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[ Instructions to Studentsj

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

%]

~

10.

11,

It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and Jor industry.
b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future career
SUCCess.
Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listemng

skills.

9 Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13.

14.

15,

16.

17.
18.

19.

20.

21.

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

L@ D>
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Student’s Declaration

L PARAPATL | AKSHMANA PAY —a student of Jlon

v LAY

i A p_l'
College do hereby declare that I have completed the mandatory internship

Program, Reg. No.202200105%02) of the Department of_FL

(Name of
the intern organization) under the Faculty  Guideship

from A12/2022> to % [a/2003  in give depogtenant

of
B. Mohan YeQ (Name of the Faculty Guide), Department of
{_i’\tjc\icA Ghave xnmen g olegyee col lﬁ%r' Creny)
(Name of the College)

% \_af"*&%«mb‘w

(Signature and Date)
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Official Certification

This is to certify that PARAPAT]- LARSHMANA KA (Name of
the student) Reg. No. 2022 cci09=co  has completed his/her Internship in
—f{9%e shkafion (Name  of the Intern  Organization)  on
Qemislza. ' nGanalad o (Title of _ the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Department of

Degree  of pkgq: cA in the

Ghovenmwuweng Sespee Co ,AQ,EL«L(C,W%me Of the COH&gﬂ).

This is accepted for evaluation.

%3]93

(Signatory with Date and Seal)

Endorsements

Faculty Guide
Head of the Department

Principal
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Certificate from Intern Organization

This is to certify that _EARPPAT] [ AKSHMA e Ao (Name of the intern)

Reg. No_ 202100|05303 ) of Giovt oxvee CalligeC raifName of the
(Name of the

College) underwent internship in Five dAapastront

Intern Organization) from 3 [12]2022 to_'16] ‘LI/ 2013

}JE oyeraj/performance of the intern during his/her internship is found to be
rd
/

(Satisfactory/Not Satisfactory).

f // W J/
Amr igndtory with. Date and Seal

>
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern
during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.

N Andhaa Fﬁ'!c‘d.e.-SC\ skclle ddcuni :‘QPW © ~F&\E’ SesviCes
oarkrment 5 o 165 fine S edion gpwecr_cﬁr:j \endh

E N
eand breadth o The sSkcle, the depaztmul avollenle 27y

£ adl 'tEJFM at —Hae emeljenudk.
B Al dypes 4 vercud aochivitiea ke ol neod acciderls

d*rcc,a‘tf:ﬁ incident ‘D"‘:“Ld”:‘j CDU:‘-PSM , animeal “Y2aCcur

2 Croent OffiGols ensua€ fine preverdion meayune in

varLlous Sectdu.

c piale Level diasdon QES?DML £ e Seavices

THOOW»

) ax is
cl_:{;o_dfrﬁiﬂy- '

£) Rolles ond ¢mpmb:unu 4 The <Cwployes th Lo Spread
pocorens ohouk  Tre PRV o _fige  aident.

() a4 a not- pmo{-k‘lﬂw cn’\jcuxl'lﬂ—tm CoTRA Yy
—t’rﬂﬂj‘m“} asituslionas (q:) :AP \5:)\r(‘l"lﬂh\i.«1

- P ¥ W S0

)

H - D . AT IV A :
Lo e 1,\(‘_,-,/,5 i Yo v fclu o &'\t chl‘: A i‘l"t\"“l!r\t., .

N

Yage No



CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Inlernship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Day ; i _gs
& Brief description of the daily < Person In-
Dk activity Learning Outcome Charge
Signature
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WEEKLY REPORT
WEEK -1 (From Dt..........eees 0 Dhucececeninnczd)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

D;:y Brief description of the daily Learning Outcome Pecr;‘;?gi““
Date activity Signature
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WEEKLY REPORT
WEEK -2 (From Dt

Objective of the Activity Done: | -

Detailed Report: -
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ACTIVITY LOG FOR THE THIRD WEEK

Day . . : Person In-
& Brief desmp:?p af the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT
WEEK -3 (From Dt................ to Dt................)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE

FORTH WEEK

S Lammnmeaio Ao s i I

Day i i H : Person In-
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WEEKLY REPORT
WEEK -4 (From Dt.........coovn 80 Do ves cnnmiiai)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK

,—uif': (24 "‘:lj"_‘l‘f'.1|a

Page No
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Day ; & cas . Person In-
;' & | Brief descr:]zg:;;)f the daily Learning Outcome Charge
Date Signature
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WEEKLY REPORT
WEEK -5 (From Dt.........ccccc. to D v )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SIXTH WEEK

