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[ Instructions to Studentsj

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy//apsche.ap.gov.in

1. It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<<@>>———
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Student’s Declaration

I, KBado. f}l“ﬂjﬂimp\ a student of ___Trturnahy ol

Program, Reg. No. 20000010 500 230f the Department Of_‘Jb%AJ:_C_’\_ET.D;;_th
College do hereby declare that I have completed the mandatory internship

from _[ll_l)_[;_m;az_to K 1[23{1{2:3. in ___Sac l\mfﬂmjnm (Name of

the intern organization) under the Faculty Guideship of

_ S Roms! Kuma  (Name of the Faculty Guide), Department of
phyatce & ; (qovey hﬁ‘f‘l’“ Araiyee  Colleqgt
1= T 9] J
(Name of the College)

.'}{a [ ]u ol ou ‘_S

(Signature and Date)
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Official Certification

This is to certify that Koroda - F;mun [z ) (Name of
the student) Reg. No. .

1pi o0+ has completed his/her Internship in

Cg vomac{achivalo Lpm (Name  of  the  Intern Organization) ~ on

_[Al@LLSQLhMLmH_Gm (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of T5. Se IM'I’.LA’] in the Department of

(:Irwnnmml Hr-jn'rr: [ 11£n) (Name of the College).

This is accepted for evaluation.

(Signatory with Date and Seal)

Endorsements
|
Faculty Guide
v \qlyl22
Head of the Department
Principal
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Certificate from Intern Organization

This is to certify that korada Quna layasi (Name of the intern)
Reg. No___2022001050018 of quitrnoacnd dlogree tly- (Name of the
College) underwent internship in _Sach f\raﬂa:lmn (Name of the

Intern Organization) from _{2 I 12022 to 1£]p3 [2022

The overall performance of the intern during his/her internship is found to be

M_ (Satis}'a/ctory /Not Satisfactory).
>

®odia, by stithdyal
Btikakulam P,
Authorized Signatory with Date dhd Seal
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'CHAPTER 1: EXECUTIVE SUMMARY

The mternsfﬁp report shall have a brief executive summary. It shall include five or

3 ™ more Learnin Jg Objectives and Outcomes achieved, a brief description of the sector of

( business and intern organization and summary of all the activities done by the intern
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART
Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Day . ‘ ; Person In-
& Brief descnption of the daily Learning Outcome Charge
Date ackivity Signature
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WEEKLY REPORT
WEEK -1 (From Dt.....occornerene t0 Dburrreennneae )
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
WEEK -2 (From Dt.............. b0 D s -)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE THIRD WEEK

D. g T g P In-
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WEEKLY REPORT
WEEK -3 (From Dt.........c.... I 1, ) b JSe—— )

F)biective of the Activity Done:

}Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

D;y Brief description of the daily et Ottteome Pecrzz;lglen-
Date RcHiviLy Signature
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WEEKLY REPORT
WEEK -4 (From Dt........ccceuu 0 Dhussossananiisa)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK

Day . sica g Person In-
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WEEKLY REPORT
WEEK =5 (From Dt.......cosseene 10 Dhuriissecnnensnr)

Objective of the Activity Done:

Detailed Report: INDMEN _POUSE
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CHAPTER 5: OUTCOMES DESCRIFTION

Describe the work environment you have experienced (in terms of people interactions,

facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, sociclization, mutual support and
tearmwork, motivation, space and ventilation, eic.)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement n
competencies, goal setting, decision making, performance analysis, etc.
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,

elc.,)
Tn A Agmbeton so mawy diffoent gpes o pople
O CDm.{Wg: nous —hi4 mjouilo&wﬁ wores ang deods with

Aam r-m_vj oJl& \]ulj we  in f-mnrﬁw::&ﬁm.&on - 3p | ahn

Ao mauy <tling aetakd o ke ommusicadon  ATUA
aud 1 wad lrﬂF‘rb\JEC‘l o cihical  behaviouwdl fn wre anva -
And prows bows o haudls  contomon,  usu dtffuirert axtitude
ad  pehodiol ) woore ApyTL:

2 lenw o torchol  emohond , udhew Afm\:‘wg wh  oihers
=% obaevwe  wiheY FtDP\E ovd  nvact b each  otbey
- dwdiq? Cormunicahon  aud fmc-kﬂ B

pmonszscladons
= pe aw actve lxkueny aud avod  deshochrg  pihoy.
A e mamegemevd  Aphug
5 leadoalWp Quiiliy

= tommunicading  woh higho officiols.

Page No




peseibe  how eoutd you contd  enhante  youn
obilitiy i group disLuamiond , PQJ\‘H(‘.LFO:hDﬁ o domg
nhibwhon a3 o -leam  wmumber lt’_adm3 o -leam.

