Model Program Book

i
M% i

...--"'

SEMESTER INTERNSHIP

Designed & Developed by
=]
. TN
E

ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A STATUTORY BODY OF GOVERNMENT OF ANDHRA PRADESH)

(¥ scanned with OKEN Scanner



PROGRAM BOOK FOR

SEMESTER INTERNSHIP

Name of the Student:
Name of the College:

Registration Number:

Period of Internship: From: | ‘.. To

Name & Address of the Intern Org; ¢ Fisherles opevel

University
YEAR

(¥ scanned with OKEN Scanner




An Internship Report on
F:Q‘h%‘i-[ ¢S

(Title of the Semester Internsh ip Program)

|
q 3 £} y - - . f
Submitted in accordance with the requirement for the degree of

\
Under the Faculty Guideship of ll
S - Rawvi Rabu 8y |

(Name of the Faculty Guide) '

Department of

100\0‘33, Glb\]t“\m-{ﬁ\ DRqyee w\\m?\rz@tm ALY

(Name of the College)

Submitted by: \‘
Ton kcja ;

Ro] osehay

(Name of the Student)

Reg.No: 20220010490% Y

Department of 200l0 9Y

_Geouelanis] DEgwee CG\\@‘-]G Lmea) 5%

(Name of the College) -

|
Paove N \

(¥ Scanned with OKEN Scanner



[ Instructions to Students ]

Please read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education httpsy/apsche.ap.gov.in
1. It is mandatory for all the students to complete Semester internship cither in V

Semester or in VI Semester.
Every student should identify the organization for internshin in consultation
with the College Principal/the authorized person nominated by the Principal.

Report to the intern organization as per the schedule given by the College. You
o reach the

]

3.
must make your own arrangements for transportation to

organization.

You should maintain punctuality in attending the internship. Daily attendance
is compulsory. £

5. You are expected to learn about the organization, policies':' procedures, and
processes by interacting with the people working in the organization and by

consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the

intern organization.
While in the intern organization, always wear your College Identity Card.

s

8. If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

Data and Information you are expected to collect about the

a.
organization and/or industry.

b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career

SUCCESS.
Practice professional communication skills with team members, co-interns,

il
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing, listening,

skills.
Be aware of the communication culture in your work environment. Follow up

2.2
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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Never be hesitant to ask questions lo make sure you fully understand what

yvou need to do your work and to contribute to the organization.

14. Be regular in [illing up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

At the end of internship, you shall be evaluated by your Supervisor of the

intern organizalion.
Ihere shall also be evaluation at the end of the internship by the Fac ulty

16,7

Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with

18. Ensure that you do not cause any disturbance to the regular activitics of the
intern arganization.

19. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.
You should understand that during the internship prognmme, you are the

20.
ambassador of your College, and your behavior during the internship

programme is of utmost importance.
If you are involved in any discipline related issues, you will be withdrawn

21.If y
from the internship programme immediately and disciplinary action shall be

initiated.
Do not forget to keep up your family pride and prestige of your College

[ES)
~J

RN ;<) > TRS—
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Student’s Declaration

LT » Rg—&gs,g Kk:.c_\v a student of 12\“ AAL 9\""?
Program, Reg. No2o280o1o4qogYy  of the Department (Jf__'—LcmLD%_\)_,Jnn.\lk_Dlﬂt ee

College do hereby declare that I have completed the mandatory internship

from 19 l IQ\gng‘l to 151031&0ﬁ3 in Fish {e_‘l'\QS oe‘rnﬁmn\ (Name of

the intern organization) under the Faculty Guideship  of

S . Raw P:Q\Du Sh Y (Name of the Faculty Guide), Department of
koology —(uovGenmnedT OELREE co\\@%e (el sRixaruam.

(Name of the College)

T qumsek\\m [ 16 lo%l&oa%

(Signature and Date)
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Official Certification

This is to certily thal ”_T_{{(;\QS,G k\l"nv - ~ (Name of

the student) Reg. No.202200104 908Y__ has completed his/her Internship in

U_S_ __\:ja_gg_,p_c‘p_c_\}‘mcd (Name of  the Intern Organization) on

___E.LS&'QQELS ~ (Title of the Internship) under  my
supervision as a part of partial fulfillment of the requirement for the
Degree  of fﬁ‘a B (c.m) B SC in the Department of

(AO\JL D%(eo m\\@ﬁ&“‘%Mmm of the College).

This is accepted for evaluation.

