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[ Instructions to Sludcn@

Please read the detailed Guidelines on Internship hosted on
Council of Higher Education httpsy/apsche.ap.gov.in

1. It is mandatory for all the students to complete 2 muontl |
term internship either physically or virtually.
2. Every student should identify the organization for intern
with the College Principal/the authorized person nominaled
3. Report to the intern organization as per the sched ule given
must make your own arrangements for transportafics
organization.
You should maintain punctuality in attending the internship
is compulsory:.
You are expected to learn about the organization, policics, pro
processes by interacting with the people working in the vroon b
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and
intern organization.
7. While in the intern organization, always wear your College Iden
. If your College has a prescribed dress as uniform, wear the vl
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College.
creating a WhatsApp group with your fellow interns. Post -
done and/or any difficulty you encounter during the internsiv
10. Identify five or more learning objectives in consultalion 1
Guide. These learning objectives can address:
a. Data and Information you are expected to collocl abou!
organization and/or industry.
b. Job Skills you are expected to acquire.
Development of professional competencies that lead |

L

“o

o

o

o

success.
11. Practice professional communication skills with team mueniber

and your supervisor. This includes expressing thou ghts an:
through oral, written, and non-verbal communication !
skills.

12. Be aware of the communication culture in your work cutivirain
and communicate regularly with your»supervjsur to provide i
progress with work assignments.

vol sl O o
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o 1% Never be hesttant to ask questions (o make sure yor i
' you need to do your work and 1o contribite to the org i
O 14, Be regalar In (illing up your Program Book, T ahall b fille
" handwriting, Add additional sheets wherever necessary
_ 15. AL the end of internship, you shall be evaluated by o
o intern arganization,
R 16. There shall also be evaluation at the end of fhe it
-
Guide and the Prineipal,

o 17. Do not meddle with the instraments/ eguipment y o vioes =
o 18, Ensure that you do not cause any disturbance 1o thiee veggla
' ~inlern organization,
v 19. Be cordial but not too intimate with the employecs of fe
R and your fellow interns,
. 20. You should understand that during the internship progyror '
v ambassador of your College, and your behavior durin: ! .
'3 programme is of utmost importance.

21, If you are involved in any discipline related issues, vou vl L
v from the internship programme immediately and disciplino
) initiated. _

22. Do not forget to keep up your family pride and prestige of your
w9
o
o RN . ;) Jae—_
N
5
v
o
3
9
Y
=
9
7
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Student’s Declaration

I D._Santho g ~a student of 9 wmnlnA wilevnmbp

. ‘ i
Program, Reg. No. gr20016 6200 5 of the Department ol -_-Avw,f h mﬂ ('L!W‘”* J

B ' (1 nlerns!
College do hereby declare that 1 have completed (he mandalo o
: Namwe
from to in

. i i Tacitiv Civicdenvin
the intern  organization) under the Facully (i 1|

iwbrnetd

(Name of the Facully Guide), e

Aﬂmall’;hm.LLﬁ.miAha«_/ Crauk .LQeTu C_o!.L-Er,( Men) SELM
(Name of the College)

!

(ng”f.’””'t' aaired Dt}
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Official Certification

This is to certify that D.

' ’
sanlthoch

the student) Reg. No. 812100166200 ¢ has completed 1 /|
ﬂwié‘: el al (Name  of the  Inlern ()1

sachival s rorm (Title of the liternsly

f

supervision as a part of partial fulfillment of the requr
Degree Of Tﬂ!{ Lb'.l"n'r"’f I,IHJ it | il"l ”1('

Gyt C"J} WL th‘r-j-r ¢ (Name of the College).

This is accepted for evaluation.

S L L &6 €€ 66666 6 v W

(Signatohy Twitli Liai: 5
Panchayat Secreiary
Dusi Panchaya

Endorsements amadalavalase |

Srikakulam Dist.
Fagiify Guide

|

i Hﬁ%’ém

3 Q

= \/C?J%JLE\
nn - T

=

_ PRINCIPAL |
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Certificate from Intern Organization

This is to certily that __ D Canbivoch

Reg. No2l22goiskr00C  of _fuoul f.{_"!? "L (,,[{”;,
L

College) underwent internship in __Sacl Ll'_m'[ﬁ_&v P

Intern Organization) from lo

The overall performance of the intern during his/her internsbi

(Satisfncld?’y/ Not Satisfactory).

Authorized Signatory
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, CHAPTER 1: EXECUTIVE SUMMAIY

Q The internship report shall have only a one-page executive s

2 five or more Learning Objectives and Outcomes achieved, a bricl !

3 sector of business and intern organization and summary of all the o

3 the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGAN [ZA
Suggestive contents

. Introduction of the Organization

. Vision, Mission, and Values of the Organizalion

. Policy of the Organization, in relation to the intern role

. Organizational Structure _

. Roles and responsibilities of the employees in which the it
Performance of the Organization in terms ol lurnov:
reach and market value.

G. Future Plans of the Organization.
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CHAPTER JINTERNSHIP PAR
Descripti » Activities/R
escription of i .h.ilwln's,/I\:'s,mm::fhr'.'r'fir.-: - the Tlern Oveani-ation
which include ils of ,
uch shall include - detailg of working conditions, weekly work il
md lasks performed. Thi »
and fasks performed. This part could emd by reflecting on what Lind

acqu ired.
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ACTIVITY LOG FOR THE FIRST WETK

—

Dsc':)’ Brief description of the daily Learning Outeon
Date activity aning '
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WEEKLY REPORT
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Detailed Report:
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ACTIVITY LOG FOR THE SECOND WI'LE

Day . o .
& Brief dcscnpt}u.n of the daily Learning Oulcon
Date activity
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