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[ Instructions to Students ] 

Please read the detailed Guidelines on Internship hosted on the website of AP State 
Council of Higher Education https://apsche.ap.gov.in 

1. It is mandatory for all the students to complete Semester internship either in V 

Semester or in VI Semester. 

2. Every student should identify the organization for internship in consultation 

with the College Principal/ the authorized person nominated by the Principal. 

3. Report to the intern organization as per the schedule given by the College. You 

must make your own arrangements for transportation to reach the 

organization. 

4. You should maintain punctuality in attending the internship. Daily attendance 

is compulsory. 

5. You are expected to learn about the organization, policies, procedures, and 

processes by interacting with the people working in the organization and by 

consulting the supervisor attached to the interns. 

6. While you are attending the internship, follow the rules and regulations of the 

intern organization. 
7. While in the intern organization, always wear your College Identity Card. 

8. If your College has a prescribed dress as uniform, wear the uniform daily, as 

you attend to your assigned duties. 

9. You will be assigned a Faculty Guide from your College. He/She will be 

creating a WhatsApp group with your fellow interns. Post your daily activity 

done and/ or any difficulty you encounter during the internship. 

10. Identify five or more learning objectives in consultation with your Faculty 

Guide. These learning objectives can address: 

a. Data and Information you are expected to collect about the 

organization and/ or industry. 

b. Job Skills you are expected to acquire. 

c. Development of professional competencies that lead to future career 

success. 
11. Practice professional communication skills with team members, co-interns, 

and your supervisor. This includes expressing thoughts and ideas effectively 

through oral, written, and non-verbal communication, and utilizing listening 

skills. 
12. Be aware of the communication culture in your work environment. Follow up 

and communicate regularly with your supervisor to provide updat es on your 

progress with work assignments. 



13- Never be hesitant to ask questions to make sure you fully understand what 

you need to do your work and to contribute to the organization. 
14- Be regular in filling up your Program Book. It shall be filled up in your own 

handwriting. Add additional sheets wherever necessary. 

lS. At the end of internship, you shall be evaluated by your Supervisor of the 

intern organization. 

16. There shall also be evaluation at the end of the internship by the Faculty 

Guide and the Principal. 

17. Do not meddle with the instruments/ equipment you work with. 

18. Ensure that you do not cause any disturbance to the regular activities of the 

intern organization. 

19. Be cordial but not too intimate with the employees of the intern organization 

and your fellow interns. 

20. You should understand that during the internship programme, you are the 

ambassador of your College, and your behavior during the internship 

programme is of utmost importance. 

21. If you are involved in any discipline related issues, you will be withdrawn 

from the internship programme immediately and disciplinary action shall be 

initiated. 

22. Do not forget to keep up your family pride and prestige of your College. 

-------< <@> >----

• 



) 

J 

:.> 

:l 

:) 

;;;) 

,;A 

.,;. 
_;) 

Student's Declaration 

I, /lbnctrto Behvrn.. a student of e.sc ( rnecs) ?;a,) t~ 
Program, Reg. No. ~ 0~~0010 o0003 of the Department of u1mor1/:i.n2> rue rxe. r 7 

College do hereby declare that I have completed the mandatory internship 

fron1 1a-1s- aoll, to 18-o~-~6~3 in S"ou:,oJ wJi_,v (Name of 

the intern organization) under the Faculty Guideship of 

___________ (Name of the Faculty Guide), Department of 

g, i:c.. u,_mp,:1.ftt s®nre Ovt ,ru, cb~ ,4112fN) CJ.'1/;6 • 

(Name of the College) 

-'--f ,_I(Jj(j_rd,ta 13e,hv}Q . 
(Signature and Date) 

18'- 03- ~ba3 



Official Certification 

This is to certify that ~ n@CL &he:na. (Nam e of 

the student) Reg . No. A0,9Q0010 50003 has completed his/her Internship in 

So wJ t1,c~f.v,t- (Name of the Intern Organi zation) on 

~oeicJ wc!Jax1 cl,p<t1-lrnmt(S.k) (Title of the Internship) under my 

supervision as a part of partial fulfillment of the requirement for the 

Degree of m pCS ( B~ Sc.) in the Department of 

C.,.ovt 7' axiu,002. (Name of the College). 

