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Official Certification

This is to certify that L. L (Name of
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Certificate from Intern Organization
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market

smoow>

reach and market value.

Q

Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FORTH WEEK
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ACTIVITY LOG FOR THE TWELVETH WEEK
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WEEKLY REPORT
WEEK -12 (From Dt...ccoveereceees 80 Dbecrinnviinncnnn )
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ACTIVITY LOG FOR THE THIRTEENTH WEEK
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WEEKLY REPORT
WEEK -13 (From Dt........cueeeee. to Dbaoen. sicvassd)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FOURTEENTH WEEK
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WEEKLY REPORT
WEEK -14 (From Dt.....c.ccomeena 10 Dhociciscicaciosns )

Objective of the Activity Done:

Detailed Report:
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WEEKLY REPORT
WEEK - 14 (From DE........ccoveees 10 Dbouvrrverivnanns)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTEENTH WEEK
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WEEKLY REPORT
WEEK -15 (From Dt....coevnveeeene B0 D sssassrsninn)

Objective of the Activity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc.)
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Describe the technological developments you have observed and rt’l.EVﬂ"' to the
subject area of training (focus on digital technologies relevant to your job role)
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Describe the managerial skills you have acquired (in ferms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.

i LEa:nne_Ot cboe Some me?g /SHL},J e ude Ful ou
.hthwu
) loadwyship skillg S~ movagy need b infuoe

' Jheiy laws b achive ang e goot sy A€oy 1o

cund h/?,("J?. LDa)LC

achie  Success fyf Gz)hq/ﬁl,d' cxvzj ’ﬂwy

2 DeBSion making Skillat~ move go mush infognaed decision
e ——— —_—

7/1»30%:% and oﬁr}cimijﬂwj chould be cald o anly3c
dofo EUM Cc:p/v‘om j and choode The Legl- cowde obs

achon
2) poblems — Selusing Skills = e Skt memb) should be
o 4 }'1"/‘:] and folbe  Problens %Jckij and e[;[ré’c{:iw%f

' able b iden *
3"‘00(‘11 and fmd | Mol ve

' dhe should be alle & think ovéa
SBLUHOM 1o @M/’LG")L pvlleny

" 4) g0l éeﬁng = weane Lsrning abosb, any laryeb@) soal

' ,-"'""--_

wiwsh @5 fo cl ,:rm/' oldexloe Sox tf'L.erJ and Sk the plance
| so dcenbdently do dhat Ptonlenly aclion.

' £) lefq j%a’donoﬂ éiﬂzfi’ Mamgfbd and cany Pesons Should

—_—

) be able {o ﬁeala}?‘om ok J0 @ hen o0y cwe can agaim

Page No

' Asginni lakedt ke peysonay skills




Ww W W T Y W W W W v v v w

Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
etc.,)
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Student Self Evaluation of the Short-Term Internship

Student Name: S oli - Tda9e }(@\530

Term of Internship:

Date of Evaluation: |0 -03 -20273

Organization Name & Address: (sjRA MA JWARD SACHIVA LAYAM

Registration No: 202.2.C0] 0

From: ). -)L -~ 2022To: 6] -0% - 2023

20389

Please rate your performance in the following areas:

Tndiza paqgay leny , Sikakulam

Rating Scale:

1 Oral communication

2  Written communication

3  Proactiveness

4  Interaction ability with community
5  Positive Attitude

6  Self-confidence

7  Ability to learn

8  Work Plan and organization

9  Professionalism

10 Creativity
11  Quality of work done

12 Time Management
13 Understanding the Community
14  Achievement of Desired Outcomes
15 OVERALL PERFORMANCE
Date:
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Signature of the Student



Evaluation by the Supervisor of the Intern Organization

Student Name: $a AL, T3a9s kai.jg@ Registration No: ),OD—J-OO]O
Term of Internship: From: |2-)2~ 2022 To: o] —03 ~202
Date of Evaluation: |o -03% - 2027

Organization Name & Address: G1RAMA/ 1ippp S ACHZ VALA YAN

Name & Address of the Supervisor

Indi 2o naga) colony §v1 ka Kl
with Mobile Number Av- Sudhalkar L, NEW Cc)LaHj , Sy kals lant

