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[ Instructions o Sludunlsj

Mease read the detatled Goidelimes on |rl|l‘|'|].‘iil.i|'l hosted on the website ol ALY State
Counail of Higher Education httpsy/apsche.ap.gov.in

FJ

4.

o2

0.

~

9.

10.

11.

[t is mandatory for all the students to complete Semester internship cither in 'V
Semester orin VESemester,
Livery student should identify the organization for internship in consultation
with the College Principal /the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make  your own arrangements  for  (ransportation o reach  the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn aboul the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor altached to the interns.
While you are altending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
Il your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expecled to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
SUCCESS.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills. '

. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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Student’s Declaration

], . a student of ___:L—_tjjf.afmh*;ﬂ?____—_.
Program, Reg. No.mz_gmmeggﬂﬂof the Department of

completed the mandatory internship

College do hereby declare that I have

from \\9_.h'2,—|'2,'),- to Iﬂlgfz 2 in JQﬂﬁg‘4_'gh_;jui.=:0_r.IC-lrh*i‘flmﬂ'\ép“lame of

under the Faculty Guideship  of

Or.R. Pyamoe, I(} (Name of the Faculty Guide), Department of

Retany | uovt: oegwe. college (Hen ) SkIM.
U J

(Name of the College)

the intern organization)

5. Lonan

(Signature and Date)
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Official Certification

(Name of

This is to certify that __§. jmjoma(l,

the student) Reg. No.2022 ool 0La03=thas completed his/her Internship in

E%I:ﬂlmtﬁiﬁﬁhﬂw;é\}m”e of the Intern Organization) on
WMLPMML&:E (Title of the Internship) under my

supervision as a parl of partial fulfillment of the requirement for the

Degree  of in the Department of

GMULDZSELCQQ%Q@”:UINHWC of the College).

This is accepted for evaluation.

weti s
(Signatorv with Dq E&mﬁ@é\}f)
yewt oA

Endorsements ~ F,’LC“eﬂa

‘Q"PW/WQ.

Faculty Guide
/) y
-0 L'\ Cj
Head of the Deparfimesit e
Principal

Page No

(&



Certificate from Intern Organization

(Name of the inlern)
NJName of the

This is to certify that _5. Immnga

Reg. No2o22 oolotQ03F of Cnmd_ozzjx
College) underwent internship in _e;an'_cu_hd-nmo n(?tpmn-i-m ond-(Name of the
to |R(? !5 k!

Intern Organization) from 12 !!9 lf') 2

The overall performance of the intern during his/her internship is found to be

ﬁiéﬁMA.‘IDI_H-_ (Sa t'i?séclm‘y/l\lnl Satisfactory).

Qdfﬂi','p——

2
Authorized Signatory 1:"'1{1%,2:);4&(441\{ Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Qutcomes achieved, a brief description of the sector of
business and intern organization and summary of all the aclivities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organizalion

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation o the intern role
Organizational Structure

monw

Roles and responsibilities of the employees in which the intern is placed.
]‘)

£

erformance of the Organizatlion in terms of turnover, profits, markel
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Infern Organizalion during hilernship,
which shall include - delails of werking cenditions, weekly work schedule, equipmenl! used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY Rl PORT

WEEK -1 (From Dl emeseses 10 D ceemvsmnansd)
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Describe the technological developments you have observed and relevant to the

subject area of training (focus on digital tecluiologies releoant to your job role)
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Student Self Eoaluation of the Short-Term Internship

Student Name: S (o\/anaa Registration No: 202 7-0310(1 A0F
Term of lnternship:L{L MonthBrom: |2 ’l 2 {'2 b= To: I8 [3 /3—3
Date of Evaluation:

Organization Name & Address: R, R.I< kﬁlﬁ:}%u\ RaY0A hao Kendyam \ Thvalhiahag

Please rate your performance in the following areas:

Rating Scale: Letier grade of CGPA calculation to be provided
Oral communication ] 2 3 4 5
2 Written communication | 2 3 B 3
3 Proactiveness ] 2 3 - 3
4 Interaction ability with community 1 2 3 4 5
5  Positive Attitude ] 2 3 4 5
6  Self-confidence 1 2 3 4 S
7  Ability to learn I 2 3 4 5
8  Work Plan and organization I 2 3 4 3
9  Professionalism ] 2 5 - )
10  Creativity 1 2 3 4 5
11  Quality of work done ] 2 3 4 5
12 Time Management I 2 3 4 S
13  Understanding the Community 1 2 3 4 5
14  Achievement of Desired Outcomes 1 2 3 4 3
15 OVERALL PERFORMANCE 1 2 3 4 s

