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Llnsl-ructiuns to Students ]

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

L

10.

11.

12,

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually,

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

You should maintain punctuality in attending the internship. Daily attendance
is compulsory,

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns, Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
success.
Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13 Never be hesitant to ask questions to make sure yvou fully understand what
vou nead to do your work and to contribute to the organization.
14 &, regular in filling up your Program Book. [t shall be filled up in your own
handwriting. Add additional sheets wherever necessary.
13 At the end of internship, you shall be evaluated by vour Supervisor of the
Intern Qrganization
16 There shall also be evaluation at the end of the intemnship by the Faculty
Guide and the Principal.
17. Do not maddle with the instruments/ equipment vou work with.
18, Ensure that vou do not cause any disturbance to the regular activities of the
IRt arganizaton.
19, Be condial but not too intimate with the employees of the intern organization
and your fellow interns
20 You should understand that during the internship programme, you are the
ambassador of your College, and your behavier during the internship
proframme &= of utmost importance.
2L If you are invelvad in any discipline related issues, vou will be withdrawn
from the Internship programme immediately and disciplinary action shall be
initiated,
22 Do not fonget to keep up vour family pride and prestige of your College.
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Student’s Declaration

I Gunakanukydh EL2uoYovas a student of _T3. Cc (11.pL)
Program, Reg. No.211100168 30212 of the Department of Cleckymaie A

College do hereby declare that I have completed the man datory internship

from ul_gi!' 13 to 3ol inCeatbty P £ (Name of

the intern organization) under the Faculty Guideship of

(Name of the Faculty Guide), Department of

(Name of the College)

61_ Leg e ATNRO
(Signature and Date)
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Certificate from Intern Organization

This is to certify that _Ghyulawuiervals  FAwaveYap  (Name of the intern)
Reg. NoJ1221boin Sinat of (ol -degire cellege [nie KName of the

College) underwent internship in __Ront€y . poH.( (Name of the
Intern Organization) from (G- ©G-2.00% to_ 30 -©F - 2029

The overall performance of the intern during his/her internship is found to be
1 v’
(o, (Satisfactory / Not Satisfactory).

udbs
s>

Authorized J@aﬁgg iy Date and Seal
P.H.C., BOnTHY,
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CHAPTER 1: EXECUTIVE SUMMARY

The Internship report shall have only a one-page exccutive summary. It shall include
flve or more Learning Objectlves and Oulcomes achieved, a brief description of the

sector of buainess and Intern organization and summary of all the activities done by
the intern during the period,
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

—

Suggestive contents

= = o —

» Introduction of the Organization
» Vision, Mission, and Values of the Organization |
- Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilitics of the employces in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value,

- Future Plans of the Organization,
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibililies in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and fmfks performed. This part could end by reflecting on what kind of skills the intern
acquired,
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK =1 (From Dhue.cvveirernins 80 Db e}
Objective of the Activity Done:
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WEEKLY REPORT

WEEK =3 (From Dloovavvivsissnss 10 Dhasernrisiisisi,)
Objective of the Activity Done:

Detailed Report:

T Hats oW 7T ooy olloHld Tn
VROL (viowd Reseanch sad Diagnostic “’"V’"”?ﬁ’”?)i
I - obhsenved  come  Trdtouniols  Paesent G0 e ;,:
VRDL tab T obsen@d eome  ingavritnls s ond
T PuncHons W e . YPD) lobmopiony .z
Sls ek T obsewed e WD) lokpmoton Y -

The “Ce Nt sl Machine »+.ond o) 4O ropak,

aod  gePeoodtl Hhe. vorioss ppmmmoentis . of a.
Plud  of diftened  deosites (om) Halds Eape

{
£
£
¢

Solids  on e wexet dey  Meani9f g amb,

Kne wldgl o

(A2 229072 2027029999,

»

S AP
(i

Page No:



ACTIVITY LOG FOR THE FORTH WEEK

Day .
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WEEKLY REPORT
WEEK =4 (From Db...occsnivianin (711 0 | SR )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SIXTH WEEK
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WEEKLY REPORT
WEEK = 6 (From Dt.......ccivnnns 10 Dbussnvverinnens )

Objective of the Activity Done:

Detailed Report:

