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[ Instructions to Students ]

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https;/apsche.ap.gov.in

1. Itis mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester. ‘

2. Every student should identify the organization for internship in C0"5“1t_ﬂh°“
with the College Principal/ the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for [ransportation to reach the
organization. .

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory. |

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties,

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship,

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire,

¢. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team
and your supervisor. This includes expressin

through oral, written, and non-verb
skills.

12. Be aware of the communic

members, co-interns,
g thoughts and ideas effectively
al communication, and utilizing listening

ation culture in your work environment, Follow up
y with your su

Pervisor o provide updates
progress with work assignments, P Shyone
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Student’s Declaration

I,_@‘ PM. ' a student of W‘V’Skf!b
Program, Reg. No. QOLWDquqD%} the Department of ~2 ol OEH.F gmzf"d C?V‘ot

College do hereby declare that I have completed the mandatory internship
from |'E“L1 LbL ) to IG ,US 19—51;5 in :'ﬂ'mt"’\'*u [T)W'l"'f{mime of
the intern organization) under the Faculty Guideship  of

_&' DXM}C l’Df-'JUJ-M"V (Name of the Faculty Guide), Department o

f
_Z.Lmlmc{%/ Covernwenl = D‘-‘?M C"“"’-ﬂfﬂ (roon) Syiledeti
(Name of the Coflege)

@ sl

(Signature and Date)
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Official Certification

This is to certify that . 50#/'. : (Nane of

the student) Reg. No. 9672200 oY 0101—'11515 completed his/her Internship in
‘/\D-'rt‘ﬁ ])‘3180\""“"“(‘1({;”3 of the Intern  Organization) ~ On
{

=173 (Tiile of ihe  Internship) under my
L A

supervision as a part of partial fulfillment of the requirement for the

Degree ' of Ev& R1C ( F—,’MJ\ R&C in the Department of

oul” (Name of the College).
Muu'9

This is accepted for evaluation.

gth D céea!)
Sl A
ALD-Ha™ (04 1134

Fishegies Develodunent Officer
Snikakulam Dist

Endorsements

Faculty Guide

Head of the Department

Principal
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Certificate from Intern Organization

This is to certify that @‘ ”)W’{ ) (Name of the intern)
Re. No 9pLW00l6Yq0LY of Goul-egree Colepelli); e
College) underwent internship in D‘qw b8 ShortUhName of the
Intern Organization), from h‘h"j 20 'bl’ to_L6 /03 /)’DLB

The overall performance of the intern during his/her internship is found to be

\ ty_Can ot (Satisfactory/Not Satisfactory).
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CHAPTER 1: EXECUTIVE SUMMARY

- i e five or
The Internship report shall have a brief executive summary-. It shall includ

i ipti 1e sector of
mare Learming Objectives and Outcomes achieved, a brief description of tt

. ivities done by the intern
business and intern organization and summary of all the activities ¢ y

o E = ‘
auring e period.

He gostwinable ’g-l‘sbwl‘ds WW'* ]‘Wojccl' Lol be
[am-f;] fnnovedive. froT gw‘mg %mlwcﬂe; marode
M?ouif"g"’ﬁ'flruﬂ‘c)& Wwf[‘g'b prodocre < u
b""“‘@“‘*ﬂ' @W“”Mﬁﬂhi'%w‘ofewmmm bencfir
Trom  vcovewable dquad'c  yenp wrted Q:a oo

v

LY
f ’B’DO‘:L l}yuclut{-f'bl’\ ﬁMMtA‘UOH acﬂmM'\C ) A 2
3

; {‘W’W“”ﬁ &»pteﬁrwwﬂ" ﬁ)u Borbanrs wodided o T
O Cutlane geleebton wind hoUony” st vndhnnd
s 0’!" fo v O\”TV

w

v

<+

2

)



CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization
Vision, Mission, and Values of the Orga
Policy of the Organization, in relation to
Organizational Structure

Roles and responsibilities of the emp
Performance of the Organization in

reach and market value.
. Future Plans of the Organization.
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ACTIVITY LOG FOR THE FIRST WEEK
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FORTH WEEK
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ACTIVITY LOG FOR THE

FIFTH WEEK

|
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ACTIVITY LOG FOR THE

SIXTH WEEK
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ACTIVITY LOG FOR THE SEVEN WEEK

