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2. Every student should identify the organization for i ternship

~ with the College Principal/ the authorized persof nominated by th

3. Report to the intem organization as per the schedule given by the College-

must make your own arrangements for uanslaortnﬂon to reach |
organization. - _

4 You should maintain punctuality in attending the internship. Daily attendance

is compulsory. . :

5. You are expected to learn about the organization, policies, procedures, and

processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating @ WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

[dentify five Of more learning objectives in consultation with your Faculty

10.
Guide. These Jearning objectives can address:

a. Data and [nformation you are expected to collect about the
organization and/or industry. !

b. Job Skills you are expected to acquire. :
c. Development of professional competencies that lead to future career

Success.
11. Practice professional communication skills with team members, co-interns,
a.ndym-lfsu : r,‘lhisindudesexpressmgmmlgmmil ﬁ' e

through oral, written, and non-verbal communication, and utilizing lis




 Guide and the Principal.

17. Donotmeddlewimi}minstrumemslequipmmtymmkaﬂh R

18. Ensure that you do not cause any disturbance to the regular activities “‘
intern organization. : b

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns. - e

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<< >>
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> CHAPTER 3: INTERNSHIP PART
y Description of the Activities/Responsibilitis in the Intern Organization 47"
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Student Self Evaluation of the Short-Term Internship

Student N - . : |

ame M 51.‘5(1}7’10» HMare Registration No: 2042 OOIOtﬁLx/S
Term of Internship: From: Iaf}afzoo 2 To: fg/o_a/azo 23
Date of Evaluation: |37 , o / 2023

Organization Name & Address: [HPUP scheel kamchesam
494 kakulamm

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

Oral communication
Wrnitlen communication

Proactiveness
Interaction ability with community

Self-confidence

Ability to learn
work Plan and organization

Professionalism
10  Creativity

1
2
3
4
5  Positive Attitude
6
7
8
49

11 Quality of work done

12 Time Management

{3 Understanding the Community

14  Achievement of Desired Qutcomes

15 OVERALL PERFORMANCE

RODORNRRND NN [ 36 T ST o5 R SCT  TE S S
W WL WL W WWWWwWw W
hh v L L e bl L e v b gy

1
1
1
]
1
1
|
1
1
1
1
1
1
1
1

M- Suguma Mami

Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization




Student Name: p.
Term of Internship:

Date of Evaluation:

5u{gcmm Maoruw

Registration No: 2022001047 78

From: [4//3/2032 4. f’i/as/am

Organization Name & Address: I~pop -sdwaf’ busadi A(b'(ﬁ/)dﬂm

Porducu (( Masdal) Ssik
Name & Address of the Supervisor

with Mobile Number

ot Dam (it

5]

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

2
3

4
B
6

7

8

9

15

Date:

Oral communication
Wrilten communication
Proactiveness

Interaction ability with community

| Positive Attitude

Self<confidence

Ability to learn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management

Understanding the Community
Achievement of Desired Qutcomes

OVERALL PERFORMANCE

¥ -
o aF [ e— o b el ol Tt

Mo R RN N NN RIN NN

wuwwmwmwuwmwmuw

5
5
5
5

5

5
5

5
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3

5
5

5
5
5
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o To assess interests and abilities in the field of study.

+ To develop communication, interpersonal and other critical skills in the
future job.
+ To acquire additional skills required for the world of work.

o To acquire employment contacts leading directly to a full-time job following

graduation from college.

Assessment Model:
e There shall be both internal evaluation and external evaluation
<harge of the leaming activities of the

« The Faculty Guide assigned is in
students and for the comprehensive and continuous assessment of the

students.

e The assessment is to be condu
marks and External Evaluation

. 'l'henumba’ofcreditsassignedisu. Later

cted for 200 marks. Internal Evaluation for 50
for 150 marks

' grades and grade
] e The weightings for Internal Evaluation shall be:
Y o Activity Log 10 marks
o Internship Evaluation 30 marks
: o Oral Presentation 10 marks
; « The weightings for External Evaluation shall be:
| o Internship Evaluation 100 marks
o Viva-Voce 50 marks

i e '11\' External Evaluation shall be conducted by an Evaluation Commiltee
- comprising of the Principal, Faculty Guide, Internal Expert and External
et i ty. The Evaluation Committee




| While evaluating the student's Activity Log, the Mlom

considered -
a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log,.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
b. Real Time Technical Skills acquired.

c. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f Technological Developments recorded.




MARKS STATEMENT
(To be used by the Examiners) ‘




Name Of the Student:

INTERNAL ASSESSMENT STATEMENT

M- Suquma r'!a,rnl

Programme of Study: BTd - BZC-€M (3,5(,)
Year of Study: 2020 - 202 3

Group: (3Z2C €1

Register No/H.T. No:

aoaaomouqo%
Name of the College: Q]OU'L @egm ('
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