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rlnstructions to Studentﬂ

Please read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education hrtps-,l/apsche.ap.gov.in

1. It is mandatory for all the students to complete Semester internship either in V

Semester or in VI Semester.
2. Every student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.
3. Report to the intern organization as per the schedule given by the College. You

must make your OWN arrangements for transportation to reach the

organization.
4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory-
about the organization, policies, procedures, and

5. You are expected to learn
processes by interacting with the people working in t
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and
intern organization.

7. While in the intern or

8. If your College has a
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity

done and/or any difficulty you encounter during the internship-
re learning objectives in consultation with your Faculty

10. Identify five or mo
Guide. These learning objectives can address:
a. Data and Information you are expecte

organization and/or industry.
b. Job Skills youare expected to acquire.
¢c. Development of professional compe

success.

11. Practice profession

and your supervisor.
through oral, written, and non

he organization and by

regulations of the

llege Identity Card.

ganization, always wear your Co
ar the uniform daily, as

prescribed dress as uniform, we

d to collect about the

tencies that Jead to future career

al communication ckills with team members, co-interns,
This includes expressing thoughts and ideas effectively
_verbal communication, and utilizing listening

skills.
tion culture in your work environment. Follow up

12. Be aware of the communica
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13. Nevel be hesitant to ask quusliuns lo make sure you fully understang
B : anc
your work and to contribute to the organization Whal

you need 10 do
r Program Book. It shall be filled
up in your o
wn

14, Be regular in filling up you
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of th
) e

intern organization.

16. There shall also be evaluation at the end of the internship by the Facuyl
Guide and the Principal. ty

17. Do not meddle with the instruments /equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated. -

22. Do not forget to keep up your family pride and prestige of your College.

——<@>>
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Student’s Declaration
Oomfw

M LHK%LWTH a student of AB_S_@_C_"_‘L&’@J—%W k’)"’:"
_Phwysics —

Program, Reg. No 02 00105003 of the Department of I

the mandatory internship
ame of

College do hereby declare that I have completed

from 12-12-022t0 [3-=C - 3-R023in
the Faculty Guideship of

the intern organization) under

ol _n- NG R- RﬂUi klln?GUL (Name of the Faculty Guide), Department of ak)}»D-am
eguL K

(Name of the College)

. o e lol=

(Signature and Date)

Head rmaster

M, P P school
chapuram

srikakutam,Maad

|
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Official Certification

This is to certify that PH f\)r- LHK 5HMT (Name of
the sfudent) Reg. No.w206\9ﬁ703ghas completed his/her Internship in

MPRS DOI( Ch(){;gﬂmrﬁl\lame of the Intern Organization) ~ ©On
qu(ahon Aﬁ{){llﬁnﬂd‘!: (Title of the Internship) under my

fulfillment of the requirement for the

f in the Department of

supervision as a part of parti

>

Degree  of B 2 5
A )
?Mﬂ‘élf‘fn UOUE'DC\?M (@U4E (Name of the College).
This is accepted for evaluation.
oS (it
(Signatory with Date and Seal)
End ts
o Head master

M. P, P schest |

| Q&“L\Q chopuram
Faculty Guide T loy2e2p §rikakulam,Marnd::!

Head of the Department

Principal
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Certificate from Intern Organization

This is to certify that _PATDT - LAKSH ma (Name of the intern)

Reg. No202200105003%  of Lmﬂ_&gaﬂﬂ_fﬂugl(—wwgme of the
College) underwent internship in MS&MW){Name of the

Intern Organization) from |2-12-3022 to |3-03-R023

The overall performance of the intern during his/ hér/intemship is found to be

(Satisfactory /Not Satisfactory).

o sittale/te

Authorized Signatory with Date and Seal

Head master ;‘
M, P. P school |

¢ hapuram i
crikakulam,Mandz’

— =
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORG ANIZATION

Suggestive contents
A. Introduction of the Organization
B. Vision, Mission, and Values of the Organization
C. Policy of the Organization, in relation to the intern role
D. Organizational Structure
E. Roles and responsibilities of the employees in which the intern is placed.
F. Performance of the Organization in terms of turnover, profits, market

reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PAR¥

Description of the Activitics/Responsillities i the Intern ( .._wx..:_.__N....:__E._ during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired,
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK -1 (From Dto.coooueiees to Dtecicvisicinns)

