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[ Instructions to Students ]

Please read the detalled Guidelines on Internship hosted on the website of AP State
Council of Higher Fducation httpsyZapsche.ap.govin

9.

10.

11

12

It is mandatory for all the students to complete Semester internship either in vV
Semester or in VI Semester,
Every student should identify the organization for internship in consultation
with the College Principal /the authorized person nominated by the Principal
Report to the intern organization as per the scheduale pgiven by the College, You
must  make  your own arrangements for transportation  to reach  the
organization,
You should maintain punctuality in attending the internship, Daily attendance
is compulsory,
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of th
intern organization,
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties,
You will be assigned a Faculty Guide from your College, He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activits
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected 1o collect about the

organization and/or industry.
b. Job Skills you are expected to acquire,
c. Development of professional competencies that lead to future carcer
BUCCESS,

Practice professional communication skills with team members, co-interi-,
and your supervisor, This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills,
e aware of the communication culture in your work environment. Follow up
and communicate ""H”li‘ﬂ)’ with your supervisor to provide updates on vour
progress with work assignments,
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in vour own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of vour College.

SRS
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Student’s Declaration

L 42 \qu kizene) a student of Tn'}rmnﬁl’\?p
Program, Reg. No.apa2001ptApes of the Department of

College do hereby declare that I have completed the mandatory internship

from _.’.3,1_1131 to _ /¢ }Q_j’ }.‘.‘13 in _Dg]r P -E’;:L,gijllzgs (Name of

the intern organization) under the Faculty Guideship of

Do . "?::nweﬂa (Name of the Facultv Guide), Department of

1B.5¢ _Nac ('-rﬁt) , _ravr Pegres q-;f(’:-go (rﬁxsklr-*

s

(Name of the College)

TS ko))

"-*".!flw::m' and Date)
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Official Certification

p—.
This is to certify that f-). .Tﬂ? koenax (Name of
the student) Reg. No. 2032001049066 has completed his/her Internship in

B 5.0 (Name — of  the  Intern Organization) — on

Lohefs :i}qzﬁfaﬂ af0ce  (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree  of .s5c. (0 (re)  in  the Department  of
ﬁmr_a:gamn%_ﬁ_f_@ (Name of the College).
SkuA '

This is accepted for evaluation.

Faculty Guide

Head of the Departn

Principal
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Certificate from Intern Organization

This is to certify that (p STk oa (Name of the mtern)

RL‘L‘;. No_208200101 066 of G)cmtﬁlg.‘!ﬂ‘_a%@sﬂﬂ(l\rmm, of the
College) underwent internship in ':Luhﬁs_d_p:imLaﬂL (Name of the

Iitern Organization) from J:Ll o las to !6}

The overall performance of the intern during his/her internship is found to be

Mexy A sA (Satisfactory /Not Satisfactory).

Authorized Sig rfl vl ')ru(%'mf

‘K-Gaué

Eip

r“hf-flp\‘ s

Hf‘l rhnq 1N4

o (nr, ar

‘S'“" kutam 0,
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role
. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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ACTIVITY LOG FOR THE FIRST WEEK

|
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WEEKLY REPORT
WEEK -1 (From Dt.....cccccsnnnns b0 Db iiiill)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE

SECOND WEEK

Day . L . Person In- |
& Brief descrlptfofl of the daily Learning Outcome Charge
Date activity Signature
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sovse 10 Dbececrssrsasissan)

=

Objective of the Activity Done: é@gc‘.’ C:Qoda _an cl__J(DCk?ﬁgro'e' CmOFzS

‘?.-\4-:10&({\&(; Qucla

m*\C\_Q Hnnl"}‘.}*\?\f\q Sv-QprfeA SPPN(’S r»f Cﬁ'lﬁlfq anl.

LDfel.nledRopnrt tSG-QC_Q‘l:?O{JJ____A‘EQLLQ |t clﬂ_uq al- 4lo 'Horl

“}Dnncl mL\(’\n

hw:nvack sper?c_\ crirﬁ?qkrsi

__CLZIQ._%,_M:-Cl do&o*”.eﬂ\ C')h /DnnCL C?n an erlens(?v(? LGS

The. .Sum.‘ﬂPVnQ o-e -Q‘?nor @%@h&d ?D_’QDMO_

Rt siableon "}nrcl r{cn(’r(';% Vo sy mnc‘:\ n Jheln _sPre |
b?aagm Ao SH.P. Rl should Fove <fPre o 1o~ 15 Cim . Footh

tack of rPnncl

M@Zﬁ:&tm "h:s?n‘{‘ od fews He  best dewe of |
JA9?£Q=Q E)Q LOL\(’h h"\c::DP.S’l |

Pn_dlo_pond

_&MM%LMMW

obvrqous,% -—lem?aﬂcrﬁ-\ﬁ'ﬁ heldoin 0% 10P09 ollort 4o

35-m3+L\ of -—P:"s['\ . Foochs  fom ko COOPS yrawt be cop ;.

