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Instructions to Students

Please read the detailed Guidelines on Internship hosted on the website of AP
State Council of Higher Education https://apsche.ap.gov.in

- It is mandatory for all the students to complete 2 months (180 hours) of short-

term internship either physically or virtually.

. Every student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.

. Report to the intern organization as per the schedule-given by the College. You

must make your own arrangements of transportation to reach the
organization.

You should maintain punctuality in attending the internship. Daily
attendance is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the persons working in the organization and by

consulting the supervisor attached to the interns.

. While you are attending the internship, follow the rules and regulations of the

intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as

10.

11.

you attend to your assigned duties.

You will be assigned with a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns, Post your daily activity

done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

e Data and Information you are expected to collect about the organization
and/or industry.

« Job Skills you are expected to acquire.

¢ Development of professional competencies that lead to future career success.

Practice professional communication skills with team members, co-interns and

your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening

skalls.




' nt. Follow u
12, Be aware of the communication eulture in your work environmen P

i jele ates Oon your
and communicate regularly with your supervisor to provide upd

progress with work assignments.
' ly understand what
13. Never be hesitant to ask questions to make sure you fully

you need to do your work and to contribute 10 the organization.
14. Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary. |
15. At the end of internship you shall be evaluated by your gupervisor of the intern
orgnnization,

16, There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

17. Do not meddle with the instruments /equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the

intern organization.

i i ization
19. Be cordial but not too intimate with the employees of the intern orgamza

and your fellow interns.
20. You should understand that during internship ]?fﬂgfmm"—'* you
ambassador of your College, and your behavior during the internship

are the

programme is of utmost importance.
you will be withdrawn from

be

21. If you are involved in any discipline related issues,
the internship programme immediately and disciplinary action shall
initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

I B (hakradker 2 student of AP TN

f the Department of - —————
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Official Certification

This is to certify that __ /3 . (h g kvadher” (Name of
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GouUmen) ¢ kL) (Name of the College).

This is accepted for evaluation.
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include

v five or more Learning Objectives and Outcomes achieved, a brief description of the
) sector of business and intern organization and summary of all the activities done by
) the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
| Suggestive contents

i A. Introduction of the Organization

B. Vision, Mission and Values of the Organization
- Policy of the Organization, in relation with the intern role
- Organizational Structure ’
- Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market reach
i and market value,

G. Future Plans of the Organization,

W @O0

I *%ﬁﬁ“d@] - Uinara oadhovaliyr {HW enoern gy

pogh-g ol
* willage  yecwelaniate) pie  sworetonate  gbup in 4he 4,
' ~dan  olate & AP o Jpcentrudite the pdreadstnadian by
f Hﬂkiﬂg TeALLL 27 .mg t«?ﬁlfﬁf&’— e llev/er $ all ‘9571#-{ ‘JQM
’ - renl-  awvaidable q one /iﬁce AP g e Loult gtale 24
* drdia 4o lawnch village. swcweton  lbovt o AP appoided
' .Wj,u_aga volualeen e pliven vweciwen gl wair  Jaunched  on

s goim e He ow & gkl Gaguadi Aune ane

) a Jot-al o 15,005 e of  onchevalogrr iy a0 Vbs in sruned
) Y HAMEEN - valuen e
* %‘5‘}{] ! oYY Y VYL ,f/f P s T

' (» W gy fe g N @ ri'-f'-’”’?”f'?{‘rﬂ” prce., Fkraartend
n L :

b e e i ’ > il
and)  preounts Lo pdrwnot-naben  al wllese  love
l #
af. LT i . .
I @ ,’J .{11-’3{‘? Ve f.l,f- a{ 'ﬂﬁf‘tg'uq' ﬂ .:I/HG sr100 L guﬂzﬁ_m‘i?
b 7y -'-f';- il
' !* pﬁnghﬁgﬁi jl%{ e dedeor
)

y “n ren i dénteatulige e  adruayl sralisn
[_’@ -—ne Mo

] p M .-.-"I'
by rekay wreece ad

awaidnble ok T plate

pielbeele. Lonart 2 all




* gluder %Q ey porve bilitey e

Y Y Y Y Y Y

Paothagpl  co il o T lwnartd  acheyalagarr  LoWenon, #ble
X (olled  games  pnd oM welfane

\*"__.E_{E % ;-—'Mn{ﬁ.é!’i‘.{}lj the }_a/k"’ anf) Raleon ; ﬁﬂf-*’-"‘"’ M’% %
v'titﬁg.(,, ~

Doty duelsal - 5@' o8 village land. 4
AN T Respomic ble fon willagen  haalth roniboning conduckng
health tary

wonen polue ;- ounslling gwnidy and phen Gapontadd @uder
EA 3 wak) supply  lnnare ;-‘:Ag)-.LuMAgm , Wﬁz LoOTisr =
Cleckriceal amenciont & pleshutidy supply  an) gluat Lght =
Mg pdbone l;_Lié?'s - rondoning ogreudline  wonk, Gugpert O

