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P = 1 H
lease read the detailed Guidelines on Int

[ Instructions to Stu dcntsJ

ernship hosted on the website of A’ State

Council of Higher Education hltpszf/npschc.ap.gnviin

10.

11.

12. Be aware of the communication culture in your work environment. Foll

It is mandatory for all the students to complete 2 months (180 hours) of short-

term internship either physically or virtually.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and

processes by interacting with the people working in the organization and by

consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the

intern organization.
While in the intern organization, always wear your
If your College has a prescribed dress as uniform,

you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity
done and /or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
2. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career

College Identity Card.
wear the uniform daily, as

SLCCEeSsS.
Practice professicnal communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening

skills.
ow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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; _S-ENever be hesitant to ask questions to make sure you fully understand what
. youneed to do your work and to contribute to the organization.

14 Be regular in filling up your Program Book. It shall be filled up in your own
: ,11-1-- - handwriting. Add additional sheets wherever necessary.

23 15 At the end of internship, you shall be evaluated by your Supervisor of the
' intern organization.

S 16. There shall also be evaluation at the end of the internship by the Faculty
. Guide and the Principal.

A 17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization,

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are -the

ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
Sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

S“EEEE Hve contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

- Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on whal kind of skills the intern

—
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ACTIVITY LOG FOR THE FIRST WEEK

Dgy Brief description of the daily ) Person In-
Date activity Learning Outcome th“rgE
ignature
T have otned i | Iale obseived thel~
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WEEKLY REPORT

WEEK -1 (From Db..ccccaremenes £0 Dleosersssssares )
DHHH\FE of the Adivity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK
D;y Brief descript?nf‘l of the daily —— FE;T: In-
Date activity Signalf:;e
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WEEKLY REI'ORT
WEEK =2 (From Dl....connen to D)
Objective of the Activity Done:

Detailed Report:
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Day

Date

ACTIVITY LOG FOR THE THIRD WEEK

Brief description of the daily
activity

Learning Outcome

Person In-
Charge
Signature
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WEEKLY REPORT
WEEK -3 (From Dl.......cooneens 10 Dboceie sensiesess)
Objective of the Activity Done:

Detailed Report: .
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ACTIVITY LOG FOR THE FORTH WEFK
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WEEKLY REPORT

] I
WIEK « & (From Dt i

Objective of the Activity Done
Detailed Report
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ACTIVITY LOG FORTHE FIFTH WEEK

D:t}' Hriefdescrifs::s;;flhednily R— rg::?;n_
Date Signature
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WEEKLY REPOIRT
WEEIK =5 (From D I b P e

Objective of the Activity Done:

Detailed Report:
|Ale have - atlotmea in the blood Sﬁmp.{f
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ACTIVITY LOG FOR THE SIXTH WEEK

& | bt description of the daily | 1 o3rning Outcome P“éf.ﬂgl“'l
Date AEthvICY Signature
T Ialad allolled | T have -Obsolire]
Day-1 |4 e C?iia;f:fd Cocdell ~|re ffmcfﬁm W
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WEEFKLY REFORT

WEEK =6 (From Do (T30 | N )

Objective of the Activity Done

Detailed Report:

—
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b

4 CHAPTER 5: OUTCOMES DESCRI PTION

’ Describe the work environment you have experienced (in ferms of people interactions,
Jacilities available and maintenance, clarity of job roles, prntnﬂﬂ{s, procedures, processes,

i discipline, tine management, harmonious relationships, socialization, mutual support and

r teamwork, motivation, space and ven tilation, etc.)

“The fﬂ{tﬂméh?p InLosiie €N Iment s Oue
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Describe the real time technical skills you have acquired (in lerms of the job-
related skills and luonds on experience)

“lhene ane mnrj Lechuical Avits ST
'l’l&\f{" Jlf‘?ufmrcf 6C.1F£‘-m 1his  medical ?ﬂ{r?mf,br;‘r;‘ ]
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
Competencies, gonl selting, decision making, performance analysis, elc.