This is accepted for evaluation. 

Endorsements 

Faculty Guide 

Head of the Department 

Principal 

·~-tW-) ~2.0<s 1.-<> )._) 
Asst. Socia 'f Welfare Officer 

SRtKAKULAM . \' (Signatory with Date and Seal) 
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Certificate from Intern Organization 

This is to c~rtify thnt (L(wu;ncb-tec Befz.otf1, (Name of the intern) 

R-,g. No ~nllROO lQ 6 G003 of Gw~t cJ(t" colu-,f<QW\) (Name of the 

College) und erwent internship in ,:xlcixJ "1ti_/e,,;ng_ (Name of the 

ln tem Org1111i:.atio11) from 1a - 1a - ~OU to 18 - 03 -- &>~3 

The overall performance of the intern during his/her inte~ship is found to be 

ga.,k~ (Satisfactory /Not Satisfactory). 

d 
. '.J~ , ~ 

• 

' -. r , .... 
C 

' A)<:!. °U 'J""l.}).._) 

Asst. Socia 'f Welfare Officer 

Authorized Jz1h~to~~~ Date and Seal 
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CHAPTER 1: EXECUTIVE SUMMARY 

The internship report shall hav . . ea bnef executive summary It shall in I d f' 
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Jec ives and Outcom hi d . b . . es ac eve , a bnef description of the sector of 
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION 

Suggestive contents 

A. Introduction of the Organization 

B. Vision, Mission, and Values of the Organization 

C. Policy of the Organization, in relation to the intern role 

D. Organizational Structure 
E. Roles and responsibilities of the employees in which the intern is placed . 

F. Performance of the Organization in terms of turnover, profits, market 

reach and market value. 

G. Future Plans of the Organization. 
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CHAPTER 3: INTERNSHIP PART 

Dt~cnp li<lPI 1)/' 11ir Arti·1 ·1 · ",/ P.. • . . . . • • 1 1 11 /i ,t:-f101t,.:;1/11/1t1cs 111 tl1e Intern Organization during lnternsh· 
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Day-1 

Day-2 

Day-3 

Day-4 

Day - 5 

Day -6 

ACTIVITY LOG FOR THE FIRST WEEK 

Brief description of the daily 
activity 
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WEEKLY REPORT 

WEEK -1 (From Ot.J."4 !~)-~~o ot..nl.~~l~'!r 

bjective of the Activity Done: 

etailed Report: 
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ACTIVITY LOG FOR THE SECOND WEEK 

Person In-
Brief description of the daily 
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Learning Outcome Charge 
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Day-2 

Day-3 

Day-4 

Day-5 

Day-6 

ACTIVITY LOG FOR THE THIRD WEEK 

Brief description of the daily 
activity 
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Learning Outcome Charge 
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WEEKLY REPORT 

WEEK - 3 (From Dt..~~J.1.~J.~'!;10 Dt..H:-:.~l~~ 

bjective of the Activity Done: 

etailed Report: 
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Date 

Day -1 

Day-2 

Day-3 

Day-4 

Day-5 

Day-6 

ACTIVITY LOG FOR THE FORTH WEEK 

Brief description of the daily 
activity 
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WEEKLY REPORT 
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Day-1 

Day-2 

Day-3 

Day-4 

Day-5 

Day-6 

ACTIVITY LOG FOR THE FIFTH WEEK 

Person In-
Brief description of the daily 

activity 
Learning Outcome Charge 
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etailed Report: 
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Day -1 