—_— =

__P.ri.ﬁ"f‘e.,!::ﬁ %‘;”Zf__iﬁf f-ﬂmnﬂ: onang He- % in H*/Iﬁ& wendies Sylen
waljie i ssidant 1 poven difailubon duwke nshda howe ok

—_— —— = H{_m
¥ 2 . Y QF
*fRlisy o grave SAivlhges
(D Prowiding basee gmicen Lke wak sonibedion health eduetel
Mp & ﬂi;_ﬂv“- @fm“{ff =) LT .L! mﬂtx.fﬂ.f,{;‘)yj

@ Fﬂgﬂr‘l‘ﬂ'fa{ﬂj by 18NNy an¥  AC torend ﬂﬁﬁ% A Pwn ;h';mi/gg o
- ﬂg{h‘bfm +hno t\gh V#ﬂ!if’ Wi reeywle]  lWlo  Speial  puadd _
p >
@ ’e,ﬁ m&;y --’L‘- c:!-ﬁ-tf'l"' "",f“-‘.‘rljf' f'ﬁ‘ 9{“"'{ ¢ ju’*""—-'_ af\iii Frf{?grﬂA(‘Jw_}T 43 %

| A1)

» M

i

TT

P2222F D0

X Gz cadualiyar onguriiskien shudie - :

the  grarth  Soihevalagys in b ORguA codion  pbuw disfs
'H‘“’L M ol uplo  en  Had Jovenanie. ﬂmrlzﬂ Mo srem 51008 &&&
e grare cpchenligar  ponplidion  vaneow)  adeuntambon
Pt Hurl: He nesornchble  fon  pPe sreoodh Punidioning o)

f;w{_hﬁ%-‘: Ry Srstibidaon

L2 222 2P



he Intern Organization during

Description of the Activities/ Responsibilities in t
ric schedule,

Internship, which shall include - details of working €0
equipment used, and tasks performed. This part could end by
of skills the intern acquired.
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WEEKLY REPORT

Objective of the Activity Done: [

Detailed Report: !
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE THIRD WEEK
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CTIVITY LOG FOR THE FOURTH WEEK

DAY NgnuTCDHE
a BRIEF DESCRIPTION OF THE DAILY LEARNI
ACTIVITY
DATE _
_____-____________._-—-—-—'_A.— N
' : ; oo abo
Digital Asrsstant Jotd |7 et
‘ b hiy 7ol 42
DTi ﬂfwﬂuf' his gob heit wmfumwtm:ﬂz.
arthe val b ‘
|
pigital A gpbrant 4o 5 maop all #he
. g ik
Day - | Lol s b ¢ hentk ;w}f’ﬂﬂ?‘;?‘h o/ &b
2 hirt A gn chevrlogy
ve sold obout  he Wil | ye dawider e
Day - . ' .
3 co- oradenate anl)  poonk 4 ponk 4o Jenan
O LGENCe. otth  all wfﬂ% ing kel remboy
=]
pe Hotd Jhat he. Adl) ad g pakenstend Het- |/
Day - 1 1
: ii;'rr:":*‘““ﬁe ef faonl offt Ly | el SeUA anl Lo -
peE[r1CE = GV ¢oLetens e sevn Y f-"?
Al done b:,;f hen
He _{,M:‘i 4"’:—"" he l'r";r‘“'lr i ‘Lﬂ‘{j_ﬂ}f“ﬁﬂc‘l Hok-
Da:— pLesGE and  ppintun Hhe | phole dode 108y
A8 bt et willage  ge et il wned by
= g‘Lﬂ‘Lﬂ—f ILLﬂ.
Hi i A ek ﬁ’:ﬁm cnd ,;A“f,_mﬁ ﬂ{ ﬁ(‘yw
Day - , : .
: nﬂp f wn et ondd  debid gf Y S :f-u‘ﬂ.ﬁﬂ.{.mf |
_}J.,,g ;Jﬂﬂk e d L ./:ﬁ?g':ﬂ f‘%'l!’f/i"’j ) I,a.-flc;;i)? :’LU“I i
Henkrerd |
[




WEEKLY REPORT
“EK- ‘ lr:um Dt!untrpuo-uu tﬂ mi"""‘”""""]

Objective of the Activity Done: — . :
— Digual _amelslaal

Detailed Report:

nk——ﬂﬂ_Lﬂ.xL__ﬂ;;U_ Lo {_g”cjllpﬁzf _M_M_ .Aa_c:auugnez};p
mh-éL&——ﬂ-ﬂ—uiiL”f’_cwc{-am b Quotdieonaiiits
J Hel che Ql. ald EEH'_LPLLI‘-‘JJ.‘E-:?.L b Lﬁ!iﬂm__w—.ﬁﬁzﬁﬂg _
L}' ald He widl ﬂfff v eolual ey 40 e J_Mféﬂ—m e,

