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[ Instructions to Students ]

Please read the detailed Guidelines on Intemship hosted on the website of AP State
Council of Higher Education hitpsy//apsche.ap.gov.in

X

]

It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

Every student should identify the organization for internship in consultation
with the College Principal/ the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

. While you are attending the internship, follow the rules and regulations of the

intern organization.

While in the intern organization; always-wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship,

10. Identify five or more learning objectives in consultation with your Faculty

Gauide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future career
Success.

11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments,
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization,

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting, Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns. ;

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance:

21. If you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<<@>>
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Student’s Declaration

L G\ \enkatab arent a student of __ Y monthg (nueallp

Program, Reg, No. Aenroniyena of the Department of Ree
College do hereby declare that I have completed the mandatory internship

from _[2)]2[23 to _18/2/23 in _Dinalavalna (Name of
the intern organization) under the Faculty Guideship of

\b> Hocath; (Name of the Faculty Guide), Department of
R3¢ (@ic) , %ﬂ\.{!' dﬂgﬁm (ollege. (men) Svikarudom
(Name of the College)
3 venkalaiarmi
(Signature and Date)
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Official Certification

This is to certify that Guwtum hel(i venkatod g ymi (Name of

the student) Reg. No. 2003 on 14y, a__ has completed his/her Internship in
_&duoation dopaudwerd  (Name  of

the  Intern  Organization)  on

(Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the

Degree of Rg (Bte)
et dagitee(pury) ki) (Name of the College).

\:ﬂuoﬂamﬂoéa

in the Department of

This is accepted for evaluation.

(Signatory with Date and Seal)

Endorsements

me%/

Head of the Department

i
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Certificate from Intern Organization

This is to certify that G]umﬁubglﬁ venkataloymi (Name of the intern)

Reg. No_20)300(04q019 of oast: L_i,gﬂ_‘qeg g (faen)sn(Name of the
College) underwent internship in _ Myalaualapa (Name of the
Intern Organization) from.__\2]12/22 to___ 18/3/23

The overall performance of the intern during his/her internship is found to be
S ﬁ\&fac,%w‘}/ (Satisfactory/Not Satisfactory).

v e Sehyanoe NG| o
Authorized Signatory with Date and Seal
P GeRT YU
MO0 DONS PHLLS e
AW Snfen =0 8ep
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CHAPTER 1: EXECUTIVE SUMMARY
The internship report shall have a brief executive summary. It shall include five or

more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern
Juring the period.
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CHAPTER 2 OVERVIEW OF THE ORGANIZATION
Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.

mmon® P>

o

DAty and WP
| to 'fuL the bAL  AStuclentd- :

T uwilked n the education, depadmuent: I waked in L,;,.,_.,q;._q_‘.

axa in PP gehool  @duation ko pankmend PiELEP on. mpatant
el IO vy LS. T Awdial "’ﬁ“d "Fl"ff‘li. Tn Atheol J:';‘CL.’C Pt
chikwen o bﬁldcml ek OF F\ﬂtulﬂd?ae- m,d infoadnen with r_f*i-"wr--
® g”“}j J&T:mdi;j ard maw unluasle. T Apent mma ¥ fj.cu*'é_
with that hilben and T gt 1 know thal Atudents by

wig VO poBl he Atucdentd ane abub B Undeygtand G

bogic -IR‘.ncg(g.

T Plagved Q few osle tn ghol. T am  planned,

v he edu ot Tlon ﬂd.ﬂ{m with ’TU hmw”&?{'

Page No



uuuuuuuuwawwbuuwuuuuuuhL-u(;-"a."’i-?;f,f{fab-;-’.'

CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired,
i-kh_-_\_\_.\______ R
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ACTIVITY LOG FOR THE FIRST WEEK

Day Person In-
& Brief description of the daily Learning Outcome Charge
Date ) Signature
fiz 16 m'% st day, 2 | 1, woaa cpuak
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WEEKLY REPORT
WEEK - 1 (m m.!. LALE AL L Ll h m.l. .-l'.ﬂ“'q

Objective of the Activity Done:

Detailed Report:

.ﬁ: A tre fxl tgee¥s 1 conduslod .gglg Irdndue s
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and AR ke +Rg i 5 —‘\(;i N nne.
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ACTIVITY LOG FOR THE SECOND WEEK

i Brief tion of the dail Person In-
& el ¥ | LearningOutcome | Charge
Date pan Signature
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WEEKLY REPORT
WEEK -2 (From Di.....ccoomnnea 0 Dh. e i)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE THIRD WEEK

; Person In-
. Bref descriptionof thedally | -
Date Signature
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WEEKLY REPORT
WEEK -3 (From Dt... to Dt

S

(Objective of the Activity Done:
Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

Day > -
Brief description of the dail erson
D?te ::livir; S Learning Outcome Charge
Signature
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WEEKLY REPORT
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Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK

—

-

i Person In-
D:;. Brief description of the daily I g
Signature
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WEEKLY REPORT
WEEK -5 (From Dt....c.cecmssec 10 Dbers e

