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[ Instructions to Students ]

Pl . -
ease read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education httpsy/apsche.ap.gov.in

1. Itis mandatory for all the students to complete Semester internship either in \Y

Semester or in VI Semester.
2. Every student should iden
with the College Principal/

3. Report to the intern organiza
must make your own arrangements for trans

tify the organization for internship in consultation
the authorized person nominated by the Principal.

tion as per the schedule given by the College. You
portation to reach the

rnship. Daily attendance

organization.
4. You should maintain punctuality in attending the inte
is compulsory.
policies, procedures, and

d to learn about the organization,
g with the people working in

r attached to the interns.
follow the rules and regulations of the

5. You are expecte
the organization and by

processes by interactin

consulting the superviso

While you are attending the internship,

intern organization.

7 While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship-

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire.
| competencies that lead to future career

Development of professiona

a.

team members, co-interns,

] communication skills with
includes expressing thoughts and ideas effectively
_verbal communication, and utilizing listening

success.
11. Practice professiona
and your supervisor. This
through oral, written, and non
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly wi de updates on your
progress with work assignments.

12.
th your supervisor o provi
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13, Never be hesitant to ask questions to make sure you fully understand what

you need to do your work and to contribute to the nrganization.

14. Be regular in filling up your Program Book. It shall be filled up in your own

handwriting. Add additional sheets wherever necessary,
15. At the end of internship, you shall be evaluated by your Supervisor of the

intern organization.
16. There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal.
17. Do not meddle with the instruments/equipment you work with.
18. Ensure that you do not cause any disturbance to the regular activities of the

intern organization.
19, Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that durin
ambassador of your College, and your behavior during the int

programme is of utmost importance. .
lated issues, you will be withdrawn

21.If you are involved in any discipline re
rnship programme immediately and disciplinary action shall be

g the internship programme, you are the
ernship

from the inte

initiated.
22. Do not forget to keep up your family pride and prestige of your College.

e LK@ D e
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Student’s Declaration

l'.______,__J?a‘R/W(A ) a student of _ M7ﬁﬂlh{ﬁd s

P“‘H"ﬂﬂ'h Rep. N.».‘H‘L’J!L"N!'#ﬂ-@nl the Departiment of WM,___

sh
College do herely diclare that | have completed the mandatory interrship

from _ []11)22 1o ]3)23  in wap (P PR (Name of

the  intern  organization) ander  the  Faculty Guideship  of

; U e ment of
o _m__fawz"f!k —__ (Name of the Faculty Guide), Depart L
bodany ol . pHPC oL tm) SR

(Name of the College)

D)
P, 4l '!”("L/'O
(Signature and Datel
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Official Certification
This is to certify that P . Ramun (Name of

the student) Reg. No. O0ONp)DYALLY has completed his/her Internship in

M@w (Name  of the  Intern  Organization) — on
LWML (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree  of BD?!‘JM in the Department of
Guouk. Deypee N (Nanie of the College).

This is accepted for evaluation.

(Signatory with Date and Seal)

Endorsements

Faculty Guide

Head of the Departimer f

Principal
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Centificate from Intern Organization
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or

more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization
Vision, Mission, and Values of the Organization

. Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of
Performance of the Organization in

reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed, This part could end by reflecting on what kind of skills the intern

acquired, - ox
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ACTIVITY LOG FORTHE FIRST WEEK

Day < Person In-
& Bl descriptiof: of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT

WEEK ~ 1 (From Dbuceecis

IOb;echve of the Activity Done!
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ACTIVITY LOG FOR THE SECOND WEEK

Person In-
D;}' Brief description of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT
WEEK =~ 2 (From Dt..ccoeceinanans £0 DEuearnnnisrenaes )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

[ |
D;y Brief description of the daily Learning Outcome ch;:;.‘gl: ’
Date activity
——
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WEEKLY REPORT

WEEK -3 (From Dbuceeesrinnnee t0 5] FUTPRRR )

’Objective of the Activity Done:

etailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

Day

Date

Brief description of the daily
activity

Person In-

Learning Outcome
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WEEKLY REPORT
WEEK -4 (From Db..coccuisss

IObjective of the Activity Done:

ail
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Describ i
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Describe how you could improve your communication skills (in terms of
tion, conversational abilitics,

improvement in oral communication, written commumnica

confidence levels while communicating, anxiety management, understanding others, getting

understood by others, extempore speech, ability to articulate the key points, closing the
Is, greeting, thanking and appreciating others,

;‘;Jm;ersnh’on, maintaining niceties and protoco
C.,

Q
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nce your abilities in group discussions, participationt
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)

TR nwoendy Gyt eohuy has deen A sk noigile!
Seupndbm, e 01 TRLhnsvy 2 LoDy anfie) 8 2o

wen mets hus wiA an Ba 23] B Afabme, Ho
sipfdal Whnvingy Dy x yap we b eoharve Yo kXA
B Loond . pPafaPoMn wakus Yy Ranran) o> 28,
sl B APl i > abp S weh B
¥h nﬂ)ﬂgf,g,( ALYt e o Aepny g RBRA i) have
A WDt I whiDh Bt to mankoks e
W 90 ganly pay's B Ko the a2t

ot PraBuL
,:5.{),)], 99 JM, ﬂf.).g){?

