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Please read the detai
Council of Higher Education htl

1.

10. Identify five or more learning objectives in consultatio

(Instructions to Students '

n the website of A Stale

led Guidelines on Internship hosted ©
l'ps;//aPSChe.ap.gov.in
the students to complete Semester internship either in Vv
fy the organization for internship in consultation
zed person nominated by the Principal.
the College. You

the schedule given by
transportation to reach the

It is mandatory for all
Semester or in VI Semester.

Every student should identi
with the College Principal/the authori
organization as per

for

Report to the intern
must make your OwWn arrangements

organization.
You should maintain punctuality in attending the internship. Daily attendance

is compulsory.
You are expected to learn a

processes by interacting with the people workin
o the interns.
follow the rules and regulations of the

policies, procedures, and

bout the organization,
g in the organization and by

consulting the supervisor attached t
While you are attending the internship,
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

n with your Faculty

Guide. These learning objectives can address:
a Data and Information you are expected to collect about the

organization and/or industry.

b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career

success.
11. Practice professional communication skills with team members, co-interns
et

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening

skills.
12. icati i
2. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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¢ work and to contri
ur Program
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you shall be evaluate

the internship by the F

13. Never be he
vou need to do you

14. Be regular in filling up ¥©
handwriting- Add addition:

15. At the end of internship:
intern organization‘

16. There shall also be evaluation at the end of
Guide and the Principal.

17. Do not meddle with the instrumen

18. Ensure that you do not cause any

intern organization.
but not too intimate wi

pervisnr of the

aculty

you work with.

o the regular activities of the

ts/ equipment
disturbance t

th the employees of the intern organization

19. Be cordial
and your fellow interns.

20. You should understand that during the internship programme
ambassador of your College, and your behavior during th
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be

initiated.
22. Do not forget to keep up your

you are the
e internship

family pride and prestige of your College.
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Official Certification

Ihis is to certify that M(‘,‘ f(‘. . POL;?LUIR-’-"—-- o (Name of

the student) Reg, Noo 20200 1645 Al has completed his/her Internship in

(d,_mffm‘ [.\][zu[nﬁ({TNrmn' In! Hn Intern
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SUpCrvision as a p.ul n! p.-.rlmfl Eulhllmonl of lhu requirement for the

Degree ol [[(f{k P:LZL_._._. X W n 't in t’nc Department of

L\IC\ \ DH.]C‘I’LL L.JL?(_(MQ‘]JNHHR of the (.J‘J”l’gl)

I'his is accepted for evaluation.

(S;gna!on with Dare and Seaf)

L

Endorsements

Faculty Guide

Head of the Department

Principal
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Certificate from Intern Organization

This is to certify that MﬁHO . Plfrfgﬂ o (Name of the x(ﬁerE)H )
k

Reg. N()ZCM{; 0A5041  of ik nivend d@ﬂ ame Uf the
College) underwent internship in Loladion Lﬂfnﬁmﬂﬂ.ﬁ Wam?jé} the I‘J'IL =/

s
Intern Organization) from -2 22 to _.Eéa.g_.l+_ ’

The overall performance of the infern during his/her internship is found to be

, S
/. ool (Satisfactory / Net Satisfactory).
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CHAPTER 1: EXECUTIVE SUMMARY

’

Ihe mternshyy report hall have a bricl executive summary. It shall include five oy
-

more Learnimg, Objechives and Outeomes achieved, a briel description of the sector ol
.

business and mtern vrganization and stummary of all the activities done by the intern
.
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CHAPTER 2: OVERVIEW OF THE ORC JANIZATION

Sugpestive contents

A Introdoe trone ol the Orpanizalion
1 Vieton, Misston, and Values of the Organization

¢ Policy of the Orpanization, m relation o the mtern role

D Onganizational Steoctre

1 Rodes and responsabilities of the cnployees in whic I the mbern s placed

I Performance ol the Organizabion e tenmes of lumover, profits, markel
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G Puture Plans of the Organizalion
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CHAPTER 3: INTERNSHIP PART
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational  abilities,
confidence levels while conmunicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,

etc.,)
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Student Self Loaluation of the Short-Term Internship