Objective of the Activity Done:

tailed Report:
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ACTIVITY LOG FOR THE SIXTH WEEK

% | vief descriptionof thedatly | | Persca I
Day-1 | Sonmanthl ~ Holicay -
Day-2 | sangyartht lpticlogy. _
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WEEKLY REPORT
WEEK -6 (From Dt.......oc.uun. ) —

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SEVEN WEEK

. g Person In-
& Brief description of the daily sk Clibiaie erson .
Date activity Charg,
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WEEKLY REPORT

wEEK - 7 ‘Fm Dt-u T L L m D“.CI.I -.-.n.a-u,

Objective of the Activity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
fucilities available and mamtenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
(eamork, motioation, space and ventilation, etc.)

Thieen's  WaK  Envivonmint i¥ o OF the O(i(;i.'&&.l»é‘ of ‘nlan's

qmutud addepged n  thip ek The beople of Puatavolade np

Scheol, Wit G 1oool fntsattive Qtaff. W can ca.'ur:n o duak o oow

WK and with kofic %in%g, feo. trolic pleces. owy  sele it Enhanc the

Aradants. Chgende, Ahurp and an othesy mﬁquUM. M'—J(‘t‘m ap+ountith
L:lﬂ Kudeats,  and  gaF- OB

—Frm’ince/g ot fom QistAm b y 200 Pm
[nmmma fv ewuny]

The  hoadmorler and the teothog o ey bolitt. and humbls
fo M. Th Stdingg o VY friendly and intadlive  whicy, ode U
Bovalite with Hem very eoémd, 1he “othet ‘mtsing bt aly NG too-pratliv
in Bk, We one e ”mmné aA 0 Hom v Y arlive  dnd focuaed

in T WAK. We Wil ol 3'{\1@5'] Rl 4 oun I?}'kc((lc\d_ whith mode 0WL
r‘n’ClﬂG’hlp \duu (1 IS IS A «.

Page No



Describe the real time technical skills you have acquired (in te -
wwa;u.mlmﬂmm-mmn - (in terms of the job-

'rﬁl. s 1""1'!'!‘._ .ﬂhﬂlﬂlj {"“'.'ll!ﬁ ( Fave, ("q,l'ﬂ“f‘ ’ﬂm this
:ﬂl\‘ﬂkulw

T have Woow Bab okl hew b ut rmf m,.mr ard
awig ol pactiae ueh ap  mungming, G leoved I:}, a0 !a;mumroh
o bt Mol uidth the  peeple | WA L lengel  that Gun&
dvatrunt B ﬁﬁnritalim hay it awn  (uidoa. 1 emjuh( lowinsel  thak
W"‘% (gmhmd hay, Wh owh turttas. AE a nen T dasuead WA
Qmm 4w b enthopale  and der, h latne pmeo @kiwy, 1 leoanid

"
]

thal (m@iant 10 Gmmunico e with WHNM o, wonto

haue any  dovotd .

(
'-5(\“"3 aval '110({1 . &dbﬁnlg W UG{U lﬂ‘mePL ;‘L Vi ﬂm‘_.nh'ﬂj

£tk nd o e T pesitive. and negortinte bts A
freretd ok ('unuflf"lh O@V\.ﬂ% fon fecdhaes B Jeee by ng frdpan

s dit seu hoa% . bt i win hove a
f‘-houa AUdns - (S and  (duue A

ﬂ’»‘f‘fllilfﬂnl‘ imeat om



L A

.....

siills you have acquired (in terms of planing, leadersip,
teay work, behapiour, workmanship, o ( iy "

‘WWMWM use of time, weekly improvement in

—

g, performance analysis, efe.

ThIL g alge A mopguial QR )
Uty 17\6 Iﬂmlnh

T lead by, 10
| e Aol uithy papla daelyps
rr:xmiml QbHQ »w MB4ant~ 4 c:g '

anch e
o ladeyy -, Eu&a Wl i Wanged oy . W adyy o
Prelustiye. ' of Yurg. e "
Wi

. R




mm”-mwmmmmknknmmmm#
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a teany/activity.

—pa 0K G o o R st tovh afton Aix  in lhe

the intowng of mpp Stheol budavalods  Fomd ay

kplace » We,
- in an gflaent mauj

o fmam © ehane ond  fiminoue AR WK
firg ah ue houe, 6‘-'5\1"‘6’ with eatly ol
L‘d beone o Soposlive
ooty 14 ook,

fiom -

dime. and W& hawue. aJéa

up win  bad R tra B WO leoxabip
olhtu (lbﬁll&* W b&ﬁjmmﬂ_

loocten

{-’.-umduﬁm one Of

¢ oh
wt haue diawcaed with =0

' and. ¥ o
wama oo o tam b & alw

KAoWN akou
(e “toon in ™
fhem 0/ O Uﬂ'd\!f in eutemd uﬁu'i{z‘
nel \anm,:lcqu stk FeARRETE.