Brief description of the daily
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Learning Outcome

in byceding Hhe pr

HpNKS Useal oy |

oawns oond._ayvol
Aeveloprent-

=2

Person In-
Charge
Signature

Day-2 |Of BYeLVS | 11|

[ e e

h?li MQaJ‘LM’"LVIQ
bout IR—2060Mm-

election and troyportrully (mowv\aﬂd -
ety sty

looe

byeedLy, mehﬁ
usel

Prevention Fum Mo
SEIC bdectioh |
By Chemieak Rorth

Day -3

WLQ,& bﬂ\.“%@ [
_csu,op]y of Sterl
20 Feeol Prevents
| IInfertions

feed 2 Gyeen a9al |
Cf,[ U witho ut Pommbﬁ

mbectwh AVC movlo!fd

Day -4

yreen adgol UL

oove (PYovided
o q‘eﬁcﬁ

Togy £~ ﬂmt {0 o]
It Prowns oxrwtoaafd
Mctoli.h@ ‘thokve

Day -5

angl -f eral

ShiympS e
US40 V=% |

Raﬁoo%m@e:.

‘5

| @mnﬂ o P
8 LTS g night
Bme guat o ems

Day -6

Raldty hove occ

Obove HAl  batiom:

rokrg con be|

uteal by Presecend

O} SPer™:

Page No



WEEKEY RO

\\l"\ T l‘]uau‘\[ : TR )

Objextive of the Activity Done.

Detailed Report: 7

Samsbead tan ofs hadehery tank s, <elec tone anel - bvams | 5
Pt oft hecdors, Jeed o Preventive mbtasured St
Do SUHE L fec liovon CLeticuatenl tnsthis et ab
P v ement erclty oy Ppowan Areetiaclion:
cathdChtny cleaks ave Plotic ones of oate Lo
e capacly or Cement bibey willy an avea 0f |
AYEEm -Aully drpen and _Seavally mcduve byeecer &ar-‘
Frawns meaturtnd akatd (B reem ave Jelectedfom
The sea talex or cellwe conlers selecled biee|

Qevy A franSLvted n sealed ! ’OJ‘,{.'tkmr_mj_.__”

il woith 13 navia waler and2/y vyaen.

_selected breed S owe Jiven Chewlad S ot 16
prevent pavort iC. ‘abeclons & povided with Slre. |

Saed Hfead- Qreen aldad ceudd withoub Pavastic | o .
ofec i arC Pyoviold oo Afeed Gl

o




WEEKLY REPORT
WEEK -7 (From Dt

bjective of the Activity Done:
:
Jetailed Report: |

S goeeK ol
Peowan_ Pr C)OUACJ(WI

%ﬁme Plastic 4ubes 'oft noty |
$ane Pty or Cement Wbey Wity o ovea D

%ﬁmw rosfwre. breeoler|:

hV\P\ Qi - wvm Qye J&Q(;f;ed-ﬁDM%

MMM&@ELMQLM Polvﬂ\w 9§

Lilled un:th u‘ﬂ MOWLV\P LOchtr G'\V\OL 2/}5 0YY9on.

<elected b*rced LYS mt,wfm (‘kf;mt(‘mﬂ_ﬁ lootin, H:
PYVME  pavoritic. mbf:ohom &

AR %-ﬂﬁﬁi.—:’: e

Poviched L‘m’rh Swlag

ATV

4
B

R s e L
o T ol b o

aed feaf- Qifcen oxlfm,L CeS without Dam hC __rj.-._-i': '
e hzm o PVm\U b(ﬂd OLJ ?ﬁeﬁd A

-




ACTIVITY LOG FOR THE EIGTH WEEK
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ACTIVITY LOG FOR THE TENTH WEEK
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ACTIVITY LOG FOR THE TWELVETH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION
n terms of people interactions,

l?e.scribc the work environment you have expcrienced' (i
facilities available and maintenance, clarity of job roles, protocols, proceditres, processes,
discipline, time management, harmonious relationships, socialization, mutual support and

teamwork, motivation, space and ventilation, etc.)
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rms of planning, leadership,

escrib v
e the i
managerlal skills you have acquir (!1 f
D ed (in fe
ent in

team
work, behavi
’ vionr .
co . ., WO .
mpetencies, goal settin f’jkfu.nnsfup, prodictive use of time, P
: g, decision making, performaince alysi  Roeehly- RRFORES
1alysts, elc.