Objective of the Activity Done:
M —

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

Brief description of the daily

Person In-

—

. activity Learning Outcome mmnm-u”-n_..ﬂwn
i 1 wenk 0 1% law Mw_w.l?hmossg
how to
o Mﬁw Mo:am%o_ contro\ stududs Y-
4 wenk o od day |3 :a_.'_,.o&. |
ot o aoteel b boak it B
aloqule iy ooy Sl
3 ?6% ond gy 4 hawe made ,
Day -3 a @% % 4?9..—\5 WO .HNQL nM\Tl
. e duvora
u_PnC.N Mmcrr@_ﬁn_?g lesoa
Day -4 Q.Sl ggn_m to .W.—M rD com i _.m\ nw&f
| gb”ﬁw&dﬁﬁﬁm_m@ﬁ and _é,wwﬂsw
3 hal _B:%S\ 4 came bo'wef
Day -5 wﬁn__ n‘r‘._,& m?nr\r—um Q._BC.P\ ﬁg..ng._:w; mm\nl
eyt how b bahate |30 bdnawioun
1 howe conduced |4 leaun d how .
Day -6 _BU_J.B Qnm_c...ﬂg _ﬂO -—.c QDP—\...M“HQQ _r__mx
45 Joy ' skucdml 5 Qﬁum.a_wm do

Page No



WELKLY REPORT
WEEK -2 (From Dlen 0 Db )

DER: of the Activ _J.Uc.m

U"~n:~ﬂo-+

all) ga.m s¢cond welc. 4 hage
doserved  du otudents aleuk Hadiw
%uﬁaggshm W skdies QSL *@&.ﬁ

mgrro_,_mw boo- 1 have dlacussed Eﬂmr

L&&bog how o avd pnanole.

0
.%ED&RFW%*S% .

T have Conduded  Some uw

ELS@J .&En: EE&

OE.P_&L { aia Q:t_,mamzsgkw

Erﬁ umskgh ceﬁ adsve n fo?b

L?Efgc aud in o boo - .

Page No

’1

A s s 123333333 IIIIFTIIIIFIIFIIIII )



ACTIVITY LOG FOR THE THIRD WEEK

.N Brief description of the daily Learning Outcome Charge
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WEEKLY REPORT
WEEK =3 (From Db tio Dibisassissivisd

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK
Um”w. Brief n—mmnnmmm”“ﬂ-_h:. the daily Lautaing Outcome mﬂ“ﬂmﬂﬂ./
Date Signature
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WEEKLY REPORT

WEEK -4 (From Dt....ccovnees
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WEEKLY REPORT
WEEK -5 (From Dk.............. to Dt..............)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SIXTH WEEK

Page No

Day Brief description of the daily ; Person In-
Uﬂn activity Learning Oulcome mm_u._ ”ﬁ“n
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WEEKLY REPORT

WEEK - 6 (From Dt....coovienn 80 5 ]SSR

Objective of the Activ

ity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SEVEN WEEK
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WEEKLY REPORT

WEEK =7 (From Db to Dloccuscaiiiinnn)
e s N ]
Objective of the Activi J,U one:
Detailed Report
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ACTIVITY LOG FOR THE EIGTH WEFK

Mm“ Brief nounq”w“”ﬂh& the daily i ing Outcom _1M._..-”m_n=._
Signature
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WEEKLY REPORT

WEEK - 8 (From Dt..ovesseseees 1O Dt: Dt.cosieereneness)

TEE:% of the Activity Done: I

Detailed Report:
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ACTIVITY LOG FOR THE NINETH WEEK

—

Learning Outcome /
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WEEKLY REPORT
WEEK -9 (From Db........cocoon t0 Dtevsiereverennend)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE TENTH WEEK

T
Um”v_. Brief nnma_.w—“m”“.. an the daily Niitifiig Oufione 1%““.« _-..a.
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ACTIVITY LOG FOR THE ELEVENTH WEEK
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ACTIVITY LOG FOR THE TWELVETH WEEK

Brief description of the daily
activity

Learning Outcome
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Detailed Report:
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ACTIVITY LOG FOR THE THIRTEENTH WEEK

U.m“w Brief description of the daily
Date activity

Person
In-Charge
Signature

Learning Outcome
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ACTIVITY LOG FOR THE FOURTEENTH WEEK
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. Person
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTEENTH WEEK
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activity
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CHAPTER 5: OUTCOMES DESCRIFTION
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Describe the real time technical skills you have acquired (j

related skills and hands on experience) n ferms of the job-
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Describe the managerial skillg you have acquired (in terms of planning, leaderstyip,
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nication skills (i terms of
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Describe how could you could enhance your abilities in group discussions, participation
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evalunation of the Short-Ternt Internship

m:.:_mu_ Name: PAT.DT LAKSHMT Registration No: 9079 00 lOALG 35
Term of Internship: From: __wﬂwu_ucwcu To: [] - 03 -023