3. LavonYy

Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: §. LQU\JC\V\CJQ Registration No: 202 200(04 Qo3

Term of Internship: £} MoatBrom: (2 {|J_ [:L 2 To: \& {3 ( 23

Date of Evaluation:

u) Tbrafum bod

. . Yo
Organization Name & Address: R Gk L@"J—")"u gqroé%o Rﬂﬁcﬁ

Name & Address of the Supervisor R.3.K QRJ:HU 2o rohha K_Ly\cbmw \ Thyvoahiuboc
with Mobile Number K iyon mMai. O — ﬁﬁ'rl(;u by C V_p g '

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1 Oral communication I 2 3 - 5
2 Written communication 1 2 3 4 5
3  Proactiveness 1 2 3 o 5
4  Interaction ability with community ] 2 3 4 5
5  Positive Attitude ] 2 3 4 5
6  Self-confidence 1 2 3 B 5
7  Ability to learn 1 2 3 - 3
8  Work Plan and organization ] 2 3 4 5
9  Professionalism ] 2 3 4 5
10  Creativity ] 2 3 - 5
11  Quality of work done 1 2 3 4 5
12 Time Management 1 2 3 = 5
13  Understanding the Community 1 2 3 4 5
14  Achievement of Desired Outcomes I 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 5
R
Date: Sl"llﬂtm(‘Mﬁﬂﬁt}\ ?;?;?
\1\\\3‘3&“ RP““ and
~ @,c
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EVALUATION
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Internal & External Evaluation for Semester Internship

Objectives:

Explore carcer alternatives prior to graduation.

To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following

graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
arades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks

o Oral Presentation 10 marks

The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within

groups to be assessed this way. The assessment will take into consideration
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While o aluating the student’s Activity  Log, the following shall be
considered -
a. The individual student’s effort and commitment.
b. The originality and quality of the work produced by the individual
h \ I .
student.
c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log,.

The Internship Evaluation shall include the following components and based

on Wecekly Reports and Outcomes Description
a. Description of the Work Environment.
b. Real Time Technical Skills acquired.

Managerial Skills acquired.

a o

Improvement of Communication Skills.

e. Team Dynamics

f. Technological Developments recorded.



MARKS STATEMENT
(To be used by the Examiners)



INTERNAL ASSESSMENT STATEMENT

Name Of the Student: Se ePC\I"\C\ . .-[CKL'C\V‘?"IO‘
Programme of Study: U <eM :
Yearof Study: 2000 — 2023 (R5¢)

Group: C.R.2 L‘T. =\

Register No/H.T. No: 20272 ©010 4A0F 3
Name of the College: (vt - 063 yee

ge (MeN)
University: O« Qvr. A‘fe'\beAk"\Od’ U’Hl\-'e,‘ré“"d.

SLNe Lvaluation Criterion Maximum Marks
|
| Marks Awvarded
1. | Activity Log 10 o ]
2. Internship Evaluation 30
< Oral Presentation 10
" GRAND TOTAL 50
R - PLowmmd
Date: Signature of the Faculty Guide



EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: See,l:xmc, 'u(auow"('ffv“
Programme of Study: "jf SeM
Year of Study: 9020~ 202 ZLBSC)

Group: R3-C t\-lM) ‘
Register No/H.T. No: 20220010 4a0q7

Name of the College: Gnovt - D@axoﬁ, Coﬂﬂ.ﬂ-g( 5\;\’(0\‘“1

University: (), Q. -ﬁNbc\‘(t’Oj\ U.V\i\}&'(/),l_qld.

SIL.No Coaluation Criterion

1 Internship Evaluation

For the grading giving by the Supervisor of
the Intern Organization

S

(S|

Viva-Voce

TOTAL

GRAND TOTAL (EXT.50 M + INT. IOOM)

| R PQQ/UWVL@

Signature of the Faculty Guide
i

, Zalty

Si ‘Wﬂﬂﬁ\&%&gﬁﬂtﬁ] xpert

Signature of the External Expert

Signature of the Principal with Seal

Page No
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80

20

Joan (MEN)

Ma rks
Awarded

A9
1.




AMDnets & 9 AT %
STATE COUMCE OF MRGIE R ¢ DUCATION

S e T L Ty —— T -

. W W O WW W ww W R W TRY W W W W W W W W YW W VYT O ' T W e