—_—

o oleted v TETC (Tolkdavbed
Cﬂuﬂf’eﬂ?ﬂﬁ ond Teang  cenoie) lebonate T

T ohseld +40 coun s TIoOM Sl o
SENNErndMAS Ploced ¢« F obsened e Seom.
a0l ome  fastoMments | Pesent fo-the  foly -
on —@e wzx doy T obseved -Be LoE> 6nd
Hheln  Poocedv e deqe # TN AR Lowboun 04078
oI 1S teolbfn ¢lods TP ah o acherls :ﬂ‘:ﬁ
—~+o ;-,?f&ad-.&iu syeptoms  And 'I‘I_’meb@-fof'”’?
e Mod s Of KIVY

da & £ M % M M A OB B M M M ™ R T M R . s e . @ R AR T

Page No:




CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in ferms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and

teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe the ma?mﬁal skills you have acquired (in terms of planming, lezdersiap
tevinn m'.rrlf. behavionr, workmanship, productive use of fHime, weekly fmprovement i
compeltencies, goal setting, decision maling, performance analysts, elc. ) -
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Describe how you could Improve your communication skills (in terms of
improvement in oral communicalion, wrillen communication, conversational abilitics,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties md protocols, greeting, thanking and appreciating others,
elc.,)

Mo@  obouk e b
Mg 4eecs@ ety
Lo thls Y fermshiPe

we - howe T i Poreved
cnd wedteod  tesd ond Ve
aod ™m0y medicad  Poyoced @
b bt Hosphod 1o the depertment o wvedet

A6 @ hovd  been Tnenected coiHh.

e Locwty of Hhe lob fechfdens o d Mmosy!
GHAc+ AS wl ou.ga?%“chl 4 ek ond O

Jeonn  med¥ aboud- eveny mediced +e3f-o

Page No:



5%

Deseribe how could you conld enhanee your abliiten In geoup discusslons, partielpation
i teams, contelbution as a team member, leading o teanyactivity,
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologics relevant to your job role)
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Student Self Evaluation of the Short-Terin Internship

Student Name: Guautery el EALRYeY oy Registration No: 1) 22400 Cfz L3
Term of Internship: From: 18 /og (2023 To: 2/e9(2023
Date of Evaluation:

Organization Name & Address: TopwvitEuu P M

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
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61- éﬁuﬂ!’l%&q )
Signature of the Student

Date:
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Boaluation by the Superetsor of the Intern Organizatlon

T

Stadent Namer Guowbo o el £ 3ot e 0

lrami /e [amnn Mot e aen

Term of Internahip
Date of lvaluatlon
Organtzation Name & Addrenst ((a ) Ol

Name & Address of the Supervisor
with Mobile Number

Weplatratlon Not 2401 ustet i ) 1

lp.\-l (

Please rate the student’s performance n e followlng areas:

Please note that your ovaluation shall be done Independent of the Student’s self-

evaluation

Rating Scale: 1 ds lowest and § s highest rank
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2 Written communication
Proactiveness
Interaction ab iilly with community

6  Self-confidence

Abllity Lo learn

i

FI Work Plan and organizalion

mecsnlmmllum
10 Crealivity
Quality of work done

12 Time Management

[E731 Understanding fhe Community

5 OVERALLTERIORMANCE,

14 Achievement of Deslred (}u{umu-u

Dates U-‘}fn' a8
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice,
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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b, Real Time Technical Bkilla acquired,

e, Managerlal Skills acquired,

d, Tmprovement of Commumieation tikills
¢, Team Dynamica

[ Technologieal Dovelopments recordid,
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: (hyntariutala, fAWewYAU

Programme of Study:  +7s¢ HU'L—'L‘I\-\% k- Hedice! clqh e
Year of Study: 7523

Group: W.Sc G(.pL)

Register No/H.T. No: 277 ovio S 3oL §

Name of the College: Creut. g-_-lc(lrwc- College Cren) Skeieccdam
University: . By. Arledkan UWiveyal f-a_

SLNo Evaluation Criterion Maximum Marks
Marks Awarded

1. Activity Log 25

Internship Evaluation 50
3. Oral Presentation 25

GRAND TOTAL 100
Date: Signature of the Faculty Guide

Certified by
Date: Signature of the Head of the Department/Principal
Seal:
Page No:
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Dody of the Government of Andhra Pradesh)

mIOnTR

Ind. 3rd. Ath and 5th foors, Neeladri Towers, Sri R Nagar, 6th Battahon Road
' yMangalagiri (M), Guntur, Andhia Pradesh, Pin - 522 503
www.apscheap.govin
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