Model Program Book

SEMESTER INTERNSHIP

Designed & Developed by

ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A STATUTORY BODY OF GOVERNMENT OF ANDHRA PRADESH)

VO VWV LIV LULL I LU




PROGRAM BOOK FOR

SEMESTER INTERNSHIP

Name of the Student:
Name of the College:
Registration Number:

Period of Internship: From:

~ Name & Address of the Intern Organization

University
YEAR |




'Q -
An Internship Report on

| E.m%...l_ﬁ.ﬂm_ﬂuhum[u P _L'B.Q;}-}”unu_!;.u_.n.l;.}iltLul bue 'h, -Jn-: i
l

(Title of the Semester Internship Program) |

Submitted in accordance with the requirement jfor the degree of
|

' B.Sc (MPE) |

l‘ Under the Faculty Guideship of
(5. MbHAN PAD -

(Name of the Faculty Guide) ‘

Department of Pludfs icS

G meentiit nll Degnee College CMEN) |

(Name of the College) |

Submitted by:

Mad)u Dhilleswana Ban
(Name of the Student)

Reg.No: 260200105302

Department of Pkﬁ«im

_Osvesnment Nesnes cotlsce CMEN)

(Name of the College)




v v

7

"4

4

-——-—w—--_..-_“_
'J

"’UUUUUU'\’JQUQ-“

0,

l]_

1()

t Instructions to Students '

hosted on the website of AP State

e detailed] Griteds ines on Intermst

o Mgher Fdacation hitpsy//apsche ap.gov.in

tudents to complete Semester internship either in V

it ¥s mandatory for all the stud
Mester or in \ | SOMaostor

tvery student should identify the organization for internship in consultation
W i.'[‘.-.'tl'..-“[i‘u' authorized person nominated h\ the Prit'lcipdl.

wWith the ¢ -‘i]l‘}'\r‘ Prit
er the schedule given by the College. You

Report to the intes norganization as j

must make yvour own arrangements for transportation to reach the

aorgamzation
You should maintain punctuality in attending the internship. Daily attendance
1S compulsory

You are expected to learn about the organization, policies, procedures, and

processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the

Intern organization,
ays wear your College Identity Card.

While in the intern organization, alw
as uniform, wear the uniform daily, as

If vour College has a prescribed dress
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry,
b. Job Skills you are expected to acquire.
Development of professional competencies that lead to future career
SUccess.
Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with Your supervisor to provide updates on your

progress with work assignments.
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sure you fully understand what

13. Never be hesitant to ash questions to make

vou need to do vour work and to contribute to the ¢ gaAniZatior

Book. 1t shall be | led up In YT (W1

14. Be regular in filling up your Program :
handwriting. Add additional sheets wherever necessary
15. At the end of internship, you shall be evaluated by our Supervisor of the
intem orgamizalbion

16. There shall also be evaluation at the end of the internship by the Facul®

Lstnde and the Pring ;Imi
17. Do not meddle with the Instruments/equipment you work with.

I8. Ensure that you do not cause any disturbance to the regular activities of the

intern organization
19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.
20. You should understand that during the internship programme, you are the
ambassador of vour College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any d iscipline related issues, you will be withdrawn

=d. 4l

from the internship programme immediately and disciplinary action shall be

mitiated.
Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

.h(hdj_mﬂg‘g‘g&] Cao  a student of iﬂlﬂﬁ_ﬁnm_lﬂlwlu‘p

Program, Reg. No.102 20010 202 ]  of the Department of Ilel.:jvSaCi
College do hereby declare that 1 have completed the mandatory internship

from y)12l2022.  to 15\[;_[2_9':3 in *Ag?hu,d whs (Name of
Faculty  Guideship of

the intern  organization) under the
E&M - (Name of the Faculty Guide), Department of

_pl«_agfr 3 e . Gmmmlf__ﬂ%&lea_ﬂe%&_(_&lﬁ)

(Name of the College)

M- pballeswoene Eao

(Signature and Date)
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Official Certification

This is to certify that _Mo._tj'j‘L,_ﬁhu_&)me']c\ Foo : (Name of
the student) Reg. No. 2n2200105302.) _ has completed his/her Internship in

Q&LMLL(_AI{‘ (Name  of  the  Intern Organization)  on
Sﬂm_u_tﬁ_a_r_[\nh.m;ﬁ%_ (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of Pluysic s in the Department of

Grovennment Desanei (_5[(9.;{ (Men ¥Narme of the College).

This is accepted for evaluation.

(Signatory with Date and Seal)

Endorsements

Faculty Guide

Head of the Department

Principal
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Certificate from Intern Organization

This is to certify that %&MMD- o (Name of the intern)
(Name of the

Reg. No2633000%402.) of _GDHC(MEN)

College) underwent internship in (ggj[';; L!—nga (Name of the
Intern Organization) from M2 ]2029 to 15 !0? YRS

The overall performance of the intern during his/her internship is found to be

SatisPae )—nr([j (Satisfactory /Not Satisfactory).

