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Instructions to Students

d on the website of AP State

detailed Guidelines on {nternship hoste

Please read the i
https;//npsche.ap.gov.l n

Council of Higher Education
1 * i ithe in V

1. It is mandatory for all the students to complete Semester internship either
Semester or in V1 Semester. ;
‘ IE : ip i ion

2. Every student should identify the organization for internship in t:(ms_ult.atta]l

with the College Principal/ the authorized person nominated by the Pl:l:lnapYo-u

3. Report to the intern organization as per the schedule given by the College-
to reach the

must make your own arrangements for transportation

organization. ; 2
4. You should maintain punctuality in attending the internship. Daily atte
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policies, procedures, and

about the organization,
he organization and by

5. You are expected to learn
working in t

interacting with the people
ttached to the interns.
hip, follow the rules and

processes by
consulting the supervisor a

6. While you are attending the interns regulations of the

intern organization.
ar your College Identity Card.

7. While in the intern organization, always we
wear the uniform daily, as

8. If your College has a prescribed dress as uniform,

you attend to your assigned duties.
9. You will be assigned a Faculty G
creating a WhatsApp group with your fe
done and/or any difficulty you encounter during the internship.
five or more learning objectives in consultation with your Faculty

uide from your College. He/She will be
llow interns. Post your daily activity

10. Identify
Guide. These learning objectives can address:
a Data and Information you are expected to collect about the
ization and/or industry.
-expected to acquire.

essional competencies that lead to future career

umcahon skills with team members, co-interns,
zineludes expressing thoughts and ideas effectively
0 1-verbal communication, and utilizing listening

ion culture in your work environment. Follow up
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ke sure vou fully unders
v Lthe orgamzation

Never be hesilant (o ask questions Lo 1m
n your own

vou need to do vour work and to contribule ke
1l be filled up 1

Be regular in filling up vour Program Book. It sha

handwriting. Add additional sheets wherever necessary

b 1 . }- y . o servisor ol the
At the end of internship, you shall be evaluated by your Supt

intern organization !
= i : . itered » Faculty
There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal
Do not meddle with the instruments/equipment you work with
f the

Ensure that vou do not cause any disturbance to the regular activities O

intern organization
be cordial but not too intimate with the employees of the intern organization

and your fellow interns
You should understand that during the internship programme, you are the
t

ambassador of vour College, and your behavior during the internship

programme is of utmost impaortance.
If you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be

initiated.
Do not forget to keep up your family pride and prestige of your College.

——— S e
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Kanchili Mandalam

Official Certification

Srikakulam Dist
D - .. -
o certify that ! (Name of
the student) Reg. No. 202 2 00(0S00 39 has completed his/her Internship in
Intern Organization) on
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(Title of the

HL.D schaol, KD Pw(Nanie
my

Cducation

supervision as a p

R&c (MPcs )
en)(Nanie of the College).

Internship) —under
he requircment for the
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art of partial fulfillment of t

in the Department

Degree of
DV{'s
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Certificate from Intern Organization

of the intern)

Reg. No202200I050032  of Govt. Deggec Colloge {rmen)(Name of the

College) underwent internship in ﬂpp <ehanl
Intern Organization) from )2-De€c- 3022 to | & - mot = 2023

00 pWiars  (Name of the

; This is to certify that _HFUPPONA Koshini (Name
T
-3
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The overall performance of the intern during his /her internship is found to be

sadisfactoxy (Satisfactory /Not Satisfactory).
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EXECUTIVE SUMMARY

CHAPTER 1:
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d, a brief description of t
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

. Introduction of the Organization
. Vision, Mission, and Values of the Organization

. Policy of the Organization, in relation to the intern role
1 the intern is placed.
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VITY LOG FOR THE FIRST WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION
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Describe the real time technical skills you have acquired (in fernis of the job-

related skills and hands on experience)
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of planning, leadership,

o

Describe the managerial skills you have acquired (in terms
teanmr work, behaviour, workmanship, prndnch've use of tine, weekly fmprovement in
;

competencies, goal setting, decision making, performance analysis, efc.

