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c (%) CHAPTER L EXECUTIVE SUMMARY
- O Ihe internship report shall have a brief executive summiary . It shall inclhude fve or
. W muore I-“-!rnma: Objectives and Qutcomes achieved, a brief description of the sector of
-
. business and intern organization and summary of all the activities done by the intern
O dlll‘il"lg the period.
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S CHAPTER 2: OVERVIEW OF THE ORGANIZATION
. e Suggestive contents
e w0
o A. Introduction of the Organization
<« 5 B. Vision, Mission, and Values of the Organization
& C. Policy of the Organization, in relation to the intern role
% 5 D. Organizational Structure
‘ QO E. Roles and responsibilities of the employees in which the intern is placed.
- F. Performance of the Organization in terms of turnover, profits, market
. v reach and market value.
O G. Future Plans of the Organization.
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X o CHAPTER 3: INTERNS HIP PART
O Desie ption of e Actvtitioa/ e
L which shan lidhud e esponsibilities i the Intieen Olrranization during Intermship,
5 Y ki ;..-,;I. il 'I'! details of working conditions, weekly work schedule, equipment used,
P O e arned, This part could end Iy reflecting on what kind of skills the intern
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CHAFTER S OUTCOMES DI SC RIEPTIHON

. ' Describe the work environment you have experienced ¢
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CHAPTER 5: OUTCOMES DESCRITPFTION

\ l_iescrilm the work environment you have expecienced (in ferms of ,n'u,-rh' interactions, \
Sacilities qvailable and maintenance, clavity of job roles, protocols, procedures, processes, Y
\ Jimphnr. terrre management, harmontous relationships, socialization, matual support anl
\ fearmrioork, motoation, space and ventilation, etc.)
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= 3 - 1y
Describe the real tinte technical skills you have acquired (in terms of the
related skills and hards o experience) i
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> Describe how vou could impros ¢ vour communication skills 33
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Describe how could you could enhance your abilities in group discussions, participation
The

In teams, contribution as o team member, leading a team/activity,
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s.levelul‘mcnu you have observed and relevant to the
on digital techmaologies relevant to your job role)

Describe the technological

subject area of training (focus
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