§32.0 39

893820 23 CC§

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication 1 2 3 V' S
2  Written communication 1 2 3 4 v
3 Proactiveness 1 2 3 4 56
4  Interaction ability with community 1 2 3 4 .4
5  Positive Attitude ' 1 2 3 4 5
6  Self-confidence 1 2 3 4 -5/-
7  Ability to learn 1 2 3 4 5
8  Work Plan and organization | 2 3 4 5
9  Professionalism 1 2 3 4 5
10  Creativity 1 2 3 4 5
11  Quality of work done 1 2 3 e e
12  Time Management 1 2 3 4 5
13  Understanding the Community 1 2 3 4 5
14  Achievement of Desired Outcomes | 2 3 & 5
15 OVERALL PERFORMANCE 1 2 3 4 ‘5/

Date: Signatu&/&f the Supervisor

Page No
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: S i - T4 a9t Kax g ‘1
Programme of Study: || Ag p SECRETARD Al

Year of Study: 2020 - 2023
Group: M.P.C 29
Register No/H.T. No: 90 ) 3.00 (0520 ;
a
Name of the College: C’laU’" pcjﬁ? ec @LL@J' € [I"l N S kokul n

University: p,, BY. AMREDRAR ONIVERSITY SRI KA kOLAM

SLNo Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 10
2, Internship Evaluation 30
3. Oral Presentation 10
GRAND TOTAL 50
Date: Signature of the Faculty Guide
Page No




EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: GMU Bost koygov
Programme of Study: toand Sechctariokt
Year of Study: 2020 t62.023

Group: R%G Cwapc)

Register No/H.T. No: 2022000582 DSﬂ

Name of the College: Guvk O “F’*ﬁ Q““"ﬂ'e‘(mm) (ﬂ: l""")

University: DY By Hm beclkay” Umivont U[?" (S‘lc, l;w-.)
SLNo Evaluation Criterion M;:::gm Aﬂzjz:z d
1. Internship Evaluation 80 —+9
2 For the grading gwmg by the Supervisor of 20 )

the Intern Organization 7
3. Viva-Voce 50
TOTAL 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200

Signature of the Faculty Guide

Signature of the Internal Expert

Signature of the External Expert

Signature of the Principal with Seal

Page No




Official Certification
This is to certify that < Qn[? Bmflfnwrv (Name of

the student) Reg. No. 202200/ 05 2029 has completed his/her Internship in
U2 CechrTonia b Name  of the  Intem Organization)  on

Warnd ¢a¢ Lam layovn (Title of the Internship) under my
supervision as a pari:tj of partial fulfillment of the requirement for the

Degree of B ( Mpc) in the Department of
Guvt é[k“ﬁ-:m ro.ihrm@mﬂ (Name of the College).
S l,m)

This is accepted for evaluation.

M&Mﬁ" WED
(.S}gnﬂwy wTDare a.nd Seal)
/o> /' = h‘ﬁ“‘\;\_i‘:f?‘-‘\.
Endorsements ('t. N\

Faculty Guide

Head of the Department

Principal

PageNo



INTERINATL ABHESSMENT STATEMENT

Naie OF e titdonts ©p Ao 4,000 bon JJ*’
Fogrammie sf By LAY Y 8¢ ¢ I-"f"fﬂ 9 /M

Year of hiudy)
Coronan
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Hopiater NI L, Noi g0 g ) cnil053 05
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1 Cal Presentation -
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student c.S’a.ru ﬁc\:—‘tbkﬂd{a“’
Programme of Study: t>and  Se chcthiat

Year of Study:

Group:

Register No/H.T. No:

e300 162010
RBsG l'\mf't.}
2,012 ﬂnlﬁ'.‘lh'&ﬂ

ool e e W L
Univeraity: DY M p".l-.-.\h“\my tlﬂiu‘*b’:’t.kj_ ('ﬁ’ L‘W'l)
SLNo Evaluation Criterion Mﬂ’;’“ A‘::;:d": s
1. Internship Evaluation 80 749
For the grading giving by the Supervisor of 20 } ?
the Intern Organization
3 Viva-Voce 50 43
TOTAL 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200

Signature of the Faculty Guide

Signature of the Internal Expert

Signature of the External Expert \A L

Signature of the Principal with Seal
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