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| Instructions to Students |

Messr mead the deiwiled Guiddings on Inhonabip hosied om the wedwite of AP Stale
Cirred of Higher Education Witpsgfapscheap gov.in

r 5

"l

i b= mardatory for all the stoderts b complele Semesler mternship sither in V
Swittmester o in W Berbeister

Every sindent should identify the crganizabiom fof Inlemship i coraaliation
swith the College Principal/ the autherized person nominated by the Principal.
Report io the irtern organization as per the schedule given by the College. You
must make your opwe arrangemenss for  dreneporiabion 1o reach  the
ekjanization,

¥au shousd maintam pumchaslity m atbending the irdernship. Thaily attendance
i+ coenpalsory.

¥ing are expected to leam about the organization, polickes, procedures, and
pricessen b inberacting with the peaple working in the organization and by
comnsisliing the supervisor attached to the indenas.

While you are adending the imemship, follow the rules ancl regulations of the
brlern o gimiccation.

While irs thue inbern cogardzation, always wear your College 1dentity Card

If your College has a preseribad deess a5 undform, wear the umiform dally, as
you atiend to your mesigred disies.

You will be assigned & Paculty Guide from your College. He/She will be
ercating a WhatsApp growp with your felleny inlerns. Post yoor dasly activity
dome and/ or any difficulty you ercounter durirg the intermnshop

10, [dentily five or meore Raming chjectives i consaltation with pour Faculty

Cuide. These learning objectives cany addness
a. Dotn aml Information you are expected fo collect abaongt  the
organization and/or mdustry.
b ok Skills vou are expstiegd b aoguire,
o, Develepinent of professioral compelenoes thet lead bo future ot
sUONERS

11 Practice professional commusicateom skills woith team members, co-mberms,

ansd your superviser, This includes expressing thoughts snd sdeas effectively
throagh oral, weeitben, and non-verbal commamdcaticn. afkl uidizing listering
ukilla

12, Be awate of the comenianication culiurme in pour work environmesent, Follow up

arwd enenmunicate regularly with your supervisor to provide updates on your
progress with work assignments
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13, Mewer bie hesitand to ask questions b make sure you fully anderstand whal
Yol feerd to do vour work and o coniribaiie io the organization,

1. Be regular in lilfling up yoor Program Book. 1t shall be filled up in your own
handwriting. Add additional sheets whereves necessary.

1% Al the end of internship, you shall be svaluabed by your Supervisar of the
mbésm peganizabion

16 There shall als be pvaluation at the el of b jplemship by the Faculty
Cialde and e Principal

17 Do o mesddle with the irstruments fequipemind you work with,

18 Ensure that vou do not cause any disturbance o il reguolar activibes of the
TIECT T Mgmlrmm.

19, B cordial bul pat oo intimate with the smployes of the intem organization
and vour lellow mberns

M1, You should understand that durirg the Indermahip programme, yoo are the
ambassaidor of your College, and your behavior doring the internship
programinee is of abmost Emportanoe.

1. If you are involved in amy discipline related isuss, you will be withdrawn
fromn the Intemnship progranmme imevedisely and disdplmary action shall be
inathated.

29, Dy ot forget ti keep up pour family pride and prestige of your College.

Y
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Student's Declaration

L_tALASAN SopaTL i student of _ G0 TEEMASHID
Program, Reg. Mo, 2022001055023 of the Department of s T DESREE

College do hereby declars that | have completed the mandatory internship

from _J3jp2s. o el asdd  in -~  [Wame of
the intern  organiestion) under  the  Faculty Guldeship  of

oy a8 . pait E:ii:lﬂ iMamse of the Faculty Guide), Department ol
= 7

(Marme of the College)

Sigmartury and D)
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Certificate from Intern Organization

This i5 1o cortify that _ AL ASAN - SUsIL {Mame of de infern)
Reg. Mo_202200050033  of fidet. e cipefoamsy (Name of the
College) underwent internship in _CACHZIvALAYAS  (Naene of Ihe
Intern Organization) from |2 =2 02, o -0 -3013

The overall performance of the intern during his/her interrship is found to be

_ calidachpd  jmatisfactory/Not Satisfactory).