0f 2 Adarces.
UI

.\11:9‘03?10- ,A%LP—ﬁﬁ"QaQ -—Eewrls C*mrl '{Dﬁ'hwr"l?c_{

(]

@)

S NGy,

alsn 1he. vedonal cﬂ1mu+'\, of —Pm:l?v\a: Pn (P("A’ an_be

mr.:ne.jocJ f-aq Srham.oam e oASt)

Tw_odem Mnnaawoif' YA Paape M clor:“r\_cn{ ‘

_ﬁ,bd,mﬁﬂmﬂzgf{k

| ocdemn _ashoold bo maPrd ofned -

Mango . P

cun EG ckﬂnp \

re.d PPney .
Jd

oT-Abon Ed___ﬁa:‘_a@g doef n?nCél woadedmn O _Qg:__fﬁlﬂr_l. |

Page No




L=

vy b U U LU V UV UV v v Vv

d UU U LVLULT UuUU W

U e
& & & W

ACTIVITY LOG FOR THE THIRD WEEK

Day 5 i . Person In- |
& Buefdescuptfu.nofthedally Learning Outcome Cliarge l
Date activity Signature |
]
':]:ﬂ—\»mduc,g‘?tm of HCETOD'I I!
—— . ﬂ“wC)Q (\_Dxcctc\g'ra Y |
Dﬂ}-’-] C-U'\C" -—B%'TCSCI.CI ‘r-lc—C,iC\U [U _Cagumﬂ \%|

Poot E:rlué?\n(oi Jac)
Feed £ ~{frgjesfirg) 1 Addts Aeed |
|
Day-2 |SomC 'PQonl“‘m'n aQ(jow) Mc‘?nQZJ i the W
iloop;nn ketor - soerbace |
Tohu - CUQ—DUJ‘QCL Lk ﬂecm?ya ‘- -
Otk ook scales  on |

Daii~8. | o7

T | s opeen bodgy. -t %Z—f
Feed o- -z;mPth kton | Feeduoade aﬁmom‘-k |
Day-4 |\ PhYreRen kton Tooudtn helps Pn |
Host amou:r‘r"\ \'73";'.
Seral ; B 1
paiel ), S b, Sy fin o\noa«?»z |
Day -5 . AN covend, m?-‘rkrc)cﬁo i
scals, shotel T ekt CB" CO‘QUM') \E%:
Feed '~ plankdon feoden, v-_Du,f;_}a% o

Day -6 Ae l},(?J)_'b -—Pounc\ ?\3

Fecclcé

Tioricto o

Page No



e b @'

PR AR AR A A A AR AR AR A P

I S B
v U VU e wu o L

d ¥t Ll Al
L N IS SR VR ¥

WEEKLY REPORT
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ACTIVITY LOG FOR THE FORTH WEEK

Day . o : Person In-|
& Beick descr:p:!ofl Bhiths daily Learning Outcome Charge |
Date ey Signature |
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WEEKLY REPORT
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ACTIVITY LOG FOR THE TWELVETH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
fa.cilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc.) 0
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
L‘l‘”f}l{‘fl"l:fj{‘s, "\’Uﬂl St‘rr!‘llg' ‘h.c“:“‘” J”ﬂkl”"\‘, .ll{‘ljﬁ”‘”lml'lfl' ‘”“ll’l,’:‘:“‘:, "“’:.

> Open c'cwmuﬂ%'ap?on ar\cl Hu:me aa‘]:noosc(t oang 2
croacedeofsdfes  of acxl Sesrr, wodah.  condofbedt
o Oncoesed bl safis Socdfory  and  actfve warer
f)ewo\:@' od Gkt \SLM?NB aworﬁ e rpeopgt'-

— A svccess Pl oo ch.Q? ed  Quleom needs »lg-

have '-9?99?"8 ness —fo  Jecon. r/
-5  Trnekea ns‘h%;_c. cone. ‘?r\r#mclmﬁoo ~+o coSedN Leeld %Lqijg

hae the cuchte%&S do  each mﬂ% voleable, Q:-_sst{v

Lo on Grdeons ~deon coned) /Pa.‘QL
- 3t deaches iy do ke 8‘3@@9 fodlevan  woko — L?,LO
do tuke de PFon - ;"
= dbwqt% w?.QQ?nahes_s do Jeeom ;Dosﬂl-t Q'E{_Pe&?cr'(@\dg

De.0ds ~lo ofpern o hﬁsQ Erwp&aeqs.

