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11.

12.

b“slrudions to Students

>

ad the T . A .
the detailed Guidelines on Internship hosted on the website of AT St

I Higher Educati
agher Education hitpsyfapsche.ap.gov.in

bis Wistdtory for:all e students to H"”'Jlt,-lt- Gomester inten IINI”I] cither in V
5 ) g - 1 ’ f - |
emester or in VI Semoesler,

L\'t-r_\w student should identify the ,,,-E.mir.aliun for il

wi 3 v : .
ith the College Principal/the authorized person nomine
schedule given by the College. You

Repor ) /e
Cport to the intern organization as per the
ments  for transportation  to reach the

1[(']'n‘-i|*lip in consultation

ited by the Principal

Must make vour own arrange

organization,

You should maintain punctuality in attending the internship. Daily attendance
Is compulsory. |

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the Pguplc working in the m-:‘.',anix.mli;-m and bv
consulting the supervisor attached to the interns.

wship, follow the rules and regulations of the

While you are altending the interr
intern organization.

While in the intern organization, always we
If your College has a prescribed dress as uniform,

ar vour College Identity Card.

wear the uniform daily, as

you attend to your assigned duties.

You will be assigned a Faculty Guide from your
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consult

College. He/She will be

ation with vour Faculty

Guide. These learning objectives can address:

Data and Information you are expected to collect about the

a.
organization and/or industry.

b. Job Skills you are expected Lo acquire.

c. Development of professional competencies that lead to tuture career

success.

Practice profession
and your supervisor. This includes expressing thoughts and ideas offectively
through oral, written, and non-verbal communication, and utilizing listening

al communication skills with team members, co-interns,

skills.
Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide u pdates on your

progress with work assignments.
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14.

15.

17.
18.

19.

20.

21.

22,

ure you fully understand what
v |

1 M - ) | |
I\i Vel hu |1L'-Il.’ll‘ll Lo ask ‘I“L‘Hlltll‘lh 1o I'I]CII\L e
to the organization.

VO 3 . oo ) qbule ;
4 Deed tido your work and to contribt Il be filled up in your own

g 7 = i) - sha
Be regular in filling up your Program Book. !
2 baw ' = TRV I 2 ‘L‘:-_-',Sﬂ]'\"-
h'md“'r”“‘%- Add additional sheels wherever net your Supervisor of the
, ) 7oy o ) <3
At the end of internship, you shall be evaluated by

mtern organization,. mship by the Faculty

- “the inte
- There shall also be evaluation at the end of the

Guide and the Principal. k with

i I3 WOrk wi .
Do not meddle with the instru ments/equipment you 1 tivities of the
: . : > regular activities '
Ensure that vou do not cause any disturbance to the regular ¢

intern organization. izati
. _ . il TN organization
Be cordial but not too intimate with the employees of the inter: “

and vour fellow interns.
¥ou should undarstand that during the internship programme, vou are the

ambassador of your College, and your behavior during the internship

pProgramme is of utmost importance.
If you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be

initiated.
Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

L, koﬂs& \J?_,'\\:p)co oo a student of L“M—\)@Eﬁ&%\«i?

g. No.2o22001052 023 of the Department of B-SC ‘_M-?ﬂ.g

'npleted the mandatory internship

Program, Re

C s
ollege dq hereby declare that I have co!

frole&MLm Ij-o-23% in M@Namu of

the intern organization) ~under  the Faculty ~Guideship iof

(Name of the Faculty Guide), Department of
e D
<hevupmia ) wﬁﬁ%@ e S
' J

(Name of the College)

‘4-\!&%&0’(0\ Row

(Signature and Date)
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Official Certification

This is 1o certify that M’fcb KOO

the student) Reg,. No. 9 9 c0\0S2023  has completed his/her Internship in
Loveaun secselsuoke (Name  of e Intern  Organization)  on
DA secsolsiol

N %Q\Q\u\jo&m«am (Title of the Internship) under my
t of the requirement for the

(Name of

SUpervision as a part of partial fulfillmen

Degree  of BSC YM E’_g/— in the Department of
G E%‘Qbmcﬁe Q“Q*")B\‘-"‘mamc of the College).

This is accepted for evaluation.

(Signatorv with Date and Seal)

Endorsements

Faculty Guide

Head of the Department

Principal



Certificate from Intern Organization

This is to Ce]-tif}; that ke—o-&' e.‘(\kwl—( (Nf””(' l}f the f”!‘('."”)
of Govk oeaSee Qum&ﬁe.@tw) (?\-’mm:’ of the

seceksioke.  (Name of the
-0} -2023

Reg. N0 2022001052023

College) underwent internship in LeveSu—\

Intern Organization) from _©%#-12-2022 to \

The overall performance of the intern during his/her internship is found to be

%U\kﬁbgml‘mj (Satisf\;{g;)ry /Not Satisfactory).

