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[ Instructions to Students ]

Please.read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https://apsche.ap.gov.in

10.

11.

12

It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/ or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future career
success.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.



13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/ equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family prideand prestige of your College.
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Student’s Declaration

L (amm]»m Beheta. a student of B.SC ( mpcsl) 324 ?C‘”’

Program Reg. No. 20220010 50003 of the Department of _ (n @pu[i%g Seenxe
College do hereby declare that I have completed the mandatory internship

from j2-18-3682  to _i8-03-233  in Sug_gj‘ mgl},ag (Name of

the intern organization) under the Faculty Guideship  of

(Name of the Faculty Guide), Department of

(Name of the College) z z

(Signature and Date)

I8-03— 3043




Official Certification

This is to certify that __ A lamndoie  pe st (Name of
the student) Reg. No. 20800010 50003  has completed his/her Internship in

_Mmdm (Name  of the Intern  Organization) on
Agﬂ&nlﬂldk{ﬁl_citfnmtﬂk)(ﬁﬂe of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree  of mpcs ( B.Sc) in the Department of

Gﬂiﬂﬂﬁﬂﬂ.ﬁl&f_ﬁ&L (Name of the College).

This is accepted for evaluation.

Asst. Social Welfare Officer
(Signat G'S';i':t})2 %9}1‘ Ba?e“!md Seal)

%
Endorsements M‘%\@
Faculty Guide M g,o[oq('z.j

Head of the Department

Principal
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Certificate from Intern Organization

This is to certify that A sunclstee  Behott (Name of the intern)

Reg. No_20380010 50003  of C’J_QlLLclij_Lﬂﬁégﬂlﬂ-fﬂJ (Name of the
Sacunad mtﬂ!m (Name of the

College) underwent internship in

Intern Organization) from _13-{8 - 2038 to __|3- 03~ 2083

The overall performance of the intern during his/her inter‘ﬁship is found to be

SQ./LJ& Ltl L‘\: (Satisfactory /Not Satisfactory).

; E - M
W) <=M Q ey
Asst. Social Welfare Officar

Authorized §1§%ﬁ;}y %%Dare and Seal

Page No



Acknowledgements [ [ |
T Socm.[ we[/cm. oELFJ:)rtnnunt supot ux the Susul a: om i—_[ ‘
G-Eatt a{ ‘!.Um: iwr,-n ‘Inl:g)(-nshp. T+ U_U_;JQP _nut /&aw een

botove
pOsLLblL cthout {‘ﬂ’u Wﬂh'dpo«ﬁbﬂ assd sfance aé nvm eﬁy/&m
. _ w ’ . p e e
tm([ ccmtu?eq.s fcnp&z almg Thae w{)» 'fhy i

HHom  alte » | Y
’fmsf arrfj jgmmgf T LudJiJ ./EL"‘C ’& aj: :pe i{&:@
K my poents  whe glve  m Eveﬁ?- oppu it ( > kep ar::z .
a,ﬁmmf T oam c‘ﬂcbbtccp A ma- cuUlg?—' Trarehey -
pranciped o1 fuy  yoscon  entouotagement ““J en wmg
cwfﬂ?w% entotest oy the Tterghip.
e | vt g shd
' wup  membest e ' <
’fﬁ;#"m"z‘f”ﬂ f(:m‘) ?;‘3?% m:/ gnt  out acadmd ww:}
of powb . .
v g,;iu‘a;?:huw must e e Ao Souol twel F’"’u T’b'ruﬂ bt
Jﬁl‘«hﬁ omc} ggudd/ m-\c, colllec foy a@-&‘ce‘_ o e'mpolv mumbes
ot Gou kel gﬂm Hay Jeccy-f—m& ),fuvc cmnCJ Juppu°1f wth

5 O.IL[M'WOP gkcy cmc} ouveiﬁ)ﬂme'nta ﬂ
Jm{ ame mb,b'[ tmpo:ﬂfmmf 'Jumfo) /[,tke alf thuse

who  made '1&7‘5 %Lpoﬂt posachle amnd /Ec (ome  a %Lﬁ'? cotth

c[l-k&ﬁmat;* "'m‘[ athe]

