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An Internship Report on .
cdplaklon  Delertmend

(Title of the Semester Internship Program)

Submitted in accordance with the requirement for the degree of

Under the Faculty Guideship of

Qy.s movsYnha
(Name of the Faculty Guide)

Department of
&c@ﬂw“%me mQ}.@,%e, Pon CM&B SR RaKl

(Name of the College)

Submitted by:

Q,e(%ema- bhano

(Name of the Student)

Reg.No: _202200'0 49069

Department of qul@q
Crioveriaert %"Iﬂg@ Lotgée Cmem) Sk

(Name of the College)
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[ Instructions to Students ]

Please.read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https;y/apsche.ap.gov.in

1. Itis mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/ the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

¢. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

22. Do not forget to keep up your family pride and prestige of your College.

—_— L@
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Student’s Declaration

L Qeg-&lﬂ(‘.\ . b[ﬂav\u a student of _INeD\N 3\\.&
Program, Reg. No. 202200l049%0Hof the Department ofimggg' &

College do hereby declare that I have completed the mandatory internship

from 1211212022 to \2-2-2022 in EE{&)CL‘_A;O!\ &m‘\m} (Name of

the intern organization) under the Faculty Guideship of

_Ov.% Sovibodd  (Name of the Faculty Guide), Department of
Mt’&i , _ Govenmudd Degmee t:.qf,Leccje (™)
(Name of the College)

Q. hany

(Signature and Date)
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Official Certification

This is to certify that ___} __%g&-_f_.gmu - ___ (Name of
the student) Reg. No. _@ﬁ?ﬁlﬁﬂpbﬂ_ has completed his/her Internship in

__éll‘-m?m-'\_ (Name o the  [Intern Organization)  On
(""‘1"-")9‘1@_&%5%&&50 (Title of the Internship) under my

1t of partial fulfillment of the requirement for the

-1 7 F—— in the Department of

Degree  of .
@W_)ﬁ“_;mﬂm— (Name of the Collcge).

This is accepted for evaluation.

supervision as a pa

(Signatory with Date andd Seetd)
{q-01-23
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Certificate from Intern Organization

3 ’ g ter.
This is to certify that Qe@m . blhanu (Name of the intern)
Reg. No 202200104G0b6%  of _Gpemmerd Detneotm) (Name of the

College) underwent internship in _pM=P-UsP Schoo L oot MRAGNane of the

Intern Organization) from __12-13-2023 to_ t®~2 - 2023

The overall performance of t\l}intern during his/her internship is found to be

_%ﬁmhﬂ;_ (Satisfactory /Not Satisfactory).

“T VI I\
et _*{'3;‘.
j“: ! f” ]E‘: N . 'la,ﬁ ’-lg__/
!11'.'|*‘\ ER- O &/ Authorized Signatory with Date and Seal
N :.\- "-: :-'.-'-,;,'j;l; ! q -— 0 7 - 2—’ 3
NG A HEAD MASTER
SR M.P.U.P. School
KARIMILLIPETA °

Srikakulam Dist,
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary, It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

. Introduction of the Organization

. Vision, Mission, and Values of the Organization

- Policy of the Organization, in relation to the intern role

. Organizational Structure

. Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market

TEHOOW>

reach and market value.
. Future Plans of the Organization. ,
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CHAPTER 3: INTERNSHIP PART

ternship,

Description of the Activities/Responsibilities in the Intern Organization during In
weekly work schedule, equipment used,

which shall include - details of working conditions,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

ey

Person In-
Dgiy Brief descrip t?°f‘ of the daily Learning Outcome gh?lrge
Date activity Signature
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WEEKLY REPORT
WEEK -1 (From Dbaoiiiiienien 10 Dbissssavisansione )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

Day Person In-
Bri .. .
& e descr;y::‘ofn of the daily Learning Outcome Charge
Date w Signature
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WEEKLY REPORT
WEEK -2 (From Dt....coviiianinns $0 Diciussvsomences)

A

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

—
) ' Person In-

Oy Brief description of the daily Learning Outcome | Charge |
& activity | Signature

Date
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WEEKLY REPORT
WEEK -3 (From Db..ccueeeisne £0 Dbeessnecrrensense)
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Objective of the Activity Done:

e —

‘Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
WEEK =4 (From Dceeus s P oL TR—— )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR TH

E FIFTH WEEK

S T
Person In-f
D;Y Brief description of the daily earning Outcome | Charge |
Date activity Signature :
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WEEKLY REPORT
WEEK -5 (From Dt................to Dt................)
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etailed Report: i

2n MR eek, T bwie develeped A

Skelie Sucie ag deocktva AN - T e Comedp |
bow tyed T lave fopradt 20 M%__ﬂ'i_y_\ggim.

