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LInstructions to Students ]

I’]E‘ﬂ-‘ie‘read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https;//apsche.ap.gov.in

1. It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

¢. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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Never be hesitant to ask questions to make sure you fully understand what

You need to do your work and to contribute to the or ganization.

Be regular in tilling up your Program Book. It shall be filled up in vour own
handwriting. Add additional sheets wherever necessary.

At the end of internship, vou shall be evaluated by vour Supervisor of the
Intern organization

also be evaluation at the end of the internship by the Faculty
Guide and the l‘nnn‘ipal,

- Do not meddle with the instruments/ equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization,

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during the internship programme, vou are the

ambassador of vour College, and your behavior during the internship

Programme is of utmost importance.

-If you are involved in any discipline related issues, vou will be withdrawn

from the internship programme immediately and disciplinary action shall be
initiated.

- Do not forget to keep up your family pride and prestige of your College.

G B aia
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Student’s Declaration

I, o Al ki, a student of ﬁ-mif'e_}mféi'\iilﬂ
Program, Reg. No.202an010uqezy of the Department of R0l € Degree 2 {fltj}——
College do hereby declare that I have completed the mandatory internship
from l'}-«_h'l-/'J.c’LL to 16 {ogjg,oa,g, in E&LM_&‘L&M(}\TBHTE of
the intern organization) under the Faculty ~Guideship  of
5. Loauibalu (Name of the Faculty Guide), Department of
QL@[%((JD Guovetrne ™ Degues Cellsas (min) SEKakiulom -
(Name of the College)

2 I

(Signature and Dt e}
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Official Certification

This is to certify that 2. j\lj;tk,mm (Nanre of
the student) Reg. No.2022 001nugp3Y_ has completed his/her Internship in

ME_MPM&% cmlune of the Intern  Organization)  on

_wme,&ﬁ (Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the
Degree of BZc e in the Department of

%DOJD‘;/?- Grove - Deq-mfdbjtﬁmnme of the College).

This is accepted for evaluation.

Fisheriq. u:-}%"";‘; Rac;
. velog, i L
Endorsements k‘w‘ ; /sﬂkai:a Oty
TWlan p;
Faculty Guude

Head of the Departuie,

Principal
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Certificate from Intern Organization

This is to certify that Savada - AlH (Name of the intern)

Reg. No}lp_zulg_o_qg‘_p_ﬂ_ ofGJﬂH]%JQ;QLﬂ&%L_ (Name of the

College) underwent internship in : (Name of the

Intern Organization) from !21 [a]ac0a- to 16 [o?. [2023

The overall performance of the intern during his/her internship is found to be

P ([ Av-(Satisfactory / Not Satisfactory).

|
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

TWOOWP

G.

Introduction of the Organization
Vision, Mission, and Values of the Organization
Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Day

Date

Brief description of the daily
activity

Learning Outcome

Person In-
Charge
Signature
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WEEKLY REPORT
WEEK -1 (From Dt!2{{>/22-.. to Dt).2{.02[22.)

Objective of the Activity Done:

Detailed Report:
etailed Repo Pmlr_-mﬂﬂjl_ﬁ'ﬂ sﬁ—- P,mn!: DP-t G2e G»IL)-HD. lbmf\PJr

:hd net"fa ke du'}ﬂ:{r h_:ﬁ\‘}ux l'l..tﬂ./byb (M Vgpg}w

M—(AEM CMC'/Q\ aA (‘t,m‘/ Al) t‘mwaunobs b)ﬁb%@m

&&LMMMMLFMMCK °202D) Q‘}W\_.L;( ‘uAed gA

- 30 K'Qrﬂ\c
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ACTIVITY LOG FOR THE SECOND WEEK

Day g 5078 . Person In-
& Brief descr;ptt;up of the daily Learning Outcome Charge
Date ctivity Signature

Selectoom : male amol | Releardd “%%
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/\Chﬂ-wug
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WEEKLY REPORT
WEEK -2 (From DH§[[22-... to Dt2& Jizl22...)

Objective of the Activity Done: g Q & ! e f ¢
Detailed Report: [ E “ 1 [ g: it 3 l

d hax¢ G}&M,fo IS_(‘m'J’lenﬂ:r
:kmﬁpﬁMM_ij . A :
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ACTIVITY LOG FOR THE THIRD WEEK

D;Y Brief description of the daily Learning Outcome Peé;g?g?.
Date ACHIMY Signature
Unboduction ,
f QB | Rewrtig L (U oo
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WEEKLY REPORT
WEEK - 3 (From DE:2[%%.. to Dt.211[2.2...)