Day i

Brief description of the dail Person In-
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, proc

discipline, time management, harmonious relationships, socialization, mutual support and
leantwork, motivation, space and ventilation, etc.)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, elc.
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Student Self Evaluation of the Short-Term Internship

Student Name: PARAPAT) LAKSH oA Ao Registration No: 202200107550 1)
Term of Internship: From: Y )\2 | 2022 To: \&[oD[20)

Date of Evaluation:

Organization Name & Address: Ap gtelt eiaaslue e Ponae cwd e

Scul ve (‘lu{bl[f‘r\.er\"l g

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
|  Oral communication 1 2 3 A ]
2 Written communication | 2 3 4 5
3 Proactiveness 1 2 3 4 o
4  Interaction ability with community l 2 3 A 5
5  Positive Attitude 1 2 3 4 A
6  Self-confidence | 2 37 4 5
7 Ability to learn 1 2 3 A4 5
{  Work Plan and organization | 2 3 A 5
9  Professionalism | 2 3 A" S
10  Creativity 1 2 3 4 5
11 Quality of work done | 2 P 4 5
12 Time Management 1 2 3 A 5
13 Understanding the Community 1 2 3~ 4 5
14 Achievement of Desired Outcomes 1 2 3 4 A
{5 OVERALL PERFORMANCE 1 2 3 4 5

3\ pr BNt s

Date:

Evaluation by the Supervisor of the Intern Organization



Student Name: {404 PATL LAKEH MR PAG Registration No: o0 o000 0
Term of Internship: From: q (13 |202. To: ®)or|10m 1

Date of Evaluation:

Organization Name & Address: Ap atele & peslen "8 C4ponAC arvd ~fivd

Seeive Aeparbrnent
Name & Address of the Supervisor

with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1 Oral communication 1 2 }/’ 4 5
2 Written communication I 2 3 4 5
3 Proactiveness 1 2 v a2 4 5
4 Interaction ability with community | 2 3 4 5
5  Positive Attitude 1 2 3 _4 5
6 Self-confidence I 2 3 A 5
7  Ability to learn 1 2 A 4 5
%  Work Plan and organization I 2 3 4 5
9  Professionalism 1 > 3 4 5
10 Creativity I 2 B 4 5
11 Quality of work done | 2 3 4 5
12 Time Management | 2 3 {4-' 6
17 Understanding the Community 1 2 3 4 5
14 Achievermnent of Desired Outcomes | 2 e 4 S
15 OVERALL PERFORMANCE [ 2 3 4 5
%

¢ 1.8 /
f { I:'? ‘ : v -“f'lfr.' FI ‘7 /
//r | A a4/ |Of2

Date: | {.\'i{;nulun{- uftthupw'fimi‘
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Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.
To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

L ]

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the
students,

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
» Oral Presentation 10 marks

The weightings for External Evaluation shall be:
o, Internship Evaluation 100 marks
< Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee

shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log 15
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
b. Real Time Technical Skills acquired.
Managerial Skills acquired.

A

Improvement of Communication Skills.
e. Team Dynamics

¢, Technological Developments recorded.
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: PARACAT!: LAKSHTIA A FA
Programme of Study: @ fc

Year of Study: 26725\ ~ 17

Group: > &CCmpe)

Register No/H.T. NO: 2022ccAUS30E L

Name of the College: C.oerrrvaent deavee colleae ¢ e

University: (), . ({ £. 4 UnivEerL Ty

s .
. SL.No Evaluation Criterion Maximum Marks
, Marks Awarded
—_ - ! |
|1 Activity Log 10 =
\ 2. Internship Evaluation 30 Z3
|"§_ | Oral Presentation ' 10 2
- | GRANDTOTAL 50 AL
3 / Fa JII -
(75 25—
Date: Signature of the/Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student PARAPATI. LAKSHMANA R
Programme of Study:
Year of Study:
Group: S-S
Register No/H.T. No: “coocoiosez o
NameoftheCollege: ~ . . | s.occcoiie )
University:
SLNo Evaluation Criterion Esoim || SGRE
Marks Awarded
1. Internship Evaluation 80 7
5 For the grading giving by the Supervisor of 20 '
the Intern Organization
3. Viva-Voce 50
TOTAL 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200

Sratiite of the Faculty Guide

[S

Signature of the Internal Expert @a&g/
3|23

Signature of the External Expert

Si

Signature of the Principal with Seal
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