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Llnstmctiuns to Students ]

Please read the detailed Guidelines on Internship 1 i
. osted on the website of AP State
Council of Higher Education htlpu?}apuche.ap.gw.&? |

1 Itis mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually,

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization, :

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory. :

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns,

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be

' creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization,

14, Be regular in filling up your Program Book. It shall be filled up in your own
handwriting, Add additional sheets wherever necessary.

15, At the end of internship, you shall be evaluated by your Supervisor of the
intern organization,

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/ equipment you work with,

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

22. Do not forget to keep up your family pride and prestige of your College.

—_—
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Student’s Declaration

4 %%Mnmm“/\ a student of _ wlean 8l p

Program, Reg. No. 21 2tcoips3ceS of the Department of &0 (#ea 57 eekdow.

College do hereby declare that I have completed the mandatory internship

from Wkt 261y o Seltl2e1s in % el eI o gt g (Name of

the intern organization) under the Faculty Guideship of

(Name of the Faculty Guide), Department of
E1OC (Men) Snivericwt o

(Name of the College)

B A

(Signature and Date}
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Official Certification

This is to certify that ____ 1% T\ 3 o ln (Name of
the student) Reg. No. 2. 0100\0% 5008 has completed his/her Internship in

% Avive Lo vena (Name  of the  Intern Organization)  on

(Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the

Degree of in the Department of
@Oc(men) Smifea \eullans (Name of the College).

This is accepted for evaluation.

IS 30.69-20%

(S1 Dhte and Seat)

' W'ﬂManﬁat
AP <t arm Dis!
End I (2 Myam D

Faculty Guide LM/\

Head of the Department ‘f?‘t
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Certificate from Intern Organization

This is to certify that %a-""‘i‘”&"‘qﬂﬁ* (Name of the intern) Reg.
L1200 lpL L ™ #aku
No lI00PEI00K of TN, Sthavulan, Mot of the College) underwent internship

in .....Theod ++.e.. (Name of the Intern Organization) from..\5/2f/2023

EREREEE R e

to..32l08 2003
Tct;e ?ei-au performance of the intern during his/her internship is found to be
Lot acls Bl (Satisfactory/Not Satisfactory).

ammEE e

L
Aulhml iiﬁ %ignnmry with Date and Seal

Hanchayat Secretary
TUDIGP

Veetaghattam Mandal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or'more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by
the intern during the period.
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CHAPTER 2.
R 2; OVERVIEW OF THE ORGANIZATION
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ACTIVITY LOG FOR THE FIRST WEEK

Brief description of the daily
activity

Learning Outcome
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEEK
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'~ WEEKLY REPORT
WEEK =2 (From Dt....uvvuvecsnese 10 Dhocsssicnsnsrenss)

Objective of the Activity Done:

Ao ENA
Debnied Report quimeem’i% A&x:s#w‘;ﬁ*

*Mad 6 Tagred il Teglucong  omd ok wek
Uaden  Jocvetaded Afmits  gomvont  pomcbaved o

B-LLD]QJ dﬂ“ﬂwquﬁwrmd,-‘&nw& H“"‘UJ{“HE] Owd gﬂ%?fﬂ-ﬂ‘lm A5 A
D?W&M&

x 1 Alubily  Qud  qefer pradine lealages,  oblewe vedve Pires
to eubily  the  Leataqes

s Megulain G d 9!{u”d§ﬁf‘£&-ﬁ - Cl»"ﬁ*«k?h% U:(-‘Jlg, SGL&JILE,H Pulbtr'e
fags  dud  howd  pumpg

® é‘”\ﬁ*? 013107(@ Cersiths  Ou f(ﬂlu Cosfe Cuad - 'Eiﬂ-f-“!t'uﬂj
modeds Cud  Suggert  Modely P hauteg  pewelciavies
Oud o Hes (iue J.EMMJQ?.

2 (oaduct TuwSpeltion of  Pubdic bl @tugy  Cud b3 b/
bbbigs  ouy. pvepaixe AMew  Ceayf fx'cy,‘or'mu Pesiodcolly

aud  Subwmit  the  aubkonties

L — P

G Scanned with OKEN Scanner



ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
WEEK -3 (From Dl.......cocseee 10 Dhuveneceriereess)
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ACTIVITY LOG FOR THE FORTH WEEK

In-
D:‘}r Brief description of the daily Learning Outcome Pe{;hsgrnge
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WEEKLY REPORT
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Objective of the Activity Done:
V.5 € vho
Detailed Report: -
village  tuaveoy g vifhage Teventue offics
ALY |
* At{ewding fice . Neairtevimg day Mo‘i“"t’v{’t, tolloct  lawd g
SNeends
* Tntpechon o londs  Oyolosed Ao ool

» A%'{'Ehc‘fthg Fredd Cua vy,
Atteed  quead  dokes  owd dulls
AsSistods (8 Owd  poWw neauivedd ,

ef othes fun etio

K

: U
* Nefusveq  Nean) (o) [ tH{oue Susveny $neet Sivey
3 0rods, '

Vo - oo i e
of village Jevtuut Neend . Sond

F"fgmpfr-_l, Uud ﬂr;u'\fi'“':i .