The wovting enuitonmual  ooar  Av crudirg
my Aiends h_l?cd me Yo topy woett wih au c\fnugti
bt wort and ey O alunyd  Ahere -jor e

paytictpation  gvoup  wevk A very woett and
ﬂafﬂt’-d Aome J\Llcd\mah?'b wovth rsa:.hiuodol‘]um dcpon\rmn{

ad s
of e}&{qbll&kmﬂ wrhy PtrhbﬁCLL St Ahap -

cgnmmma_hm\ Aetund weh PerAnO c\ade &‘T\mi{w\\m.

-¥

p GLUDd commuuioafion  uerth htalw oijit,i,alx-
¥ Time mmﬁ:mm’c Artud -

g leadevship cuolatied

t |leasned 2o mauny kodu«&l‘nl') gum.{d\q- 2 trhli?\u
e S vay  effectve manwey e <tningA
we ey \'ﬂPj\J\ in . vany  Seal “Jt + T vnpove ny

s o yead UF ety o, -



- oW W W W W W W W w v

Desciibe e -lechnologial developrerts gou  houe
obreved and  velsent o ahe  jobjeck aya of e

~faarng
In my opwion Aochaualnﬂam ] vuwtooy  Aysier

s aleady poved o ve  efficient, woy of handung oy

—the awexmd: Acherna ) ﬁsh& -jmm ofpl'(nhm rEeIng e

findlizing  bene firaouny  dowand) pable  wxifay  tohemeA
4 progreramng ot ot dree mavver gied  puver  dece

befde aud #  woutd have not oAbl wrhh syl ke
mch?ualqum voltmttey  _tadf.

“The 4ceknol03tcaﬁ dcw,lc()mtﬂ{d ! bave  phsered
and  sielwant o ke ,%u\ojtc{ axxa of "n'cum'fﬂ 1A data

mﬁﬂ\{-\ web dcuc.ln?m:n'b; (otnfukr' ?toa*ran—ww‘rj 13"5](1.:1."(

i mu.w.ﬂLNVCE )y ook Keeping delgn wnhing {tmosuihon
ﬂwd :\dnitmhh?m “tom WOk leadarabip  qnd mauagement.

This  developmertts  pp e “Kebnolagieal  1n

Lbn\Pu-{cr }uah P‘ma’n}mnd.u&ﬂ proceM  aud HBE "‘F“d
lrdulh.l-‘t- The wE  clepend oYy rihe J\?cc\d

of werr ok,
—echmslogeeal  descloprertad  of -ihe

}mhtualnjam dtron‘mn{‘
in my wﬁunbhi[’ mauaacmm% Yo Pwoceay 4

-rkclsmlnjtj
4o c[ux.ln? e —future v Aclve a3 pomble ag

Aoty (%
Y Wﬁcﬁim\ “+o ’CttP imProue  ahe -}u]—,m{uag dtﬂ.\o‘?tc’
o Ahe  deparbrevet-



Student Self Evaluation of the Short-Term Internship

Student Name: K - CT LumlamL

Term of Internship:

Date

of Evaluation:

Registration No: 20200[ psuuys

From: 12 (12 [2p2>. TO% \&|v5]2023

Organization Name & Address: PCd“'I"“ du (Suc hival uym\ Crwakulam -

Please rate your performance in the following areas:

Rating Scale:
1 Oral communication
2  Written communication
3 Proactiveness
4 Interaction ability with community
5  Positive Attitude
6  Self-confidence
7  Ability to learn
8  Work Plan and organization
9  Professionalism
10  Creativity
11  Quality of work done
12 Time Management
13 ' Understanding the Community
14  Achievement of Desired Outcomes
15 OVERALL PERFORMANCE
Date:
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Letter grade of CGPA calculation to be provided
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Slgl‘!n:‘t’gm the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: Korada ﬂuna lami

Term of Internship:

Date of Evaluation:

Organization Name & Address: Peddcxpu du Sachr Ua\mjam " S‘cfmku\gm .

Name & Address of the Supervisor
with Mobile Number

From: l)_[] 2 lmn,

Registration No:  2.0)200/06

To: |5 [03] 2053

=Tt Nt peddapadu s

Realcalom .

Ho LS

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

Bt~ - R R N T R R N Lo

Oral communication
Written communication
Proactiveness
Interaction ability with community
Positive Attitude
Self-confidence
Ability to learn
Work Plan and organization
: Profession alism
Creativity
- ‘Quality of work done '
12 Time Management
13 Understanding the Community
| 14 Achievement of Desired Outcomes
15 OVERALL PERFORMANCE
Date:
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Internal & External Evaluation for Semester Internship

Objectives:
» Explore career alternatives prior to graduation.
» To assess interests and abilities in the field of study.
¢ To develop communication, interpersonal and other critical skills in the

future job.
To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
5 5
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprchensive and continuous assessment of the
students,

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual

student.
c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log,
The Internship Evaluation shall include the following components and based

on Weekly Reports and Outcomes Description
a. Description of the Work Environment.
b. Real Time Technical Skills acquired.
¢. Managerial Skills acquired.
d. Improvement of Communication Skills.
Team Dynamics
Technological Developments recorded.

®
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