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[ Instructions to Students ]

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in
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It is mandatory for all the students to complete Semester internship either in V

Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
vou need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization,

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

e L@>>

Page No



TLLLLLLLLL L LLLOLH D ELLLHL LY $9 T

T“" ) TT'TE_ )

g
1 5!

Student’s Declaration

prmudn_-_leiLth_;m —a student of (G (pfcy) - D

o )
Program, Reg. No.2eoinsaol of the Department of ( rm‘uﬂm_, wenty

College do hereby declare that I have completed the mandatory internship

from 12 a- 9 to 13- 03- 203 in _real um%jnm-'

the intemn organization) under the

(Name of

Faculty  Guideship  of
(Name of the Faculty Guide), Department of

cde- f--L.rjvm rb\\a{dﬁ; (M 1) Dy ilatdom

B r‘m='u1\uﬁ1 Seience

(Name of the College)

"@ 1% 13-03-23

(Signature and Date)

Page No



Official Certification

This is to certify that (-'-nmg_ola ~ Homiwman — (Nameof
the student) Reg. No. 200210104 t0 | % has completed his/her Internship in

C;Q(iQ§ ;4;;!‘033[- (Name  of  the Intern  Organization)  on
Ytial gmhm d;Fjﬂmn’! (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of MPes (B ) in the Department of

. [ men)
C]anj_cig_jlggaﬁnr (Name of the College).

This is accepted for evaluation.

w Lt

Asst. Social Weltare L}ou,.f

SRIKAKULAM -
(Signatory with Date and Seal)

Endorsements W\;\‘ﬁ

)
Faculty Guide D&"”‘ﬁ@ﬂ ’
- c T oy[23
Head of the Department
Principal
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Certificate from Intern Organization

This is to certify that @\\uwaolac Hai\eumn (Name of the intern)

(men
Reg. No_20000 16C00 [® of Wﬂ@dﬁ]&ﬂﬂmﬁ (I)Vame of the
College) underwent internship in SQ{LJ.Q.L_L‘LML«%L (Name of the

Intern Organization) from _\2-\2~ 42 to__18-03 23

The overall performance of the intern during his/her internship is found to be

QI,H A f—a,b{lq (Satisfactory /Not Satisfactory).

A 6-5 PR P-BAY
Asst. Social Welftare Officer
Authorized lglvﬁz‘}o%l%ﬁhul)ate and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

. Organizational Structure
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reach and market value.
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Introduction of the Organization
Vision, Mission, and Values of the Organization
Policy of the Organization, in relation to the intern role

. Future Plans of the Organization.
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Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

D;Y Brief description of the daily Eexnitng Cilcome Pgﬁu@g{:- |
Date activil'y Signatu.re 1
|
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WEEKLY REPORT
WEEK -1 (From Dt/2:12:2.2... to Dt.\1 12222,

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

D;)’ Briet Gascriptian of th daly Learning Outcome Pecl‘;z;lg?-
Date actavily Signature
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WEEKLY REPORT
WEEK -2 (From Dt.\%:12..2.2 to Dt AU T\L022)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

-

—
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WEEKLY REPORT
WEEK -3 (From D38 1%.0 2% to DE.A11ARED)
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ACTIVITY LOG FOR 1 1AE FUNIH VVELI
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WEEKLY REPORT

Objective of the Activity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teanmwork, motivation, space and ventilation, efc.)

Aot Seeial Wellare:—

r } HOVAN '.-ru;us

\‘u; AN C\r;“ec.\lil'--‘; @{,“& 90(3(15 U-”\«‘Q)'f’ {hin':.lm"r\
) erapomic. Mwod move  ScHEME petaily.

\id'&a T dLQcm’cwyi pmmw goWiUh ek W\

f ‘I %
IIM‘C‘ Lg‘
\‘l f ] N € \ X V\I | \ -(\k» M
Q i .i&‘ 1¥\£ d bnlﬂ ! U}UJ._, d O-‘“l \ﬂO& %{ﬁ&g’ k. ’ A“’ th e ‘J.,me )
2y ‘)-" \ # / \
Y m < ! |( I rd
( L ) \ \ \ f QJI"\ o
3 ;]\h :U\Ob\‘ ‘\]{_B ’ \m W@‘L’I O tlll

thed) ) 1ty apes 1+ POINS
—_n s olema Et Sodaﬂ uul.\cr_m Clt\h(ﬁl\ﬂf\ﬁﬂs S0
peop

o) 4 lasoe
el ou |\ %kq{ud

Iy AL b1 Aos'y \,a_nqu b{» 1-N 0 and Lm\@-q(’
A Rrad Z\oc}luu;

. Ay
Yy pu)p&l Ay mk'naclu)n Q

\J'Htkg'g (()R‘ m\ﬂ (A}\U 4&(15 L_Jjﬁ& CU\(‘)

Aayayds,  ord  woMRNG. ab moet
(v ret \’,&\jj.}q afr (.I(:]!p UHL\‘O?”" (‘h"an"‘ Wd @](t_‘u .