Ay chj asscghamts  TomkULs -+,

Page No



Contents
“The mk‘fnsh.-;- p er 21 e ALY Ao ymwc'c'ﬂt ou Stuchnt ’{*"L

Oppodit tund .11)( chmo,lxbﬁl.ﬁl 'fﬁnnu?h priac Lrw.f

. | . k )
Tt P"lt'u‘c EJ Q cm:lt_ll b[mwuuwt(} C)t};(}f_"cﬂrf JJ ths nteAn

on Y o tuA swles Qé n e.f,u({i"?' jwchpnj e Schgeck

AL oeral el fcnu cﬁpmf-fﬂnunt . J . /&m] 4 m
o) welfure  dapat mnt 5 cﬂwﬁm
daveloy ment ﬂ,{y cocval SKUL jmaamm“& yie 4
Vasithe clrevenct gmt,? alge  that Guovt  poeve o] ol Schavms
H mpw{om‘c n£ peysec!«y« / p}ﬂ.ugmbﬂd-f CCLPUU-H%,/&QM
cltsrwpc'kb ) g’eygbuuuﬁs 4 am Slﬂyd ) ,g g;,uo,} e‘m@c? _, shud
e zq f’”‘d o ot A devertse -mu&ﬂl\,
’[wﬂw/ i Sud  wd- [ depustt punt |
‘m“ ﬂwff—" ecwf B sc (mpes) (mea(humj xé

o deeyve SChLT:’%b,

T am

["ﬂNf J.l.ﬂa:rwt cuU-ta (mﬂf‘) akuleom ,  awt tolﬁﬂc omd o Heteollegge

'-'kubn/S the B,sflam( otiw j«.ﬁoup 2 el Jccﬂ 5{uoh/ ;ﬁu‘l
Ul|(’l€‘up N (‘b{}{"‘?[f‘ﬂf d&fuyemﬂt - -»FILW /L‘,“’ 5mt

Ao mpr scheol, eoltiggt oubho!  department ot e K anfesmahiy

M S0 thal focea]  wed fare apstrunt  Thoyee monthys  CL

commo T’lutj ,f;,mm '[wef,w,,(-(m-rn}_;eq_ 2023 .ﬂ, \.}‘-[.fum
S0 thet d,tnhb come Ay we b Jeoct dncrtwffmmﬂ-f .f,bcwntﬂf N

eete h - 2083

Page No



CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

mEOOW?>

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role
. Organizational Structure
Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market

reach and market value.

Q

. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART
Desc iom of the Actingtiee/R me T T
scriphion of the Activiti s/Responsibilities in the Intern Organization during Internship,

Wwhich < eliids - deiitie nf , N
ch shall mclude - details of working conditions, weekly work schedule, equipment used,

and tasks nerf o4 T
tasks performed. This part could end by reflecting on what kind of skills the intern
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ACTIVITY LOG FOR THE FIRST WEEK
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gi:y Brief description of the daily ) Person In-
Date activity Learning Outcome Charge
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WEEKLY REPORT
WEEK -1 (From Dt.)2/ 12|28\ 10 Dr../3/12/22y

Eb'ective of the Activity Done:

Detaﬂed Report‘ "
| ol lm '
| AIKIJL )g)_ﬂr Ja‘jmunm_uafy&cﬂm&m

cousise fm: |

= lukon }[.egﬁ 2 Syw'aj?/eg,&/. Ixam _reft?S. And oty Ie%-!

' e_gtﬁmu 10 any af the j,e!ow nun}wmc} M%LY
- _(_a.tufc?i. S :
[ j 0 Schudule Toube
Y s rpomicadd EQTIWQ”CLJL%/LMML
Iﬂbﬁgcz&/&i . luchen! /}:ILL\IUZL /Uﬂ.*i CLI}ILLZLL (G2} ‘fﬁﬂ.}_‘h.&-_’
I f/ silden’{s /Ammj a }’"‘P}’L’»’Iff Aovin mou tany |
bt Squeon Jeud / Al ap_aqua. _f_h__

_&Lﬁdah COWISER I The (LUSe ave aﬁs@a_mm fndleve —
—-ﬂﬂm JLJCLM.UUM L’it[u/n c&ug_ug Scfr_um:_ N

Paes KT



ACTIVITY LOG FOR THE SECOND WEEK
~ o _____r____ ,

Day . - ~ Person In-
& Brief descnpt?o.n of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT
WEEK -2 (From Dt.)37%/ 2% t0 Dt.??i:'?'lf%‘.’?#’

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
WEEK -3 (From Dt.86 )220 Dt. 310"y

Eb] ective of the Actwlty Done:
etailed Report:
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Describe how could you could enhance your abilities in group discussions, participation
in teams. contribution as a team member, leading a team/activity.
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Dcs«..‘ribe the t.m'hnnlugical developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
Do ohﬁ’fM"J anl e doveimt Ao the

