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ﬁ An Internship Report on

unrlfﬁm n:g 091 Lt mﬁ”ﬂr( QQ(‘Q«;\IOQ,&%)’HM
J T

(Title of the Internship)

Submitted in accordance with the requirement for the degree of

Bse " mcAac Y

Under the Faculty Guideship of

(Name of the Faculty Guide)

Department of
4@0%1 ;mr/ /“/m,,;/.ﬁy

(Name of the College)

govi. <lagou, S“bmmwcwj - Soulleatelae

C)'I UMM | Ty i)
(Name of the Studen

Reg.No: 2,]:22;)““ 6 2!}_0(

Department of
_4«;_44’@/ o ﬁbﬂ A Fern s
J O;T\'
(Name of the College)

§oud dogoe - Colllage -(uir) Souika
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[Jnsi—ructiom to Students ]

MNovare i E v . -
Please read (he detailed Guidelines on Internship hosted on the website of Al Stale
Council of Higher liducation hitpsy/apsche.ap.gov.in

1. Itis mandaltory for all the students to complete 2 months (180 hours) of short-
lerm inlornshi]‘: cither physically or virlually,

2. Livery student should identify the organization for internship in consultation
wilh the Collegpe Principal/the authorized person nominated by the Principal,

3. Report to the inlern organization as per the schedule given by the College. You
must make your own arrangements for transportation (o reach  the
organizalion,

4. You should mainlain punctuality in altending the internship. Daily allendance
is compulsory,

5. You are expected to loarn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulling the supervisor attached to the interns.

6. While you are altending the internship, follow the rules and repulations of the
intern organization,

7. While in the intern organization, always wear your College Identity Card,

8. Il your College has a preseribed dress as uniform, wear the uniform daily, as
you atlend (o your assigned dulics.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns, Post your daily activity
done and/or any difficulty you encounter during the internship,

10. Identify five or more learning, objectives in consultation with your Facully

1 Guide. These learning objectives can address:

a. Dataand  Information  you are expected  to o colleet aboul  (he
organizalion and/or industry,

b. Job Skills you are expected o acquire,

¢.  Development of professional compelencies that lead to fature career
SUCCCSS,

I'L Practice professional communication skills with team members, co-inlerns,
and your supervisor, 'This includeg expressing thouphts and ideas vl'l'm'li\'t'l_y
through oral, writlen, and non-verbal communication, and ulilizing listening,
skills,

12, Be aware of the communication culture in yourwork environment, Follow up
and communicate regularly with your SUpervisor 1o provide updates on your
progress with work assignments, '

Page No;



13. Never be hesitant (o ask questions to make sure you f.U”)" understand what
you need to do your work and to contribute to the orgam%atmn. . i

14. Be regular in filling up your Program Book. It shall be filled up in your ow:
handwriting. Add additional sheets wherever necessary. isor of e

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern Organization. . :

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal. )

17. Do not meddle with the instruments/equipment you work with. o

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization. -

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns,

20. You should understand that during the internship programme, you are 1}1@
ambassador of your College, and your behavior during the internship
programme is of utmost importance. )

21.1If you are involved in any discipline related issues, you will be‘mmdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

-<<@>>—
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Student’s Declaration

L -T‘\'\' it ol a student of _ [=- SC‘—MCAC'_,
Program, Reg. No.212.20¢1€6 200 6 of the Department of ,éfu -._Z;—L(n [ //’ $3) vl

~

College do hereby declare that I have completed the mandatory internship

forc Vc‘u Difas
from /2023 to “50/ in EQ,_” ﬁggj Ubrex Q%:021r00 (Name of

the intern organization) wunder the Faculty Guideship of
(Name of the Faculty Guide), Department of

(Name of the College)

(S: a;;/ \\O\Zcﬁ
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Certificate from Intern Organization

This is to certify that (ZTUIM\W]:CI 1 y gujgg—_l [ ¢ (Name of the intern)
Reg. No_21270015 ¢ L0066 of ggﬁm%ﬁg_dﬂnﬁg_é e,gN me of the
College) underwent internship in [A(ADQ«O_UAMM n20ne cacf m/ﬂ(Na?#’eh of the

Intern Organization) from to

The overall performance of the intern during his/her internship is found to be

e
(Satisfactory/Not Satisfactory).

\\D\WO

Authorized Sig eal
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CHAPTER 1: EXECUTIVE SUM MARY

The internship renar . ;
¢ nternship report shall have only a one-page exceative summary. 1t shall include

five or , o i ; i fo
¢ Or more Learning Objectives and Oulcomes achieved, a brief description of the

se Y 31 3 : . . T
¢ctor of business and intern organization and summary of all the activities done by

the intern during the period,
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

-Suggestive contents

FTBODOW>

G.