Roveuue ACC ou.wu-‘?

de.
»  (fleckon  of lowd Qevewue, Taxeg wad ofuen, Jung mareg
-\0 teveuye foa&'f'amm'f

X que V.o puide. O35t '{'Ll(ﬁ Nevemue ’pUHf‘Elﬂm{:f (1
digchanglg e pwcebive *0q i tniph Fackion,

Page No:

G Scanned with OKEN Scanner



ACTIVITY LOG FOR THE FIFTH WEEK

Da : . Person In-
&]" Brief description of the daily Learning Outcome Charge

Date aciviny Signature
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SIXTH WEEK

Dy ' o ) Person In-
& Brief dmcnp;:im;l of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT

WEEK - 6 (From Dh......covevsne 10 Dbuucrecvrnensnd)
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CHAPTER 5: OUTCOMES DESCRIFTION

Describe the work environment you have experienced (in ferms of people interactions,
facilities avnilable and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socinlization, nietual support and

teannwork, motivation, space and ventilation, efc.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, ec.
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Describe how you could improve your communication skills (in fz;ti of
improvement in oral communication, written communication, mma_'snnmmi‘ a r;h.:frs,
confidence levels while communicating, anxiety mnnngﬂ!mnr, rmdersfnndmfg u!}w;'s, ge ’ ﬁ
understood by others, extempore speech, ability to articulate the key points, ;:‘;‘H:ﬁwﬁ
conversation, mainlaining niceties and protocols, greeting, thanking and apprecialing 5

etc.,)
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital teclmologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: 02010 hetodln Registration No: 2 1210 mﬂw‘
Term of Internship: From: \8(08[2021 To: 3o[09[n0e2

Date of Evaluation: >© luq l'lc.}'?.".

Organization Name & Address: Tla0 Al ('Su:lnjug.,lmjﬂmj

Please rate your performance in the following areas:
Letter grade of CGPA calculation to be provided

Rating Scale:

Oral communication 1 2 3 -
Written mmmurﬁcaliun 1 2 3 _

H' - ”'J;.J'q#q-: Fg e ‘.‘ . _.

iR -; I PEF t.\[li,}'ﬂ,-.,,,:._

,,._-.-l-u-
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Evaluation by the Supervisor of the Intern Organisation
St Name: & Regsrmion N Loy 3o Ty Rheieckn
Term of Intemship: ~ From 18 (0@ |02, To 'I-p:}fgq!mrs
Date of Evolustion: zﬂ'rﬂf'l“'—'*

Onguniction Nuwe Adiresi o Lo, 14 (S Wivedayanm)

Name & Address of the Supervisor
with Mobile Number:

Plense rate the sindent’s performance In the following arcas:

Filea Etimdumite ol :-—l._..n_lt-.
Wienes nute that vour cvsheatien shatl ke done Independent ol ths Sumealvass SrmmsEE

Rating Scale: 1 is lowest nnd 5 Is highesi rank

S P S

wnmml" ullﬂfﬂ'!““ﬂ“

- T i R gL
- O nEORMANCE

Signature o the Sapervisor

anehayat
TuDigp
Veeraghattam Mandal
Parvalhipuram Manyam Dist
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PIOTOS & VIDEO LINKS
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EVALUATION
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Internal Evaluation for Short Term Intermlalhil:l
(On-site/Virtual)

Objectives:
 To integrate theory and practice.
o To learn to appreciate work and its function towards the future
e To develop work habits and attitudes necessary for job success.'
® ;‘runtuf-:?;EP communication, interpersonal and other critical skills in the
* To acquire additional skills required for the world of work.

Assessment Model:
e There shall only be internal evaluation.
e The Faculty Guide assigned is in-cha
students and for the comprehensive
students.
e The assessment is to
e The number of credits assign
grades and grade points to inc
e The weightings shall be:
o Activity Log
o Internship Evaluation

o Oral Presentation

o Activity Log is the record of the day-
assessed on an individual basis, thus allowing f
assessed this way. The assessmen

] student’s involvement in the assigned work.
s Activity Log the following

ctivities of the

rge of the learning 2
f the

and continuous assessment O

be conducted for 100 marks.

ed is 4. Later the marks s
lude finally in the SGPA an

hall be converted into
d CGPA.

25 marks

50marks

25 marks
to-day activities. The Activity Log is
or individual members within
groups f0 be t will take into consideration
the individua
While evaluating the student’
considered - :
a. The individual student’s effort and commitment.
b. The originality and quality of the work prod

student.

c. The stud
d. The completeness of the Activity Log:

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

shall be

uced by the individual

ent’s integration and co-operation with the work assigned.
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Real Time Technical Skills acquired.
Managerial Skills acquired.

Improvement of Communication Skills,

Team Dynamics
Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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Register No/H.T. No: o
Name of the College:
University:

INTERNAL ASSESSMENT STATEMENT

N:meﬂftheﬁh:dem: BDDRWIQU- B}"?Clmﬂ'l

Programme of Shldy: S
Year of Study: I rdcj;:;h coavd SaChivea)ayam

Group: B‘S(N'P"E)

122.00)05 300% .
Uoverhvent dlegyee wliege (Men) SRIICAFdam

Dr Brs Amphed par Oniversity

SLNo Evaluation Criterion Maximum Marks
Marks Awarded
L Activity Log 25
2, Internship Evaluation 50
3. Oral Presentation 25
GRAND TOTAL 100
Date: Signature of the Faculty Guide
Certified by
Date: Signature of the Head of the Department/Principal
Seal:
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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