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Instructions to Students ]

Please read the detailed Guidelines on Intemnship hosted on the waebsite of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

p 5

2,

3.

It is mandatory for all the students to complete Semester internship either in V
Semester or in V1 Semester.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangerments for transportation o reach the
organization.

You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/ or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. JobSkills you are expected to acquire.

c. Development of professional competencies that lead to future career

SUCCess.







Student’s Declaration
L. £ a student of _BRS.L ( L’:ﬁg’[ i

Program, Reg. No. 202100i0u830f the Department of_GIoVT: Degree college tren)

College do hereby declare that [ have completed the mandatory ;
from to in (GEMS Husga! (BgehName of
the intern organization) under the Faculty Guideship  of
Rer (Bz) TM) (Name of the Faculty Guide), Department of
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Official Certification

This is to certify that “Peawusi - \_[ jakhi (Name of

the student) Reg. No. 90 nplouanhl  has completed his/her Internship in
MS ) (Name of the Intern Organization) ~ on

|
(Title of the Internship) under my
part of partial fulfillment of the requirement for the

supervision as a
Degree of _ BSC ff‘-BjJ_&]lﬂL in the Department of

'&WW (Name of the College).

This is accepted for evaluation.
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This is to certify that s _ { (Name of the intern)

Reg. No__202200l0uapk3  of : ' of the

College) underwent internship in GG -t (Gaple) Name of the
to_\6[z2l2023

Intern Organization) from :

The overall performance of the intern during his/her internship is found to be
(Satisfactory/ Not Satisfactory).
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary, It shall include five or
more mmﬂﬂmmﬂummm a brief description of the sector of

business and inhrnwgnﬁzntinnmdmmmnryﬁnll the activities done by the intern
during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

anwwﬁumhmwmmﬂm
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
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WEEKLY REPORT
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SIXTH WEEK
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ACTIVITY LOG FOR THE EIGTH WEEK
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ACTIVITY LOG FOR THE TENTH WEEK
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ACTIVITY LOG FOR THE ELEVENTH WEEK
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CHAPTER 5: OUTCOMES DESCRIFTION
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Stwdent Self Foaluwation of the Short-Term Inlrrnllﬂp

Student Name: - } \h“yfi.} whe Reglatration No: 209, uulmqq?j

Term of Intecnship: LradllgFrome o[ 1y 146y 3 To: fi/3/1en 3
Date of Evaluation:

ranization Name & Address: CnE MS ) oy inU[;'.-?..i.J. R 9

——

Please rate Your performance in the fallowing areas:

Rating Scale: Letter grade of CGPA caleulation to be provided
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2 Written communication

4 Interaction ability with community
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Student Nme(?\!amjai@ﬁ Registration No: 20220010U%053

Tumoflntemnhipmﬂjfmm: "I,/[L-.{)nu. To: | &/3/20L3
Date of Evaluation:

Organization Name & Address: awﬁ {-mw‘hﬂ C%galn) ‘Sféachtﬂ'l

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 51s highest rank







EVALUATION




Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.
To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation
TheFamltyGuideassigmdish-dmgeoftheleaminga:ﬁviﬁesofﬁn

-stﬂdenlsandferthemmpmhensiveandmﬁnumsmtufﬂt

students.
The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
_gmlesand_gmdepoinﬁmimlﬂdeﬁmﬂym&mSGPAdeGPA.
The weightings for Internal Evaluation shall be:
o Activity Log 10 marks
| ——



the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

b. Real Time Technical Skills acquired.

c. Managerial Skills acquired.

d. Improvement of Communication Skills.

e. Team Dynamics

f. Technological Developments recorded.







INTERNAL ASSESSMENT STATEMENT

Name Of the Student: P VanajaFshi
Group: [3-S:C |
Register No/H.T. No: 9022001044063 = L% jE s
Name of the College:  (yov-t + Golt  £291°€ c.uueg& Hor CMen) . SH Fakulom

ee QM Veoy
."CrB.-;.)

SLNo Evaluation Criterion Maximum | Marks

Marks Awarded
= Activity Log 10
2 Internshi *Fm iation 30
& Oral Presentation 19
| GRAND TOTAL 30

Date: Signature of the Faculty Guide
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