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Student’s Declaration

L,_MODPYA ¥NS a student of A_m?_tum_l’numﬁf
partment o }?,&4)(‘1 feen

Program, Reg. No2 02200105102 0f the De
College do hereby declare that 1 have completed the mandatory internship

from =012 Japyato 19 [n2]202 1 iﬂ.ﬂﬁLﬁLﬂL{Jm_!—(Nﬂmﬂ of
of

the intern organization) under the FPaculty Guideship

n.v. Sad (Name of the Faculty Guide), Department of

pﬁé{tl.,? A t . ﬁtnﬁ;m;r_n:t‘_m?mﬁnuﬁ;ﬁmw)

(Name of the College)

ML

{Signature and Date)
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Official Certification

This is to certify that _£-{LLIYN NAacy (Name of
the student) Reg. No. 202200106 1p2( has completed his/her Internship in

fnmf_'lq&u_nﬁji_"r-"]"] Name of the Intemt  Organization) — on

__fﬂ'heij_b;m_s_f_mglj (Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the
Degree  of __IE‘JLl:)_f.frh- in the Department of

fij_.LE:iXA_(_Cn_LLlﬁL (Name of the College).

This is accepted for evalualion.

M Fels 5072012

(Signgigrs svidePatiroticed
Vatsavalasa
Endorsements
Faculty Guide
Head of the Department
Principal
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Certificate from Intern Organization

This is to certify that 1t tega VAL fNﬂlm!' of the intern)
lalmy

I
Reg. No_2p23notnninzy of _{“m[-nr@wp meses : (Name of the

College) underwent internship in _&0 fobeel ﬂr'nn..w[ med (Name of the

Intern Organization) from ﬂ?, ulu to 'Al D'ﬂ 1)

The overall performance of the intern during his/her internship is found to be

S Uii?: (h Lh’l Ef (Satisfactory /Not Satisfactory).

{
Authorized Slﬁéﬁ@ﬁfﬁ%{é’dﬁj i’f:f/ 23

Forost Range Wil
Sp_mgnul_um
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Please read the detailed Guidelines on Internship hos

[ Instructions to Studcntﬁj

ird on the website of AP State

Council of Higher Education Impn;ffa;mthr.lp.grw.in

)

It is mandatory for all the students to complete Semester internship either in V

Semester or in VI Semester,
Every student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your Own arrangements for transportation to reach the

organization.

You should maintain punctuality in attending the internship. Daily attendance

is compulsory.
You are expect
processes by interacting with
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the

ed to learn about the organization, policies, procedures, and
the people working in the organization and by

intern organization.

While in the intern organizalion, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career

SUCCCSS.

11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments,

Page No
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ake sure you fully understand what

ta the organization.
shall be filled up in your own

13. Never be hesitant to ask questions to m
you need to do your work and to contribute
14. De regular in filling up your Program Book. Tt
handwriting. Add additional sheets wherever necessary.

15. Al the end of internship, you shall be evaluated by your Gupervisor of the

intern nr;.:-_nnirminn.
16. There shall also be evaluation at
Guide and the Principal.

17. Do not meddle with the instru ments/equipment
any disturbance to 1

the end of the internship by the Faculty

you work with.

18. Ensure that you do nol cause he regular activities of the

intern organization.
19 Pe cordial but not to

and vour fellow interns.
20. You should understand that during the internship programme, you

ambassador of your College, and your behavior during the internship

programme is of utmost importance.
21. If vou are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.
22 Do not forget to keep up your f

o intimate with the employees of the intern organization

are the

amily pride and prestige of your College.
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CHAPTER 1: EXECUTIVE SUMMARY

ave a brief exccutive summary. It shall include five or

The internship report shall h
. a brief description of the sector of

more Learning Objectives and Outcomes achieved

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

TRmUO®P

G

e JPient r‘?cch.L.'me ni

La
_{_{.h Lol th’tih\l:.‘{

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role
Organizational Structure
Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market

reach and market value.
Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activitics/Responsibilities in the Intern Organization during Internship,

which shall include - details of working conditions, u

and tasks performed. This part could end by reflecting on what kind of

wekly work schedule, equipment used,

ckills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Day . Person In-
X Brief description of the daily Lessning Ouicome ‘g;::‘g'__"
Date activity Signature
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ACTIVITY LOG FOR THE THIRD WEEK

Day L. P In-
& | Driefdescriptionof thedaily | oo e
Date activity Signature
Vitided o 1] keetds Ndjﬂif*bn o
D: -1 r g m ’ N ﬁ'P‘x
ay ca,aun.:.me 0l e pr‘!a nf?é
Plandatipn wdks . \
] ; -
Viatted o 16 hottd) plandotion \o©
Day-2 Carwaiiana at vodLies | Tﬁ?}.ﬁ
I_I'r..t:aLapr:!CL
Viatded €o 21 heerds plo datior 3 \oaﬂ
Day -3 Caruaiiona ect Lol KD rh‘%"
nKalapeta
vinutd Jo 26 he o+ds plandation {}./I/“
Day -4 7 laruaiors at todxs . |
( fSaravaisavelona .
visded dy 15 heets planteation b
Day -5 Ef Natiwa) NeacTa tod K ﬂ\'{l
a-) CLinnavalAiaralona
Concluietec 15e ¢ lams landation e
Day 6 | pp pla atodtion Lo K tod s . ‘n"lr'

Page No




,,auuuuuouabdddddtéﬁﬁr

WITKLY REPORT
WIEETK =3 (From Mo cemmses 10 TG i)

e —————————————————— e ———

L_)I!'Ijﬂ.‘lht' of the Aclhliy Done: pﬂ i‘;t‘ g m, p}n 2t f, !n/ﬂ" ale. Hﬂi 1on

Lhu“rd mmﬂ' lf]ﬂ_n' l'mdrd_.:!_n_r:r'}dﬁud plariatien
._L'En_lnummma_hmn;mﬂuﬁaa;u;ﬁﬁJ_mrf 2 —
-_aLmUM faiten 2005- 0611 kee1ds of Capunsinra.
__plandalien ad £ecaapelothe plasial f..ﬂﬂ_ELJRULLIfh__
denee ound 1he 1 eaf Litles Ga mile .