Date of Evaluation:

Organization Name & Address: [V QB_ESB s 6y TKokulam

Please rate your performance in the following areas:

Letter grade of CGPA calculation to be provided

Rating Scale:
1  Oral communication 1 2 3 @ 5
2 Written communication 1 2 3 4 @
3  Proactiveness 1 2 3 @ 5
4  Interaction ability with community 1 2 3 4 5
5  Positive Attitude L 2 3 -+ @
6  Selfconfidence 1 2 3 (& s
7 Ability to learn g T AR (T %
8  Work Plan and organization 1 2 3 4
9 Professionalism fidg 2 A E@Ress
10  Creativity 1 2 3 4 @
11  Quality of work done 1 2 3 @ 5
12 Time Management 1 2 3 ¥ 3
13  Understanding the Community 1 2 3 4
14  Achievement of Desired Outcomes 1 2 3 4’ 5
{5 OVERALL PERFORMANCE (VIR S S T
P.Laks \' il
Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Term of Internship:

student Name: "ATDT .LAKSHM T
From: [2-19-R022-To: (3 -0 3 - 023
Date of Evaluation:

Organization Name & Address: j.;m_.;u nmx“_)CD__. ) n_\_?_ﬂ_.ﬂgg : nwdd «9:

Name & Address of the Supervisor -G g.»*) o
with Mobile Number fu S *nrg

Registration No: 9092 7 00 (050055

L ourt

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done in dependent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

bR R ¥ T I e

el S
B s W oS

Date:

Oral communication

Written communication
Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management
Understanding the Community
Achievement of Desired Outcomes

OVERALL PERFORMANCE
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Internal & External Evaluation for Semester Internship

Objectives:
» Explore career alternatives prior to graduation.
» To assess interests and abilities in the field of study.

« To develop communication, interpersonal and other critical skills in the

future job.
To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

.
students.
The assessment is to be conducted for 200 marks. Internal Evaluation for 50

marks and External Evaluation for 150 marks
The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
10 marks

o Oral Presentation
The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks
The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.
Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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i work.
i i » assigned wor
the individual student’s involvement in the [

While evaluating the student’s Activity Log, e ollewin 55 2%
considered -

a. The individual student’s effort and commitment. he individual
b. The originality and quality of the work ﬁ_dn..:nmn_ by the individua
student.

it igned.
¢. The student's integration and co-operation with the work assign
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

b. Real Time Technical Skills acquired.

¢. Managerial Skills acquired.

Improvement of Communication Skills.

e. Team Dynamics

Technological Developments recorded.
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I
NTERNAL ASSESSMENT STATEMENT

Name Of the Student: [PAT 1 rsrmp?h
Programme of Study: BAC (py 1
yearof study: 3% o,

Group: MPCc,

Register N/H.T.No: 0290005003 55-
Name of the College: (| e

University: w R 335& _A§

mﬁ.zo

Evaluation Criterion

Juur D&Fm\m (menm ) 15%ilka

HDL o e

Maximum | Marks
Marks Awarded

. Activity Log i

2 Internship Evaluation 30

3. Oral Presentation 10 _
GRAND TOTAL X

Date: mﬁ..?ﬂ%ﬁﬂmo{ ﬁw =
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: (AT O L AKSHMT
Programme of Study: HSFJ 5% ¢
Year of Study: wa@ %8#

Group: MPCs ) -
Register No/H.T. No: Q0 ﬂMGOﬁOJ%.w‘r Y 0 ._/)O.f&_ o™
Name of the College: G\t 0eg JueR O.F_.Cn&‘ﬁ (it
University:
nive .Jn-.é. BR bﬂjﬁ%@fgd.
SLNo Evaluation Criterion Maximum Marks __
Marks Awarded
1; Internship Evaluation 80
2 For the grading giving by the Supervisor of %
the Intern Organization
3. Viva-Voce 50
TOTAL 150
200

GRAND TOTAL (EXT. 50 M + INT. 100M)

Signature of the Faculty Guide

Signature of the Internal Expert

Signature of the External Expert

Signature of the Principal with Seal
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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