Faculty Guide

Head of the Departinent

Principal
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(JQ\IE‘(\"\PT\Q(\\ oF F\r\c\‘{ o\?‘toc\e s\\

Depm&mcL oF wisheiess

Certificate from Intern Organization

This is to cerlify thal T. RG{OSQ\‘\\QY (Name of the intern)
Reg. No_260%260l6Y 908y of Q\O\l\-ntgﬂtﬁ cg\oqe (fen) (Name of the

College) underwent internship in Dc?m\man\ oF  CishexieS  (Name of the

Intern Organization) from 2|12 ‘anﬂ,‘l to_16|03 \ 2023 .

The overall performance of the intern during his/her internship is found to be

\f bomn . Cisal (Satisfactory /Not Satisfactory).

oA
1D !!.‘F%\L’{H
f‘n\‘a)%z\

1.D. No: #1104
Fishéries Duy Inpanent Officer
-t Snkaknlam Dist

Wres .,
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief execulive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern
during the period.

e
w i\ \D e

n\ ?‘< O)\¢ (\

The Sus\o.’;mm F:S\{\Q_'(‘\PS mumgcme
: tshaxies rafog-
‘AQ(\\:{&J ?lﬂ\"uO\lQ&:\'Q gO‘f 5'\‘0‘-\3\\\‘.“3 ‘: 6- A
e‘ \0 %0 ule
. (e ﬁ\ - Thae C:wo.} ol r'ﬁs\n‘f‘\es mcmajcmaf\\ S \

&5 = £coNOM €

Sms\oﬂ-mq\)“ﬁ bic\ﬂa'lcq}' &ﬂv'rmnmen\&-& ond 500

yation
e oS¢ ’
bent \‘3 from wmmcﬁo\t aq,ud: € Yesouxtes . ResowY o
ok Je
5 e.l\'h 3&h
\ c&‘rm cﬂ LLo Naro ¢ we i
Foocl, ?‘OAUCLDQI eqRYax! N

Tac §
of an(\uc\?on ¢ WQSOQ\QB\@ Latot™Me o

Y 6§ ?15\&0:3

the v °\c1\:>°\\: \

\J fA’ s \lj h s . ﬁ\f;} € I?
m -{ﬂ‘\t :5 [« 8 e , O
% : ﬂ .\'E \ﬂfk(’.g r‘\‘l‘o%

A

~ cc_\:. el Dg
Cﬁmmun,t\‘mﬂ ad\a thae n{}:j(\ {‘3\3')

ol s

The O.Clut\lo-\'((!% don ¢ (\\}ﬁngB he ﬂn\&ﬁ\ i{

' 2
52\2(\’10“ D\-o \ﬂ!’é\"J (Dc\c\Q\'

s

FonA ‘:w-e?o:f\a,\iﬁﬁ oY m}\urfr

D? ?D“
echonques bype3
{Q-QA’H'\S \'\Q\)’\\Q ; \o\)o'(cjo:n‘j A Q P

Vo ous A iseases G ?TDY’\“‘[S\N‘:% ;

(¥ Scanned with OKEN Scanner



CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure

E. Roles and responsibilities of the eraployees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market

reach and market value.

G. Future Plans of the Organization., t\ J o
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
T[?’H‘ﬂ“l Shﬂ'” filrf”l!{' - t!f..'fﬂ”h' l’f "'“f'kj”,’{ (‘m“[ﬁf”;m, u,tm-k,\'y work m_'hgduh_', L-qu.",.'um'u! H."‘f,'ff;

and tasks performed. This part could end by reflecting on what kind of skills the intern
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WEEKLY REPORT )
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
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Day

Date

Brief description of the daily
activity

|

’ Learning Outcome

L

Person In- |
Charge
Signature

S—

|

o
|

l)a}' -4

'l :

Day -5

|

Day -6 J

oo 50\\;‘@!\
PP meder 0k
measuyes  Y\e \\34103&'(\
o0 ac\'t\;!\\s A m\ﬁ
Aiale \esi Tnd‘ta\v%
hiqh wdvale \eyets to

o pon d

‘ %QE t\nme\?‘ Qevite US‘?A | RQQA DU- the
Day -1 \ to medsuy by sﬁ‘ﬂ'\‘u ?'umlo‘}? o(

SQ‘\ N "'JD\\.L wan I w

r:i(‘u\‘(qi ?H‘-_

ioct“\:f = ph <}

(Bosic = phsy

o o \vele

'\mp‘ oVN® .