21l .Oa_tf Awp_ F i’mu_!_c:’_}ﬂn]_ﬂj’_ff_h&dﬂ_tf——
_Mn_um_yaﬂmaawmﬁ.bd_um__

—ﬁtmmtA_uL!ﬁme.f ton flanation
JJLLCD.UJIM_LHALLLA_LDM_&JJLALM.E’&___

- Canrasfana plandalion 0n o2 _atlhec] 1he daren |
_mmﬂm&nm;mmwu
| plandatiso.
" _ﬂi_ﬂaﬂ_{biul_ziﬂlnd_lﬁaﬁ;bﬂ_&ﬁ_ﬁiﬁm_ﬁl—__
| Casutsiaro in Cnnavalsavnlans and P abadbed
__adal _cg-.drb;_and_-&.ﬂm:nuﬁ_;fnﬂu_m tatinn

oAt Doy five I vinited 15 Aect i e Matnin)

MM:MMMMML.
oot dant a2 beasd Leaared abpect plasdatism
 eodK o Lo be. plord In plardatien udics

M th\mll :

Mage No



OV I IV R BV Y BV I VI VI VR

(% Y |

SRS AN A B Y Y

ACTIVITY LOG FOR THE FORTH WEEK

Day . - . PPerson In-
& Brief dtsrrlplsu‘n of the daily Learning Outcome Charge
Date activity Signature
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CHAFPTER 5 OUTCOMES DESCRIFTION
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Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.

To assess interests and abilities in the field of study.,

To develop communication, interpersonal and other critical skills in the

future job,
To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
chall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

Pacs Ma
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Student Self Evaluation of the Short-Term Internship

=1
Student Name: Registration No:
Term of Internship: From: To:

Date of Evaluation:

Organization Name & Address:

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
] Oral communication | 2 3 4 5
2 Written communication | 2 3 4 5
3 TProactiveness 1 2 3 4 5
4  Interaction ability with communily 1 2 3 4 3
5 Positive Attitude | 2 3 4 5
6  Selfconfidence 1 2 3 4 5
7  Ability to learn I 2 3 4 5
8  Work Plan and organization 1 2 3 4 5
9  Professionalism | 2 R -4 5
10 Creativity 1 2 3 4 5
11 Quality of work done | 2 3 4 5
12 Time Management | 2 3 4 5
13  Understanding the Community | 2 3 4 5
14  Achievement of Desired Outcomes 1 2 3 4 5
15 OVERALL PERFORMANCE I 1 3 4 5
Date: Skgnature of the Student

Evaluation by the Supervisor of the Intern Organization

Page No
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Student Name: Registration No:

Term of Internship: From: To:
Date of Evaluation:
Organization Name & Address:

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following, areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication 1 2 3 4 5
2 Wrntten communication 1 2 3 4 5
3 Proactiveness ] 2 3 4 5
4  Interaction ability with community 1 2 3 4 5
5 Positive Attitude 1 2 k. 4 5
6  Selfconfidence 1 2 3 4 5
7  Ability to learn | 2 3 4 5
8  Work Plan and organization 1 2 3 4 3
9  Professionalism 1 2 3 4 5

10 Creativity 1 2 3 -4 5
11 Quality of work done 1 2 3 4 5
12 Time Management 1 2 3 4 5
13 Understanding the Community I 2 3 4 5
14 Achievement of Desired Outcomes | 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 5
Date: Signature of the Supervisor
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: M ODTYN.YyNHLL
Programme of Study:

Year of Study:

Group: B.ge CHPCD
Register No/HT.No: Dp22 0010H5025

Name of the College: (L oy C I ENIT tGrRee Cocl cae (HEND

University:  DYT[R7. Nk o £a4 todvent Ay-

—
SLNﬂ_’ Evaluation Criterion Maximmim Marks
Marks Awarded
1. Activity Log 10
2 Internship Evaluation 30
3. Oral Presentation 10
GRAND TOTAL 50
Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: /1!1 UDJ'W-! VASUD
Programme of Study:

Year of Study:

Group:  B.S5c (M€ )

Register No/H.T. No: 202 200/0530 26

N , )
Ual:n'e nf the College: Ciovte Mime a7 DEGRee (oLLCRE CH FN)
Aversity: D Ry hmbedtan o V'qut:/

Maximum Marks
51.1\1 . . s
o Evaluation Criterion Marks Awarded |
1. Internship Evaluation 80 6
s For the grading giving by the Supervisor of 20 13
the Intern Organization
3. Viva-Voce 50
TOTAL 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200
Signature of the Faculty Guide

(aasan?
Signature of the Internal Expert M\ *_" _.

FDI-"_;';:_: P
Wi lodv8lasd

Signature of the External Expert

Signature of the Principal with Seal
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the individual student’s involvement in the assigned work.

While evaluating the student's Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Lo,

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a.

b
c
d

M

o

Description of the Work Environment.

- Real Time Technical Skills acquired.

Managerial Skills acquired.

- Improvement of Communication Skills.

Team Dynamics

Technological Developments recorded.
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