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[ Instructions to Students J

(T:‘h?-lse_ read ‘U\E detailed Guidelines on Internship hosted on the website of AP State
ouncil of Higher Education hitpsy/apsche.ap.gov.in

1. It is mandatory for all the students to complete Semester internship either in V

Semester or in VI Semester.
2. Every student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.
3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the

organization.
You should maintain punctuality in attending the internship. Daily attendance

is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future career

10.

SuCCess.
Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.

11.
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CHAPTER 3. INTERNSHIP PART

Diesy: et
riptiom of the Ag fre thes/Respornsibilities in the Intern COrrgantization during Internslip,

wheach shall mclude - details of working conditions,
wnd tasks performed. This part could end by reflecting on what kind of skills the intern

veekly work schedule, equipment used

acqurred,

f’_r u‘\olki‘d ) Sﬁi‘ﬂh,ljﬂﬂ , 'Jﬂpm\u)uj qﬂ"{p i1 'H’lﬂ d!{mﬂ"’“
"{ *e‘mwﬂj' T wokd e flma.&u}gj q},f-ce aml ‘ﬂﬂm*
Some  Jotows  fow e wlogm T wed Pe offte rwu}ev

and workaf; in  Aome echrt
 J pe?gorrﬂed wome Jouls il e wi)jua, they E’ﬂmmgd

me %Huw He  dntemshp- 2 P"-W”Ml dqﬂhdﬂﬂ Foskg it
Hhe ZyPL:_l}L’M' T loastred  mote kﬂowko,ge Jiom e Employeeg

The m}mlﬁﬂ foks e o leww move kmwk# abod
pension telated 'H':VFSJS e f]mmwg; olepo’r}mw( -





















ACTIVITY LOG FOR THE FORTH WEEK
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ACTIVITY LOG FOR THE SEVEN WEEK
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ACTIVITY LOG FOR THE ELEVENTH WEEK
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CHAPTER 5: OUTCOMES DESCRIFTION

Describe the work environment you have experienced (in lerms of people interactions,
facilities available and maintenance, clanty of job roles, protocols, procedures, processes,
lfh'-r'lphm', time management, harmorous relabonships, socualization, mutual suppord and
teammwork, motioation, space and vcenlbilation, elc.)
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Describe the real time technical skills you have acquired (i fernis of the job-
related skidls and hands on experience)
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Describe the managerial skills you have acquired (m ferms of planmng, leadership,
team work, behaviour, workmanslup, productive wse of time, weekly mprovement
competencies, goal setting, dectsion making, performance analysts, elc.
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Describe how you could improve your communication skills (1 terms  Of
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Student Self Evaluation of the Short-Term Internship

—

Student Name: 4.4}/, ya Registration No: 20 2200[05002¢
Term of Internship: From: &)€C-(2-2022 To: [ -~Man-2613
Date of Evaluation:

Organization Name & Address: Ty lw,uy dﬂfﬂﬂ"mw} cS”i"'Qkulam

Please rate your performance in the following areas:
Rating Scale: Letter grade of CGPA calculation to be provided

6

Interaction ability with community

Self-confidence | 2

Work Plan and organization 1 2

Vindh
3%:&%[&&‘;;1

Evaluation by the Supervisor of the Intern Organization
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b ma'&}m:me: Xota t-‘rrxilfu"f‘i Registration No:202200/050026
Term of Internship: From: [2-%ec- 2022 To: (- Nay-222
Date of Evaluation:

Organization Name & Address: Treabury opfce , Svika kyfam

Name&AddlmoflheSupﬂvim £) A ay een CAMJ/ ""’L eradwbu
with Mobile Number Ok akeul Al

Please rate the student’s performance in the following arcas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

Date: &wwwimd/&w

ture of the Supervisor

" Sub Treasury Office
| Divisional Sub Treasun
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PHOTOS & VIDEO LINKS
















INTERNAL ASSESSMENT STATEMENT

Name Of the Student: K+ Vid fuya. .
Programme of Study: Zﬂﬂg Lenm in ok
Year of Study: 3"“ Jeah

Group: Mpc (6 S¢)

Register No/HLT. No: 2022001050026
Name of the College:  (,vewr wend d,?ym

niverity: (3 Awbdkar wnvoisly

(l,lﬁu}e Cre]

SLNo Evaluation Criterion Maximsm Marks
Marks Awarded
1 Activity Log 10
Internship Evaluation 30 _\
3 Oral Presentation 10 \
GRAND TOTAL 50 J
D&d‘i—@ \&loy|202
Date: Signature of the Faculty Guide
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