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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcames achieved, a brief description of the sector of
business and intern organization and summary of all the ac tivities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGAN IZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Infern Organization during Internship,

which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIFTEENTH WEEK
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CHAPTER 5: OUTCOMES DESCRI TION
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Describe the managerial skills you have acquired (in lerms of planning, imdewhi_p,
team work, behaviour, workmanship, productive wse of lime, weekly improvement n
competencies, goal setting, decision making, performance analysts, efc.
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Describe how you could improve your mmmupic?tiun skills ,{i" lerms .D;r
improvement in oral commmunication, writien conmriaication, mnuer.“mfmrm! Lrlh!f!h_t’h,
confidence levels while communicating, anxiety nanagentent, mrdurs!mrdmg others, ;;L-ng
understood by others, extempore speech, ability fo articulale the key potnls, c@'asmg the
conversation, maitaining niceties and protocols, greeting, thankivg and apprecialing othiers,
ete.,)
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Deseribe how could you could enhance i i i
your abilities in group discussions, participation
in teams, contribution as a team member, leading a leam/activily. W €
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Describe the technological developments you have observed and relevant to the
subject area of taindng (focus on digital technologics relevant to your Job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: K .Sl Registration No: 202200 10%2p27F
" &t

Term of Internship: From: ﬁ-— lL-1022  To: 18 -0%-201%
Date of Evaluation: 18 — 03-2,022

Organization Name & Address: 61Rﬂ|\'H—}l WARD SACHIuALANAR
Im C{l'mm_"r«?lﬂ'"f 5 r:-{asrmdz Sk keanlo )

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1 Oral communication 1 _. 2 SEn D et et

2  Written communication 12 3 4v
3 Proactiveness e 1 _ 2 AESElY
4  Interaction ability with community 1 ¥ 3 4

5  Positive Attitude 1 2 3 4
6  Self-confidence 1 B 3 4

7. Ability tolearn A e
8  Work Planand organization 1 2 3 4
9 Professionalism |Gk S iy

10 Creativity 1 2 3 4

11  Quality of work done 1 2 53 4V
12 Time Management 1 2 3 4

13 Understanding the Community 1 I o
]4. - Achievement of Desired Outcomes 1 2 3 4
1 OVERALL PERFORMANCE SRR I e
Date: |§ —03— 105, Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Student Name: K &llo. \Sa'il?g,m Registration No: 2o 2200052027
Term of Internship: From: fp-11-202.2  To: 18-02-2023

Date of Evaluation: 'IE{- D3-L073
ﬂHSVﬁLﬁ‘f ot
Organization Name & Address:  (@AMA JwreD =9 griatonlans
- L dfr o ma e eolony,
Name & Address of the Supervisor P Sabbol{9,
with Mobile Number Newaeny) B o ¢

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluabon

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication il 2 35 4 5
2 - Written communication 1 2 3_ 4 B
3 Proactiveness 1 2 3 4 e
4  Interaction ability with community 1 2 3 4 5

5  Positive Attifude e R e e T L LD

6 Self-confidence 1 2 3 4 5/

7  Ability to learn _ 4 1 2 3 4 Lo
&  Work Plan and organization 1 2 3 4 5

"9 Professionalism TSR R LY
10 Creativity 1 2 3 4v 5

11 Quality of work done 1 h9 3 4 v
12  Time Management 1 2 3 g 5

13 Understanding the Community 1 2 3 4 5
14  Achievement of Desired Outcomes 1 2 3 4v 5

15 OVERALL PERFORMANCE 1 2 3 4 5%

)
Slpnntu ' Tvisar

Date: 1§ —02—20273,
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