Jmn_-adw“ %L’ Phees

anchayal Secrelary

H;rprJ iy PranChe
Eihamimi {M}, BrlEk: jairty T8k
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Official Certification
This is to certify that _ MALASAM . SURLLL {Name of
the shudeni) Reg. No. 202200050023 has completed his/ her Internship in

J:Q.Lh.ﬁaehd_g.m_ (Nome of the Interm  Chrgamization)  on

—_ (Title of te [nfernship) under my

supervision as a part of partial fulfillment of the requirement for the
Degnmuf%m_hﬂwnepmntnf
&&dﬁuﬂﬂhﬁﬁ,@ﬂﬂfﬂmmf'&hrﬂﬂwJ_

This is accepted for evaluation,

{Figmmtory with Dite and Seal)
Endorsements
Faculty Giide HI_E—I’DQIME |
Fiead of the Diepuriment
Primeipal
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¥ CHAPTER 1;: EXECUTIVE SUMMARY
= The internship report shall have a bricf cxccutive summary. It shall include five or
= mere Learming Objectives and Outcomes achieved, a briet description of the sector of
_:-"' business and bern organdzation and summary of all the acivities done by the intern
i during the period,
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CHAPTER 2: OVERVIEW OF THE ORGANLZATION
Suggestive contents

¢ d ¥ d .

Introduction of the Organtzation

. Viston, Mission. and Values of the Chrganization

. Policy of the Organization, in relation Lo the intern role

- Organizations] Sinschure

. Role= and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits. market
reach and market value,

. Future Plans of the Organizabion.
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AKCTIVITY LG FOR THE FIRST WK

Brief deacription of the dally
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ACTIVITY LOG FOR THE SECOND WEEK

Brief description nf the daily
activily
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ACTIVITY LG FOR THE THIRD WEEK

Day -1

Learninyg Outcome
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ACTIVITY LOG FOR THE FORTH WEEK

—
n:y | Brief description of the daily R Person In-
o Signature
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ACTIVITY LOG FOR THE FIFTH WEEK

Brief description of the datly
axctiviky
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ACTIVITY LOG POR THE SINTH WEEK

Brief description of the daily
axtivity

Learning Ohutcome
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ACTIVITY LG FOR THE SEVEN WEEK

Person In-
'ﬂ:" E:H&Iu‘]ﬂ.pl‘ﬂﬁ:ufl:htﬂﬂj‘ 1 ing Owt C)
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ACTIVITY LOG POR THE EIGTH WEEK

Day Person In-
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ACTIVITY LOWG FOR THE NINETH WEFK

Brief description of fhe daily
activity
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ACTIVITY LOG FOR THE TENTH WEEE

Brief description of the daily

activity

Learning Cuibooms
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ACTIVITY LOG FOR THE TWELVETH WEEK
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Diescribe the work environment you have experienced (i ferms af people (nferacfims,
facilities mailable and maintenance, clarity of job roles, protocols, procedures, procesees,
discipling, Hme management, harmonious relotionships, socialization, mtuel suppoeet ond
fenmmerk, molioehion, space and pentilation, ofe)
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» Describe the real time technical skills you have acquired {in ferms of the job-
N reloied shills mud bands on sxperimee)
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g Deserilre the managerial skills you have acquired {in ferms of pheaning, feadership,
beirm. sk, behwvtour, workmanship, productive wse of time, weekly improvement in
mpeternes, goal eefhing, decision moking, performesce amelysis, efc.
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Describe how you could improve your communication skills (i ferss of
iiprovenent im gral comenrumication, weithen commmicnication, conzersabioeal  ahilibies,
confidence levels while commicnioeting, anxicty managemen!, wndershinding olhers, getfimg
wnderstond Iy tthers, extempore speech, ability fo articulate the by pomis, closing the
conversabion, mainhuning niceties and protocols, grecting, furking ard apprecinling abhers,
i
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Describe how could you could enhance your abilities in group discussions, participation
in beams, contribution a5 a leam m?lli{“ﬂsl 'I'I.'.l.:li‘l'i'l-"ir
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Desacribe the hechnological developmenis you have observed and relevamt 1o the
sarbjert area of tratming (fooirs o liyrtad techmologies relevnl to your jofr rolr )
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Student Name: M.-thﬁ & Lo |

Hegistration Na: :wnmmﬂ

Term of Internship: 4-engthy From: (v 15 [2032. To: 0833023

Date of Evaluation:

Organization Name & Address: Jalevid \"'""jﬂ . Ghﬂﬂﬁ*ﬁliﬂtﬁ\“ﬂa‘whm

Name & Address of the Supervisor
witth Mobile Mumiber

Ralmey

Please rate the stwdent’s performance in the following areas:

