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Submitted in accordance uath the requirement for the degree of l

(Title of the Semester Internship Program)
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Under the Faculty Guideship of
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[ Instructions to Students ]

Please read the detailed Guidelines on Intemship hosted on the website of AP State
Council of Higher Education httpsy//apsche.ap.gov.in

1. Itis mandalory for all the students to complete Semester internship either in V
Semester or in VI Semester.

&)

Every student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctualily in attending the internship. Daily attendance
is compulsory.

5. You are expected lo learn about the organization, policies, procedures, and
processes by interacting with the people working in the organizadon and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
success.

11. Practice professional Tommunication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13 Never be hesitant 1o ask questions (o make sure you fully understand whal
vou need o do your work and to contribule to the organization.

1L Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the’
inlern organization,

lo. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal,

17. Do not meddle with the mstruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activitics of the
intern organization,

19. Be cordial bul not oo intimale with the employees of the inlern organization
and your fellow interns,

20. You should understand that during the internship programme, you are the

ambassador of your College, and your behavior during the internship
programme is of utmost importance.

2L 1f you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shali be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<<@>>
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Student’s Declaration

1, R famﬁ:{fm a student of _‘é’.&:?_ezéf/_-z’_’lﬁﬂw

Program, Reg. No. Jeddeclofsetsr of the Department of__ZLife (mpes)
College do hereby declare that I have completed the mandatory internship
from £0 /2 —R042t0 15/ 07 [ReRs _ in Lpeit eorSonnl” (Name of

the intern organization) wunder the Faculty Guideship of

S R Baci Aenyan (Name of the Faculty Guide), Department of
LS¢ Conp fow Cecncee O deve Loll252 ([ hnenn ) Sk lry
(Name of the College)

(Signature and Date)
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Official Certification

This is to certify that .(;z-u@vq ey MYy 7 (Name of

the student) Reg. No..fod R80/0 50342 has completed his/her Internship in
Qoito Seevo Sovind (Name — of  the  Intern  Organization)  on

v'lm—' .

& LZchder /‘E;m/!j (Title of the Inlernship) under my
supervision as a parl of partial fulfillment of the requirement for the
Degree  of B¢ ("")j’(«f) in the Department of

Tex -y ec el Grery) 51y (Namie of the College).

This is accepted for evaluation.

S Haof) Wit Dait okl Sea)
Seoliiuin - : -.'. vabadam

| IR |

Endorsements

Faculty Guide M‘Lﬁl o|202.2

Head of the Department

Principal
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Certificate from Intern Organization

-

This is to cerlify that J:-g"'-r'_\r'-; ; J(;.fpj_._{ﬂy;_;____ — (Name of the intern)
Reg. N':’_'?G dRav)6 00 ) of :E‘L{(ffsjt ve 09 (Mn )4 py (Name of the
College) underwent internship in Q)e;‘ri('f (eere :{1_"__?/_’_.___ (Name of the

Intern Organization) from 28 = 13- 20124 to 1§ /03/204%

The overall performance of the intern during his/her internship is found to be

Scr 5:’&*‘»“"‘"‘_‘_\% (Satisfactory /Not Satisfactory).

( t « éw"j)_,
RTINS 5”{.{5:}'3@351!5&1' withi Dind and Seal

Scottia,

- S T T (R

Page No

(3 scanned with OKEN Scanner



f
i

. N
3
~.
_
T
" X |
. ) CHAPTER 1: EXECUTIVE SUMMARY
R The internship report shall have a brief executive summary. It shall include five or
b 9 more Learning Objectives and Outcomes achieved, a brief description of the sector of
D ) business and intern organization and summary of all the activities done by the intern
& 9 during, the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

- Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PARY

Description of the Activitivs/Responsibilitics in the Intern Organizalion during Interuship,

which shall include - details of working conditions, weekly work schedule, equipmenlt used,

and tasks pevformed. This part could end by reflecting on whal kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
Person In-
D;::Y Brief descr:iptfo.n of the daily Learning Outcome Fhmge
Date activity Signature
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Day -1 .(l'cm/ég,-fcfd @Al Frek/
> me.
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CHAPTER 5: OUTCOMES DESCRIPTION
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Describe. the real time technical skills you have acquired (in lerins of the job-
related skills and hands on experience)
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Student Self Evaluation of the Short-Term Internship