Day - 2 

Day-3 

Day-4 

Day-5 

Day-6 

ACTIVITY LOG FOR THE SIXTH WEEK 

Brief description of the daily 
activity 
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CHAPTER 5: OUTCOMES DESCRIPTION 

De~-ribe the work enviro , t h . /l?ci/ifil."'- n .
1 
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D~scrib~ the managerial skill s I ' . 
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St11de1tt Self Evaluation of the Short-Term Internship 

Student Name: NOJtlr1c01(.t sJtvia, 
Term of Internship: From: ,if /JL/ J)))-1.-

Date of Evaluation: 

Registration No: ~o:}~()O to s-oob3 

To: lit / b3 ) u, 2,-l 

Organization Name & Address: .9,cLJ w J]o,n dip91 I ¥1 rru.nt JF,.1:ia,,/aan L l-· 

Please rate your performance in the following areas: 

Rating Scale: Letter grade of CGPA calculation to be provided 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

Date: 

Oral communication 1 2 
Written communication 1 2 
Proactiveness 1 2 
Interaction ability with community 1 2 
Positive Attitude 1 2 
Self-confidence 1 2 
Ability to learn 1 2 
Work Plan and organization 1 2 
Professionalism 1 2 
Creativity 1 2 
Quality of work done 1 2 
Time Management I 2 
Understanding the Community 1 2 
Achievement of Desired Outcomes I 2 
OVERALL PERFORMANCE 1 2 

3 4 5 

3 4 5 

3 4 5 

3 4 5 

3 4 5 

3 4 5 

3 4 5 
3 4 5 

3 4 5 

3 4 5 

3 4 5 
3 4 5 

3 4 5 
3 4 5 
3 4 5 

c<. A f rouncbtD ~a 
Sig{.~~ re of the Student 

Evaluation by the Supervisor of the Intern Organization 
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Student Name: Aio.,urt_btc, t3ehP,Q, Registra tion No: ~e,8 :1001<> so,o3 · 

Term of Internsh ip: From: it / 11.,/ ?,b 'J.J- To : 

Date of Evaluation: 
0 ( ~I u ,CJJf &rnR-fJ &f:, k) 

Organiza tion Name & Address: So cue.LA OJU d(VU- v-, 

Name & Address of the Supervis or 
with Mobile Numb er f. D,p.mO 

Q- / 2.-I 2-,,J 1- I o--6 
Please rate the studen t's performance in the following areas : 

Please note that your evaluation sha ll be done independent of the Student's self-

evaluation 

Rating Scale: 1 is lowest and 5 is highest rank 

I Oral communication 1 2 3 4 5 

2 Written communication 1 2 3 4 5 

3 Proactiveness 1 2 3 4 5 

4 Interaction ability with community I 2 3 4 5 

5 Positive Attitude I 2 3 4 5 

6 Self-confidence I 2 3 4 5 

7 Ability to learn I 2 3 4 5 

8 Work Plan and organization I 2 3 4 5 

9 Professionalism 1 2 3 4 5 

10 Creativity I 2 3 4 5 

11 Quality of work done I 2 3 4 5 

12 Time Management 1 2 
.., 
.) 4 5 

13 Understanding the Community I 2 3 4 5 

14 Achievement of Desired Outcomes l 2 3 4 5 

15 OVERALL PERFORMANCE 1 2 3 4 5 

Date: S~n~&'Jsl~l~, 
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EVALUATION 
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Internal & External Evaluation for Semester Internship 

Objectives: 

• Explore career alternatives prior to graduation. 

• To assess interests and abilities in the field of study. 

• To develop communication, interpersonal and other critical skills in the 
future job. 

• To acquire additional skills required for the world of work. 

• To acquire employment contacts leading directly to a full-time job following 
graduation from college. 

Assessment Model: 

• There shall be both internal evaluation and external evaluation 

• The Faculty Guide assigned is in-charge of the learning activities of the 
students and for the comprehensive and continuous assessment of the 
students. 