W I am.ca{ s n 4 T "I
V& A3l Tenckivg BRI i oten 2kl wnd
| Llomeed e verw will

e

—

.._.[ Cw.\ & JFFP- HA

crd also Hovwe Probluad (i Mewe Lyted 1o
Selve pagde  bSeden oot o P4 o

5 Jﬂqm tbad L'—EI% i Mgh th:lg:_-l

bd  Mosbly ud o fidexngt Ty he Lok, e,

(3 scanned with OKEN Scanner



- W W v w

ACTIVITY LOG FOR THE SIXTH WEEK
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- |
o2y Brief description of the daily | Person In- [
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WEEKLY REPORT
WEEK - 6 (From Dk................ to Dtiiiaisiisine )

S
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Detailed Report;
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ACTIVITY LOG FOR THE SEVEN WEEK
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Student Self Evaluation of the Shor

{-Term Iuternship

B

Student Name: {Q\eéuna b'/\mMU

Term of Internship: From: 2.6) V| 22

Date of Evaluation:

Organization Name & Address: Edutadfons

To: 16fez (23

o lof !,Chbaf-’[c;a(‘f,

‘[«0\1‘11 Mi

Registration No: 26220° (04969

&g

Please rate your performance in the follo

Rating Scale: Letter grade of CGPA calculation to be provided
1 __Cral comu:ucatwn 1 2
2 Written communication 1 2
3 Proactweness _ _' L 1 - 2
4  Interaction ability with commuml'y 1 2
e
6  Self-confidence N 1 2
7 Ablhtytoleam o D ki Ee 2
8  Work Plan and 6fgamzahon 1 2
i Sj_d I?iofeSSIDnahsm o 1 _ 2
10  Creativity 1 2
o ~ Quality of of work dome ENGE s
_"1-2 Time Management 1 2
_ 13 ﬁﬁderstan&iné the Con:urmmly : :1__ S 2y
--—1~4 l Acl'ue\;ement of Desued Outcomes 1 2 _
1 2

‘15 OVERALL PERFORMANCE

Date:

wing areas:

S AR
3 4 5
SEs G 5
3 4 5
Ry 5
3 4 5
5 4 5
3 4 5
s
3 4 5
3 4 5
3 4 5
A 5
3 4 5
oS

R oy

Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: @edul@ ' bl'\t,mu ’ @ﬂ

Term of Internship: From: ZE/IQfll To: (6] 223

Date of Evaluation:

Organization Name & Address:

.Name & Address of the Supervisor

with Mobile Number

P el ool komimills R

o
0

Registration No: 202200104906

Please rate the student’s performance in the following areas:

Please note that your evaluation shall b
evaluation

¢ done independent of the Student’s self-

Rating Scale: 1 is lowest and 5 is highest rank

1 O:al commumcanon

2 Wntten commumcatmn

Proachveness

1nteractlon ablhty with commumty

Self—conhdence
Ablhty to Ieam e

3
4
5 _ Pos:twe Athtude
6
T
8 Work Plan and 0rg1mz1t10n

9 Profesmonahsm

e s L e e

10  Creativity

i Quahty afwork done

12 Time Management

s Undershndmg the Com.mumty

14 Achlevement of Desired Outcomes
15 OVERALL PERFORMANCE

Date:

R R 5
T 2 3 4 5
e T e 4 1S
1 2 3 4 5
TN COD G o A e
1 2 3 4 5
Ry A
1 2 3 4 5
At ol e
1 2 3 4 5
AR s
1 2 3 4 5
(N A 4 5
1 2 3 4 5
IREAai2e 33 7 5

Signature o'r the Supervisor
HEAD MASTER
M“.p lj P ’:r»h
KARTMI| LI»;-Tn
Srikakulam Dist,
Page No
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PHOTOS & VIDEO LINKS
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Internal & External Evaluation for Semester Internship

Objectives:
+ Explore career alternatives prior to graduation.
« To assess inlerests and abilities in the field of study.
* To develop communication, interpersonal and other critical skills in the
future job.
*» To acquire additional skills required for the world of work.

* To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:
* There shall be both internal evaluation and external evaluation

* The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the
students.

¢ The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

¢ The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

¢ The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

¢ The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks

o Viva-Voce 50 marks

o The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

¢ Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

* While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

* The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.
Real Time Technical Skills acquired.
Managerial Skills acquired.

Improvement of Communication Skills.

a n ofo#

o

Team Dynamics

n

Technological Developments recorded.

Page No

: ..A;';:-__A
(3 scanned with OKEN Scanner



MARKS STATEMENT
(To be used by the Examiners)
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Name Of the Student: P\egpu/\u . B‘f\ﬂmu

INTERNAL ASSESSMENT STATEMENT

Programme of Study:

Year of Study: Degrnee T ‘feoT)
Group: Q g (¢'R: )

Register No/H.T. No: 2.0 220010 A4069

Name of the College: trovenmMest D 4

University: DV" ‘35' P‘_MbeAm“ L)M?Vem?"rtf

college (motr) Skdn

SLNo Evaluation Criterion Maximum Marks
Marks Awarded
L Activity Log 10
2, Internship Evaluation 30
3. Oral Presentation 10
GRAND TOTAL 50
Date: Signature of -the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: Qeéo.n& 'bLuhU”

Programme of Study:

Year of Study: DRfviee 3“‘{?@’”

Group: y2.5¢ €@c <8-Z)

Register No/H.T. No: 202200 \0 4o Eﬁ

Name of the College: Groerwament D"-c‘]‘hee mﬂgag ('ij
University: Dy. RR A "\bEclKa_f Lmi‘»t:m.ﬁ*gj

i
I’ SLNo Evaluation Criterion M::I:E:” Aﬁ;:ﬁ;
| L Internship Evaluation 80 79
i 5 For the grading giviflg by the Supervisor of 20 (9
! the Intern Organization
| 3. |Viva-Voce 50
| TOTAL 150
i_(_;RAND TOTAL (EXT.50 M + INT. 100M) 200
Signature of the Faculty Guide

v Lk
Signature g&gqmgr?lil&rt

na0

U.P. 5C

'tfqg t41LLIPETA
é.,ya'ﬁulﬁlﬁ D‘:‘t.

Signature of the External Expert

Signature of the Principal with Seal
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