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Instructions to Students

Please read the detalled Guidelines on Internship hosted on the webaite of AP
State Council of Higher Education https://apsche.ap.gov.in
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. It is mandatory for all the students to complete 2 montha (180 heurs) of short

term intemship either physically or virtunally

- Every student should identify the organization for internship in consultation

with the College Principal /the authorized person nominated by the Principal
Report to the intern organization as per the schedule given by the Callege Yo
must make your own arrangements of transportation to reach  the
organization,

You should maintain punctuality in attending the internship Daily
attendance is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the persons working in the organization and by

consulting the supervisor attached to the interns.

- While you are attending the internship, follow the rules and regulations of the

intern organization.

- While in the intern organization, always wear your College [dentity Card.

. If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.

You will be assigned with a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity

done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

* Data and Information you are expected to collect about the organization
and for industry.

» Job Skills you are expected to acquire,

* Development of professional competencies that lead to future career success.
Practice professional communication skills with team members, co-interns and
your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
skills,
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Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to- provide updates on Your
progress with work assignments.

Never be hesitant to ask questions to make sure you fully unders
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled u
own handwriting. Add additional sheets wherever necessary.

At the end of internship you shall be evaluated by your Supervisor of
organization.

There shall also be evaluation at the end of the mtemsl'up by the
and the Principal.

Do not meddle with the instruments/equipment you work with.
Ensure that you do not cause any disturbance to the regular ac

tand what
p in your
the 1ntern

Faculty Guide

tivities of the

intern organization.

Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.
You should understand that during internship pmgramme you are the

ambassador of your College, and your behavior during the internship

programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn from

the internship programme immediately and disciplinary action shall be
initiated.
Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

L, k‘-’“f (rﬂf‘u{‘"cﬁl’\ a student of .?‘rhum’b::ﬁj 45}@”;_1-.{_1-3
Program, Reg. No. 2/2£00/053021 of the Department of 010z (HE ) ((Bx)

College do hereby declare that 1 have completed the mandatory internship
r e : oy
from 1§/0g)23  to 10)[3?:’}’02 2 in [igreca thoe. Afﬂfz"-vad(ilame of

the intern organization) under the Faculty Guideship of

(e V2 Roux Jewrn an (Name of the Faculty Guide), Department of

(B'Qz')}{c&ﬂa , r‘m@mmn% Leghee Cd.ff’.:j; (Hem)
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(Name of the College)

- Tomofcesh

(Signature and Date)

Page No:




Official Certification

This is to certify that kﬂ“f Tz @mJF,, gL_ (Name of
the student) Reg. No. 2! 2200]053031 _ has completed his/her Internship in
A‘%’*fﬂl'-t‘hﬂﬁ (Name  of the  Intern Organization) on

(Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree  of Bsc CHPG} in the Department of

Cﬂoff '5655'1& CD[WNR?HL’ of the College).

This is accepted for evaluation.

(Signatory with Date and Seal)
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Certificate from Intern Organization

This is to certify that ‘.’T{l?‘ﬂ}'ml\.. (Name of the intern) Reg.
nel3) ‘
No1 2800105 3%f .. Gl do2. 6 1, Name of the College) underwent internship
AgpscaMimol. o e zati
in .. ff}.!‘.i!!.. Mnod.CR 2 (Name of the Intern Organization) fromi.....eceases

ln fddsaiiFradisnesdanns

The overall performance of the intern during his/her internship is found to be

ceeeeeeneee (Satisfactory/Not Satisfactory).

'
Authorized Signatory with Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by
the intern during the period.

Noawng E‘j "’cff. “E,B_'L_ﬂ I_o_e. dﬂl,lcwgcl .if neleage AP Ju_n'_tl.:r

am E’-"U”(j Seps0N

l) (‘mk VAA E',Luu(,:l 0-3'31-*{\;3& ome P:rbnwl:ac?ll
ol Pein peE on overs LA-‘:E.GLHE'.SJug

,:!) Shauld be GrILw_;e_ 1y the "90)‘3 anée ‘t'mgje.
o Hout am_{lj ,Jug{g{fjﬂm

ed FrJ(.ﬂfr"J,oacL

2,) The. toncomed HAo hae o o:?amjzg, ore -?oiwml:oclf

Jam  ame cy HRe VA As ‘PBC‘}[cLJ omn M:y rSofluchy dt:m J%:m&..
-% {*m3 e FJlmn(me aetwilies B oall vads b | emab
‘l.'l%_u’h 05”-3‘3”“39- {Eem Pc-lﬂm[?aak i 'Sf’fﬁiﬂm ,ﬂune,,,g 4m

'[ﬁ& em,gumD DJ‘?(L{C Pc}{.n.»m acli®

polambad

Role of champion Fanmens ir *
+ The gl,w;mﬂ fosmen , tho iz Q[Mldy ?Jm‘%{;e,;] at wery
PB and  well Venged with Pac{a].a;e cg ngﬁ‘c;,gxbmf:mu@;]
immovalive &CL""'E’L“BE@? ﬂfﬂcj azzigt e WA i Cnﬂé.l.lt’.‘_'b/ﬂg
polambadi and sLm'mj Wiz Vast emporience im Jarnimg
amd mm’tﬂamg 3mc] selatioms (8 He local Janmrens



CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents
A. Introduction of the Organization
Vision, Mission and Values of the Organization
Policy of the Organization, in relation with the intern role
. Organizational Structure
Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market reach

mmUouw

and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization dunng

Internship, which shall include - details of working conditions, weekly work schedule.

equipment used, and tasks performed. This part could end by reflecting on what kind

af skills the intern acquiired.
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ACTIVITY LOG FOR THE FIRST WEEK

D:Y BRIEF DESCRIPTION OF THE DAILY LEARNING OUTCOME | Person
ACTIVITY In-charge
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WEEKLY REPORT
WEEK - 1 (From Dt....ccccvurannes €0 Dtiviacwnsinisin )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

D:Y BRIEF DESCRIPTION OF THE DAILY | LEARNING OUTCOME PHT“" |
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
WEEK - 3 (From Dt.. SR 75, SOt J

Objective of the Activity Done: -
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ACTIVITY LOG FOR THE FOURTH WEEK

—

e GipPP
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTH WEEK

D:? BRIEF DESCRIPTION. OF THE DAlLY | LEARNING OUTCONE 1 : ‘::::;E
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WEEKLY REPORT
WEEK e 5 {Frﬂm Dtili'iiiil!l'iii' t-g Dtlil'l': IIIIIIIIII ]

Objective of the Activity Done: » . |
one b’ ( [e ¢ a ({u a;:fﬁ'r‘ra t__r:l_-':.ﬁ 4.-:;%0'11 _[
Detailed Report: J -

A T0 Sivwe Jﬁ{m(ihmr tiom f:-i PQI bl fbafrrawjfm !
e Le,bm gmcj ule/{,{,me .Spf«am-p,s 1
4<% ‘?pmzm'{f MMME‘J&R acra0ry 1R PULLN’:-FH
Ry tmﬂﬁmm; soretaiat a Lot 'éiee, SCZGM.E_ ﬂme-:miq
fon the rMu Sectzom o) the u:a:ue,@ (;,Emﬁ_‘
%‘&,J L:'f-J LY 1 : &&9@:@ 7 |

LC&”Q-,.U{. 2 (e (Jn:r-e .

P@ng?m&:_
& glml,t rpaniton 1 st bation r:;{ Prgions |
every -ﬁ-.m-{ﬁ i&?% U'L,@ggzg
4 Sholl  raw  corh a-m-/ [ssue TR Lz;:ﬂﬂﬂtj-}e
aﬁﬁ%»\‘l:ﬁm1 ﬁbfﬂlg frrxcnﬂ":ﬁ '

D rauing ‘i’."m’/ﬂy}wm:/ O] <HC. -

—_—

¥ V52 Phima

¥ VR VLR vggfﬂ/rm

4 VR Aasana chﬁJ/wJ

vy Sp bl Shoe




S T WM MV e ¥®e UUV??UW??W#‘E’#{{{,{

Student Nelf Evaluation of the Short-Term Internhip

Student Name: & Registration No Pﬂ| b faso ’- O / \ ,‘- 212 ponafot 2o o
Term of Internship: From h{;!!l'u 20 { (%) / T A

Date of Evaluation:

Organization Name& Adidress: ‘ﬂft’]‘ﬁrl 1.‘ L Lriy [' ( r”"w: > *l“ )
Name & Address of the Supervisor N 2 ﬂﬂlﬂti ] h’"’fj i :4 u 11:' pf’r ﬂﬂ )
with Mobile Number: 2 /

! L 2

Letter grade of CGPPA calenlation to b provided
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14) Adaptability to organization’s culture/policies

Slgnﬁﬁr;r uﬁﬁl ﬁﬂlﬁﬁ;f#

o S (V3RS 70 ) T Y RESSAS SRER ST I

S Y 1 b e ik FE

) nk st bah



Evaluation by the Supervisor of the Intern Organisation

Student Name: & Registration No: kﬂ”; ' aJ'rCLfEE.-S L\_’
Term of Internship: From ;'E’UE/EQ.LE To 3&'3}0"?'}20 Jix
Date of Evaluation:

Organization Name& Address: ,ﬂfj)«m HLI.?-?. C ro» Efa CJ a)
Name & Address of the Supervisor N . A 5 [ﬂ )k ,d E!'.C.Jﬂ- [ UL%)
with Mobile Number: - nJ!-chj '

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scale: 1 is lowest and 5 is highest rank
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.
To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation - 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

Page No:
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Real Time Technical Skills acquired.
Managerial Skills acquired.
Improvement of Communication Skills.
Team Dynamics

Technological Developments recorded.

Page No:



Name Of the Student: IG::'L-U Tfmﬂ-{(%[«.

INTERNAL ASSESSMENT STATEMENT

Programme of Study:
Year of Study: 9023

Group:

HPE

Register No/H.T. No: 2/22-00[© 5 303!
Name of the College: (- P C (H Eli-?j skLlH

University: PDa'- B ¥- Amﬂ'ﬂ ltan

SIL.No Evaluation Criterion Maximum Marks
Marks Awarded |

1. Activity Log 25

2, Internship Evaluation 50

3. Oral Presentation 25

GRAND TOTAL 100
Date: Signature of the Faculty Guide
Certified by

Date: Signature of the Head of the Department/Principal
Seal:

Pﬂ.gﬂ MNo:
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

Ind. 3rd. 4th and 5th floors, Neeladri Towers. Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur. Andhra Pradesh, Pin - 522 503
www.apsche.ap.govin