-

e« Crms o cent "‘mf /fﬂﬂ'??f(" rﬂﬂﬂfszﬂr 3(71“"71)

(meked — chikkey — capp2ov f )
L

4’:"“ Ao flfmuﬁ -{ th rﬂff‘
* n-é:éae p.?wbt)(t"[-

(mmv‘ /IA_AL'_{/ &muf fmt

4 pechdy? AgptamE@ & N e
) t
Supesichmnt —p | olfce huparttrs?
ap _Hea » "j‘i

Trenmoloa e Q.Lzue.-[cpnwwfa —

[ machent fost pro7ecten 7631 ,PRUTCCE”"" . evd

Pt att 908 Jamcj 157 [preventivy of adtoecTies) adk)
1989 smplementa luwm (.,{ per ACTs

S‘iium:yé— e powte ¢ [ren a{ el Rl(ﬁh}{ act

/ " : Cftane
pLee o) @e,{[ma ,U?tﬁqum’ﬂ _/C)Lfnc PU?’?%hmMi = r*.haft,l-'ﬂc:;;

1q55 » an anposikmnt

f
'

i

Ulf‘l"fJ ff,w._mdijwly U'nfUUCﬁclch”i . |

(O ST ;_f(_hj[LLJJLJ “Tsubv - “'18‘] Jo J-.-;;Wuh‘ (‘ﬂﬂ'lmti@ﬂ::} Q{‘;,‘\ﬂ-,.fc,} ¢
' /

qeuamkl Ha mamBes CL/A 5C S crﬂ*'f STs Lo psryveaa Speedn
/ L '
:‘_’.’)U '?,-"l'_,! _/u 2 “U J"H fl/ e;{ § Ut f,! (,'16 |"f( PLe( & CJ‘I'T‘C; fc ) “:U. e {s (.(_

('J-'l'“') rﬂth” hb o) u/ ”U Vil {‘”’:\ u.( SUCFJ ..Lfl;-:('H{t’:_H ('rnt{ j\’a)

absoutth a

I’l’]fi”ﬁ?}"l I’(,_l'mu([f’f'j et kb o wu'r'(czl{.

muot doof fduth = penstvd) fo

month oy rmp!u,}mml{ fo oruim b ey .,g e [umaiy a{ Hu cfetcg_,?/

clepepclents At Ry so00)— pey
i

071 Pwuwfw‘ﬂ “-*2 acpucaltare {'('mt‘}‘ , (L MOYs € .;’au Cust Q‘é
{

P o KT



educbam  of e ¢ hutebnm) (*7 r-acfm_:‘!&vn(y them o Ashxiam gchools oY
°Pm'd.'mh‘af Cchoolk . ( ;. /
2 ‘?)c'_mﬁul:'!-:/ 100 O/0 t'ﬂ(_r.«ﬁ,(kr:rr}.
TNTER cosle mmr?n‘rcf t‘ULiRU_ﬁ‘ o :
~NYYY AV ~NYNY YV VL

e Heem emuit?)m(j&‘ﬂf (nlest -oAkE mwm'?yi for

(*luv("fnmpn l (“!
_\’ncrctf Y1 fo>tm? with om ohyetfe ve

umdoy s Schomsg

_Q(mr{f onl {l‘f 210 G.U ") crmcl

f?fud}‘(d [Io,q a,g (a.;,f( ,SLf;}(m o Hhu .goc:;eE .
( / f
oncentev® }n hter - (uste maoes

/&wwyx ¥y Jc_}ucfu/(EJ cugtes

Ap STuke commusgson -fus) 8Cs am $Tc —
VXYY Y ~Y .
VY'Y Y YYD MM/L_\J}UJ om mm U“C»(:-E

Ap clate (ommusgoy) fort Sts ol 75
(30 ms Ne 44— sw ( Cvepr)  peph Db 13,04 430K cs,s«J ootk Jkenméffuh7
Ap stals aumnu/‘s,swﬂ quz s omd 57 apumels +Hu aed -9 Déaws .
Andhotet pﬂfﬂldmf sfebr &mm}&ﬁmﬂ Ja»; &LM cusfe eﬂ“4

Sc}mﬁ.ﬁﬁf 7;dh7a act 9«03) s Sa-ge ﬁuwfcﬁ o rrvtﬂzjc;_tﬁa{
-+ Sdudw[w/ casle  and Schm&,bcjﬂ “Z;u]oy wm Hu Hc:ix.q

