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I*lerase

( Instructions to SludcntsJ

read the detailed Guidelines on Internship hosted on the website of Al? State

Council of Higher Education htipn;//apnthr.a;v.gnv.in

10.

11,

12.

It is mandatory for all the students to complete Semester internship either in 'V

Semester or in VI Semester
Fvery student should identify the organization for internship in consultation

with the College Principal /the authorized person nominated by the Principal.

Report to the intern organization as per the schedule given by the College. You

must make your own arrangements  for transportation  to reach the

organization.

You should maintain punctuality in attending the internship. Daily attendance
1s compulsory.

You are expected to learn about th
processes by interacting with the peop
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the

¢ organization, policies, procedures, and

le working in the organization and by

intern organization.

While in the intern organization, always we
If your College has a prescribed dress as uniform,
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
Data and Information you are expected
organization and/or industry.

b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career

ar your College Identity Card.
wear the uniform daily, as

She will be

a. to collect about the

5UCCeSS.
Practice professiona
and your supervisor. This
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the
and communicate regularly with your superv
progress with work assignments.

| communication skills with team members, co-interns,
includes expressing thoughts and ideas effectively

communication culture in your work environment. Follow up
isor to provide updates on your

Page No



13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

I, BBNTHH - SKETHA a student of Mﬂjﬁ#
Program, Reg. No.20220010 80046 0f the Department of

14

College do hereby declare that I have completed the mandatory internship

from |d-13-3022 to J§ -mav-30a3 in Mﬁb&mﬁ%ﬂu (Name of
the intern

organization) under the Faculty Guideship  of

J,Qm.] Lumﬂl 8y | (Name of the Faculty Guide), Department of

'Dhrll&lm (B.g¢ ) ,@10Vt-degw tollege. (men) Svikakulam
(Name of the College)

[’3-5“39-“&7 ] |Q0a3

(Signature and Date)
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Official Certification

This is to certify that BONT 1A -SWETHA (Name of
the student) Reg. No.202200 /060006 has completed his/her Internship in

"’J.El)_ﬁt_hﬂﬂj_(g_ﬂ;’u (Name — of  the  Intern  Organization)  on

Schngl educalion . (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree  of Physics in  the

of the College).

Department  of

U

So'kakufam .

This is accepted for evaluation.

-~ '/'—'—’—_ .
(Signatory v Date aild Seal)
HEAD MASTER
M.P.P.School
Endorsements RAGOLU
Srikakutam(MABOISt.

[
Faculty Guide ,-XVV":_’\_{_;
S e ‘\‘1 'oqllal._%

Head of the Department

Principal
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Certificate from Intern Organization

This is to certify that /3. Swelha@
Reg. No_Q023 001060006  of Gyt

(Name of the mtem)
™ ka
ge lege (Men (I\Fame of the

College) underwent internship in MPp Sehntr] Ra gﬂb__.l (Name of the

Intern Organization) from |d-Dec- 3093 to _[§ ~MAy - A3

The overall performance of the intern during his/her internship is found to be

,\S_' Q‘E %13 oy L' (Satisfactory / Not Satisfactory).
%}@h with Date and Seal

BRBPMASTER
M. AR ol
m'd W
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern
during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

Introduction of the Organization
- Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role
. Organizational Structure

m@mOOw

Roles and responsibilities of the emplovees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Day ) o _ _
Da:te Bnefdgscr;]:;:;; fthe daily Learning Outcome Pgli‘:glen
Signature
As it " My Hetday T wa agwaj
Day -1 T have tondutlea sl dfﬂd a) a Jeachty . -'
in‘tmduflinn-lfl gIR and 1F 1o belley
tlasr gludenls EApuwience [6 me.
T wont f T clast and T have heen
Day-2 aaked some  baxie qualion sepaved and tome
7 malky 1 b3 k5 know about baJu.J/
o Ae f'ﬂw WAL
Aﬂaﬁ“ S mnf h g b’LT niheed the
Day -3 ot and lhey ane m.'ly Cuvi&i}g In each
' eqiilid B knew abyuf me and evary sllents >/
7 went fo R clays ard -his day | tame
P Jauaht Nfé?ﬂr(ommon E knoo  how b
| english ond TeME ) i children. | S
| T war sent h $F Claw | I came [ know
" Day-5 0nd mode [hem rsludg;abouf fheiv
‘ 7(‘{13'-‘3}‘ ?Uﬁu.ﬁb and jedutillﬂﬂd.l ¢
| ANAWEY b. | AlandanA P
r .l have nlevaclee! 1 dD Cecived
| Day u&"ﬁ 1h claw sludenls Feiv mind get and

(‘,Dfn? aﬂw:ba wﬂ‘d ;)ehamu‘ 2

and g,live parhcipation
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WEEKLY REPORT
WEEK -1 (From Do 80 Dicinind

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

! Dax . s ) Person In-
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WEEKLY REPORT
WEEK -2 (From Dt.........ccooo. T o IR )

Objective of the Activity Done:

Detailed Report:

—

— In ﬂ)ia nmfl'e week . —T}lm( L baesvocl
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ACTIVITY LOG FOR THE THIRD WEEK

Day . . . '
Ds:te s descr;;;:;:;:; e daily Learning Outcome |
"1 have checked about |7 have knwwn 40 |
Day -1 ‘ ’hre &“d CIGJ"- SI&C’Cﬂ}E man New ﬂﬂﬂ ’ fﬁaf ('
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awayeneys 0 how fo live | Kids I >
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[— A ’
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Y — — — L
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WEEKLY REPORT
WEEK -3 (From Dt................to Dt...............)