F 4 cot ol Hhe peodi] beacficetiriey
pachlec cocdon ewine pak) ¢alewdoadod Jhe Sowe FE
paachepl oo paclany _

' [/

YIR! gLt ' y Mo  Faond- ofhetoy |

351-_;'. e Seatn Q_Jyn.fﬂﬂ;;

]
»—mﬂ—ﬁw f??ﬂﬂﬂf' g#éf- ) '”:","‘!.,..!.“.Jﬂﬂ-i .
i p
_p.}_éﬂifgﬂﬂ* 4 ﬁlt?iﬂ)d‘ [:ﬁftﬂf! g.mﬂ“ ﬂﬂ& f‘;}é !f:‘!lEQHE

ot [

!
=2 gl Vg ﬂE Seriane (o y

, ' s rishis Apiads 1900 touaden o He .

1

r|’?Lt bl s I

|
W Hﬂ.nﬁgﬁmﬁn’@ of  dela edade 41‘?‘ He lotal ,fjal"j_l

ol ‘FMLLW—M{M—
I|
il
1
|
'|
!
|

I
|




ACTIVITY LOG FOR THE FIFTH WEEK
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Student Self Evaluation of the Short-Term Internship

Student Name: & Registration No: 8 ] Ch ﬁkfmofhﬁf [_1.: L1000 530 a}'J
Term of Internship: Frﬂmjg} ghlo 2 a/p?j 31

Date of Evaluation:

Organization Name& Address: '7';(_ ;) W o Cecrat Mia.i_
Name & Address of the Supervisor C:) Thavi P naide Ps =7 |k pwia™]

ith Mob: :
with Mobile Number: 9 2] Dale ( " i~ G96823279 Lol |

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
1).. Oral.commiiichtion o 2 T TR
2) Written communication 1 2 3 4 &
3) Mmitiative B 2 Fo o 2R U
4) Interaction with staff 1 2 3 A 3
5). Attitudes ... Sitentsy i hinas
6) Dependability 1 2 3 4 P
D A 0 - . { 5 3 4 5
8) Planning and organization 1 2 3 4 5
T e ey e
3 8

bd
Ll
.

n

-
w
& Tk
»

”@ : d;lf&'bf adar
Signature of the Student
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Evaluation by the Supervisor of the Intern Organisation

Student Name; & Registration No: L ¢ halevad hey lql J23 00)D S U“"?j
Term of Internship: From | S( o ’Hil nATe ﬂ/ ‘9 /'.I'. o1l -

Date of Evaluation:

Organization Named Address: < . be_, Py yaiun e crre bena
Name & Address of the Supervisor @ (7AW MO0, PSSy e Puayonn

with Mobile Number: Lawd . pt_l‘ﬁ Moo Mu—bﬂ‘)lb% '],’?,q Lok

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1. Oral. communication 1 2 5 4

2) Written communication 1 2 3 4 ¥
3}. m . I "'"n'l'" . 1 3 4

4) Interaction with staff 1 2 3 4

5 Asitude T S e U TS RS [T T WY &

6) Dependability 1 2 3 4
7)__Ability to learn LT R o A SR Y o

8) Planning and organization 1 2 4 4

D PR e T

10) Creativity 1 2 3 47 s
(1) Qi ofworkl A

12) Productivity 1 2,34

14) Adaptability to organization’s culture/policies 1 27" 3 4

. ARY

K. Puram, LN Peta Mcht
Srikakulam Dist




Internal Evaluation for Short Term Internship
(On-site/V irtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function toward
To develop work habits and attitudes necessary for job s

To develop communication, interpersonal and other
future job.

To acquire additional skills required for the world of work.

s the future.
uccess.
critical skills in the

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into

grades and grade points to include finally in the SGPA and CGPA.
The weightings shall be:

o Activity Log 25 marks

o Internship Evaluation 50marks

o Oral Presentation 25 marks

the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual

student.
c. The student’s integration and co-operation with the work assigned.

Activity Log is

d. The completeness of the Activity Log.
The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

Page No:
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e . i

Name Of the Student:
Programme of Study:

INTERNAL ASSESSMENT STATEMENT

Year of Study: 247 7

Group:
Register No/H.T. No:

Mpi )

n (sthnc{h"{

-

r] 'rr} ’ 1.*1"'.:{7

912200105 %ep)

Seal:

Name of the College: ¢, pc fae N') L
Univemity: !) g AR ‘H’M or _I}-rr' g { Jraven :*_ ]3
SL.No Evaluation Criterion Maximum | Marks
.  Marks | Awarded
1
1. Activity Log 25 J
2 Internship Evaluation ‘ 50 =
| 3. Oral Presentation 25 4:
GRAND TOTAL 100 _
Date: Signature of the Faculty Guide
Certified by
Date: Signature of the Head of the Department/Principal
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

Ind. 3rd, 4th and 5th floors, Neeladn Towers, Sr1 Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagirt (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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