Yeath o

X shos

Test + 5 dvops of ww‘)m\ Red o pinke

A an\ ch%cm\ 8 Ina

tesl Yube & Shave ) well |

|

|

nivele Yedv cbion |
|

A

fed o viokt:
P xsente o at\y

Page No

(¥ scanned with OKEN Scanner

(

(j? )




WEEKLY REPORT
WEEK <4 (From Ill.O.\.l,\.!).l].'-?.'-t ol nn.l\‘?.‘]?.’.‘:.;

Objective of the Activity Done: '\-' \:‘ ‘
abhoNalLDY k‘.

Detailed Report; \\ \
Salrnpmneley :

<) L (S o deviee user\ \0 meosuxe  \ye %'Niﬁ«\w O

\D T“GA

|
‘ d\‘oE:o\\iQ‘\ tm\\cn\ of o So\u\:t}ﬁ
|‘ _t% Qapec‘l ally O ¢ q& i\nt\o& ed h\]r\mme

Q)u{ fhe P@‘cm\acj@ of sqj\ N oso\tﬂlon

PH melu ’

A ?“ ek ey measures  Vhe hjc\!ﬂjtﬁ ‘o0 ac\f\f\\k’

{ mtct _bOSQc\ _solu& fo0s

radicates  oddlly oy 9‘_-_\}“‘.\3__:_‘_'_‘_"__1_‘_5___?_{_ o solulion

acslral  solulion ey

_acedic so{.!al._f_q.n. T

_Basle So\.u‘ioﬂ. | ?5_ YA

\evels %o \)on’A . {m\?’cq&"_‘

| thvate el s r\.\a\\_h’\_l("rﬂ&ﬁ__._ A

mbnﬂld____ur__u_ﬁ_ - ._r._{s_’z\__._mgsh____._.______.. o
eaprove S CRealth o gesh

o~ lowy ._rﬁ_\*{d_ﬁ__ B X

=} Hﬂ‘n n"\‘i_o.t!__ level %atreases g_\nao._e _gml ooy (\Juc&‘.‘\j

<\T0P‘5. of ijm\ A om\ _ Woam\ B In

p—

|

__‘_'(’S‘ ER Y
o desl fube & shake 1 well.
red o Pfﬂk - n'\\\n\? \(’r"ut\l’()ﬁ -

.-'fetl or uiolel - prevtence of n’.\\n&(‘.

(¥ Scanned with OKEN Scanner



ACTIVITY LOG FOR THE FIFTH WEEK
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ACTIVITY LOG FOR THE SIXTH WEEK
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Student Self Evaluation of the Short-Term Internship

Student Name: 7T . QQ’_?\QSQY\'\QY

Term of Internship: From: \‘.1\ 1'-1\'10513- Ta+ A {.,\ 03 \5.0‘13 .

Date of Evaluation: |4 ‘03\ 202%

Registration No: 262 200\oMqosY |

j,-

= , ° . S J._"[C.ff\ s
Organization Name & Address: £ | Jhevies o&u&\opmen\ o §iee, ‘\ *§

S Rika L we

Please rate your performance in the following arcas:

Rating Scale: Letter grade of CGPA calculation to be provided

] Oral communication | 2 3 - 3
2 Written communication ] 2 3 4 3
3 Proactiveness | ?) 3 4 5
- Interaction ability with community 1 2 3 - 5
5  Positive Attitude ] 2 3 4 b
6  Self-confidence I 2 3 4 3
7  Ability to learn 1 2 3 4 3
&  Work Plan and organization i 2 3 - S
9  Professionalism 1 2 3 4 3
10 Creativity ] 2 3 4 5
11 Quality of work cone i 2 3 4 5
12 Time Management 1 2 3 4 3
13 Understanding the Community 1 2 3 - 3
14 Achicvement of Desired Outcomes ] 2 3 4 3
15 OVERALL PERFORMANCE 1 2 3 4 s

Date: \6'0-’) \ 2022

T un st K\'\Q‘

Signature of the Stuedent

Evaluation by the Supervisor of the Intern ('_)rgmu':urfnu
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Name & Address of the Supervisor g,
with Mobile Number

60.03(1“\0)!0 Ro.0 ) FOO gp\‘\\@v&nn '
Qg {60 89%65.

. . . e \. w
Organization Name & Address: § ‘3\‘\2‘(]("5 c\eue\bpm‘?ﬂ\ b“\ e, \\-SUPU“IQ

Student Name: '!Q\’\W:&Q ‘ Q&\QSQ%\\Q? Registration No; 202 200\0Y (A68Y
Term of Internship: From: l'l\ 2 \‘.).0!1‘1 To: \bk| D?’\ 209
Date of Evaluation: \ 6 \ 03 \‘ELO a3

,SK\m.