0 . 0 J } G...- S )
4 P ALa200D 0 T AL min S 2

2, ) - :
S 4200 Yok W e e r0b2nd s B

0
Pog) o)

Page No

(¥ Scanned with OKEN Scanner



PR

Student Self Evaluation of the S

Student Name: P, RamMo Registr
Term of Internship: A4y From: )2)/2) 22 To
Wieé
Date of Evaluation:
0 = . 0 M
rganization Name & Address: Ayl 277¢ D
B

rmance in the following areas:

Please rate your perfo
to be provxded

Rating Scale: Letter grade of CGPA calculation

Oral commmucatlon
anten com.murucahon

'I'-*"i.m.._.

Praactweness -
Interacnon ablhty wi

Posmve Attitude
Self-con.fldence

1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
" Ability to learn _ 1 2 3
~ Work Plan and organizatiOn 1 2 3
' e Sl S
1 2 3
1 2 S
1 2 3
1 2 3
1 2 3
1 2 3

|

H\D |

ith cominun.ity

meesswnahsm

| CreathIty
Quahty of WOrk done

—
et

Time Management |
Understandmg the. Comxmmlty
ent of Desrred Outcomes

0
WM

Achlevem

-
EY B

Date: )"l) yis) 2.3

isor of the Intertt Organization

Evaluation by the Supervl
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Term of Internship: ﬁénfw-&om:
2Nl
Date of Evaluation:

Organization Name & Address: A@r)i{

with Mobile Number

Student Name: P- Rmng)\

e LRBX) Bomthala JAIU
amA Lhandya. mWEhY

Name & Address of the Supervisor &, }d&d&ﬂd&
(VAR) BomthalaRaduni RBR) 74942 Y448.

Registration No: mﬂ)w)ﬂ;’f 4

12))2)22  To: 13)53)23

Please rate

Please note that your evaluation

evaluation

Rating Scale: 1 is Jowest and 5 is highest rank

e S T —

Oral communic aﬁon
.. i;\f;ritten communication
: ‘Pl.'-oacﬁveness :
.I.r.xlterécﬁon ability with community
s LPosil:ivé-At-l:it'li;ie. | -
Self-confidence
Ablhty to learn |
.Wc;rk”PIan and organization
- Pfofessiona]is_ﬁt -

Creativity

_ ‘Qﬁality of work done

Time Management
Understanding the Community
Achievement of Desired Outcomes
OVERALL PERFORMANCE

Date: ,g)'.;l} 2.3

Page No

. — ey j— — — fa— p—t — i [ e e

the student’s performance in the following areas:

shall be done independent of the Student's self-

2 3 A

2 3 4 5
i3 4 5
2 3 4 5
S
2 3 4 5 ~/
2 3 4 5 v
2 3 4~ 5

2 3 A4S

2 3 4 8wl
2 3 4 g
2 3 4 §
2 3 A 5

2 3 4~ 5-
ki

2 loofut -

Signature of the Supervisor
Village Agriculture Assistant
RREK, Bonthalakoduru
Etcherla Mandal

— ————
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Internal & External Evaluation for Semester Internship

Objectives:
Explore career alternatives prior Lo graduation,

e To assess inlerests and abilities in the field of study.
e To develop communication, interpersonal and other critical skills in the

future job.
* To acquire additional skills required for the world of work.
* To acquire employment contacts leading directly to a full-time job following

graduation from college.

Assessment Model:

e There shall be both internal evaluation and external evaluation

e The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.
The assessment is to be conducted for 200 marks. Internal Evaluation for 50

marks and External Evaluation for 150 marks
The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

e The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
10 marks

o Oral Presentation

The weightings for External Evaluation shall be:
100 marks

50 marks

o Internship Evaluation
o Viva-Voce
The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.
Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

 While evaluating the students Activity Log the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

e The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.

Real Time Technical Skills acquired.

o &

n

Managerial Skills acquired.

.

Improvement of Communication Skills.

e. Team Dynamics

lmal

Technological Developments recorded.
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: P bm.\_\dk\ﬂ

Programme of Study: A )b e L&\Eﬁgmﬁx :
Year of Study: OLAY - DYy

Group: W pe Rl

Register No/H.T. No: 9990 /)0l 404 Y

Name of the College: 0001 jaanse (p))080 (rOM) w.w%&xt.@\d

(¥ Scanned with OKEN Scanner

University:
AMbeANAN
SIL.No Evaluation Criterion Maximum Marks
Marks Awarded

1. Activity Log / 10 ’ V
2 Internship Evaluation / 30 /
3. Oral Presentation / 10 /

GRAND TOTAL HEE
Date: Signature of the Faculty Guide
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1)
i»
1) EXTERNAL ASSESSMENT STATEMENT
1
Name Of the Student: P, Ra Bmm\vr
b Programme of Study: T Yean /Bt Nm
p Year of Study: <) p0p :NUN\. : B2 ﬂr\,tb
m\ Group: B2
Register No/H.T. No: 9009002 )0 Y408
V] an:o aw the College: 4 p)f - DeICE 20)ae ) rm.u..._._mpﬁh V-Eg
> University: Do)
Y
D
i Marh
, ) \\ SIL.No \ Evaluation Criterion ?—H\ﬂ ”-__“ ﬂ_H“z_. _l \rn.“ﬁ ”. ”M. P
y ] ¥ _ Internship Evaluation 80 .' WD
D For the grading giving by the Supervisor of
2 \ the Intern Organization = 9
2 3. | Viva-Voce 50 |
> [ ToTAL | 150 ,
> CRAND TOTAL (EXT.50 M + INT. 100M) | 200 ,
)/
»
D Signature of the Faculty Guide
)

9
)

& An em@ﬂ

my.mz_wxw:am of the Internal Expert

Signature of the External Expert

Signature of the Principal with Seal
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