S | SHORT-TERM
> | INTERNSHIP

(On-Site/Virtual)

g R -2 ao i T
Designed & Developad by

. —ANDHMPRADESH |
: %———STATE-COUNCIL—OFHIGHER-EDUCATION- e

iA STANAORY EODY OF GOVEINMENT OF ANDHRS PRADESS_—~———




Program Book | Short Term Internship

AP STATE COUNCIL OF HIGHER EDUCATION

(A STATUTORY BODY OF GOVERNMENT OF ANDHRA PRADESH)




o W e W Nt W W W e e O

o WP W N W W Wl el Wl e

Program Book
for
Short-Term Internship

Name of the Student: ~ Go0DC VAVISHI
P el e Ets GoesEnt DETTC colloqe € MEN) Sokakulom
Registration Number: 2122001053020

Period of Internship: From: |§-¢5-2023To: 31 4Q -2023

e w0t Sachivalayam
}m‘hﬂﬂtﬂa 3 )

Name & Address of the Intern Organization (g



- e W W

T N M W

An Internship Report
On
(Title of the Internship)

Submitted in accordance with the requirement for the degree of . f-5¢. LM el

Name of the College: ﬁweﬁmerﬂ c]pﬂmae G‘J”ﬂﬂe (mém)  Sofkakudom
Department: B.sc [m-PE]

Name of the Faculty Guide:

Duration of the Internship: From /275702 To 2l L

Name of the Student: §0vDO VAMSHT

Programme of Study Func-kainﬂ otk Gooma Woord Sachivalayam
Year of Study:

a1 001053020

Register Number:

Date of Submission:



Instyoctioss to Stodextx

Flease read the detailed Guidelizes on Iztermsiip hosted o the welaits ol A7
State Council of Higher Education Ettps-//aoscteas govis

1.

ttﬁm@mhﬂﬁﬁﬂmﬂiﬂ!!ﬂﬁbﬂ.fﬂn-
term internship either phvsic=Ty o v==I7.
&msnm:mddm&:wmhh—ﬂ&ﬁwﬂ
mmmm%tm:&mmﬂw&m:
Rt?cnm&:ﬁ:mm:s;::&xﬁﬁemb;ﬁm Ta=
mm:mmmmim::ﬁ:tf:

organtaton
You should maimten pumcomsior & smemme T Themnis Ceir

artends=ee is coprisory.
You are expectsd to lesm shoos e a=—==2r ocificies, croceTE, &0

== Ew

pr::ﬁesbybﬂf:gf:&f::;cﬂswﬂ':&:'zﬁe—w
consulting the superiscr ammche? o e o=
“E&mLTmithﬂ_..._':mw&ﬁﬁzdmii—:
Whie iz the ioows orgzc=—=—rC, 2Swzys we yor— Colliess khe—=n

If your College Bas @ prescries O =s s T, W e TIor s S0, 2=

m::u:d::gct:mﬁ_m‘:‘::’cs.

You will Be assigmed wins & Faocky C=de S0 7o Colieps. S=iShe =il ==
cestog & Whessise soop wis yooo Row To=ss. Fost voT Sy T

Seoe and/or oy oo Ty FUC e O Z the Fre——uiin

lﬂﬁﬁﬁi?ﬁﬁﬂmr*ﬂmtm'ﬁﬁjr? iy

LL.

e Dat: 2=¢ =fr—etor oo == sxmecesd © ooifeos 2o T o=

and fer xdu=oy

Practics profissicral cormmrmicssion €l Wi team mmmhes, So-Em=TS

g:m*r;;ariq:nttia‘:c’:ﬂ&mt&':s:ﬁ:a'::zzitﬂfz:ﬁ:ﬁy

through orzl. writter sod coc-verind comer—esriee, 23 oy =

-
BT




12,

13.

14,

15.

16.

17.
18.

19.

20.

21.

22.

Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary.

At the end of internship you shall be evaluated by your Supervisor of the intern
organization.

There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your [ellow interns.

You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration
1Gnd2. Vomiba student of 5X(riProgram, Reg No. AHAIERLCf the
Department of.....EfeXic ... College do hereby declare that | have

completed the mandatory internship ﬁm‘ﬁlﬁhﬂ -E!;Ehh _lr_né::t_e}:-.&ui
(Name of the intern organization) under the Faculty Guideship
" AR . (Name of the Facukty Guide), Department Ofceerecromrmeceeres
temeeerceesssnssssesssesnsnsnsenenen (IName of the Collegs)
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Official Certification

This is to certify that SoanDA  AMSUT (Neme of
the student) Reg. No. 212200108202C has completed his/her Internship in
mj’“’“ (B) Gpama S“‘]"ﬂ-"f'f‘\'ame of the Intern Orgenisliom) on
F""'J’m""‘i ok Groma wand Seckesfie of the Inlermskip) under my
mp{éjn'isiunasapanofparﬁa]hﬂﬁ]lmmlnfﬂtemquimtfw&t
Degree of Bse (mmer) in the Department of

Govi_Deoeo  (oVfe (onenIName of the Coliege).