how o whk @ a twam
u.xtj R\ r‘l‘ﬂl\C'f’«fi-‘l-ﬂ’:'. Co—

ﬁﬂ‘ﬂ\f YW}AL e
| ~ la in
| prambed: e vele
|
{ 1 nan
|opuale and a5
.{ ew\)ﬁj‘kﬁ&n{_ﬁ——. o

i qeue

Page No

e I T .. i T B -ida 11l =



Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital techmologies relevant to your job role)
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Student Self Foaluation of the Short-Term Internship

Student Name: ('.‘\umJth whkatoloy m Registration Na: 91 1 e io,q

Term of Internship: Prome V2 [10] 0 Te: (3/3/1,
Date of Evaluation: 19 4~ 5.5
Organization Name & Address: (pp Fhool

pinalaualona

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

VO Canamnication W T Y Y
2 Written communication | 2 3 4 5/
3 Proactiveness B SR el 7
4  Interaction ability with community 1 2 3 4 /5,/'

5  Positive Attitude 1 2 3y s
6  Self-confidence 1 2 3 4 57
7 Ability to learn Lo 28 2388 & S
8  Work Plan and organization 1 2 3 4 5
9  Professionalism 1 y WBRITE e, R ¢
10  Creativity 1 3 3 E 5
11 Quality of work done 1 2 3 4 5
12 Time Management 1 2 3 4 5 '

13 Understanding the Community l 2 3 /s

14 Achievement of Desired Outcomes | 2 3 4 5
15 OVERALL PERFORMANCE O e e BN

(‘gp \Jen patatakmy
Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: (3. venkdlalarmi

Term of Internship:

From: V[ 12[11

Date of Evaluation: € % -3

Organization Name & Address:

To: 18/4/13

pp s hwo L |9r| ualo vedana

Name & Address of the Supervisor vy < b, 7uadoucdoda
with Mobile Number o ¥

Registration No: 2012 0oloudng

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

O 0~ o W b W -

Date:

- Oral communication

Written communication
Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management

Understanding the Community
Achievement of Desired Outcomes
OVERALL PERFORMANCE
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Objectives:

Assessment Model:

Semester lntemship

Internal & External Evaluation for

alternatives prior t0 graduation.
in the field of study-
rsonal and other critical

Explore career
terests and abilities

interpe

To assess in
skills in the

To develop communication,
future job.
To acquire additi

To acquire employment contacts
graduation from college.

d of work.

onal skills required for the worl .
full-time job following

leading directly to @

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the leaming activities of the
students and for the comprehensive and continuous assessment of the
students.
The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. !.aterthemarksslnﬂheconveﬁedmto
grades and grade points o include finally in the SGPA and CGPA.

The weightings for [nternal Evaluation shall be:

o Activity Log 10 marks

o Internship Evaluation 30 marks

o Oral Presentation 10 marks
The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The Extemal Evaluation shall be conducted by an Evaluation Committee
comprising .of the Principal, Faculty Guide, Internal Expert and External
mﬂ:mmteir by t:;e aﬂili'ating University. The Evaluation Committee
e 50mn_ grading given by the Supervisor of the Intern

Activity Log i
) unga: mt:e r-emrd of.the day-to-day activities. The Activity Log is
mgmups arw Wld“ﬂ::sbam. thus allowing for individual members within
assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.
o While evaluating the student's Activity Log, the following shall be

considered -
a. The individual student’s effort and commitment.
b. The originality and quality of the work produced by the individual

student.
c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.
The Internship Evaluation shall include the following components and based

on Weekly Reports and Outcomes Description
a. Description of the Work Environment.

b. Real Time Technical Skills acquired.

¢. Managerial Skills acquired.

d. Improvement of Communication Skills.

e. Team Dynamics
f. Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Of the Student: Gw rU{]lJbﬂt{i venkalalax mi

Mpp SChol

13tC
up:
i No/H.T. No: Ru22000LR6]

Name of the College: (it dnca)\c_c, auege. tmen)  SKIm

SLNo Evaluation Criterion Maximum | Marks
Marks Awarded

. Activity Log 10
2 Internship Evaluation 30
Oral Presentation 10
GRAND TOTAL 50

Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: (."f"ll;)'l'«_‘io"f'l.ll eirobobor me
Programme of Study: 1P e hoo !

Year of Study: 1 !

Group: Bte

Register No/H.T. No: 7022 010! 14836

Name of the College: (ot clmdiw_ (‘ui"uc[t. oy on) Shir
University: Dy. Br Nt by dhban unimmig

{SLNO Evaluation Criterion Mw;rks Awarded }

{ 1. | Internship Evaluation 80 \ F% J
For the grading givi the S isor of

r - the Intern Organ;‘;:lt?fnby e 0 \ ¥ J

3. | Viva-Voce I \ J

TOTAL \ 150 \ J

GRAND TOTAL (EXT.50M +INT.100M) | 200 | |

Signature of the Faculty Guide

SignamreoithelmemalExpe:t

Signature of the External Expert

Signature of the Principal with Seal
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