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[ Instructions to SludentsJ

Please read the detailed Guidelines on Internship hosted on the website of Al Glastee
Council of Higher Education httpsyfapsche.ap.gov.in
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10.

11.

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the inlernship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties,
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire,
c. Development of professional competencies that lead to future carcer
success.

Practice professional communication skills with team members, co-interns,
and vour supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
skills,

. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments,

Page No:



13.

14.

15.

16.

17.
18.

19.

20.

.5 8

22,

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization. _

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family pride and prestige of your College.

——
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Student’s Declaration

. SUDWAKAR a student
Program, Reg. No.2\2QUONR2AN\ of the Department of CLECTSONTCS

College do hereby declare that1 have completed the mandatory internship
from 1§ [08 | 2003 to 20 (09|20 in (Name of

the intern organization) under the
(Name of the Faculty Guide), Department of

Faculty  Guideship of

’ @‘mﬁ .

(Name of the College)

@.,,Am
(.5“:];'32 ure and Dﬂ)
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Official Certification

This is to certify that ____ TALA- SUDUAKAR (Name of
the student) Reg. No. 2200020\ has completed his/her Internship in

_SACKTVNLAYAM_ (Name  of the  Intern  Organization)  on
GIRAMA VMDD SOCUTVALAYAM (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of in the Department of

W’}mmne of the College).

This is accepted for evaluation.

LR, @QS
(Signatory with Date and Séal) =)

pPanchayat Secretary
Grama Panhayat

Endorsements PEDDADUGAM
Jalumuru Manda!

Faculty Guide

Head of the Department - _
Ieclurer in E‘ﬁ,fgﬂ
atics

ot rdathain
Depi. & {_?"1'-““’

Govi o Colleut
Principal e gleeWs
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Certificate from Intern Organization

This is to certify that _TDQOUA - SUDWRKAD (Name of the intern)
Reg. No212200\(530\\ of GOVT-TEGoeE couleee (MaYName of the
College) underwent internship in __SacwrynlAyam (Name of the

Intern Organization) from \ K[0§ !20?3 to_20/09 !-9']'9'{

—
The overall performance of the intern during his/ker internship is found to be

MH_ (Satisfactory / NetSatisfactery).

R’

duthorized Signatory with Date and Eﬂ!
Panchayat Secretary
Grama Panhayat
PEDDADUGAM
Jalumuru Mandal
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CHAPTER 1: EXECUTIVE SUMMARY

The nternship seport shall have only a one-page exccutive summary. [tshall include
Hve or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern -.-.;}:..m__-d”“n and summary il all the activitios done h}'

the intern during the peniod

@ [hm{“'{ﬂ‘i? {a] Ml" - 1M Dﬂap LL;L
o ot by g

&

C}Juﬂr[ﬂ Y pevatrmet M o mﬁuqs(z \mw“"

| wvala b0 Vn
® \wop Je penlakon o Joiama w4 Pmlwa Yoim wl

oy, 0 Yooy plen Yo d,,, \\nur.a ‘\\u\w] and
aLpo uuﬂu?'mj \L Vilagy oo anable *ma'nnul_
@ lunewon O game U lsuMNﬁ \ayavn “+ Ln‘\ hnim(‘f
o WE & Yoo
@ s G Qoo W paiya Joam-
g pwsaivale  Jowopreent
1 O to Um\ heawite
A !.mLL and \\t\]qwﬂ(_ (oo,

Page No:



CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents
A. Introduction of the Organization
B. Vision, Mission, and Values of the Organization
C. Policy of the Organization, in relation to the intern role
D. Organizational Structure
E. Roles and responsibilities of the em ployees in which the intern is placed.
F. Performance of the Organization in terms of turnover, profits, market

reach and market value.
Future Plans of the Organizalion.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOICTHE FIRST WEEK

IEY Brief description of the daily Learning Outcome P‘gf:_?gth
Date activity - : Signature
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WEEKLY REIPORT
WEEK = 1. (From Dbcissees 00 Dlasiviisissnsen)
Objective of the Adtivity Done:
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
WEEK -2 (From Dt........cccioee to Db vaninenend)
Objective of the Activity Done:
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
WEEK =3 (From Dt e 10 Dhcrvcisninnes)

Objective of the Activity Done:

Ditailed Repart: L
DﬁiﬂJ unik h(j ANM W8 Waikd  pawak  have

\Qﬂ\ und \\Eﬂl}!" :.W-'L{- ﬁ ﬁ\ElﬂWmmm \Elﬂ mehum NP{] Woke

Yo menk oowen 0\ omd wifiavion W«ﬁw \Li W

@“‘1 G W hwo o \L,z mP‘e lﬂ’\‘rt ?L‘ AN,
N pompaned Yy yahige  fonte vined YO

\"m b guale ﬂﬂ LLHAGWH \M\ 9400 Yo i’ hod

\l\t}udﬂ . fwcinen \417\ X»LQ %;‘m L\Ahé \03\ T\D\- hd‘fa \L‘l
i\n(‘.j hoopemen| \\&W{mé J«m kﬂ im@uteé QPN\ teat\ ik
) ‘3‘}{ wn{me UL e %ha oM E'I l‘dTlE&) -

?ﬂ‘ﬁ‘r and ﬂﬂm\iEJ Know g@amm\; Uj_FD k\DUJ Q 1.‘{11&!1’[
e anM ‘ﬁ Lﬂ& memant-

J'Iql!_"rl,_" NG.