This is accepted for evaluation.
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Faculty Guide %

Head of the Department "Q\ W_ﬂ- |

Principal
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Certificate from Intern Organization

This is to certify that GIUR.Q..NAMSHI. (Name of the intern) Reg
No.2122 22105380 of E‘iqy.t..[}e_arm.u'.bgs'f"ml;ne of the College) underwent internship
in Wa}&q‘fﬂlﬁﬂcnﬁ.%&‘f’mﬁme of the Intern Organization) from. 4A0%./2.3
to..30.)08)23....

The overall performance of the intern during his/her internship is found to be

[Satisf;s;. tory/Not Satisfactory).
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Parvathipuram Manyam Diat,




=

e T e B e S o B - [ -~ L . BN . DN - BN ™ LR SR L B < S <N - A - -

=

Acknowledgements

: s 0 a
T oon deopldy  guecdiod 4o YRR A
r;'_p/_' ;

ihﬂ-}ﬁ J 1!&43 » I5-“Il t! Ll o
5 #

A0 ALy K\’b‘{m\_ﬂhm Cren O 1€
Lo Han

MY edu s " W g isisen 2) I rj,b“-’-ﬂ"-?} i g

\odwahds  odhaiu cpodrdh e R v, o e yedsyierd

A0 - Q.Y\t‘:u% 32 O M3 (eha th::} r-})_s’ oV2B e oy

1'\&\.‘0 l&u\h "'1'1'5* CI“._.I -~ :‘:5 f:‘—..._i, ”:1‘f‘?k;(, .

d - sl ¢[7"
N o ‘?f-‘(* o)kt N AV on/o3 ") Jﬁ;fji; 4'
' da,

LG ey 1 e

\:.1“1{){}&”"\ %-;glh e 5 n(:u_] \Ja:j\m__ﬁ both o el ﬂ;,?:?,}t 14

- L] . ¢ ‘}rr'}} i
opeusstvitey VT Rpvieg ez I v e
: 50 ¢ - -
1l %(HA}‘ Q;_Siﬁ:*-'?"? dJd ne Yo

o urdN DAL S Aao)dy &R 000 U
I tL

E‘A

""-M. wﬁcﬂju% T N !,""*ﬁ
win Baovatie ok W onskosmed
ﬁ" u?ﬂuj.d "f‘dv wow 2 'ﬂtﬂ.'\)’] nhU ndrr:tb‘t ":b-ﬂ{ ,

DL 3
(‘1\31.'\\ ALR ) L7 AA
~ N e ) L) o fi

(D teisnsd wim faiy fi dvimar



o ¥ o & v o & & -

v e b v

W v ¥

v

S = T T S NV NV S Sy S Y )

Contents

W Tosiot ochowsy 4o Sruded

2% Wuduad s dod eRon

7 o Yot ek oK e

S TR S(BPPR SOV ST A m“f“‘ﬁj'C"""“‘"5"’“}““w '

'? A~ c\an D uﬁk&b{"\m '

Y owdrenEA s

1Y eaptn —\ 3 EN AV Susaenosg - ‘
grauw ¢ 0

¢> ehegtor 72 - o
Q_WH@WQ Pex

a Ao — R
> . J\_ 'lu}ﬂ.__\n{.
> &Y

WS Kddviky Loy

1) qeqomeh W

A) TWsdl LRS-

W ERegeR—8 SUN comer O 28 cuptt oM.

2y  Reod AN Tedunital -JLaAWM

) rhongRMOME Sl -

Page No:

Lo = = .



CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by

the intern during the period.

I %nchja—{-? Act - 1aqy —thed local qweﬁmﬁt in Eue‘ard Ui“n(rr

for -lhe aouth ¢ c‘ewlvpmenjr % a  utivete l:]mmﬂd .
v Tmﬁemﬁ"iﬂ-{‘iﬂﬂ ok jﬂama Weed Snc};iuuzyam o Ve ,H _ih“’eﬁ
doos  devicen o +he howt holder, ond also deve lcpma

\Village 10 a Torible  Monner . D "
3. Funcjf?ﬂﬁ a_(:' ngmu u:}ast'l cgcrl'hmlﬂadm .:1"& l"lnS Malnb
4{\9&5 o |onction. 3
1. objection ok Gooma  Ddnd Sechin ﬂd““‘
2 SUnl;a?-mHa cletldlvmml

5. Doet 0 doost  Seaitvgee N
5. tleatlh and htﬂeﬂfﬂ CDﬂthﬂﬂ

5. out Come of Gplama oo Smhiunlodom |
* p;fnu?&?nd bepfc  Needs o Ahe heatth had -
Al Sevvee of 40 on s{rp

X Ecm'-ld So\ution 4o ol faoblems .



CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents
A. Introduction of the Organization
B. Vision, Mission and Values of the Organization
C. Policy of the Organization, in relation with the intern role
D. Organizational Structure
E. Roles and responsibilities of the employees in which the intern is placed.
F. Performance of the Organization in terms of turnover, profits, market reach
and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intem Organization during
Internship, which shall include - details of working conditions, weekly work schedule,
equipment used, and tasks performed. This part could end by reflecting on what kind
of skills the intern acquired.
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ACTIVITY LOG FOR THE FIRST WEER

DAY

DATE

BRIEF DESCRIPTION OF THE DAILY |

ACTIVITY

| LEARNING OUTCOME
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ACTIVITY LOG FOR THE SBECOND WEEK
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ACTIVITY

LEARNING OUTCOME
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FOURTH WEEK
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ACTIVITY LOG FOR THE FIFTH WEEK
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Objective of the Activity Done:

Detailed Report:
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CHAVTER 5: OUTCOMES DESCRIPTION

Doworlbe the work environment you have experlenced (in terms of people
Interactions, fucllitles avallable and maintenance, clarity of job roles, protocols,
provedures,  processes, discipline, time  management, harmonious  relationships,
nm.-fu.'fzuﬂrm, mumm‘ nuppr;rt und teamwork, motivation, spuce and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of the job-

related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
teamn uxnk, behaimur, warkmanship, productive use of time, weekly improvement in
cenpetencies, goal setting, decision making, performance analysis, etc.
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilitics,
confidence levels while communicating, anxiety management, understanding others,
getting understood by others, extempore speech, ability to articulate the key points,
closing the conversation, maintaining niceties and protocols, greeting, thanking and
appreciating others, etc.,)
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Describe how could you could enhance your abilities in group discussions,
participation in teams, contribution as a team member, leading a
team/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: & Registration No: Gypodo . \jgm%h'l

feq: 2122001053020

Term of Internship: From To 'Q_Jn.q 1'2_'1 do %l 0 ‘”1?.

Date of Evaluation:
Organization Name& Address: \.c.a.:imu(]c

Name & Address of the Supervisor

da CBRD Sorama %nct'ni\b-!nﬂum

with Mobile Number:
Plea te your ance i 1lowi as:
Rating Scale: Letter grade of CGPA calculation to be provided

14) Adaptability to organization's culture/policles

{8TOVERALL PERFORM

& Vamithit

Signature of the Student
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Evaluation by the Supervisor of the Intern Organisation

Student Name: & Registration No: ~ Gypudd i}.m&u Ram : 212200053020
Term of Internship: ~ From |2 |’D -g,;g To 30 )b | X1
Date of Evaluation:

Organization Name& Address: kgj‘)’l% o () G-ruw-ﬂ ?ﬂﬂu\fﬂl ' i

Name & Address of the Supervisor
with Mobile Number:

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scale: 1 is lowest and 5 is highest rank
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks,

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
oups to be assessed this way. The assessment will take into consideration

the individual student’s involvement in the assigned work.

While evaluating the student's Activity Log, the following shall be
considered -
a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.
¢. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log,.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description :

a. Description of the Work Environment.

Page No:
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Real Time Technical Skills acquired.
Managerial Skills acquired.
Improvement of Communication Skills.
Team Dynamics

Technological Developments recorded.

Page No:
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INTERNAL ASSESSMENT STATHMENT
Name OF the Student: ('n-,lﬂ. ‘i)n,-ﬂ_\'.‘]a:

Programme of Study: I If",‘h“ ‘Wl ﬂﬁ’ (i iemwan RTa? _};v [ A fmjom
Year of Sty 1009 -

Grong 50 Cnaep.€ "
Reglster NWILT, No: 0 \2200)0 ( 30 20

Name of the College: [Trl\’ls'mn--.ﬂ'-"(l e ‘:I‘I'I‘vl' Col mr:"r (mén)
Indveraity: 2
Undwe I"i"_'i 1 ')f\ 1"__‘ " nmn[p‘.l‘-\r
SLNo Foaddwation Ceiterfon Aaxinan Murrka
Marks Arvardel
1 1 Activity Log 25
2, Internship Bvaluation 8l
i) Oral Presentation 25
GRAND TOTAL 106}
Date: Signature of the Facully Guide
Certified by
Dates Signature of the Head of the Department/eineipal
Seal:
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th Noors, Neeladri Towers, Sr1 Ram Nagar, 6th Batalion Road

Atmalkur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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