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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern
during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market

Tmoowe

reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern € Iryanization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and lasks performed. iy part could end by reflecting on what kind of skills the intern

acquired,
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ACTIVITY LOG FORVTHIE PIRST WETE

Day -1

D;:y Brief descriplion of the daily
Date activity
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
disapline, time management, harmonious relationships, socialization, mutual support and
teamwork, motioation, space and ventilation, etc.)
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- Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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h Describe the managerial skills you have acquired (in terms of planning, leadership,

team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.
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Describe how you could improve your communication skills (in terms of I

tmprovement i oral communication, written communication, conversational abilities,
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confidence levels while communicating, anxiety management, understanding others, getting

understood by others, extempore speech, ability to articulate the key points, closing the

conversation, mamtaining niceties and protocols, greeting, thanking and appreciating others,
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Pescribe how could you could enhance your abilities in group discussions, participation
In teams, contribution as a team member, leading a teamy/activity.
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]
i Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)

a
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Student Self Evaluation of the Short-Term Internship

&
Student Name: L—AN k_.,(\ ) SOQ E_&JH Registration No: Z-Dlmlo"’

Term of Internship: From: |2 — |2 -2022. To: p1-03~ 2023

Date of Evaluation: J0 —03— 2022

wA LA YAM
Organization Name & Address: G‘[.prm.q ! QJAQD SAcH

Tudisanages) colony, kg kalavn

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1 Oral communication 1 2 3 4 5
2  Written communication 1 2 3 4 5
3 Proactiveness 1 2 3 4 5
4 Interaction ability with community 1 2 3 4 5
5 Positive Attitude 1 2 3 4 5
6  Self-confidence 1 2 3 4 5
7  Ability to learn 1 2 3 4 3
8  Work Plan and organization 1 2 3 4 5
9  Professionalism | 2 3 4 5
10  Creativity 1 2 3 4 5
11 Quality of work done 1 2 3 4 5
12  Time Management 1 2 3 4 5
13  Understanding the Community 1 2 3 4 5
14  Achievement of Desired Outcomes 1 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 5

L SN,

Date: Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

S

Student Name:l ANEA- - SORESH Registration No: 26220070 .

Term of Internship: From: |2 =2 —9p27 To:0/—03-232 2

Date of Evaluation:
L pp sachival
Organization Name & Address: Cyft M7 )l“m " D\HC\}?‘
Name & Address of Tnditanagpd colory ,Snkakaleos
ame ress of the Supervis A A \
pervisor Ay sudhakerl  New Cu?ona  Cnkakyl

52023

Ay

with Mobile Number
1999 22185

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
cvaluation

Rating Scale: 1 is lowest and 5 is highest rank

Oral communication

Written communication
Proactiveness

Interaction ability with community
Positive Attitude

6  Self-confidence

Ability to learn

Work Plan and organization

9 Professionalism

hh A W M0 —

10 Creativity

11 Quality of work done

12 Time Management

13 Understanding the Communily

14  Achievement of Desired Outcomes
15 OVERALL PERFORMANCE

| S5 T oS B 'S T o B G R S N v R S S S o oS B o
WL W W W LW W W WW W W W W
SN N SO S SO G N AL S A T e i
tn L L L L L b L L L o b e i

e e e e e e e et b e ek ek ek

Date: Signatu&éi‘ he'Sijpervisor
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in