Please nobe that your evaluation shall be dome independent of the Shadent’s self-

evaluabiom

Rating Scale: 1 is lowest and 515 highest rank

| Oval communication I 2
7 Writhen communscabion | 2z
3 Proactivencss | 2
4  Inferaction ability with commmunity | 2
5 Positive Attitude | 2
6  Seli<confidence | 2
7T Ability i learn 1 2
K Work Plan and srganization || 2
4 Professionalism 1 .
10 Creativity | 7.
i1t Quallty of work dome | 2
iz Time Management i 2
13 Understanding the Community i 2
14  Achievement of Desired Outcomes | .
15 OVERALL PERFORMANCE I 2
Dade:
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Signature of the Supervisnr
Panchayat Sacretary

Balaru Grama Panchayal
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EVALUATION
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Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to gradoation.

To asseax inberests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
Future job.

To acguite additional skifla required for the world of work,

Ta acquire employment contacts leading directly to a full-time job following
graciuation from college.

Asspssment Model:

There shall b both internal evaluation and extermal evaleation

The Faculty Guide assigned is in-charge of the learning activities of the
shudents and for the comprehensive and continuous assessment of the
students,

The assessment is b be conducted for 200 marks, Internal Evaluaton for 50
mark=s and Exlernal Evaluation for 150 marks

The nomber of credits assigned is 12, Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGIPA,

The wu‘EthE.q for Intermal Evaluwation shall be:

o Activity Log 10 marks

o Internship Evaluation 30 marks

o Okwal Presentation 10 eraarks
The weightings for External Evaluation shall be:

o Internship Evaluation LD marks=

o Viva-Yoce 2} mearks

The External Evaluation shall be conducted by an Evaluation Committes
comprising of the Principal, Faculty Coide, Intemnal Expert and External
Expert nominated by the affiliating University. The Evaluation Commitiee
shall also consider the grading given by the Supervisor of the Intern
Chrganization,

Activity Log is the record of the day-to-day activities. The Activity Log is
ansessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

Page Mo




the individual shudent’s invelvernent in the assigned work.

While cvaluating the student’s Activity Log, the following shall be
conshdered -

2. The mdividual student's effort and oommmirbmiersd.

b. The originality and quality of the work produced by the individual
chiedent.

c. The sludent's integration and co-operation with the work assigned.

d. The completeness of the Activity Log,

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outeomes Description

& [Jq:r.l:npl:iﬁ"l of e Work Environmendt.

b, Real Time Techndcal Skills soquired.

e. Managerial Skifls acquired,

d. Improvement of Communication Skalls.

e Team Dynamics

f. Technological Developrsents recorded.
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INTERNAL ASSESSMENT STATEMENT

Mame OF the Student: M2 - Suni],
Programme nf Study:
Year of Study: i) 7 o
Greup: MPEs (B5C -
ister M T. M 2031000500
;E.::;q:auw Govern gt o vr_r_fﬂﬂﬂjq_-fﬂf men  SrTgake=r]
Unbversity: (7. Gr Amb? o EoM l.IﬁiE?"Jl‘l‘?‘

-—

FLNo . Ernafuation {'-i'ln'i_'ﬂ; Maxiruin Marks
g Marks | Awanded

| 1. | Activity Log 10 -

i = am

Ll. | Imterrehap Evalastion E

3 CUral Presentakion 10

| GRAMD TOTAL mr__ 1 |
.

Dase: Gigrestuire of (s Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Mame Of the Student: mla—anﬂ Canfl

Programme of Study:

Year of Study: G jes?l

Group: R§c (MPcs)

Hogister m,m_rgmpq:uﬂ'tmn soold 3

Mame of the College: G wnen """ﬂ"""’:”"ﬂ?" A e Srfjeatedon
University: 0f . gg #AmebenlieaT uﬂ?mtau'—laz

A i ranL Hm'h:_—l[
Marks Awrgrded

1, Internship Evaluation ) BJ
f 2 For the grading giving by the Supervisor of

SLNe Evaluation Criterion

3 the Intern Organization -~
3 |ViaVoor 50 !
'h | TOTAL B B 1
GRAND TOTAL (EXT. 50 M + INT. 100M) 200 !

Signature of the Faculty Guide

Skpnature of the Internal Expert

Si-gnnl'um-:rl ke Eachermal IT:q:-:'rl

Slgnature of the Principal with Seal




ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Stahsory Body of the OQovernment of Andhea Pradesh)
Zmdl, 3rd, 4th and Sth Aoors, Meslmdn Towers, Sri Bam Magar, 6th Battalion B oad
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