ACTIVITY LOG FOIUCTHE FOITH WEEK

Day i inti : Pernon In-
& | Brief dﬁc"f;:.mf' r.lr the daily Learning Outcome Charge
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WEEKLY REPORT
WEEK =4 (From Dt.viseemsees 10 Dl )

Objective of the Activity Done:

Detailed Report: l m
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
WEEK -5 (From Dt.....cccoeeeens 10 Dheciciniiiinnnns )
Objective of the Activity Done:

Detailed Report:
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CHAPTER 5. OUTCOMES DESCRIFTION

Describe the work environment you have experienced (in terms of peopie interactions,
f fr roles ;rn.hq uls, Jrriv eiluires, Processcs,
relabiishipg, sin tlization, mulual s ppeet and

bopwee o VAL A win] st
b et gay g v ek T W pegrint
e dall v WY Rk " 0.\“1‘!5“” plite.

\LH Vay  won  aw w0 \»nk\«umv on

\Nﬂﬂ I!-ﬂ il WA awd mwﬂ t.‘rim'-'l% nlfwiﬁl M va&
o funtuae h’anmrl.

Lo e by e 9w g
waddfe o uonmednhle and W *L" \L'“. ay 0 llm]
o) ot ok

v Dok, 0 Ufeaakon
fav dnny.

Wi " tal oo oF faty

Wnﬁ wl;m Umﬁg TR S

i'.l;.:'.' :N-:l.'



Describe the real ti i i
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.
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Describe how you could improve your communication skills (in terms of
improvement o oral  communication, written communication, conversational abilities,
confulence levels while communycnturg, anxiety management, understanding others, getting
widerstood by others, extempore speech, ability to articulate the key points, closing the
conversation, maimtaining niceties and protocols, greeting, thanking and appreciating others,
efc.,)
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!-}L'hﬂ'lhl.' how could you could enlance your abilities in group discussions, participation
in teams, contribution as a team member, leading a  teamyactivity.
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Student Self Evaluation of the Short-Term Internship

Student Name: T\oLh. SODHAKAR Registration NoxQ 12300 (50
Term of Internship: D ¥0TWSFrom: ]%[GS' 23 To: 30[09 [ Q0072

Date of Evaluation:

Organization Name & Address: M% r:%til"}ﬁﬂ @mﬂ-ﬁﬂ S{}C-':fu.'l,lhjilﬁ'ﬂ ™M
. S

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1  Oral communication 1E50 _2____.___ .é.,._...m _4 _: ] 5
2 Written communication 1 2 3 4 5
3 Proactiveness IR e ) Co ot ik
4  Interaction ability with community 1 2 3 4 5
3 TPositive Attitude _ l_ _2" e 3_r o u‘l : j _5__
6  Self-confidence 1 2 3 4 5

7  Ability to learn Sl :_ 2 :_2)__ "4 5
8  Work Plan and organization 1 2 3 4 5

9 Professionalism SRR S R R
10 Creativity 1 2 3 4 5
11 Quality of work done U S SRR RS
12 Time Management 1 3 3 4 3
13 Understanding the Communily 1 D4 '3.._ _ .. 4 5
14  Achievement of Desired Oulcomes 1 | 2 3 1 4 | 55
15 OVERALL PERFORMANCE 1 _3 A3 A 5
Date: S;-gri%lt%;l‘e of the Student
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———— T ————

Evaluation by the Supervisor of the Intern Organization

Student Name: T pnLf: SUCHA KAR

Term of Internship:

Date of Evaluation:

Organization Name & Address: GE@:%’\ Pﬂﬂm ad I-UJ{J oM GaMa Soe beUD-p%'

Name & Address of the Supervisor
with Mobile Number

From: | @ {02{%33

Registration Nox2 [Q000 (530 )
To: 20[0q [0

s
s

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1 Oral communication

2 Written communication
3 Proactiveness

4 Interaction ability with community
5 Positive Attitude

6  Self-confidence

7 Ability to learn

8  Work Plan and organization

9  Professionalism

10 Creativity

11 Quality of work done

12 Time Management

13 Understanding the Community

14 Achievement of Desired Outcomes
15 OVERALL PERFDRMA_NCE

Date:

1 2 3 4 5
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| 2 3 4 5
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12 3 4 5
B L o)
b2 3 4 3
SRS SRR
1 . __2_ 3 4 5
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Panchayat Secretary
Grama Panhayat
PEDDADUGAM
Jalumuru Mandal
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation S0marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student's involvement in the assigned work,

While evaluating the student's Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment,

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Qutcomes Description

a. Description of the Work Environment.
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Real Time Techrucal Shills acquired.
Muanagerial Skalls acquired.
Improvement of Communication Skills.
Team Dynamuics

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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Name Of the Student: '[\OL A SODHRKD R
Programme of Study: lelﬂrﬂmfl (Q_ Grosag oo
S

INTERNAL ASSESSMENT STATEMENT

Year of Study: 0

Group:

Rac (™mpe)

Register No/H.T. No: D\ 2200 1052010

Name of the College: Gavy . D@ﬂ‘h(’P Co

n@ &cﬁdih%"uﬂ

Wae  men(skun)

University: vy Ry -ﬁth&Wm N Gnlvegs? 4\(_}
SIL.No Evaluantion Criterion Maximum Marks
Marks Awarded
1 Activity Log 25
2, Internship Evaluation 50
3. Oral Presentation 25
GRAND TOTAL 100
Date: Signature of the Faculty Guide
Certified by
Date: Signature of the Head of the Department/Principal
Seal:

1’.!3!." No:
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STATE COUNCIL OF HIGHER EDUCATION
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