)
/¥
Aufh{)ﬂved S:'% qtory with Date and Seal
illage” Agriculture Assistant
RBK: RAVICHANDRI
L.N.Peta Mandal, Srikakulam Dist,
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N CHAPTER 2: OVERVIEW OF THE ORGANIZATION
3 .
Suggestive contents
N )
\‘ \ hilrluflhi:.‘nn‘f the (‘I'_|'_l:\1.'1!n-ll
" B. Vision Mission, and Valu s OF the Organization
- y
C. Policy of the « hrganization, in relation to the intern role
» D Organizational Structure
N E. Roles and responsibilities of the mplovees in which the intern is placed
R Performance of the l‘ll\:xlill,'.]ru'” I terms of turnover profits, market
[ » reach and market value
F1 » G. Future Plans of the Organization.
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ACTIVITY LOG FOR THE FIRST WEEK

Day J Lo —
. Brief description of the daily
& I
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WEEKLY REFPOR
WEEK -1 (From IDt... to .., _ )
Obledu e of the Activity Done:

Detailed Report: favi [H.mj“ v evene vi '||(;.““ )
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ACTIVITY LOG FOR THE SECOND WEEK

Brief description of the daily |
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Term of !ntr.frnsl'lip:ﬂ"" mewtyFrom: rlf{

Organization Name & Address: c/}

Student Self Evaluation of the Short-Term Internship

Student Name: Mn\“” ; (ﬁfﬂ [leswoare. Po D

Date of Evaluation:

12} 2022

Registration No: 2079 OO0

To: \S[ov)7262.3

cbi’m_u UA.LJU do Po_ﬁman.f] (.-N'Pf r"—rg"”k“l' ““‘t“'”'?

Please rate your performance in the following areas:

Rating Scale:
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Date:

Oral communication

Written communication
Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management
Understanding the Community
Achievement of Desired Outcomes
OVERALL PERFORMANCE

—

e e S e T o IO Y

(RS RN S N S I e

(o N S T G T N TR G TR N T 5 T o T 5 T 6

Letter grade of CGPA calculation to be provided
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Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name:Mch'. ..J'i{ille swana Koo

Registration No:208)2060) 0530k
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Date of Evaluation:

Name & Address of the Supervisor ¢ Pavein R00GR 092373
with Mobile Number

Term oflnternship: qr“hb“n,l-‘mm: (Y f” fj.' 6722 To: ?"-[01 [? 022

Organization Name & z\ddu‘sﬁkﬂn\%'.- pre daok, Srkakbom, L pelta,

-

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

I Oral communication 1 2 3 4 5
2 Written communication | 2 3 4 5
3 Proactiveness I 2 3 + 5
4 Interaction ability with community I 2 3 4 5
5  Positive Attitude | 2 3 4 5
6 Self-confidence | 2 3 4 5
7  Ability to learn I 2 3 4 5
8 Work Plan and organization ] 2 3 4 5
9 Professionalism | 2 3 4 5
10 Creativity l 2 3 4 5
11 Quality of work done | 2 3 4 5
12 Time Management | 2 3 4 5
13 Understanding the Community | 2 3 4 5
14 Achievement of Desired Qutcomes | 2 3 4 <
15 OVERALL PERFORMANCE 1 2 3 4 5
5 -
Date: Signa&i" ul(the Supervisor
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Internal & External Evaluation for Semester Internship

Objectives:
* Explore career alternatives prior to graduation.
* To assess interests and abilities in the field of study.
* To develop communication, interpersonal and other critical skills in the
future job.
-

T'o acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks
o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the students Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

C. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
b. Real Time Technical Skills acquired.

€. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.
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INTERNAL ASSESSMENT STATEM ENT

Name Of the Student: M(‘lﬂ' ﬂ')lu“e ywena §ao

Programme of Stud y:
Year of Study:
Group: R:.S¢c (M. PE)

Register No/H.T. No: 2022001082072
Name of the College: A
Univcrsit}': O R

SLNo ‘ ~valuation Criterion
_ |
| 1. .-\cli\’il_\’ Log
2. | Internship Evaluation
i | Oral Presentation
[ GRAND TOTAL
Date:

Page No

Gmbequ‘q tLnive)e, {\t]

Maximum
Marks

10
30

einment degrec cllege (Men)

Marks
Awarded

7]

27

T
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BN
(LA
Signature ¢

f the Faculty Guide
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EXTERNAL ASSESSMENT ST ATEMENT

Name Of the Student: Ma T | i | lees yom e
Programme of Study:

Year of Study:

Group: B.Se (M.pF)

ul“L‘,ihh‘l No/H.T. No: 98990010 5 i Fl |

Name of Il‘lp(ulll‘}!t‘. ':p,r-mmrr.l Dea -"'|ru.' Al e e )

University {\ ® e An‘l"-."f”-u‘s hivans. L
e,

Y
-

<'c

: ) Muaximum Marks
SLNe Evaluation Criterion

' Marks Awarded
l Internship Evaluation 80
' 5 For the grading giving by the Supervisor of 20
. the Intern Organization -
3 Viva-Voce 50
TOTAL | 150 !
GRAND TOTAL (EXT.50 M + INT.100M) | 200 |
—~ )

(X«

ghature of the Faculty Guide

Signature of the Internal Expert

|

[ ]
cxng
Village Agri ufture Assistant

Signature of the External Expert RBK: RAVICHANDRI
L.N.Peta Mandal, Srikakulam Dist

K
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Signature of the Principal with Seal

BN
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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