Objective of the Activity Done:

i

Detailed Report: |

@

(ki f cacking lhem n @ praclical

=N

R j e

sl Ve well.
and 3 have alsp fnlecacledl wilh™ e
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ACTIVITY LOG FOR THE FORTH WEEK

Day Brief description of the daily : Kereon e
Dﬂ:te activity Learning Outcome s::gl;?;ii .
I have laught malhs [T have deyeloped
Dav -1 chaplm to ~ gnel and !eacfmnj glafh
‘ 3‘}" C[a_M ;tw::lmla ¢ ﬂua-renh' hﬁ /
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WEERLY REPORT
WEEK -4 (From Dt................ | ] 0| PR |

Objective of the Activity Done:
Detziled Report

To I ldeck - 1 have  clevelef o |
- A1/ VORI A ot learlina . M{\m};ﬁg_ _&lmmib;nm,'
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ACTIVITY LOG FOR THE FIFTH WEEK

S R T .
Dy Bried -~ : | Person In-
& !I‘ "dmd‘m} Learning Outcome [ Charge
Dam ‘ Signature
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WELEKLY REPORT
WERK « 8 (Feomn D oiivisoiis 0D vouivisiiniin)
}Obiective of the Activity Done: J
Detailed Report:
i - i ™
| n Thia  weeks T have chfﬂpu.\! my shilly !
| d.b__f.iacﬂr'nj Seilla. 1 }ur( come lo  know lhat |

’__
f
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ACTIVITY LOG FOR THE SIXTE WEEK

Day . Fesar -
| Brief 1P g
& dumphuanfthedzi}r : g O Chars
Date : SEnanre
P 2
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WEEKLY REPORT
WEEK -6 (From Dt.........cco.to Dboeoe o)

Objective of the Activity Done:

Detailed Report:

-—

Ao Thi ek . Py v

;B@H—#_&%MMHMF

ilida e

showlng  infeest fodiavelk  Joganing  pew ﬂﬁnr}g
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ACTIVITY LOG FOR THE SEVEN WEEK

Day . " . . ‘erson |
- Briet description of the daly g
& activity Learmng Outvome Charge
Date , Signature
T wet B4 and [T haw mamgd|

bed Bum abeut | B2 shidealt B |
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WEEK -7 (From Dt................

WEEKLY REPORT

Obijective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE EIGTH WEEK

Radmalm,

ke icnn

P(,l'lhdpabﬁn fo
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Day Bri ipti . Person In-
| & rief description of the daily — -
‘ Date activity L ng Outcome ngut?:m
. |
| T have h‘ujhr Enqlish |T 90t B Kvw
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ACTIVITY LOG FOR THE TWELVETH WEEK
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ACTIVITY LOG FOR THE FOURTEENTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maimntenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and

__teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (1 terpe of He o
related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work,  behaviour, workmanslhip, productive use of time, weekly improvement in

competencies, goal setting, decision making, performance analysis, etc.
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Describe how could you could enhance your abilities in group discussions, participation

in teams, contribution as a team member, leading a team/activity.
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Student Self Evaluation of the Short-Term Internship

| Term of Internship:

Student Name: B S.wEI'HOl

Date of Evaluation:

From: | 2. pe - 3092

Registration No: 2042 001050

To: (k- maYy- 2Ah23

Organization Name & Address: MPP Scho] Vﬂgﬂfu sikokulam.

L~ ]

Please rate your performance in the following areas:

Rating Scale:
I  Oral communication
2 Written communication
3 Proactiveness
4 Interaction ability with community
5  Positive Attitude
6  Self-confidence
7  Ability to learn
8  Work Plan and organization
9  Professionalism
10 Creativity
11 Quality of work done
12 Time Management
13 Understanding the Community
14 Achievernent of Desired Outcomes
I5 OVERALL PERFORMAN CE
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Letter grade of CGPA calculation to be provided
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Signature of the Student

Evalugtioy by the Supervisor of the Intern Organization
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Student Name: £ (welha Registration No: 202200105040 4
Term of Internship: From: | .pec- 08 To:!/& - MaYy - 30313

Date of Evaluation:
e
Organization Name & Address: NP> Sehpo | Qafjﬂ{lb Coi [(ﬂk“ram'

Name & Address of the Supervisor p\) . [/ 'c'{nma?an a,quqna0ui3dg.
with Mobile Number J

Please rate the student’s performance in the following areas:

Please note that vour evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

Oral communication
Written communication
Proactiveness
4  Interaction ability with community
5 Positive Attitude
6 Self-confidence
7  Ability to learn
8 Work Plan and organization
9  Professionalism
10 Creativity
11  Quality of work done
12 Time Management
13 Understanding the Community
14 Achievement of Desired Outcomes
15 OVERALL PERFORMANCE
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EVALUATION



Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.

To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks
The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.
Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based

on Weekly Reports and Outcomes Description
Description of the Work Environment.
Real Time Technical Skills acquired.
Managerial Skills acquired.

Improvement of Communication Skills.
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Team Dynamics

Technological Developments recorded.
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