Skilly I have oucs pived sorn

N %] .
There ave Some Hechnical
A

-
O [l thic Intewnship. 1 sk
L‘-‘ l
K [ 9 have et OBOU-‘: hew {D p{,_a[ Imy knocochlﬁe 1109 . {e
4 how H Communica
1. I leaned

L‘ |
W) '( nts P¥actical Such o4 Meq{-gg’;n(?’) 9 leane
4 oske

J|'r'anc>l badll me(a-t’?&ng&\;p; Witk the people
| vands 2 on - cultwe
3 ool t’ucm/ C[e/?oj?yth’u?f’?z 0¥ 08 onisation hoy b o
\J ) ¢ —dr E
1A o Intem, I discovered i earenti el o b g
2 2 s 1ok 1 importance
S land open f Lleaning New Skilld. leaned ot
r 94 I Love Onc
; (J

J - N
b communmicate it teachey, headmaste

et et c

)
W
3 J C{C'Llé‘ﬂl— >
= | _ L , \ A
/jlg ,1( ;an Cmr.[ (,[?{ﬁr\tfr? {F(J H{UOC r-f: s ey f_|! fn’IPO K! On f : JZ AB
9 (] 0 | N,
9 _ , : | | ; S By --[’ he pPac l V€ an r*\ Ne C?OL 'T] Ve
exientiol to fake note ot bH0TA TAE 05T ' {
| \.S[’)h WP ] (e \ &\;in ﬂf} (20}{

I f

=
pointy Ar Lutwie. 4 leoned Tk
: e ot .]f,\Ul e

= v )y -
. -f—eecléo.c.! O mf?(m’m'rptj Poedlbock 1 ditticut

— |
; > - ) | ’
Lol Loave & S ﬁm‘,ﬁ; cont inMPoc L on rt/(_'} wy furwe

ond Succe

Page No



terms  of

your communication skills (i1
conversational  abulities,

Describe how you could improve
written  conynunication,
rstanding others, getting

improvement in oral communication,
antxiety nmanagement, unde

confidence levels while communicaling,
understood by others, extempore speech, ability to articulate the
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S
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Jdiscussions, participation

abilities 1n group

AL

Describe how could vou could enhance vour
niribution as a team member lead
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Student ‘&i;'iff,"amhm!m” of the

Term of Internship:

Student Name: [~ ‘L)D':-L\.lf‘l'l'
From: De¢= 12

Date of Evaluation:

Short=Term Iuternship

?1’1') ? To: ]R .

s )
Organization Name & Address: Map, p .K{'er) ! fP.P baclews peorcaw

Registration No: 10727 00\0SM*)

Na]pl\. 207 %

: ) ; s
Please rate your performance in the following arcas:

Rating Scale:

h b b e

8
9
10
11
12
13
14
15

Date:

Oral communication

Written communication
Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organization
Professionalisin

Creativity

Quality of work done

Time Management
Understanding the Community
Achievement of Desired Outcomes

OVERALL PERFORMANCE

Evaluation by the Supervisor of the Inte

t

o N 5 U 6 I S B S T L0 P O

b

= b

I~

[—
i~
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Letter grade of CGPA caleulation to be provided

LD B LD TR Lo RO

r\}-l’
e ) R

13

e
EN1AS N R S

R
1
o)

»

3 (4) 5
R )
] [,.‘ i ! 5 .
3 4 (5]
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Signature of the Student
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snchkili Mandulam
Srikakulam Dist

Student Name: ?'fl)[""f-\r'”-’

Term of In ternship:

f”h',l'uf;

Date of Evaluation:

Organization Name & Address: H.[. [/

Name & Address of the Supervisor : f""“/n” # i
with Mobile Number

bl
kanel, -’r Lrevsr

From: |9 DC¢

crlool

Hegistration )

Fie7
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[
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Please rate the student’s performance in the following

Please note that your evaluation shall be done indeg

evaluation

l\’almg Scale: 1 is lowest and 51s lli;_;]'ir‘

U"-L\WN

IS

Date:

Oral communication
Written communication
Proactiveness

Interaction ahfIil'\' with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management
Understanding the Community
Achievement of Desired Outcomes
OVERALL PERFORMANCE
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Internal & External Evaluation for Semester Internship

Objectives:

H\ph\t't‘ carcer alternatives prior to w.iuiuallon.

