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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: Tata - Sty
Programme of Study: W4rD Secy E'H'OC}
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2, Internship Evaluation 30 29
3. Oral Presentation 10 09
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: Ta{te - Sephay
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Student’s Declaration
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Official Certification

This is to certify that __Tatta - ¢ khoy (Name of

the student) Reg. No. 202001052043 has completed his/her Internship in
%alfd&\“ﬁiqm (R»nahg 4 v J“ﬁ%e of the Intern  Organization)  on

fvala (Title of the Internship) under my
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Degree of Bsc(M. p.c) in the Department of
. y
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This is accepted for evaluation.

(Signatory with Date i;%{])/g '

P.inci.ayat Secretary
“enia Panchayat

Endorsements N oyavaam (Rural)
Arasannapeta Manda|

Faculty Guide
Head of the Department

Principal
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Certificate from Intern Organization

This is to certify that _Tatta . Strhay (Name of the intern)
Reg. No_ 20200016 SLoU™ S rn(Nmrre of the

College) underwent internship in Sﬁﬂgﬂmﬂmm_gm‘ﬂw :Aqm;\ of the

Intern Organization) from _12 {2~2022 to_Q0 F-03%-20q23%

The overall performance of th\e/ intern during his/her internship is found to be
(‘;’ﬁgﬂf (Satisfactory/Not Satisfactory).

A utg\r/zeg;fgnaror}' wirfﬁ);r%;fijm{

Panchayat Secretary
Grama Panchayat
Satyavaram (Rural)
Narasannapeta Mandal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part coudd end by reflecting on what kind of skills the intern
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
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Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK
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Date R Signature
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WEEKLY REPORT
WEEK -2 (From DLt................ 10 D csssssuicarainas)
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ACTIVITY LOG FOR THE THIRD WEEK

Day ; e ; Person In-
& Brief descr:lp?of'l of the daily Learning Otitcorie Clisrg
Date Sl Signature
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WEEKLY REPORT
WEEK -3 (From Dt................ 22 1 1o —

Objective of the Activity Done:

Detailed Report: ’
'[he_ v(?” age Nde vc.‘hqe wal Frst !nu:mf:m.aL

on___ 9 acf{obty 2019 pn  Hu cw of &mdlﬁ ja(}mmg:'l

fa_Ap of _0wn g T moloe Reddy cr.

The  du H(.S.? fou Woman Dnlfm qu‘f(‘?{ 3
= I ~—"

oS~ o — ——

| Gmmedicie &ff)nrl'!‘ﬂ(jl officer -~ StatHon  hause  officey -

2. uDOf"k?rEjI ?n (o-nmlfna%n wH, delof—- Home;  Wiomuns

o W) e [Fae . ex 9 depad s i (MLnGC?f)a_Q'

2. +onctiong - law) Qi‘ older Atro e Ojcgn_(’}- W0 Mmoem

amd__ \Jearney  SteHong . Ahd  Audoyne &C ,pmammme;_-

X . MmS*!fm ) enSuS0 F\ﬂ(jnnWaclf Conke bg_ QP?F':EC;{ $a

tme _an atl hg(u’?nn o IOV

¢ - 3y
B q\r"ﬂf’(‘fi?("{_‘_ Gn_f_l HQPfOf-rd ANngan Wnchs 'f‘fr\d'-ufs g Y@

TR cast  ameh Pratection af Pftannaﬂcg WM -

o ?
X Woman Polfce oFffcer ?tlolph Sm Hr.JJ'phM

bl lthe  1oaf/us [18]  and prifee Mmbir Joo.

X __an FL\M..'nu'Tnm._g_ Secrefial SO oy @hunn oﬁr

| ctudeat Dot o\ej’rcm?t wth  Vode coid.

Page No




ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
WEEK -4 (From Dt....c.ovineeeie 10 Dbicesoniicsnnnns )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FORTH
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E FIFTH WEEK

Page No

Day p o : 4 Person In-
& Brief dascnp:!op of the daily Learning Outcome Charge
Date acivliy Signature
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WEEKLY REPORT
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,

\) discipline, time management, harmonious relationships, socialization, mutual support and
| D teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

———

Student Name: Ja {to . Stidhay

Term of Internship:

Date of Evaluation: |6 —0% —012 9

Registration No: 262200095 20

From: |2 {2 2022~ To: DF-05—2027%3

Organization Name & Address: (7 pAMA / NARD S&Qﬁmﬁq&g )

3

¥ W'W wIw e e W -
- L y o Ty .

U< lapadu
Please rate your performance in the following areas:
Rating Scale: Letter grade of CGPA calculation to be provided
1  Oral communication 1 2 3/ 4
2 Written communication 1 2 3 4/
3  Proactiveness 1 2 3/ 4
4 Interaction ability with community 1 2 3 4/
5  Positive Attitude 1 2 3 4~
6  Self-confidence 1 2 3/ 4
7  Ability to learn 1 2 3 4~
8  Work Plan and organization 1 2 3 4.~
9  Professionalism 1 2 3/ 4
10  Creativity 1 2 3 4
11  Quality of work done 1 2 3 4
12 Time Management ] 2 3\/ 4
13  Understanding the Community 1 2 3 4
14  Achievement of Desired Outcomes 1 2 3 4\/
15 OVERALL PERFORMANCE 1 2 3 ‘/ 4
T. Serhay
Date: Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Student Name: “[atta . Serhoy Registration No: 202200/6 52043
Term of Internship: &% From: (2 {22022  To: 0F 03 —2023
Date of Evaluation: (0 —05—2023%

Organization Name & Address: C_ﬂ*ra.mg\,ujqrel S«c@a?mﬂavam

Du kud o podu
Name & Address of the Supervisor F

with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication 1 2 3 4 5

2 Written communication 1 2 3 4 ]

| 3  Proactiveness 1 2 35 4 5
_ 4 Interaction ability with community 1 2 3 4 5

' 5  Positive Attitude 1 2etiA3 4 5
' 6  Self-confidence 1 2 3 V4 5
' 7  Ability to learn 1 2 3 4 5
j: 8  Work Plan and organization | 2 3 4 5
y 9  Professionalism 1 QT3 4 5
: 10  Creativity 1 2 A 4 5
" 11 Quality of work done 1 2 3 4 5
' 12 Time Management 1 2 3 4 V5
) . 13 Understanding the Community 1 2 3 45
' 14  Achievement of Desired Outcomes 1 2 3 4 .5
' |5 OVERALL PERFORMANCE IR R B G s
Date: C&{gﬁ?i%ﬁﬁﬁ&or

gutyavaram (Rural)
Narasannapeta Mandal
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