Introduction of the Organization
Vision, Mission, and Values of the Organization
Policy of the Or ganization, in relation to the intern role

- Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Or ganization in terms of turnover, profits, market
reach and market value.

Future Plans of the Or ganization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - detajls of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired,
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ACTIVITY LOG FOR THE FIRST WEEK

T I
Da Person In-
&Y Brief description of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT

WEEK -1 (From Di.ueiussi 80 Bissunssaices )
Objective of the Activity Done:

~

Detailed Report: W ,J&JA{UJ%A_ QWLM ﬂ/\ml 1\
QQ\MLH&AMd - By A -\[eimw%\t&li'
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~ ACTIVITY LOG FOR THE SECOND WEEK

’\I\
Day ) ) Person In-
& Brief description of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT

WEEK =2 (From Dt....c.eeviereens 10 Dbeuneseranenen)
Objective of the Act ivity Done;
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ACTIVITY LOG FOR THE THIRD WEEK

———e
D;Y Brief description of the daily Learning Outcome Pglslzj-lgim
Date activity Signature
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WEEKLY REPORT

WEEK -3 (From Dit............... t0 Dt....u..........)
Objective of the Activity Done:
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Day
&
Date

|

Day -1

Day-2

Day -3

r\_\

ACTIVITY LOG FOR THE FORTH WEEK

Brief description of the daily
activity

Learning Outcome

Person In-
Charge
Signature
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WEEKLY REPORT
WEEK -4 (From Dt.......coersee 10 Dhbuevaesereenness)

Objective of the Activity Done;
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ACTIVITY LOG FOR THE FIFTH WE

EK

SN B
Person In-
Dgf:;y Brief dcscrilztig? t;f the daily Learning Outcome S?gl:;l‘tiie
Date
3
TYpy of gwmmmf toeldors fn Hu N“QL
Day-1 | yyeldore - sclamy £a | pounvoduy Louot, V
n e digilai iy [ o olidivg
wel fosu. CDJLQMMJL‘;?‘ Pﬂnwuc( O Cuufiod Q
Day-2 | s %—‘m\"\ 102 ~roLy tn ‘}'LMZFW" ?

Day -3

Lidd nipsid 1 - wobed |
goraun - Uuo. sfouml

wlaf 17y Ao cuftod et bou ol

Day -4

€ ~¥ye M@Wffﬁ
oLk ftus Wﬂgﬂﬂ -3 S
/d\,oou 'g*[ﬁﬁfﬁ‘ﬁﬁﬁm

Day -5

(% -4 w0l din
g{ Q,Qﬁ%lo LUJ]”:H ol

Day -6

Ll}&.i\{l&jx& AL "USQL

o A v/ [

Page No:




WEEKLY REPORT

WEEK -5 (From Dt....coeerusnenee 10 DU
Objective of the Activity Done:
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ACTIVITY LOG FOR THE SIXTH WEEK

Day ) o ) Person In-
& Brief descnpt}op of the daily Learning Outcome Fharge
Date activity Signature
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WEEKLY REPORT
WEEK = 6 (From Dt....ceuceeunens t0 Dt.reenecessnssane )

Objective of the Activity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (i feriis of people interactions,

Jacilities available and maintenance, clarity of job roles, protocols, procedures, processes,

fISC'PZWE: time management, harmonious relationships, socialization, mufual support and
eamwork, motivation, space and ventilation, etc.)
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‘;
‘

i i terms of the job-
Describe the real time technical skills you have acquired (in ferm of ]
related skills and hands on experience)
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- i ' ming, leadership,
Describe the managerial skills you have acquired (in ferms ?é; ;;I!m f}”pg;ouenfgnf f;;
leam work, belaviour, workmanship, productive use of lime, weekty 11

compelencies, goal selling, decision making, performarnce analysis, etc. Mmj
[
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n skills (in ferms of

Descri . i i
scribe how you could improve your communicatio
conversational abilities,

tmprovement in oral communication, written contmunication,

confidence levels while communicating, anxiety managenent, understanding others, getting

tmd’erstooff by others, extempore speech, ability to articulate the key points, closing the

;‘;"' ”)’f’f'sm' ion, maintaining niceties and protocols, greeting, thanking and appreciating others,
[
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!)L seribe how could you could enhance your abilities in proup discussions, parlicipation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have sbaervallian LACIEVAE 58

subject area of training (focus on digital technologies relevant to your job role)
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Student Self Bvaluation of the Short-Term Internship