“These are ofso Some  rang gestcal  Skrns ’
r-—. & o : o )
L have ONERTTAY ed fon thes (n {"1—‘””5’-'“/3 ; j: ,fe{y,rwcj

I’LO(.D ‘tO ‘C/bbe({'{!‘ffléf Il:[f‘(il.f'J 'Cﬂla‘f'ﬂv PCE}OJE‘ Del{fxfﬁf’)fn(?
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wih  Stedpect +o Hme

d
and  we alt Qcied a4
O Leader .and hatuer el R T

A Lcally . (ale -'Cﬂnuugg{ oy W0tk place cottune

0o Productive -use Of +fme.
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Describe how you could improve
mprovement in oral comtmnication,

confidence levels while commancating, anxiely management, wnders

understood Iy others, extempore speech, ability to articulate the key points, closing the
conversalion, mailaining nicelies and protocols, greeling, thanking and appreciating others,
ele.,)

your communication skills (in ferms of
written commuiention, conversational abilifres,

tanding others, getting

Iale  haye
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.

Oun €y phival  frore {J[ Specinlisasing, and
Odvauced HRealth: (ode \Lf_df-uf{ﬁj-;; df!’fﬁwr

The  hest treatrnent  Quttere for &acl, Ptiept
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Dexcrlbe (e technologleal developments you have obrerved and relevant to the
Subject area of trabidig (focns o dightal techmologlen selevant to your job role)

e (ﬁtnl;‘r?mrru'nf ot Taeen o h::’rf Ll’r*p
#

(N l'tn'wl‘;[rnwn[('er (echu ”r”f]{'f (n caedicaf 'rft{ Hem
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CQIte coedf Sﬁ.ffﬁ-furfpd

expensive  with -modwin *IF(F’”G{‘@'{OC@P clevice
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Student Self Evaluation of the Short-Term Internship

Student Name: e rlan b Hadilanka Registration No: 2\22-0¢10 53,[::. "o
Term of Internship: From: To:
Date of Evaluation:

Organization Name & Address: Syikaleuder RIS L‘-“P"h"{ 7,

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

Interactmn abi]:t}r vuth cnmmumtv

TS TS,

ositive Att:tude.ffh_'.:d‘u;ifi_ e ARl

6 Self—conf:dcnce

12 Time Management

tnndmghmw___‘__ly.
Achu-vc-mvnt of Dumred Outcomes

Signature of the Student

Date:
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Evaluation by the Supervisor of the Intern Organization

Term of Internship:
Date of Evaluation:

Organization Name & Address:

with Mobile Number

studfﬂlﬂimr: [\.}r-lf'ur.h L ‘_""H*i*l*f‘f‘

Registration Nn: 211 1 300 o2

From: To:

A F ]
- - oy ['1- iay
Grvaslam Pt Lty A

Name & Address of the Su pervisor

10!

Please rate the student’s performa

nce in the following areas:

Please note that vour evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1is lowest and 5 is highest rank

4 Interartmn a!:ul:ly w1th mmmumty 1 2 3

Self-cnnfzdunre

Work Plan and orgamzahnn

A T g T

8

14 Acluevement of Desired Outcumes ] 2 | .3 4

RALL PERFORMANCE

N P N Y e —r e _.J

Dr. C. BHA Prm KASH
Regd.No. 18177
Civil Surgeon R.0.0O
Govt. General Hos il
SRIKAKULAM

*".H' ! ' 3 U rindE
= »

*"' W '} Signntnre of the Supervisor

mr GLm:ml Hﬂapllnl
lam-532 001 (A.P)

1‘:»;_345







EVALUATION
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student's Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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b. Real Time Technucal Skills acquired.

¢ Managenal Sialls acquired

d lmprovement of Communscation Skills
¢ Team Dynanus

f Technologaal Developments necorded

=
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‘ MARKS STATEMENT
(To be used by the Examiners)



INTERNAL ASSESSMENT STATEMENT

Name Of the Student: HeHawmb Mo koutba

Programme of Study: ﬁkmcﬁumiu\a ot Hedical lepert e et
Year of Study: 92023z

Group: R.Cc  (mp&)

Register No/H.T. No: 2122 00\DS 30y 0

Name of the College: Crw\yt d*‘—a'rfe (%ul!c&g (e ) 5 R NN V]

University: py 1y, A bed k=) Un‘mw——_r.?ta 4

SL.No Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 25
Internship Evaluation 50
3. 'Oral Presentation 25
GRAND TOTAL 100 -
y
P Date: Signature of the Faculty Guide
y Certified by
P
"
" Date: Signature of the Head of the Department/Principal
_ Seal:
=
-

_—

hs S

Page No:



i e e AR

(1R
LB Fi g,

(i)
%’u &

g mind

Fang3

ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in