Objective of the Activity Done; (>I f [ E_ 5 \ BJ b
L

Petailed Report: f‘a_i',lﬁ .M’EG
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ACTIVITY LOG FOR THE FORTH WEEK

Day | Brief description of the dail . Fesonly,
Dc::te R a.I::izint; : y Learning Outcome Sg:;rtiie
Samoruﬁa; o Reao| out [ oy,
Day -1 |DemiCe wped o muasule c—rriq,[;tmjgﬁiﬁﬁv‘ 'ﬁﬁ;,
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pondl
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Day =4 | Afiym adertctiboc onnd| | Mithrelt bty | \se)
Shelee Hwe H""'fu.i :
Day -5
Day -6
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WEEKLY REPORT
WEEK - 4 (From Dt.04/2/23... to Dt1.[0)/23.....)

Objective of the Activity Done: L tﬁ’? 120
olad.
Detailed Report: v
PO Slenomeden

4‘1114

B%.Sajf'-m ol Tatm .
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ACTIVITY LOG FOR THE FIFTH WEEK

D;y Brief description of the daily . Person In-
activity Learning Outcome Charge
Date

Signature

Selectiom s SLJ&ITIP," Sc.nflnﬁ.oonﬁ : S'har_.‘n?
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WEEKLY REPORT
WEEK -5 (From Dt lL{23.... o Dete/t/23 )

L(Jb]ulm. of the Activity Done: DS ; mL.L-? m Glins

|I)Ll.]lll.d Report: A HE Sthess drate N&wﬁﬂ_
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ACTIVITY LOG FOR THE SIXTH WEEK

Doy Brief description of the dail . Feuson Lo-
Dc::t . activity y Learning Outcome sfgl:gtiie
Complalt “fiab 48ming * [ Eamt howe brecl
Day -1 clbore s E‘J&mu{) POM  Hanky hodicharien . m
b 5 4 AU maw
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Blinstve porh pInmg [ | prodactinls A
Day-3 | 4oh clpencl wpm the  |clinectly propetional logy
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WEEKLY REPORT
WEEK - 6 (From DtR/!/23..... to DL2S/0r(23)

Objective of the Activity Done:

D,L{Ukﬁmi j:_l;l")fh zl, -ﬁ-;d\ f@vrnmﬂli P C—l‘lm.fqtn_.g‘
[Detailed Report: ¢ bL ¢ :
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ACTIVITY LOG FOR THE SEVEN WEEK

oy Brief description of the daily . Person In-
& P Learning Outcome Charge
Date activity

Signature
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WEEKLY REPORT
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CHAPTER 5: OUTCOMES DESCRIPTION

Descri . . . "
: L.;",:r,’bc the work environment you have experienced (in terms of people interactions,
Jacilities available and maintenance, clarity of job roles, protocols, procedures, processes,

discipline, time management, harmonious relationships, socialization, mutual support and
teanrwork, motivation, space and ventilation, efc.)
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Describe the real time technical skills you have acquired (i terms of the job-

related shalls awd hends on eINTINIT)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly fmprovement in
competencies, goal setting, decision making, performance analysis, elc.
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Describe how you could improve your communication skills (in ferms of
mepeRyeaen! i oral communcstin, ontlen ammunicabon, conversational abilibies,
comfidence bevels sdsle commumotting antety management understanding others, getting
umberstood by others. ertempore spevck, abslity to articulate the key pomnts closing the
(omieation. manbaming mortaes and profocols. grocting, thanking and apprecaating others,
vic.)
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

'.-__-_-—-—__
Student Name: Sy 1010, . NI Registration NU:QD‘MUUIWHU%!Q
Term of Internship: From: f')_,“:,,(';)_g}_,)_, To: l{[v, (2023