Registration No: 2\ 2L T OV L 200 G

Student Name: G\L) MN{\A; , DOY \Imc.l\,\g_\,\q

Term of Internship: From: Fo:

Date of Bvalualion:

Lbesns co.cdd jO\
Organization Name & Address: E)\/\D% Oulo AL %OI'OLLWO“ Va y’m"‘ :

Please rate your performance in the following arcas:

Rating Scale: Letter grade of CGPA caleulation to be provided

i Oral communication 1 2 3 4 (R S

2 Wrilten communication 1 2 3 4 _ 5_

3 Proactivencss 1 2 3 ARG

4 Interaction ability with community 1 2 3 4 5_

5 Positive Allitude 1 2 3 4 5

6  Self-confidence 1 2 3 4 5
- Ability lo learn . sl . 2 3 155 4 S

8§  Work Plan and mblunmlmn 1 2 3 4 5

9 _ PlDbe‘ﬂOl‘ldIlHll’l Siel - 2 = 3 ”4 Han)

10  Creativily 1 2 3 A 5
”1:1 : thhly o[wmI\ done l : I_ 2 _ 3- 4 i 5
12 Tinte Management 1 2 : 3 4 5

1 13 '.IUndmst.mu:ln't,gr the Commumty I 2 _ 3 4 T 5
| I14_ Achievement of Desired Oulcmm.s i1 2 i 3 '4 ) 5
B E T OVERALL PERFORMANCE e SR ene G s 1o St TR RSt

(=g

Date: Signature of the Student

Page No:
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Evaluation by the Supervisor of the Intern Organization

Student Name: G‘U N\M‘\C‘:J DUJY\}‘Ocl [kq:n 0. Registration No: 92{ L2LO0I§ 2006

Term of Internship: From: To:

Date of Evaluation:

Organization Name & Address: B\/Vg%'o-ﬂﬂ % S&-Cf/“v g

Name & Address of the Supervisor
with Mobile Number
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2 W1 1tten commumcahon

4
5 Positive Attitude
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Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student's self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

J

AR R s s R s

OraJ. commmucahon

iy
|

I ECRINERCRING

1

.
Inte1acl10n ablhty W1th coxmnumty . S

1

Self-conf1dence

1
i
i
1
|
1
|
|
|

T

7
8 Work P}an and orgamza’uon R 1
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12 Time Management R
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14  Achievement of Des:red Outcomes 1 !
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Gmma Panchayat
Page No: BHOGABENI
Kanchill (M), SKLM Dist.



INTERNAL ASSESSMENT STATEMENT

Name of the Student: GU Mmicl |°, D(A.‘T:j Uclff\num

Programmer of Study: D W 7
BSe. 1 Yoo ™ meac

Yearof Study: 2092 - 20 'L\1

T

Group:  [B3g. ‘\M.CA C
Register No/H.T.No: 2122001\ S (L2006

Name of the college: 90\/-]— C\nﬁ?‘ll-\ (_&LLULJ& &\;MMM'\ CM@-\‘\)

University: DR. BR AMIOQAKQ_')‘ ua Nen s 11}’(\1 .

SLLNO | Evaluation Criterion Maximum marks Marks Awarded

1 Project log 20 r Lf

2 Internship Evaluation 30 r9£f

3 Report 25 2- |

4 Oral presentation 25 | Q

5 GRAD TOTAL 100 =

CZ%&/
(-]
pate: 2% [19 / 2012 Signature of the/Faculty Guide
Certified by

Date:

Seal: Signature of the Head of the Department/Principal
_ .~ PRINCIPAL
fiovt. Degree College (Men)
SRIKAKULAM



Official Certification

This is to certify that GOMM?[O” ; QD ,(Dg'/{) n//qﬁm (Name of
the student) Reg. No. 2]1‘160[;‘6‘2 006 has completed his/her Internship in

Btuﬁ%cdm L Gouma SQQﬂ/iwfﬁm';?E' of the Inferm  Organization)  on
)

x‘-uw\c Lo c..fr- Q2 LChaate SGe Qaf\m ﬁ}(ﬂfiﬂe of the Internship) under my
L) U - A

Supervision as a part of partial fulfillment of the requirement for the
Degree of TRH.qc¢ f MCA-Cj in the Department of

SBV"‘ ‘%}Q‘u%u (:Eﬂeﬁz (’ MhJ(NaHIc of the College).

This is accepted for evaluation.

’

Grama Panchayat

Kanchili (M), SKLM Dist.
3%5—55 2~
Faculty Gujde '

Head of the Department

Principal
.~ PRINCIPAL
Govt. Degree College (Mon)
SRIKAKULA

Page No:
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-toiday activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

Page No:
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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