• The assessment is to be conducted for 200 marks. Internal Evaluation for 50 
marks and External Evaluation for 150 marks 

• The number of credits assigned is 12. Later the marks shall be converted into 
grades and grade points to include finally in the SGP A and CGP A. 

• The weightings for Internal Evaluation shall be: 

o Activity Log 

o Internship Evaluation 

o Oral Presentation 

10 marks 

30 marks 

10 marks 

• The weightings for External Evaluation shall be: 

o Internship Evaluation 100 marks 

o Viva-Voce 50 marks 

• The External Evaluation shall be conducted by an Evaluation Committee 
comprising of the Principal, Faculty Guide, Internal Expert and External 

Expert nominated by the affiliating University. The Evaluation Committee 
shall also consider the grading given by the Supervisor of the Intern 

Organization. 

• Activity Log is the record of the day-to-day activities. The Activity Log is 
assessed on an individual basis, thus allowing for individual members within 
groups to be assessed this way. The assessment will take into consideration 
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the individual student's involvement in the assigned work. 

• While evaluating the student's Activity Log, the following shall be 
considered -

a. The individual student's effort and commitment. 

b. The originality and quality of the work produced by the individual 
student. 

c. The student's integration and co-operation with the work assigned. 

d. The completeness of the Activity Log. 

• The Internship Evaluation shall include the following components and based 
on Weekly Reports and Outcomes Description 

a. Description of the Work Environment. 

b. Real Time Technical Skills acquired. 

c. Managerial Skills acquired. 

d . Improvement of Communication Skills. 

e. Team Dynamics 

f. Technological Developments recorded. 
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MARKS STATEMENT 
(To be used by the Examiners) 
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INTERNAL ASSESSMENT STATEMENT 

Name Of the Student: t\lAR._END~A ~£ t-1 e-R.A 
Programme of Study: so c;rAL w E. l- r-A IZf J)f=Pfl K TemE:-N. T. 
Year of Study: ?, :>1d ~to.,J 
Group: ls· sc c,r,pc..s) 
Register N o/H. T. No: ()() ~!iO Cl 10 500() .3 
Na~e o~ the College: Giciv{ LJ)Llc_?fc. CJl'lcN) 
Unlvers ty 'tty, (S"' •' 1<' ~~,Jam) 

1 
: .1)'1, 8- ~ . Am be.cl~ UniVV1f->l a . .,- U-f( 

Sl.No Evaluation Criterion Maximum Marks 
Marks Awarded 1. Activity Log --- 10 

2. Internship Evaluation 30 
3. Oral Presentation 10 

GRAND TOTAL 50 

Date: - /ay(u 
e Faculty Guide 
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EXTERNAL ASSESSMENT STATEMENT 

Name Of the Student: /\.[a,n.1?1CbtCL t3e_W/O. 

Programme of Study: Sou.:cJl c..ucl f D.Jll. 

Year of Study: 3:11~ ~ecc>f 

Group: /3, .Sj: c m,x.s') 

Register No/H .T. No: ~b [)!}00 10 50003 (_rf)e..M) 

Name of the College: 6tov{ , de<J,WI.. c.olLef-

U . . , u . tty 3,-it: /<CJ..}xul.o.m,, 

ruvers1ty: 1)?1- 8-~- Awib~q/{CJ.)I u"(liVot !,<- 6 

SLNo Evaluation Criterion 
Maximum Marks 

Marks Awarded 

1. Internship Evaluation 80 

2. 
For the grading giving by the Supervisor of 

the Intern Organization 
20 

3. Viva-Voce 
50 

TOTAL 
150 

GRAND TOTAL (EXT. 50 M + INT. l00M) 200 

Signature of the Faculty Guide 

Signature of the Internal Expert 

Signature of the External Expert 

Signa ture of the Principal with Seal 
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