B favodn Y

Authorized Signatory with Date and Seal

Panchayat Secretary Gr-VI
Laveru Gram Panchyat
LAVERU
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CHAPTER 1: EXECUTIVE SUMMARY

v 5 brief executive summary. It shall include five or
3

ml@r“ShiP report shall have

more Learning Objectives and Outcomes achieved, a brief descriplion of the sector of

! i i v of ¢ tivities done by the inter
busmess and intern organization and summary of all the ac y s

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

SuggEStiVe cﬂnten ts

- Introduction of the Organization
Vision, Mission, and Values of the Organizalion

. _ _ o
Policy of the Organization, in relation to the intern role

Organizational Structure

Roles and responsibilities of the employees in which the intcza1s P]flCEd.
ationn in terms of turnover profits, market

TEHUOw R

Performance of the Organiz
reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Descriptio, of the Activities/Responsibilities in the Intern Organization during Infernship,
which shaj) clude - details of working conditions, weekly work schedule, equipment used,

and lasks perfornied. This part could end by reflecting on what kind of skills the intern
acquired,
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Student Self Evaluation of the Sliort-Term Internsii]

. . < oc')'
Student Name; \(ogog- Voot o Rod Registration NO: 902200\

Te 2 e TR 202N
rm of Internship: From:7 -1Q — 2022 ro: 1%

D
ate of Evaluation: | {-0% - 202D O&
BRIVATS S
Organizay; ; LoD SJ‘C\'\'N
ton Name & Address: Gﬂm“‘-—/ 3 TRk Mot
Lewvet v, ™)
&Q’N\'A\\‘)\ w‘::.-&i\en C&ﬂ:j /
Please rate your performance in the following areas:
Rating Scale: Letter grade of CGPA calculation to be provided
2 , SV
I Oral communication | 2 J 4 >
2 Written communication | 2 3 SV D
3 Proactiveness ] 2 3 4v S
- Interaction ability with community I 2 3 4 sV
5 Positive Attitude l 2 3 4 5v
6  Self-confidence I 2 3 4 4
7 Ability to learn | 2 3 4 sV
R Work Plan and organization | g, 3 4 S
0 Professionalism | 2 3 4 5V
10 Crealivity [ 2 3 4 5/
Il Quality of work done l : ) 4v 5
12 Time Management | ) 3 4 §
13 Understanding the Community | 2 3 4 5
14  Achievement of Desired Outcomes I 2 3 4 5y
15 OVERALL PERFORMANCE 1 ? 3 4 5/
L e e vederafac.
pate: Vo 05~ Signature of the Student

saluation by the Supervisor of the .
Et ! P f the Intern Orgm szation

0TS
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Please rate

your performance in the following areas:
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09
S - No: aotLD_DD\

= (\J )/ .
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Rating ey .
Stile Letter grade of CGPA calculation to be P"w’dCd
_ . 4 sV
] Oral communication ] 2 7 =
2 g P 4 D
Written communication 1 2 4 ¥ .
3 Proactiveness ] 2 3 4 2
4  Interaction ahil 5 3 4 5
nteraction ability with community I - L :
5 Positive Attitude I 2 3 4 2
6 Self-confidence I 2 3 4 >V
7 Ability to learn I 2 3 4 5
Work Plan and organization I 2 3 4V D
9 Professionalism l 2 3 4 5V
10 Creativity | 2 3 4 5
[1  Quality of work done I 2 3 4 v 5
12 Time Management | 2 3 4 5V
13 Understanding the Community I 2 3 4 5V
14  Achievement of Desired Outcomes | Y, 3 4 S
15 OVERALL PERFORMANCE 1 2 3 4 5
\ vedeAnfao
ite: Wb —02-281 Siunature of
Date: Stanature of the Student
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¢ >=lL1On



_

Student Name: ‘(ol& ‘ \,QV\\L“LD Yoo Registration No: 202900 \OF 20%5

Term of Internship:4 N\O’H:TOII‘I:Q ~—eMVL-9203% To: \B-O -209%

Date of Evaluation: | -o% — 9097

Organization Name & Address: GuSow~— /w G\ %c&\&\p\u:}\u-\,, \Locud=-\

Name & Address of the Supervisor D \P_@JNA"\ h‘“’"\ ¢ pe GV, (AE®)
with Mobile Number Qroncros ( MyeaPsY h)

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

| Oral communication 1 2 3 4 5
2 Written communication I ) 3 4 Gl
3 Proactiveness 1 ) 3 4 5/
4 Interaction ability with community | 2 3 4 3
5  Positive Attitude 1 ) 3 4 W
6  Self-confidence | 2 3 4 s
7 - Ability to learn | 2 3 4 Sl
8  Work Plan and organization 1 2 3 N
9  Professionalism 1 2 3 4 5
10  Creativity | 2 3 a5
11 Quality of work done 1 2 3 4 5/
12 Time Management | ) 3 4y 5
13  Understanding the Community 1 2 3 4 5/
14  Achievement of Desired Outcomes | 2 3 4 5
15 OVERALL PERFORMANCE 1 2 S 4 5 \/

Signature of the Eiu|1t.-r\'is|‘)‘\}\“/3"L
PDate:

w

P
aLn.chﬁayat Secretary Gr-v|
averu Gram Panchyat
M i NT LA\/I:DI i j/‘-lt



Internal & External Evaluation for Semester Internship

Objecﬁves:

Explore career aliernatives prior to graduation.
To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job,

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

e

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shail be:
o Internship Evaluation 100 marks
o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committec
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities, The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

Page No




the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originaiity and quality of the work pmduced by the individual
student.

¢. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based

on Weekly Reports and Outcomes Description
a. Description of the Work Environment.

b. Real Time Technical Skills acquired.

c. Managerial Skills acquired.

d. Improvement of Communication Skills.

e. Team Dynainics

A

Technological Developments recorded.