-

Please rate the student's performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

] Oral communication

2 Written communication

3 Proactiveness

4 Interaction ability with community
5 Positive Attitude

6 Self-confidence

¥ Ability to learn
Work Plan and organization
0 Professionalism
10 Creativily
11 Quality of work done
12 Time Management
13 Understanding the Community
14 Achicvement of Desired Outcomes

15 OVERALL PERFORMANCE

Date:

[ RV

(IR h]l\

r
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3 4~ 5

3 43
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3 A4 5
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3 4 sl

s 4 7

5 4 //

3 4 3

3 4 w/

3 4 <

3 4 A

3 4 '

3 4 i

3 v 5
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EVALUATION
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Internal & External Evaluation for Semester Internship

Objectives: \
e Explore career alternatives prior to gradualion.
e To assess interests and abilities in the field of study.

e To develop communication, interpersonal and other critical skills in the
future job.

e To acquire additional skills required for the world of work.

e To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

e There shall be both internal evaluation and external evaluation

o The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

e The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

e The number of credits assigned is 12. Later the marks shall be converted into

grades and grade points to include finally in the SGPA and CGPA.

¢ The weightings for Internal Evaluation shall be:

o Activily Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

e The weightings for External Evaluation shall be:

@

o Internship Evaluation 100 marks
o Viva-Voce 50 marks

e The External Evalnation shall be conducted by an Evaluation Committee
comprising of the Principal, Facully Guide, Internal Expert and External
Ixperl nominated by the affiliating University, The Evaluation Commiltee
shall also consider the grading pgiven by the Supervisor of the Intern
Organizalion,

o Activily Log is the record of the day-lo-day aclivities. The Aclivily Log is
assessed on an individual basis, thus allowing for individual members within
groups o be assessed this way. The assessment will take into consideration

I’."I!'lll h!f‘l
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the individual studenl’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based

on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

b. Real Time Technical Skills acquired.

c. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

{ Technological Developments recorded.

(3 scanned with OKEN Scanner



MARKS STATEMENT
(To be used by the Examiners)

t'..
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student; TO\QKC&Q . RC‘:\C\SQK\'\G‘ )
Programme of Study: -.))'iA_ B (- (c-m) (_‘.’J'r’( )
Yearof Study: Q029 - apa 2

Group: CBHLCEewn )

Register No/H.T. No: Qo QRovioYqo8Y 5) 5 P\',\(Q Y\t.S/n rr
Name ol the College: (m:w\ . 0(3‘{(5 QQ\\QCBG (nee )
University:  pyy, R, qmch\th\ u({i\lQ‘Qv;\\jl
. SLNo li Evaluation Criterion Maxium Muarks
| JJ Marks Awarderd
1. | Activity Log 10 =
% ;l Internship Evaluation 30 -
| 3. ‘ Oral Presentation 10 |
L GRAND TOTAL 50 | |
AR
Date: Signa M1 ‘ cully Guide

Page No
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EXTERNAL ASSESSMENT STATEMENT
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Name Of the Student: TQT\KC\.\Q , p\cﬂgge\(\’\c\ |
Programme of Study: @ sc ((® % (o 0
Year of Study: 2022 - 202 3.
Group: cBE Cem)
Register No/H.T. No: 99 200\04 4084 &
\ sRARQN Qe |
Name of the College: (youenmEnT OeLREE cp\\i‘}l S P
Uni ity:
mverslty on. B%‘ ﬂmbqé ‘F\\’]D—s{ uﬁ\\JQYS‘\\-) .
I Iuation Criteri Maximum Marks
SLNo Evaluation Criterton Mals Avarded
; Internship Evaluation 80 —+5
5 For the grading giving by the Supervisor of 20 \
' the Intern Organization | C\
3. Viva-Voce 50
TOTAL 150
GRAND TOTAL (EXT.50 M + INT. 100M) 200
Signature of the Faculty Guide
Signature of the Internal Expert
"7 cayarnARR mar
Si AR BT SEEET
ignature of the Externall:n'i‘;cly;__w e sttt Ofi
e e setiwmicmlam Uist
o - @ '»;3'3'-‘—‘- ::". o Wpees..
oo T PN
Signature of the Pfincipal with Seal
?r",::_ﬂd-:_fﬁff/
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ANDHRA PRADESH &
STATE COUNCIL OF HIGHER EDUCATION 4

(A Statuory Body of the Government of Andhra Pradesh) &
2nd. 3rd, 4th and 5th floors, Neeladri Towers, Srt Ram Nagar, 6th Baualion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
wwiwv.apscheap.gov.in o

B

(¥ scanned with OKEN Scanner