—> Eveo Jccﬂ*w?}’\g OPM Or\:oe’r?tls -Hxxig_ comes  Ow) lﬂzj,
Faolofore,  omsele  uidh,  veofous aspefs  of ocllfed

o01€CCLS o

o xameaaﬁnﬁ o0l 1k oon Puems Jo hend
oud ug?r”m o-then wae:nt\s O\'\C\ r‘a-QCQ. Swe, Fo e_;A—aLQs*L\
a 600& koo . meMonJL\?P L2 o d e

Pama AT



'
-

¥ 68 W W VYV 8 VY W W W UL YUY WY v Y W e &GO O U OGO O UG

Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
ete.,)
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Describe how could you could enhance your abilities in group discussions, participation
In teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed agd relevant to the
subject area of training (focus on digital technologics relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: (.]—3 gja?kof"‘ﬁ'\'{

Term of Internship: From: !‘;L, 1a ’.QO;N.‘L To: ¢ /Dj ]:Log:_f

Date of Evaluation:

Registration No: 20220010

Organization Name & Address: 195 15'3"(?)@5 e Fd?“'['n’\?& oFf9c e, skim

9066

T ‘?.S?pmv\ softkakdesn

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
1  Oral communication 1 2 3 4
2 Written communication | 2 3 4
3  Proactiveness 1 ¥ 3 -
4 Interaction ability with community I 2 3 -+
5  Positive Attitude I 2 3 -
6  Self-confidence | 2 3 4
7  Ability to learn I 2 3 4
8  Work Plan and organization I 2 3 4
9  Professionalism | 2 3 4
10 Creativity I 2 3 4
11  Quality of work done | 2 3 4
12 Time Management ] 2 3 4
13  Understanding the Community 1 2 3 4
14  Achievement of Desired Outcomes ] 2 3 4
15 OVERALL PERFORMANCE 1 2 3 4
L. seCkordr
Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: <) GQ?RDMQ'Z{ Registration No: 20925001 04<10€6
Term of Internship: From: |;,L|l:-L IiO}Jﬂ. To: 16 '0".5 ’20‘1.3
Date of Evaluation:

Organization Name & Address: 2 shen€s Cl"qPO &L""{g offffce sk .

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1 Oral communication 1 2 3 /4/ 5
2 Written communication | 2 3 ,4/ S
3  Proactiveness 1 2 3 .{ 5
4  Interaction ability with community I 2 3 /4/ 5
5  Positive Attitude 1 2 3 /4/ 5
6  Self-confidence | 2 3 4 {
7  Ability to learn 1 2 3 -4 /5/
8  Work Plan and organization 1 2 3 4 A
9  Professionalism 1 2 3 4 F%
10  Creativity I 2 3 4 -
11  Quality of work done 1 2 3 - A
12 Time Management I 2 3 4 D
13  Understanding the Community 1 2 3 4 P
14  Achievement of Desired Outcomes 1 2 3 4 B
15 OVERALL PERFORMANCE 1 2 3 /4/ 5
K. G (fh'o )
Signagup S0
Flahetle .14"5."
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EVALUATION



Internal & External Evaluation for Semester Internship

Objectives:
o Explore carcer alternatives prior to graduation.
o To assess interests and abilities in the field of study.
e To develop communication, interpersonal and other critical skills in the
future job.
e To acquire additional skills required for the world of work.
 To acquire employment contacts leading directly to a full-time job following

graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities, The Activity Log is
assessed on an individual basis, thus allowing for individual nwmbm:s within
groups to be assessed this way, The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shal

considered -

1 be

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

=

Real Time Technical Skills acquired.

Managerial Skills acquired.

a o0

Improvement of Communication Skills.

e. Team Dynamics

lmal

Technological Developments recorded.



MARKS STATEMENT
(To be used by the Examiners)



INTERNAL ASSESSMENT STATEMENT

Name Of the Student: )2 nSC!.? K opmed)
Programme of Study:

Yearof Study: 2029 - 2027

Group: T3¢ (CTr)

Register No/H.T. No: 202200 109066

Name of the College: (-t “Deghee COQQC C"'Q SkLH

University: O TR, . Amb@cl a) U’r\qw:}"n.': %

SI.No Evaluation Criterion | Maximum - Marks
Marks | Awarded
Activity Log 10 |
Internship Evaluation 30
Oral Presentation 10 j
GRAND TOTAL 50
Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: [D r.ic\Sl"i O MBS
Programme of Study:
Year of Study: 2095 - R0&F

Group: -J3.s¢ @2 CTvD
Register No/H.T. No: 90920010066
Name of the College: oy ,':;)ez)s—.ee c‘o_Q.Qe e CHGD SkiHA

University: “Dn. p . Arnbadlb ke On‘?vom‘?—g.

S . Lo Maximum Marks .
.No Evaluation Criterion KA il Awarded
1. Internship Evaluation 80 ':f;l_’: ol
2 For the grading Siw.ng by the Supervisor of 20 \
the Intern Organization C\ '
.
3. Viva-Voce 50
TOTAL 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200

MWW WV VU U U J P U & WY Y YWY YW VWY @O O E G & v e vy ¥9# ¥ @

Signature of the Faculty Guide

Signature of the Principal with Seal
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd. 3rd. 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche ap.gov.in