Page No



8 dhall  encuve :Tm‘ cathr ard ,r_mncJ H\I.m'fl{nnohj

|\\u naud

' Mo i . Wis/ b Aulii and
UJE"UP{& -“” “\'I.'Ul :\1{,\_“.1[‘\,“.{\_’- ({\}&\mlf\)\ Amdnh{i‘ \"J/""vl X

ar PO ard obtowg -t nttmg

b . 0 W J-PW Mg DEWOS

$3)) Fﬁ’t‘;h

abeenur Ha  thoymg and [ihtacu_dllﬁ 2N

and {Lmu;\um.}\ d;{\mlmu\} B“m’\ Yo 30

RYLITIN rdunspands Wb
cpall  enWwhe Aol <oth ond eusn Junlpniowy wedans %
(&1 ak)sic&m;; wids

ad dubiny  ab ‘iu—\m]beé on Y vonved and

:{L{\ajﬁlmdqﬁ 2dth R“(’m’\ Hows Yo fAme -

(Euain Wy endt Ao falhrpbadju acl:i.t.h(?

o ) s 3(} o S}A& oNnL
ey € r;,ﬁ ,_hq r \ \J\(h,, ALY \{!C) " 1AL 'IV&U A St"\m cahnCLU'\ j o
‘M l; Ju -l‘l ‘&\W\JJJ lo\f-.clu
o AL “h) . ﬁMJ‘\!"‘} AL S ({*n',\‘-, m& e (LL(U. P-
| 0 BLY .
| e s lUlh L'l N f_l&.\LlLUlL}_ﬁ CM"\C\
: 9\9; oL q’.,\lljlhﬁ v Bl
b ‘UC',(-"F'i S 7 _‘Jlfﬂ—l-‘J \
(?1_. ua (6.2 oS

& an (}‘ .
va 1 Q Q (‘l(’L\ U\.n.\ AL C[ﬂ!\(\.ﬂk VALY .
i ! ' t}. %.f’.ﬂd“lj asrh ,‘IUA.UJ o \

A ave et o, and f):)\hﬁje [W)‘ Qc\«la\l"fi‘*{)‘

Page No



Describe the real time technical skills you have acquired (in ferms of fhe ot
related skills and hands on experience) '
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» Describe the managerial skills you have acquired (in terms of planning, leadership,
\ team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.
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Describe how you could improve your communication skills (mn terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
etc.,)
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: (. ,1_1\1\1\('\(1

Term of Internship: From: 9 .

Date of Evaluation:

Ot § Oy

Organization Name & Address: t.},(\lf‘h [‘\H.\,_\n".cu r‘u{ﬂﬂ\mﬂl}!& r’)]'.‘(ulcﬁw)

Registration No: ¢ 2300 \050[0\R

(& 223

> -

Please rate your performance in the following areas:

Rating Scale:

1  Oral communication

2  Written communication

3  Proactiveness 4

4  Interaction ability with community
5  Positive Attitude ' :
6  Self-confidence

7  Abilitytolearn '

8  Work Plan and organization

9  Professionalism

10 Creativity
11  Quality of work done

12 Time Management

13 Understanding the Community

14 Achievement of Desired Outcomes
15 OVERALL PERFORMANCE

Date: 9n - 3 - )

ﬁn—-o—-p—-J—nu—-a—;g—a-p—s"p—np—h.—-b—A.—nH

GIE I SIS GISE FSE IS8 &

Letter grade of CGPA calculation to be provided
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snature of the Student

P 10 sin Ty the Supervisor of the Intern Organization
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with

Term of Internship:

Student Name: {HK.WW"AG- Naonileman

From: |t

Date of Evaluation:

>

Name & Address of the Supervisor

Mobile Number

~9.? To: | ¢ 02 -22

Organization Name & Address: (: ( iﬂ\ tu) \“'»u Ao l,n_m\ o mi

b. Soavalt O p.mO

Rl2|2/2])

Registration No: 9 022 06IDS o1 &

Q

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

D 00 N O o b W

I T e S
thh £ W D —= O

Date;

Oral communication

Written communication
Proactiveness

Interaction ability with community
Positive Attitude.
Self-confidence

Ability tolearn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management

Understanding the Community
Achievement of Desired Outcomes
OVERALL PERFORMANCE
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EVALUATION
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Internal & External Evaluation for Semester Internship

QObjectives:

Explore career altematives prior to graduation
T0 assess interests and abilities in the field of study.

To develop conununication. interpersonal and other cntical skills in the
ruture b

To acquire additional skills required for the world of work.

To acquire emplovment contacts leading directly to a full-time job following
fraduation trom college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is incharge of the leaming activities of the
studmsamiﬁxﬂtea)mprehemi\‘emtdmnﬁnuousassessmentofﬁw
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 30
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks

o Internshup Evaluation 30 marks

o Oral Presentation 10 marks
The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Commuttee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration



the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
b. Real Time Technical Skills acquired.

c. Managerial Skills acquired.

d. Improvement of Communication Skills.

e. Team Dynamics

Technological Developments recorded.

laal



