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Please read the detailed Guidelines on Internship hosted on the website of

[ Instructions to Students ]
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. Be aware of the communication culture in vour work ¢

Itis mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester,

Every student should identify the organization for internslZs in consultation
with the College Principal/the authorized person nominated-bv the Principal
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization,

You should maintain punctuality in attending the internship. Daily attendance
1s compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card

If your College has a prescribed dress as uniform, wear the uniform daily, as
vou attend to vour assigned duties.

You will be assigned a Faculty Guide from vour College. He/She will be
creating a Whats App group with your fellow interns. Post vour datly activity
done and/or any difficulty you encounter during the internship.
Identity five or more learning objectives in consultation with vour |
Guide. These learning objectives can address:

aculty

a. Data and Information you are expected 1o collect about (he
organization and/or industry.

b. Job Skills vou are expected to acquire,

¢. Development of professional competencies that lead to future career

SUCCEeSS.
Practice professional communication skills with team membere
and your supervisor. This includes expressing thoughts and 1de
through oral, written, and non-verbal communication,
skills.

. Co-inlerns,
as effectively
and utilizing listening,

nvironment, Follow up

and communicate regularly with your supervisor 1o provide updates on vour

progress with work assignments.,
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13.

14.

15.

16.

8
18.

19,

20.

Never be hesitant to ask questions to make sure you fully understand what
vou need to do vour work and to contribute to the organizalion

Be regular in filling up vour Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

At the end of mnternship, vou shall be evaluated by vour Supervisor of the
mtern organization.

Ihere shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

Do not meddle with the instruments/ equipment you work with

Ensure that you do not cause any disturbance to the regular activities of the
intern organization

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during the internship programme, vou are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

. If you are involved in any discipline related issues, vou will be withdrawn

from the internship programme immediately and disciplinary action shall be
initiated.

. Do not forget to keep up your family pride and prestige of vour College.

e e el
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Student’s Declaration

LSTwhom$c19 Y . SIWAP RASAD a student of _EM S..)T” mj.j_("m

Program, Reg. No. 20 t2oolo €beveof the Department of (E"""?\.'h'h;“' nlg

College do hereby declare that I have completed the mandatory internship

from 'L -11-2olL tg 1§03 -12022 in 'malﬁ%", ‘pgi;(‘g (Name of

the intern organization) under the Faculty Guideship of

(Name of the Faculty Guide), Department of
—~
RS lomhyten Stemte , Gk Voot tellesy (mew )E_"i-_h&kqbﬂ”
] U— g ' 4

(Name of the College)

S-Sfua{’?h%ocg (§-03-1022

(Signeature and Date
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Official Certification

This is to certify that SIwGPMeei7) . STuAPR ACAD (Name of

the student) Reg, No. 102100 [0500M(  has completed his/her Internship in

T "“{;{g'( ol e (Name of  the Intern Organization) on

_l?j_ﬂak&ﬁi &zgh‘gg dcleﬂriment (Title of the Internslup)  under my

supervision as a part of partial fulfillment of the requirement for the

Degree of MP(5(BSC) in the Department ol

(o t- FD{'?’._%__Q callest  (ew) (Nante of the College).

This is accepted for evaluation.

.%\'\f \\\\"‘eﬁ:

(Signatory with Date aned Scal)

Sub Inspector of Police

Traffic P.S.
Endorsements . L 7
Faculty Guide (&“&Q

' “ylog/as
Hend of the Department
Principal
3
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- CHAPTER 1: EXECUTIVE SUMMARY
“.™ The internship report shall have a brief executive summary. It shall mclude five or
o more Learning Objectives and Outcomes achieved, a brietf description of the sector of
- business and intern organization and summary of all the activities done by the intern
.\" during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents
A. Introduction of the Organization
B. Vision, Mission, and Values of the Organization
C. Policy of the Organization, in relation to the intern role
D. Organizational Structure
E. Roles and responsibilities of the employees in which the intern is placed.
F. Performance of the Organization in terms of turnover, profits, markel

reach and market value.

@

. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Actimbes/Responsibilities i the Intern Organization during Interuslap
whuch shall mclude - detmls of working conditions, weekly work schedule, equipment used

and tasks performed. This part could end by reflecting on what kind of skidls the mtern
acpuired.
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ACTIVITY LOG FOR THE FIFTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION
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Describe the real time technical skills you have acquired (in ferms of te job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in ferms of plaing. leadership
. team work, behaviour, workmanslup, productive use of time, weekly improvement i
competencies, goal setting, decision making, performance analysis, elc.
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Describe how you could improve your communication skills (i forms of
umprogement - oral communicabion, written communication, conversational abilities
confidence levels winle communicating, anxiety management, understanding others, gething
understood by others, extempore speech, ablity to articulate the key points, closing
conversation, maintaimng miceties and protocols, greeting, thanking and apprecating others
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the

\ subject area of training (focirs on digital technologies releoant 1o your job role)
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Student Self Loaluation of the Shovt=Term bilernship

Student Name: S Ganad L0 1) o Sy ygee/a Regintration Nog Ve 2roaiay

Term of Internship: From: ) Vot Tay |§- 04-&nLY

Date of Evaluation:

Organization Name & Address: “one([ 0 (olice .«[)..".l.'ﬂ{.. el Cotbak oler

Please rate your performance in the following arcas:

Rating Scale: Letter grade of CGPA caleulation to be provided

| Oral communication I 2 3 4 5 /

2 Wrillen communication I 2 3 4 5/

3 Proacliveness I 2 3 47 5

4 Interaction ability with community | 2 ] 4v 3

5  Positive Attitude I 2 3 4 5 /

6 Self-contidence | 2 3 4 Y

7 Ability to learn I 2 3 4 5 v/

8 Work Plan and organization | 2 3 A -5

9 Professionalism | 2 3 4 5

10 Creativity ! 2 3 4 s/

11 Quality of work done | 7. 3 4« 5

12 Time Managemenl | 2 3 4+ 5

13  Understanding the Community | 2 3 4v 5

14 Achievement of Desired Outcomes | 2 3 4 5

15 OVERALL PERFORMANCE 1 2 3 4 § o/
LSvagng o

Date: 1Y f{)ﬂ’ 1oLy Signature of the Student

Loaluation by the Supervisor of the Intern Organization
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Student Name: AR SETNTY L (TyhPR AW O Registration No: 207106 jo yeoM(
Term of Internship: From: 17 -4y . 2893 To: If -0L 101y
Date of Lvaluation:

Organization Name & Address:  Vhalfi golic g herbpmed, § kaf ulan

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that vour evaluation shall be done independent of the Student’s self-
evaluation

Rating, Scale 1is lowest and 5 is highest rank

Oral communication
Written communication
Proactiveness
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