Date of Evaluation: 16-02 -q 012

Organization Name & Address: FAM DW O-EHCL {

S4Kaldulam

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

I Oral communication 1 2 3 4 5
2 Written communication | 2 3 - 5
3 Proactiveness 1 2 3 4 5
4 Interaction ability with community 1 2 3 4 5
5  Positive Attitude 1 2 3 4 5
6  Self-confidence 1 2 3 4 5
7  Ability to learn 1 2 3 4 5
8  Work Plan and organization 1 2 3 4 5
9  Professionalism | EWE . 3 4 5
10  Creativity 1 2 3 4 5
11  Quality of work done 1 2 3 4 5
12 Time Management 1 2 3 4 5
13  Understanding the Commu:ﬁty : 1 2 3 4 5
14  Achievement of Desired Outcomes 1 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 5

& Natwiw

Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: Sanvana . Nifkan Registration No: _;‘dj‘ 200D Yq07Y
Term of Internship: From: 12| {2020 To: 1603 | 2023
Date of Evaluation: |l ?!'5 | 2022

QUiSapunewm LK
Organization Name & Address: FM W e
Name & Address of the Supervisor XK. @’W\ﬂﬂ‘we“’w Ehe, Shkzm
with Mobile Number

A¢6bDEATES

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1 Oral com1ﬁrﬁééﬁon 1 2 3 / 3

2  Written commumcahon - 1 2 3 /4/ 5

3 Proachveness o e e 5 ] 2 3 fﬂ/ 54

4  Interaction ablhty with commumty 1 2 3 / 5

5  Positive Attitude SRR R T / 5

6  Self-confidence 1 2 3 4 /

7 Ability to learn 1 2 3 4 /
8  Work Plan and organization 1 2 3 4 5/
9  Professionalism ‘ S §isey) x4 /b/
10 Creatw:ty 1 2 3 4 /(
-_]1__ Quality ofwork done Tt 1 2 s :' 45 : /?
12  Time Management 1 2 3 4 5

13 Understanding the Commuruty 1 2 i 3o 4t 45/ i
14  Achievement of Desired Outcomes - 1 = 2 3 | 4 /
15 OVERALLPERFORMANCE i S AR /' s
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Internal & External Evaluation for Semester Internship

Objectives:
* Explore carcer alternatives prior to graduation.
* Toassess interests and abilities in the field of study.

* To develop communication, interpersonal and other critical skills in the
future job.

* Toacquire additional skills required for the world of work.

* To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:
* There shall be both internal evaluation and external evaluation

* The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

* The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

e The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

e The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

¢ The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
o Viva-Voce 50 marks

* The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

* Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

Page No

(O Gsrwt o £00% L

(¥ Scanned with OKEN Scanner



the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
b. Real Time Technical Skills acquired.
Managerial Skills acquired.

¢
d. Improvement of Communication Skills.

e. Team Dynamics

s

Technological Developments recorded.
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: SwodA - NitFin
Programme of Study: J’V\.JCW

Year of Study: ROQ{L—]—D 2022

Group: f]) BSc (Bxe) Em

Register No/H.T. No: g 02200 (oUW 07 tiaku)
Name of the College: Qp-wmm.w't Degret C&uﬂjﬂ— Ripend B -
University: Dy. B Anbeditan wnivosidg

SI.No Ewvaluation Criterion Maximum Marks
' Marks Awarded

1. Activity Log 10
2 Internship Evaluation 30
3. Oral Presentation 10

GRAND TOTAL 50
Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: Savana - AlfHxry

Programme of Study: ﬁm%‘_p

Year of Study: Q022 ~p Re23

Group: W (3G, .Coz B

Register No/H.T. No: 209200 |044ADFY

Name of the College: Gypyeanmuctc Decpee Gz“i%ﬂ Crru) BAkaKulam

University: Dy . Ry - Aonbed kan l.\.w"cuc)\hlg'

SLNo Evaluation Criterion M::;:gm Aj:f:::z d
1. Internship Evaluation 80 #5
9 For the grading giving by the Supervisor of 20 l
the Intern Organization al
3 Viva-Voce 50 |
TOTAL 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200

Signature of the Faculty Guide

Signature of the Internal Expert -~

Signature of the External Expert

Page No

O Somemed mah BN Scim o

(¥ Scanned with OKEN Scanner



® P

f v &

THE

BEST THING

TOHOLD ONTO IN LIFE IS EACH OTHER
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh) P
2nd, 3rd, 4th and 5th floors, Neeladn Towers, Sri Ram Nagar. 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503 —
www.apsche.ap.gov.in -
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