Student Name: .S"? vaaa ﬂ‘(n;‘iwq Registration No: 2 g2 o¢ Ll
Term of Internship: From: /2-12-2¢3a To: 1§.-07_2:22
Date of Evaluation:

Organization Name & Address: é}ﬁqu facki wf—tqu { (leac ) p
f‘-(.ﬁn|/‘(/vﬁ (’f‘hﬂ\q‘f’?( )

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
1 Oral communication ] 2 K A 5
2 Writlen communication 1 2 3 B o
3  Proactiveness | 2 3 4 5
4 Interaction ability with community | 2 3 4 5
5 Positive Attitude 1 2 3 T 4 5
6  Self-confidence | 2 3 4 5
7 Ability to learn | 2 3 4 S
Work Plan and organization ] 2 3 4 &
9 Professionalism | 2 3 & 5
10 Creativity | 2 3 A 3
11 Quality of work done | 2 3 4 5
12 Time Management 1 2 3 4 &
13 Understanding the Community | 2 3 4 -5
14  Achievement of Desired OQutcomes 1 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 5

’f j!‘fhv By w

Date: Signature of the Student

Evaluation by the Supervisor of the Iuter Organization

Page No

(¥ Sscanned with OKEN Scanner




4
\

- ‘@

/

PITPPODOOOCOEEEYP
© 6 VLV oLeLLtL € &

T\

a,
L S I VI I VR VR PR T T PP PP R

T TP T

SN

R & & A = & & W W
| =

3

RN 0y v R —

———
Student Name:

S=avava gee“"?o_u\l.ic.\ Registration No:

Term of Internship: From:i o 1320632 To: |£-o-2e27

Date of Evaluation:

Organization Name & Address: (f]w:m (3 fézcé,'.v’ﬂj“/“""’ (é/"' <)

Name & Address of the S

i o il ..)p“‘w “ F")
upervisor A Aampovevac  Cfoikd (fecn
with Mobile Number J rteras

Please rate the student’s performance in the following areas:

Please note that your evaluation sh

all be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1 Oral communication 1 2 3 ¥ 5

2 Written communication 1 2 3 4 5
3  Proactiveness 1 2 3 . 5

4  Interaction ability with community ] 2 3 4 .4
5  Positive Attitude 1 2 3 4 S
6  Self-confidence 1 2 3 4 5
7  Ability to learn 1 2 3 4 57
8  Work Plan and organization 1 2 3 & 5

9 Professionalism 1 2 3 _,4/ 3
10  Creativity 1 2 3 4 5
11  Quality of work done 1 2 3 4 .4
12 Time Management 1 2 3 4 5
13  Understanding the Community 1 2 3 & 5
14 Achievement of Desired Outcomes 1 2 3 & 5
15 OVERALL PERFORMANCE 1 2 Ny B

-
Date:

Signature of the Supervisor
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Internal & External Evaluation for Semester Internship

Objectiven:

.- Ir'_\'ll'nllv career alternatives |H’i“l’ 1 ;!‘rm!u.:linn

* Toassews interents and abilities in the field of study.

* o develop communication, interpersonal and other critical skills in the
future job,

* Toacquire additional skills required for the world of work.

-

To acquire employment contacts leading directly to a full-time job following
praduation from college,

Assessment Model:

e There shall be both internal evaluation and external evaluation

e The Faculty Guide assigned is incharge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students,

e The assessment is 1o be conducted for 200 marks. Internal Evaluaton for 30
marks and External Evaluation for 150 marks

e The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SCPA and CGPA.

e The weightings for Internal Evaluation shall be:

o Aclivity Log, 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

» The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
o Viva-Voce 50 marks

e The External Evaluation shall be conducted by an Evaluztion Committes
comprising of the Principal, Faculty Guide, Internal Expert and External™
Expert nominated by the affiliating University. The Evaluation Committee
chall also consider the grading given by the Supervisor of the Intern
Organization.

e Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual m*\‘mb-{-q within

to be assessed this way. The assessment will take ing,

comsideration

gruupu
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