To assess interests and abilities in the field of study.
: - criti kills in the
To develop communication, interpersonal and othey/ critical s

future job,
To acquire additional skills required for the world of work.

R 1 full-ti job followin
To acquire employment contacts leading directly to a full-time job &

graduation from college.

Assessment Model:

L3

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.
The assessment is to be conducted for 200 marks. Internal Evaluation for 50

marks and External Evaluation for 150 marks
The number of credits assigned is 12. Later the marks shall be converted into

grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:
o Activity Log 10 marks
o Internship Evaluation 30 marks

o Oral Presentation 10 marks

The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern

Organization.

Activity Log is the record of the day—to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual membe:js within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvenient in the ansd e wonk

While cvaluating the student's  Activity  Log,  the Tollowing  shinll - Te

considered -
a. The individual student’s effort and conumitment

b. The originality and quality of the work produced by the iodividual

student,
C. The student’s integration and cooperation with the work ansi gy vl

d. The completeness of the Activity Log
The Internship Evaluation shall include the following components and based
on "r\'t‘t‘H_\' Reports and Outcomes |1 Yosceriplion
a. I'lv::criptiun of the Work Environment,
b. Real Time Technical Skills acquired,
€. Managerial Skills acquired.
d. Improvement of Communication Skills
€. Team Dynamics
b

f. Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: MUPPana  Polini
2
Programme of Study: Jong  Jenra jalermhs r)
Y : '
Gear of Study: 8 ¥d ! f"cuj\
OUR P (Rise
Register No/H.T. No; 202200 10§ 00 5 L
Name of the College: Giovennroend [');,‘_f},g.’(‘-:" e D”Oj\fh
L

Univ ity: )
niversity: p. Ry Arokedd ol (W'Uk":'l_y.')-j

Evaluation Criterion Maximum Marks
Marks Awarded
Activity Log ‘ 10
Internship Evaluation I 30
Oral Presentation ' 10
GRAND TOTAL L 50 ]
e == —
¢ / \
t}f\’l AN h
~ <= s f‘?/ﬂ‘—//z.a

Signature of the Facul

Date:
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EXTERNAL ASSESSMENT STATEMEN

N.l_mu,- Of the Student: p/. ,('{;r!.i l\;

Programme of Study: [png Jepn inlenngl }’ 4
Year of Study: o ,,/ Yy ‘I'.

Group: Mfrs (4 .rL.-]

Register No/H.T. No: 20220010500 7)
Name of the College

University: Ao be flal  tuonive 3. y

SLNo }[ Evaluation Crilerion
- .
[ L. Internship Evaluation

} i Vi 7 y € ViSO T
For the grading giving by the Supervisor of

|

| the Intern Organization

Vi\’d-\/ﬂ(‘ti _ e
( TOTAL _am -
| GRAND TOTAL (EXT. 50 M + INT. 100M)

Signature of the Faculty Guide
Signature of the Internal Expert
Signature of the External Expert

Signature of the Principal with Seal
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ANDHRA PRADESH
STATE COUNCIL oF HIGHER EDUCATION
(A Statuory Body of the Government of Andhra Pradesh)
2nd, 3rd, 4th and 5th floors. Neeladri Towers. St1 Ram Nagar, 6th B

Atmakur r"."J,\iangaJagiri (M), Gunur,
Www df

attalion Road

Andhra Pradesh Pin - 527 503
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