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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intexn
during the period. b
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

Introduction of the Organization
. Vision, Mission, and Values of the Organization
. Policy of the Organization, in relation to the intern role

. Organizational Structure
Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market

IEOOWR

reach and market value.
G. Future Plans'of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,

Which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired,
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK -1 (From Dt/ 2/12/22 to Dt. H, RI22)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE SECOND WEEK

Day -1

of-he sciehooft .

e g swmf Cgpritcttel g

| in
Diy Brief description of the daily |y o "E‘;‘;i‘g;'
Date activity Signature

d“:&’oﬂ/nemel‘m

eflamed The Filuae pl | W00 fide

_ s
P2 v of e Guara seae B0l He gee [ ‘
_chaol_ —EC[IS‘CA?{‘ | ]
OUIAﬂQ FQHSOC'A WQX)&Y{@d e | /i..
Dy =3 | ufeows Pens ot cncl <P m;u%m }‘{-N
rgle wowa pnston] . Rwﬁ"oVIS
Fubsy exphived. aloud QQWM ""ﬁ@ ]
Day -4 a”EanG penSdA and 8 | A
T @olde/ pongt {\fpe o thsw

Exflotted (bt —wafPs welaxsveal —Msa{/
Day -5 C.bbﬂCs 51 ’_p ¢ Uo;{ﬁ(\ktu LW
° et Bl J}-}q@u‘! "lh@%(t/{p N
lWeaven pevd 5% V1 pending
Gphtad  Olud e w0 feeesvied, e -y
Day 6 1ppes & pa/l5%ov] omd G @gﬂ ﬁl \L‘ J
FPohes el Pmsivl J’ﬁ. N




WEEKLY REPORT
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" ACTIVITY LOG FOR THE

THIRD WEEK

Day
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Brief description of the daily
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Learning Outcome

Person In-
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WEEKLY REPORT
WEEK -3 (From Dt.26/12/22 to Di.3] /12092,

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
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v CHAPTER 5: OUTCOMES DESCRIPTION
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competencies, goal setting, decision making, performance analysis
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Describe how you could improve your commuplcgtion Skﬂl;sztiiral ff::;;?ﬁes{
improvement in oral communication, writien communication, mﬂvzr_‘s others, getting
::?r?ﬁdence levels while communicating, anxfe.iy.r mnnagen’wr}h m:ﬁcrf’::n l:ﬁ: » cl;;s ng the
understood by others, extempore speech, ability to z{rtlc::hatekine anﬁf :;’ pree;'aring g By
conversation, maintaining niceties and protocols, greefing, thanking
etc.,)
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ounld eniunce your abilities in group discussions, participation

. Describe how could you ¢ er, leading a teanmyactivity.

in teams, contribution as a team memb
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Describe the technolo

gical developments you have observed and relevant to the
subject area of trainin

& (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: )01, §%705h 1 Registration No: 202000lp52ri[3
Term of Internship: From: 7.19-9509 To: "5‘03 ~2023
Date of Evaluation: 13- 03- D0 3

Organization Name & Address: (7, PAH A / iR SHC—H)‘VQ%{]"{
Zrgow  kmmdnolkr.

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
1 Oral communication  Eaea BRI RLSarok I 5v7
2 Written communication l 2 3 4 S5v7
3 Proactiveness 1 2 3 4.V 5
4 Interaction ability with community 1 2 3 4 5v7
5  Positive Attitude 1 2 <R Sv"
6  Self-confidence 1 2 3 - Sv©
7 Ability to learn 1 e T M T g
8  Work Plan anr.!.urganizutiun I 2 3 4 S
9  Professionalism L 2 i3 47 5
10 Creativity 1 2 3 4 5v7
11 Quality of work done 1 L3 4v 5
12 Time Management 1 2 3 4 5
13 Understanding the Comnumi.ty o b=tk Hlle vy B e A S AT
14  Achievement of Desired Outr:omes 1 2 3 4 J
(A8 OVERALL PERRORVANGE | SR g e vy v
D-SMeshal.
Date: ;c3 -03 - % 5)3 ‘ Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Student Name: DUPPa |0, 4%E5h0 Registration No: 309 90p 050
Term of Internship; From: ¥ -|9-292  To: [3-03 - h 3
Date of Evaluation: |8-63 - 2003

Organization Name & Address: (Q4MA) } WARD SM-]DOJS% M k?ﬂ'}ml 1

Name & Adress of the Supervisor
with Mabile Nomer o K Nc(rja RAou
' 918934990,

Please rate the student’s performance in the following areas:

—_—

3.

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

L Oralcommunication , /50 el g0 30§ g
2 Wri‘rten éémmﬁmﬁaﬁon - | 1 2 3 4 5V
3 Proactiveness - S B e (D
4  Interaction abzhtymth commuty | 2 3 4" 5
5 Pomtie e S RN UIRGO B e s
6 Selfconfidence 2 3 4 5
7 Abiltgolearn T
8 WorkPamandorganizan | 2 3 44 s
P SR o
10 Creativity | 1 2 3 v~ 5
i 2 3
PR
3
3
K .
Date: ) 3-03-~ w1 Siguature of the Supervisor
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