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Please

( Instructions to Students ]

read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education httpsy//apsche.ap.gov.in

7.

10.

11.

It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the

organization.

You should maintain punctuality in attending the internship. Daily attendance

You are expected to learn about the organization, policies, procedures, and

processes by interacting with the people working in the organization and by

consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:
a. Data and Information you are expected to collect
organization and/or industry.
b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future carcer
Success.
Practice professional communication skills with team members, co-interns,

about the

and your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments
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Certificate from Intern Organization

This is to certify that Shvua A MATHT X0 (Name of the intern)

Reg. No202100(p Stoti| of ok - despree Ulbeyy (FefName of the
College) underwent internship in Txeddle PUCe.  (Name of the
Intern Organization) from 12 =12 =21 to 18 —01-2 1

The overall performance of the intern during his/her internship is found to be

=i o) (Satisfactory/Not Satisfactory).
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business and inter organization and summary of all the activities done by the intern
during the period.

Dundeqy Hy G- il Mdeglap at L
Picblie police, Sepatrent, T ailiciad fvend
lessiady shhjeetier=g P Fioed tagledsg s —
bt oo avd Requllimg . Doveloped el i,
Nablie roveto et and cmie| oy PIS
C\W\— ~Need Mg,h,} AWexludy| God @&WL\F
£ alyo S =d prethide. S Peiate 1y clle.buo,
od cddverivy thablic. (deldsy [ ovcd jPiiad
My Gameniolisn aed Wi Pevirnel  plis
6\:5 WP Prepoed pe 491 A Gonvisa e
S tovsretond— 4d b0 b eimas
Providdy pelikle enpeiontay, ooy boolos

Page No



’
-

CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

A. Introduction of the Organization -
B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure
E. Roles and responsibilities of the employees in which the intern is placed.
F. Performance of the Organization in terms of turnover, profits, market

reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK 1 (From Dt.L%:/1d 22 to Dt. 12222,
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE THIRD WEEK

& Foodibde Seen G 298) &
o Brief description of the daily | [ oorning Outcome Pe&i‘;’r‘;: )
Date i Signature
2|2 far] WS Houde ATy |2 Lewvwed
Day-1 | (Gk<ll~C Repnal Ol b Sl
Movdur IO ywalL
230 J2a] |\ — Jupovteomte  |T mmwﬁ 9@:
Day-2 | . p.— PAL i Voo b SV J
WQAAM et PID heny J
o
Bl o tein hawwe |8 Leaw Red é
do = Podve Waprny —p—>=
v N RAD RSy ¢
el BT g T
Day-4 | W= R9b R Ab ey |
Wiz 1aew rewn fod a2 Lemmsd
Day-5 | € arua o ib Renng A/ 1O
-Adery worn TLod Ce
, o & 24 b
Day -6 vAele Ryl .l @ Lavnne g4
e R |

Page No




Ll

WEEKLY REPORT
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ACTIVITY LOG FOR THE FORTH WEEK
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
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N ACTIVITY LOG FOR THE SIXTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SEVEN WEEK
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ACTIVITY LOG FOR THE EIGTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE NINETH WEEK
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WEEKLY REPORT
WEEK -9 (From Dt 8[L[2 3. to D 11/2/2)
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ACTIVITY LOG FOR THE TENTH WEEK
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ACTIVITY LOG FOR THE THIRTEENTH WEEK

Brief description of the daily
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ACTIVITY LOG FOR THE FIFTEENTH WEEK
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Evaluation by the Supervisor of the Inten

Page No




Term of Internship: From: | —|Z -2 To: 8 —03-20217

Date of Evaluation:

Name & Address of the Supervisor
with Mobile Number UW NM“

StudentName: QAvi A HUATHZIYN Registration No: 7202 2ooll 0 5 00U

Organization Name & Address: T ~=AARC |15 (- Ce do ettt (v loadede

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 11is lowest and 51s highest rank

i Ol B i st St
2 Wﬁt&ncon#niﬁrﬁcatiol 1 2 3 4 o A
4 In;veracﬁ n ability with community 1 2 3 4 o 5
5 Positive Attituc 1. o 3 4 3
6 1 2 3 4 5 o
7 ol o 3 A s

8 | 2 3 4 5v
2 e 3 - 5%
10 1 2 3 4 v S

11 1 2 3 “ Sv
12 1 2 3 4 .. 5

13 ISR W gk
14 1 2 3 4v 5

2 1 56 b 4 5~
Date: 'M,D? ) 2{\’23 Sig g0 (hi‘gﬂlfpu\i.\ﬂl

qu'f-nT ~

RSN HANLISE D -
2 ARSI WS P g W
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STATE COUNCIL OF HIGHER EDUCATION F
(A Statuory Body of the Government of Andhra Pradesh) 2
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