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Official Certification

This is to certify that P ”!gﬁm (Name of
the student) Reg. No. 2022 001044059 has completed his/her Internship in
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Faculty Guide

Head of the Departm @_

Principal
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Certificate from Intern Organization
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(% - rore—e
Authorized Signatory with Date and Seal
HEAD MASTER.
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Please read the det
Council of Hig

® N

10.

11.

12.

Llnsh—uctions to Students ]

ailed Guidelines on Internship hosted on the website of AP State
her Education hitpsiy/apsche.ap.gov.in

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You

must make your own arrangements for transportation to reach the
organization.

You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
success.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13.

14.

15.

16.

17.
18.

19.

20.

21.

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your own
handwﬁting. Add additional sheets wherever necessary.

At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<<@>>
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CIHAPTER 1: EXECUTIVE SUMMARY
The internship report shall have only a one-page executive siimmary. I shall include
five or more Learning Objectives and Outcomen achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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Suggestive contents

Al
¢
A\l

A. Introduction of the Organization
P B. Vision, Mission, and Values of the Organization
" C. Policy of the Organization, in relation to the intern role

D. Organizational Structure
\ E. Roles and responsibilities of the employees in which the intern is placed.
\ F. Performance of the Organization in terms of turnover, profits, market

rench and market value.

) G. Puture Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Ac'a‘ii'i!irﬁﬂh'cpmurh’.’ifr’:‘ﬁ in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired,
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SIXTH WEEK
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:)N““"' how could yon conld enhance your abilities in group Alacynaions, participation
n teams, contribution ae a team member, Teading a teamy/activity,
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Objectives:
* To integrate theory and practice. e
i 1 * future,
To learn to appreciate work and its function towards the

iy WG9 i L ceas.
To develop work habits and attitudes necessary for job auc kills in th

H iti af; L] i S5 1In c
To develop communication, interpersonal and other critical

future job.
To acquire additional skills required for the world of work.

Assessment Model:
There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the- learning activities of ﬂ];:e
students and for the comprehensive and continuous assessment of the

students.
The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

e The weightings shall be:

o Actvity Log 25 marks
o Internship Evaluation 50marks
25 marks

© Oral Presentation

* Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

the individual student’s involvement in the assigned work.
* While evaluating the student's Activity Log, the following shall be

considered -
a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual

student.
¢. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

* The Internship Evaluation sha]] include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment,
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Real Time Technical Skills acquired.
Managerial Skills acquired.
Improvement of Communication Skills.
Team Dynamics

Technological Developments recorded.




Studbont Solf Lvohation of the

Shaden Named " ”*'.\;H

. N )
Fevm of Internshlpy ],.\1! ﬂhtu:m I',: | \ '/ ‘ o B

Prate of Healuatlon

Sliont - Lavn Tanbennialilp

Heplatration Blao 5170 YAy ‘]h'{.f 07 A

(X \1.1\',]'\:} s,

Orpandzation Name & Addiens ,,\“. 0y \,Mf- f}n_u‘q?; ‘1””””“2'

Please rate your performance bn the followling arean:

Rating Seale:

1 Oral communication

2 Written communication

3 Proactivencss

8| Interaction ability with community
5 Positive Attitude

6 Self-confidence

7  Ability to learn

8  Work Plan and organizalion

9  Professionalism

10 Creativity

11  Quality of work done

12 Time Management
13 Understanding the Community
14 Achievement of Desired Outcomes
15 OVERALL PERFORMANCE

Date:

Letter peade of CGPA calculation ta be provided

| 2 3 4 5
I p ) 3 A 5
I 2 3 4 5
| 2 3 4 5
| 2 3 4 5
I 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5
! 2 3 4 5
1 2 3 4 S5
1 2 3 4 )
1 2 3 4 S
1 2 3 4 5
1 2 3 4 5

Sha

Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

]
wrig i % 2 \_f.) 0\ 8]
Student Name: "P u,g)ha Registration No: 902200 0'({)

a —
Term of Internship: Ech,!,{',ﬂ‘m?%ﬂm: | 2. { 12 l 32 Tot ) b }U 2 , 273
Date of Evaluation:
Organization Name & Address: E'C\ u,(‘,{l‘\';hfl (,ITIPP S(,h()ﬂa BO'!(WI‘PU'QM "

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following arcas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication 1 2 3 4 5
2 Written communication 1 2 3 4 5
3  Proactiveness 1 2 3 4 D
4  Interaction ability with community 1 2 3 4 S
5  Positive Attitude 1 2 3 4 5
6 Self-confidence 1 2 3 4 5
7  Abilitytoleam 1 2 3 4 5
8  Work Plan and organization 1 2 3 4 S
9% Professmnahsm ' 1 2 3 4 )
10 Creahwty 1 2 3 4 S
11 Quality of work done 1 2 3 4 5
12 Time Management l 2 3 4 5
13 _Understandmg the Commumty ______ b 2 3 -+ 5
14  Achievement of Desired Outcomes 1 - 3 4 5
15 OVERALL PERFORMANCE L 2 A A s
. | ﬁ ENIonr——
ate: nature of the
Signa I'?ERE‘“S‘C“()OL
aor«u)ILI"'L““;“zM 001
SRIKAKUMM
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INTERNA

Name Of the Student: rp. U:@llﬂn

Programme of Study: '_‘[ﬂ'h‘ Yean (B 65)

Year of Study: 9020~ 02\

Group: R0 LT-M)
Register No/H.T. No:
Name of the College:

University: f\mlz;ﬁakagl L{,n;VC’/Yf’)i ll(‘j

5052 0u)oM A0S 9
(ot degvee coll

L ASSESSMENT ST ATEMENT

£ac (men) snika R om

SIL.No Evaluation Criterion Maximum \ Marks J
Marks Awarded
Activity Log 10 \ \
2. Internship Evaluation 30 \ \
Oral Presentation 10 \ 4\
GRAND TOTAL 50 \ \
Date: Signature of the Faculty Guide
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EXNTERNAL ASSESSMENT STATEMENT

Name OF the Student: . ll-t3]\(‘

Programme of Study: m vl Weay (B6e )

Year of Study: Q90 1) . |
Groupy B2

Register No/1LT, No: Q029,00 J0 Y9059

Name of the College: Um\}\ de Ne e {]()f Cac

University: |\m\\:‘thﬂlm u.llal\”']'“"‘-{ U

(:mr:n‘_f fs'h“-{m\(u,PCHﬂ

h;-l.\'imum \ Marksa

SENo Evaluation Criterion Marks -
|t [ioermship bvaluation 00| go
! > For the grading }.“i\’if‘l!.', by the Supervisor of \ 20 \ \
L the Intern Organization 9\")0
L 3. Viva-Voce \ 50 \ \
| Jroraw | 150 | \
| GRAND TOTAL (EXT.50 M + INT.100M) | 200 |

\

y ct;ﬁu.)od_—_—--m

Signature of the leterbrrﬂﬁﬁlﬂkma
MCE SCHOOL
BONDILIPURAM
SRIKAKULAM-532 001

Signature of the External Expert

Signature of the Principal with Seal
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STATE COUNCIL OF
(A Statuory Body of the Government of
20d. 3rd, 4th and 5th floors, Neeladn TOWSTS, Sri Ram Nagar, 6th Battalion Road
umakur (V)Mangalagiri (M), Guotur, Andhra Pradesh, Pin - 322
www.apsche.ap.gov.in



MARKS STATEMENT
(To be used by the Examiners)
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