,00 [04 aoll
Name of the College: elweﬁnmahlb" De%;"f
University: O 2R Ambe dker UYLLVQWS#J

2 CD“Q% Msy?kc.umhm

SLNo Evaluation Criterion Maximum Marks
Marks Awarded
Activity Log 10
2 Internship Evaluation 30
Oral Presentation 10
GRAND TOTAL 50
R- PM .
Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: R{d (A{{kc‘ . Nown c}.r;h'i
Programme of Study: ¥ Sem

Year of Sl'udy DQ%’;«{Q, 3?& "I:IQG’\Y
Group: %- SC(BRQ\W

Register No/H.T. No: 20210010490
Name of the College: G-,(-anmek}— Degvee eollee Cmen)
University: Dy. BR Ambedkor pnlvers Fba

. s Maximum Marks
SLNo Evaluation Criterion N Awarded
1, Internship Evaluation 80 15
2 For the grading giving by the Supervisor of 20 L
¥ the Intern Organization C1
3; Viva-Voce 50 L,:..
TOTAL 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200
Signature of the Faculty Guide 2 'PMI
j"- o7 202
Modical Superintandent’!| 293
SignaturBs i
Signature of the External Expert \/& - ER
@\ 1\ -3

Signature of the Principal with Seal
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_ ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION
) (A Statuory Body of the Government of Andhra Pradesh)
= 2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road
] Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
i www.apsche.ap.gov.in




