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[ Instructions to Students ]

reacdd the detatled Guidelines on fntemship Bostesd o e welbstie o Al Mials

thor Higher Bohucation httpsgfapes he ap gov in

It is mandatory for all the students o complete Serestor itermshie athey oo\
semester or in VI Semester

Every student should sdentity the arganiesation for itermabinp by consultation
with the C ollege Principal / the avthorieed persan numinated by the P (Pl
Report to the intern onganization as per the schedule given by the allege You
must make vour own arrangements  for ransportation oo reack
arganization

You should maintain punctuality (n attending the intermship Datly attendance
I8 compulsory

You are expected to learmn aboul the arganiaation prodis fon
processes by interactng with the people working i the organisation and by
consulting the supervisor attached to the intermns

While vou are attending the internship, follow (he pudes and vegulations ol the

proveclures, and

ntern organisation
While in the intern organiaation, always wear your College Tdentity ©ad
It your College has a prescribed dress as uniform wear the uniform daily. as
vou attend to your assigred duties
You will be assigned a Faculty Guide from your College  Ho/She will be
creating & WhatsApp group with your fellow interns Post your diatly activity
done and/ or any difficulty yvou encounter during the interaship
Identifv five or more learning objectives In consultation with voaur Faculy
Guide These learning objectives can address
a Data and Information yvou are expected o collect  about  the
organigation and/ or indusery
b lob Skills vou are expected 1o acquire
e ]']e\mlupn\cnl ol Pﬁﬂﬂlﬁl\ﬂ competencies that lead o lubive carees
sucvess
Practice professional communication skills with team members. oo interns
and your supervisor This includes expressing thoughts and deas eftectively
through oral, written, and non-verbal communteation. and utilising lstening

skills.
e aware of the communication culture m your work enviromment. Follow up

and communicate regularly with your supervisor o provide updates on vour
progress with wark assigniments.
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13

14,

15

16.

17

18,

19.

20,

. Never be hesitant to ask questions to make sure you fully understand what

vou need to do your work and to contribute to the orgamzation

Be regular in filling up your Program Book. It shall be filled up in your own
handwnting. Add additional sheets wherever necessary

At the end of internship, vou shall be evaluated by your Supervisor of the
intern organization.

There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

Do not meddle with the instruments/ equipment you work with

Ensure that you do not cause any disturbance to the regular activities of the
intern organmzation

Be cordial but not too intimate with the emplovees of the intern organization
and your fellow interns.

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance

If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

intiated.

. Do not forget to keep up your family pride and prestige of your { ollege

<P > >
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Student’s Declaration

I-;’.H.)_'_H..:_TL?_!___r_!_r.'_'_“_f’_:“." RAVAMN N a student of Rsc (P

S SENALE I — —— = - - — —

Program, Reg. No2092ce1ec30ey  of the Department of _PhYys

(.“H'-‘}.f'“ do herebyv declar« that | have if'ﬂr}':i{"*‘.'l'- th
from 12-12-2072 to (3-03-203 in educaYion deputtwewt (Name of
the intern organization) under the Faculh Guideship
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Certiticate from Intern Organization
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WEEKLY REPORT
WEEK -1 (From Dt2:12.:.22 to DtJ1:12:.22)

lObiective of the Activity Done:

Detailed Report:
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ACTIVILY LOG FOR THE SEVEN WEEK

1 Yy
L Bedel description of the daily
A | :
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Person In-
Charge
[ Signature

Learning Oulcome
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WEEKLY REPORT
WEEK - ®SFrom Dt. 2. 512 1o Dt.lH- 8z

%11\1 of the Activity Done
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WEEKLY REPORT
WEEK -G8 (From Dt 9123 to DEA 0L 24)

I.Ob]te!iv: of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE TWELVETH WEEK

Day

—

inH : Person In-
& Brief descrll:::ir:;f the daily Lextblig Dufecme Chisge
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ACTIVITY LOG FOR THE THIRD WEEK

Day . - . Person In-
& Brief descr:[:g‘(:ir;;f the daily Lisapnlg Chilonme e
Date Signature
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ACTIVITY LOG FOR THE FORTH WEEK

Day Person In-
Brief description of the daily
D:' activity Learning Outcome sm
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WEEKLY REPORT
WEEK -'€ (From Dt6-3:23.. to D= 3223.)

lt)biecﬁve of the Activity Done:
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ACTIVITY LOG FOR THE FIFTH WEEK

Day _
Brief descri Person In-
D:; pﬁnn""nfthedany Learning Outcome Charge
T howe 'f'a.;l.f wndbs How, 1 have devefoped
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Describe how you could improve your communication skills (in ferms of
tmprovement in oral communication, written communication, conversational abilifies,
confidence levels while communicating, anxiely management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the

conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
elc.,)
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Student Self Evaluation of the Short-Term Internship

Student Name-
e: Registration No:
Term of Internship: From: To:

Date of Evaluation:

Organization Name & Address:

P y i
lease rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1 Oral communication 1 2 3 4
2 Wnitten communication | 2 3 4
3 Proactiveness I 2 3 4
4 Interaction ability with community | 2 3 4
5  Positive Attitude | 2 3 4
6 Self-confidence | 2 3 4
7 Ability to learn | 2 3 4
8 Work Plan and organization | 2 3 4
9 Professionalism ] 2 3 4
10 Greativity | 2 3 4
11  Quality of work done l 2 3 4
12 Time Management | 2 3 4
13 Understanding the Community | 2 3 4
14 Achievement of Desired Outcomes | 2 3 4
15 OVERALL PERFORMANCE | 2 3 4
Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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¢ While evaluating Activity Log, the following shall be
i | m‘m T : i &
i ' a. The individual student's effort and commitment.
b. The originality and quality of the work produced by the individual
c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.
* The Internship Evaluation shall include the following components and based
a. Description of the Work Environment.
b. Real Time Technical Skills acquired.
¢. Managerial Skills acquired.
d. Improvement of Communication Skills.

e. Team Dynamics
f. Technological Developments recorded.