O\en (o
\ et VL el M”\W‘L"M® .
Claxecoretc e+ ?ooJ team toovle Covdmitbuto: o

devesdtd  Job T I i bund och've Muine

Cl—wu’f" (47 deon 'Sl/\owi‘vw&, busene Wl Preopl



O UULUUGLULSLGCL |
LLUVUUULLULOLLEEE LGBt dddldl

e your communication skills (in terms of
written commntication, conversational abilities,

co » _— . . . . . :
IH;U{‘ﬁfuwe levels while commuicating, anxiety manageneit, understanding others, getting
i .y . . .
Cmiustoc}fi by others, extempore speecl, ability to articulate the key poinlts, closing the
i : r ' . > . . - - -
versation, maintaining niceties aid protocols, greeting, thanking and npp‘rccm!mg others,

etc.,)
. | . v s
Haveds 1*3{%‘0"4"6, Yyov gl"‘:acd,el"f Aluess 1»@6 e Ut
3 v ol Commextt

& Shoyivg LS (7 vy
~ | CW/\-Q M—{-t)«l'.\'b."’j

D i y
Describe how you could improv
improvement in oral comnuication,

l’)muv\ [o°1> twlern
\MWML{‘L').
Pogdudotia [2u8THVE At dude -

Yot ]%“qw& Avbitude ool Shatke Yi"'\h‘uuq(rk ey

Qines

o+~ IDQ’%UV\ )')U\l"l‘t‘bt’ vt o= oand L\dm \W -
]f)-eoplﬁ wrll  Yoyuse lq_,;gﬁvdg, %T’b'



Pescribe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focits on digilal technologies relevant fo your job role)
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Student Self Bvaluation of the Short=Term Internship
|'-'-—-—|__

Student Names el l> [

| | Registration No:

Term of Internship: Prom: '['L,l \'If‘ 'L"L- To : Lt ‘ o3 1 k28

Date of Gvaluation: 16 ’0 3 I'L‘) I. | ,f e
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Please rate your performance in the following arcas: _ 2 |
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Evaluation by the Supervisor of the Intern Oi‘ganizatiou



Student Name: @’ l:""""‘L )

Term of Internship: " °
Date of Evaluation: lefo> [ 23!
Organization Name & Address: l—-":l'slf\v\'

Name & Address of the Supervisor l'c -
with Mobile Number
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Please rate the student’s performance in the

following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

Oral communication

1

2 Written communication

3 Proactveness

a4 Interaction ability with community

5.  Positive Attitude : '

6 Self-confidence

7 Ability to learn

8 Work Plan and organization

9 Professionalism
10 Creativity
11 Quality of work done
12 Time Management
13  Understanding the Community
14 Achievement of Desired Outcomes
15 OVERALL PERFORMANCE
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EVALUATION



Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior lo graduation.

To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following

graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation
The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.
The assessment is to be conducted for 200 marks. Internal Evaluation for 50

marks and External Evaluation for 150 marks
The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
10 marks

o Oral Presentation

The weightings for External Evaluation shall be:
100 marks

50 marks

o Internship Evaluation

o Viva-Voce
The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern

Organization.

Activity Log is the record of the day-to-day activities, The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

R e T e L Tt



MARKS STATEMENT
(To be used by the Examiners)

Page Ng



EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: @ . |5CAJ-"DL

Programme of Study: 2 actedoy o%j LeTente

Year of Study: 207 -0 022

Group: cez Ce M) \

Register No/H.T. No: 206092 200) oYy o214

Name of the College: %bvlr— 1*_3&3%& Cob\e.ae. (rnen

University: DN T2 At Loe 1141‘-3\ mevmsl’*'a, 1

<) ;S'Y\'[‘-‘A“‘J A

; s > Maximimn Marks
SIL.No Evaluation Criterion Marks Azuardedq
g Internship Evaluation 80 ';} 6 J
For the grading giving by the Supervisor of
2; e 20 \
the Intern Organization D\
3. Viva-Voce 50 J
TOTAL 150 4\
GRAND TOTAL (EXT.50 M + INT. 100M) 200 \

Signature of the Faculty Guide
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Signature of the Principal with Seal