L8 so0m0 o8 geven o
C ULLLPU,A ¢/ e et Sj;u,se

ff% powet o ¢ House olels!—
sool el fure clepustt meok g eleet Tt‘u‘“j |
momma /b% af“‘ ”‘/‘“’j&”?" prpppminey 050 Ungs PET
moth T et pagabt Shall e Jused ot
atlw! O‘J clr ma;vmj omd  omprm) WA CL!C'—-% -fwm:r h‘J
/‘z e Discoms. e sheme ol d el e ;Ll,phcaé& Ao
‘ ’P'”y"hd% whese CoMpsumptum I buyoqn ol g e pey

ynon th o

APU W oM

Page No



Student Self Evaluation of the Short-Term Internship

—

Student Name: /Llﬂfl!ﬂd.m gdw:a, Registration No: 302200 (0 5&L3
Term of Internship: From: ), | 1] 1022 To: 12)e3) 2023
Date of Evaluation:

-
—

Uleedcwm fi .
Organization Name & Address: \\_\L(I(_(Lp (e Q_jru_l ol,_nrr_vfinm_ml pikedcam d

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
1 Oral communication 1 2 3 4 5
2 Written communication 1 2 3 4 5
3  Proactiveness 1 2 3 4 5
4 Interaction ability with community 1 2 3 4 5
5  Positive Attitude 1 2 3 4 5
6  Self-confidence 1 2 3 4 5
7  Ability to learn 1 2 3 4 S
8 Work Plan and organization 1 2 3 4 S
9  Professionalism 1 2 3 4 5
10  Creativity 1 2 3 4 S
11  Quality of work done 1 2 3 4 5
12  Time Management 1 2 3 4 35
13  Understanding the Community 1 2 3 - 5
14  Achievement of Desired Outcomes | 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 5
o AJcoenclia pehova-
Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Term of Internship:

Student Name: Alﬂl?umbfc‘ Behora.

From: ;;’ 1| aert
Date of Evaluation:
Organization Name & Address: Spooct R we

P. w D.p.mU

Name & Address of the Supervisor
with Mobile Number

To: Ii[ﬂ/ 13

P Jg;_.ru o’jpg_?{ L mex) { @k)

012212126

o

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

O 00 N N b WY e

L e T Y
hh &2 W N -

Date:

Oral communication

Written communication
Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management
Understanding the Community
Achievement of Desired Outcomes
OVERALL PERFORMANCE
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1 2 3 4 5
1 2 3 4 5
-4 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2l 4 5
1 2 3 4 5
1 T T 5
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5
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EVALUATION
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Internal & External Evaluation for Semester Internship

Objectives:
* Explore career alternatives prior to graduation.
* To assess interests and abilities in the field of study.

* To develop communication, interpersonal and other critical skills in the
future job.

* To acquire additional skills required for the world of work.

* To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:
e There shall be both internal evaluation and external evaluation

e The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

e The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

e The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

e The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

o The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
o Viva-Voce 50 marks

e The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

e Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.

Real Time Technical Skills acquired.

g B

Managerial Skills acquired.

a n

Improvement of Communication Skills.
Team Dynamics
Technological Developments recorded.

™ 0
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: \|ARENDRA BEHERA

Programme of Study: <0 ¢ 1AL WELFARE DEPARTEMENT
Year of Study: ;-d ey

Group:  g.g¢ (mpcs‘g

Register No/H.T. No: 90220016 50003

Name of the College: (401 &laoul cotlcgc (mﬁf“)

University: DA. B. L. Ambedhw! UMVCWS':EZ" (gmkﬂj(ujdm)

et | ]
SLNo Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log = 10
2 Internship Evaluation 30
3. Oral Presentation 10
GRAND TOTAL 50 J

é: =t ;&ﬂ/d{'{ 52
Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: Al(uf_l ncbrce  Be hestCt

Programme of Study: S‘o,u.’(l-G (L‘f[ {(Dt"
Year of Study: 3‘*]0‘ ecf
Group: .S Lm[J'CS%

10 50003

Register No/H.T. No:  20380°
Name of the College: Grovl f_-ler 20 cullﬁ?l

University: . g R. ambed] Keot Uﬂ,:_vujle,(kz gotcl

cmen)

SLNo Evaluation Criterion M:;;:’;;m Ahzi:zsed |||
i o Internship Evaluation 80
5 For the grading giving by the Supervisor of 20 Jl
the Intern Organization
3 Viva-Voce 50 J
[ TOTAL 150 ﬂ
_GRAND TOTAL (EXT.50 M + INT. 100M) 200

Signature of the Faculty Guide

Signature of the Internal Expert

Signature of the External Expert

Signature of the Principal with Seal
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