Stadent Name YoM Py Loa Registration No: 50,9300167704

Ferm of Tnler nuhip From To \
'\
Dhate of Fvaluation
] 7 f LG \
Orpganization Name & Address: E .«'! 4 qJ'C'(; [‘P ((JJJ‘ o) e JQ}}?{))

\

|
Pleane rate your performance in the following areas:
Rating Seale: Letter grade of CGPA calculation to be provided
I Orval communication | 2 3 4 5
2 Wiritten communication | 2 3 4 4
b Proactivencess | 2 3 4 5
4 Interachion ability with community | 2 3 4 5
5 Positive Attitude | y 3 4 g
6 Self confidence | 2 3 4 §
7 Ability to learn | 9) 3 4 K
¥ Work Plan and organization | 2 3 A 5
9 Professionalism | 2 3 4 5
10 Crealivity | 2 3 4 g
1 Quality of work done 1 2 3 4 B/
12 Time Management | 2 3 4 5
13 Understanding the Community 1 2 3 4 5
14 Achievement of Desired Outcomes | 2 3 4 g
IS OVERALL PERFORMANCE 1 2 3 4 5:

M- bt e
Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Internal & External Evaluation for Semester Internship

Objectives:
prior to graduation.

-

Assessment Model:
aluation and external evaluation

Explore career alternabves
nd abilities in the

interpersonal an

field of study.

To assess interests a
d other critical skills in the

To develop communication,

future job.

To acquire additional skill
nt contacts

d for the world of work.

s require
full-time job following

To acquire employme leading directly to a
graduation from college.

activities of the

There shall be both internal ev
s in-charge of the learning
sessment of the

The Faculty Guide assigned
students and for the compre tinuous as
students.

200 marks. Internal Evaluation fo

is to be conducted for
on for 150 marks

d is 12. Later the marks shall be co
lude finally in the SGPA and CGPA.

hensive and con
r 50

The assessment

marks and External Evaluati
nverted into

The number of credits assigne
grades and grade points to inc
The weightings for Internal Evaluation shall be:

Activity Log 10 marks
Internship Evaluation

Oral Presentation
The weightings for External Evaluation shall be:
Internship Evaluation 100 marks

(&)

30 marks

%

10 marks

[

- Viva-Voce 50 marks
The External Evaluation shall be conducted by an Evaluation Committee
Guide, Internal Expert and External

comprising of the Principal, Faculty
Expert nominated by the affiliating University. The Evaluation Committee
<hall also consider the grading given by the Supervisor of the Intern

Organization.

Activity Log is the record of the day-to-day activities. The Activity Log, is

sssessed on an individual basis, thus allowing for individual members within
t will take into consideration

groups to be assessed this way. The assessmen

Page NO



the individual student's involvement in the assigned work

While evaluating the student's Activity log the following <hall be
considered

a The individual student s effort and commitment

b The originality and quality of the work produced by the individual
student.

¢. The student’s imtegration and co-operation with the work assigned

d. The completeness of the Activity Log

The Internship Fvaluation shall include the following compenents and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment

b Real Time Technical Skills acquired

¢. Managerial Skills acquired.

d. Improvement of Communication Skills.

e. Team Dynamics

Technological Developments recorded.

b5l



INTERNATL ASSESSMENT STATEMENT
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GRAND TOTAL

AMaxomum

Marks
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10
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Signature of the Faculty Guide



EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: MZA{Q . DX Eigt‘h?m
Programme of Study. o n

e L
Year of Study: -

()

. M9
QUL - ALX

) “.-:-ﬂ
en9200 1052

RE'giStET NovH.T. No: c& [4 -

Name of the College: 10 eory e i

Lniversity: ] . )
Ambeca kasi (uwTStHY
- EO
o1 ) o - Maximum | Marks \
siNe Evaluation Criterion <5 % b . g |
(Wi P AR . FREdEd T adTEd
: i TS
1 Internship Evaluation 80 \ J
o) ol w gading g ing 2y @ Supuivivl vi 20 |
the Intern Organization | |
3 T T =0 I i
- e m AR W AT | - 1 !
TOTAL 10| \
L 200 \ |

GKAND 1O1AL (EX1.50 M+ IN1.100M) |

Signature of the Faculty Guide

Signature of the [nternal Expert

Signature of the External Expert

Signature of the Principal with Seal



