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[ Instructions to Sl'udcntﬁJ

: o : ‘ Loty BT
Please read the detailed Guidelines on Internship hosted on the website of AP Slale
Council of Higher Education httpsy/apsche.ap.gov.in

1. 1tis mandatory for all the students to complete Semester internship either in V

Semester or in VI Semester.

Bvery student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the

N

organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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14

15,

16

17
8

19,

20,

21,

Never be hesitant to ask questions to make sure you fully understand whiat
you need 1o do your work and to contribute to the organization

Be regular in filling up your Program Book. 1t shall be filled up in your own
handwriting, Add additional sheets wherever necessary

At the end of internship, you shall be evalunted by your Supervisor of the

imntern organization

There shall also be evaluation at the end of the internship by the Faculty
Gadde and the Principal,

Do not meddle with the instraments/ equipment you work witly

Ensure that you do not cause any disturbance to the yegular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

initiated.

. Do not forget to keep up your family pride and prestige of your College.

N7 .
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CHAPTER 1 EXECUTIVE SUMMARY

The internship veport shall have a briel executive sumimary. 10 shall ine lude five or
more l‘(*i‘ll"l"ﬂ“a ()l'lil"t*l:l\’lm and Oaleomen achloved, o bl i ”I’“”“ of the sector of
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

AL Introduction of the Organization

1 Vigion, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D, Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

F. Portormance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization,
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ACTIVITY LOG FOR THE NINETH WEEK

Person In-
Ny Brief description of the daily Learning Outcome Charge
& activity Signature
Date
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WEEKLY REPORT
WEEK -9 (From DtT/2./24. o DUI/AA)
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ACTIVITY LOG FOR THE TENTH WEEK

e Brief description of the daily Pesson In-
& o s Learning Oulcome Charge
Date activity 8i .
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WEEKLY REPORT
WEEK - 10 (From D4 /2445 0 DGLAZZA)
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ACTIVITY LOG FOR THE ELEVENTH WEEK

Day o Person In-
. Brief dcm‘l'ip‘l:n.l: of the daily Learning Outcome Charge
Date activily Signature
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ACTIVITY LOG FOR THE TWELVETH WEEK

Person In-
Day Brief description of the daily g bl :
& activity Learning Outco -Chatg. e
Date Signature
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WEEKLY REPORT

WEEK - 12 (From DCLZ/2/2.3.. to DLASLALLA)

Objective of the Activity Done:

[Detailed Report:
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ACTIVITY LOG FOR THE THIRTEENTH WEEK

_ Person
D:w Brief description of the dally Learning Outcome In-Charge
l‘;:tc activity Signature
Ia er"_/-:lfr);n'}(“f- } ” _p,- “W}a ) "‘”""/r/ @.ﬁaﬂ;’
Day - 1 " frl.y)mf : fa._ggj J[(O?J}J' yx /
Dyl
jm.y!)(’/ m/ﬂjj
Day-2 e e {037 ket ?9
./!ﬂv?’}(tj phait
Day -3 Gec o /3(7.7«1!';5 JV
Fogls  scpchk of | Leayyd atet Yy
Day -4 Y ﬂ/u -——/ayu/ J}f dbié
— s 1009 Diape] .
1009 Diagred o i
Day -5 / GM
Day -6

Page No

G Scanned with OKEN Scanner



WEEKLY REPORT
WEEK - 13 (From Dt2.%/2./2.4. to DLALA/2.3.)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTEENTH WEEK

Person In-
Day Brief description of thedaily | | o Gutcome | Charge
. ackivity Signature
Date
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Student Self Evaluation of the Short-Term Internship

Student Name: M) . (/W‘)‘my 0 Registration No: 2027 0010 5519 22
Term of Internship: From: T - 12-2022  To: 1% -03-2025
Date of Evaluation:

Organization Name & Address: FO9

J,Dq)nyfmmﬂ , Doy ¢ it
~Juychioy J.y:'kmh.ffuj.

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

Work Plan and orgamzahon

O _«. q—‘-h ‘141,;!&‘!3’&4} ', C M

Interaction abxhty with commumty
TRV S

e LA
Self-confldence

r‘ -¢ g 'J:'.‘:"l‘-uih]

A Lt SR L
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G Scanned with OKEN Scanner



AU

Student Name: M. € 6@1? Cﬂym Registration No: 20 Zﬂfﬁﬁi@-}#aﬁﬁﬁﬁ
Term of Internship: From: O /12/2092  To: I1/05/2017
Date of Evaluation:

Organization Name & Address: F Gyﬂ’l D‘-'PM’/ m ﬁ'j Saika k‘),ﬂf :

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Stu dent's self-
evaluation

Rating Scale: 1is lowest and 5 is highest rank

1

2

3

4

5

6

/{

8

9  Professionalism

10 Creauvlty

11 Qualityofworkdone
12 TuneManagement 1
.- ._ ‘m ! # T umn "‘:"d L .
14

=

Date:
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PHOTOS & VIDEO LINKS
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EVALUATION

(¥ Scanned with OKEN Scanner



¢ U v

Internal & External Evaluation for Semester Internship

Objectives:

e Explore career alternatives prior to graduation.

. To assess interests and abilities in the field of study.

e To develop communication, interpersonal and other critical skills in the
future job.

e To acquire additional skills required for the world of work.

« To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:
e There shall be both internal evaluation and external evaluation

e The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

e The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

e The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

e The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

» The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks

o Viva-Voce 50 marks

e The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluafionit Sie
shall also consider the grading given by the Supervisor of .the.
Organization. J—

« Activity Log is the record of the day-to-day activities. The .
assessed on an individual basis, thus allowing for mdwxdual
groups to be assessed this way. The assessment will take in

Page No
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the individual student’s involvement in the assigned work,

e While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and co-operation with the work assigned,

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.

Real Time Technical Skills acquired.

o p

0

Managerial Skills acquired.

e

Improvement of Communication Skills.

®

Team Dynamics

f. Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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