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ﬁnstruch‘nns to Students J

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education hitpsy/apsche.ap.gov.in

!J'I

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

Every student should identify the organization for internship in consultation
with the College Principal/ the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization,

You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns,

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
SUCCess,

11. Practice professional communication skills with team members, co-interns

and your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
skills. '

12. Be aware of the communication culture in your work environment. Follow up

agd communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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Official Certification
This is to certify that ___ Gyaudn Gl (Name of

the student) Reg, No, 212200105 1019 has completed his/her Internship in
Goubpeyues ot Lty of the Intern  Organization)  on
VA pelesn- 3 Lamninn SocbivofTitle of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the
Degree  of 18 6 ) in the Department of
Gen\_Dr snet Goonp (i EM) sfﬁ:n‘:r of H:Em'lege,’l. '

This is accepted for evaluation,

e > 31»“..4«»

(Signatory with Date and Seal)
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CHAPTER 1; EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include.

five or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by
Sa the intern during the period. e
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

: B. Vision, Mission, and Values of the Organization
i C. Policy of the Organization, in relation to the intern role
. D. Organizational Structure
E. Roles and responsibilities of the employees in which the intern is placed.
F. Performance of the Organization in terms of turnover, profits, market

reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART
Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired,
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ACTIVITY LOG FOR THE FIRST WEEK

activity
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FORTH WEEK
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ACTIVITY LOG FOR THE FIFTH WEEK

Brief description of the daily
activity
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CHAFTER 5: OUTCOMES DESCRIFTION

Describe the work environment you have experienced (in terms of people interactions,
facil thies moailable and mamtenance, clarity of job roles, profocols, pey 4
discipline, tme management, harmonious relationships, 5o _IF"I’#l'Eﬂfim,j,.' " Ill-','i'l_;_ .,u”‘u:‘ dm
teanavork, motivation, space and ventilation, efc,) support and
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the.
subject area of training (focus on digital teclmologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

=1
Student Name: G0 S04

Term of Internship: From: 1¢ (€ | 209%  To: z0 (812023

Date of Evaluation:

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

Int

Positive Attitude
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Evaluation by the Supervisor of the Intern Organization

Student Name:  Guard 0y Cold Registration No: ﬂuﬂiﬁ!ﬁd
Term of Internship: From: 1£[9] 2023 To:70/9| 2023
Date of Evaluation:

Organization Name & Address:  ('\\} pplota =2 Gaond Sat\;ww :

Name & Address of the Supervisor SAUH0« STRe€E SHA

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job,
To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students,

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation '
Activity Log is the record of the day-to-day

msednnanmdwﬂualbnsis,thuﬁa_lhwingfm
groups to be assessed this way. The ass
ﬂunuhvidualstudenﬂimrﬂbmihﬂjﬁ
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b, Real Time Technical Skills acquired.

¢ Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: (eud) 0 %00 e
Programme of Study: (., ., tﬁmima als Gaonatn(: wond ool

YearofStudy: 3023

S L L e) " :
egister No/H.T. No:  7.12000\0530 e [easvotadat
Name of the College: oyt - Deapet collOgf ™ (TR

University: DY, &Y. ReatekWan R

SI.No Evaluation Criteriof Maximum | Marks
Marks . | Awarded

& Activity Log %

2 Internship Evaluation 50 | _—‘k' |

3__ ﬂl‘lﬂP . ﬁ - bl

Letes Signature of the Faculty Guide

Certified by

Sconned with CamScaonner



/. i & B NN & A £

-

£

(4

|

ANDHRA PRADESH '

STATE COUNCIL OF HIGHER EDUCATION ¢

(A Statuory Body of the Government of Andhra Pradesh) |

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road {
Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh. Pin - 522 503

www.apsche.ap.gov.in ;
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