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[ Instructions to Students ]

: y S &k
Please wad the ditadded Guidelines on hﬂ('”“h!" hestedd o the welsite of A" Sian
Counail of Thgher Fdueation hiipay/apeche.ap.gov.in

1o Itis mandatory for all the stadents to complete Semester internehip cither in V

Semester or i VIESemieater
Every student should identify the organization for internship in consultation

2.
with the College Principal /the anthorized per<on nominated by the Principal

3. Report to the intern organization as per the schedule given by the College You
musl make  vour own  arrangements  for transportation to reach the
arganization,

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by inleracting with the people working in the organization and by
consulting, the supervisor attached to the interns.,

6. While vou are allending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. 1f vour College has a prescribed dress as uniform, wear the uniform daily, as
vou attend Lo your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
10. Identify five or more learning objectives in consultation with vour Faculty
Guide. These learning objectives can address:
a Data and Information vou are expected to collect about the
organization and/or industry.

b, Job Skills vou are expected to acquire.
Development of professional competencies that lead to future carcer

L.

‘ SUCCESS.

11. PPractice professional communication skills with tecam members, co-interns,
and vour supervisor. This includes expressing thoughts and ideas cifectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments,
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. 1t shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the

intern organization.
16. There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal.
17. Do not meddle with the instruments/ equipment you work with.
18. Ensure that you do not cause any disturbance to the regular activities of the

mtern organization.

19. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.
You should understand that during the internship programme, you are the

20.
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be

initiated.
22. Do not forget to keep up your family pride and prestige of your College.

I L < () )- > —
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Official Certification

. 7 - ) ,
F'his 1s to certity that Ye_h_qu: S0 kgb,t’,n - (Nime of
the stwedent) Reg. No. 2022001086031 has completed his/her Internship in
A “n® ; _ \ s . | 3 S | P ri111 J T
MKOD 0ffa 0 gkl (INanie of H intern Chrganization) Oon
lalayd _fLachwala yann (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
7 =
Degree ol | CRMIA in the Department 0]

_L__"_l?;‘\— L'ﬁ {] A.Sk.‘»"\.‘ "\\."d'”(' 0/ |‘;|'|' Colli Wi )

['his is accepted for evaluation.

D ey

(Dtenaiorn with ‘5)6"7‘".»1.'.'1." "n."lu"

Lecturer In

S, Degree College
Endorsements \ﬂ!ﬁ“‘“‘"

Faculty Guide D Qa’w-/

o

LAY Ca
oy . | \ -~ ..
Head af the Department =
\ i)
X
P / '?‘\\-7 L
SAL > S \\‘ \.(.‘.\ \

| oegmleqé(lﬂen) \ﬁ N\

‘Government
| SRIKAKULAM \




,C@M e I P g Y 5 E&Mhiwz §¥{lotatons |

o Certificate from Intern Organization " e

"~
\‘.

This is to certify that Y:,.Lm.u:.Sakzﬁisrf.. (Name of the intern) Reg.
No.202200105.683bf GNC.(M) Skl .. Name of the College) underwent internship
in .MRD, nf:{ica Skim... (Name of the Intern Organization) from.7.5J2.5.22..
to..14.224.223....

The overall performance of the mtern during his/her internship is found to be

y (Satisfactory/Not Satisfactory).

TAHSILDAR
SRIKAKULAM
Authorized Signatory with Date and Seal
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Student’s Declaration

L_Yeluorus Sakehesy s o

Program, Rep

. student of _._'fll__hy" L

' \'l\_.'n;}ppm55_o 30 of the Department of cnmMp, 61[)(_(_?4) ke,
ave completed the mand
~d-12-22 o 18 -3-23 iy

the intern organization)  under

College do hvl‘vl\_\' declare that 1'h

alory inh-rmlup
Irom

_ME_UJﬂ!.CLJHm_ (Name of

the  Faculty Guideship  of

_D.!_R&Ufndﬂl_u (Name of the Faculty Guide), Department of

—bBotony - —Govt-Legvee Gllege Men  Sklvn

(Name of the College)

T

(Signature and Date)
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. —— RTINS 6
CHAPTER 1: EXECUTIVE SUMMARY

Phe internship report shall have a brief exceuative summary. It shall include five or

more Learning, Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activitics done by the intern

during the period.

This reporl is tesult of 1B wxeKs internghip .« During
the intemship it is 1equived 10 study the organization  Department
Of the ovganizalion ancl ¢ritically veleate the theorelical aspects of
in 1he Practial situation. T got an Oppor tunity of
knowledge about the villages sccretarities in Ancdhya -

tne irst of practial exposure and for 9eLling
m, village secre tanties

the owgan't'?_'at'lon
Scﬂing praclial
pradesh - SO 1O quench

practial Knowledge aboul 1Jjoned srikaxulam , Gunapala -
During this lime period. T gather all Necessary information aboul viiiag
1

csecvetalies: | -
E:ﬂo\L have been made to compile this veporl N such “jay tha

t also -for the layman
octivities ils saitent jmtutes not only jor students bu f y

T divide thig nepoit into diffevent aspects:
Tn this part all government releated sevices are not

utitised by people fruitful manner, that is the main yeason to €Stablishment oj
gramo. sachivalayam in Andhra praclesh. In date of oct,2 2019 Giovl - Started

Grama sachi valayam QCY0SS {he AP Duing 3Yyears peviocl Nearly ihey give 5Cw0ve
cervices 1o the people acvoss A-P- Total 12 functfonmies ave thee in Sachivalayam

10 swethe people 1n their respectively disciplinary:
At last T must say that this repait is designea

cimulate curiosity akout grama sachivalayam wovik in - Andhrapradesh.
buring this time period T learn $0 Many things veleated to time

management , tevm work Leadingshipp uantities, these quatitities:

Page No
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive conlents

- Introduction of the Organization

. Vision, Mission, and Values of the Organization

- Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the emplovees in which the intern is placed.

FoOoOw >

=

Performance of the Organization in terms of turnover, profits, market
reach and market value.
G. Future Plans of the Organization.

A- Intwoduction 0 J: the organisation: NP .
(irama Sachivalayam is a govenment initiation

( adtsh
alined at decentvatezing indian State of andhm;rld 0
onc loser to yuval Communitics the W :

t in english:

State of Andhra pradesh
goverance and binging adminigtyati ‘
" grama. Sachivalayam” transtates to vinage Secietans

ing 1N 2
The grama Sachivalayam system was launching

W Under the leadership oj‘ chief m'mnste'r'
15 to provide

o019

by the gvama sachivalayam AP 90 ‘ e S
ygs Jagan mohan veddy the primaty Objective of the iniliatives

f—f_f‘ lency by establishment @ system of village secretarity mn evevy
icien

Village of the states: . -
under the gramo. Sachivalayam system, cach village Secretarist

: With o village secretary and several other officials who are
1$ under _ _ - ‘

ible for delivering 0N going Qf govt sewices include everything form
Yesponsible

ificati - YOviding nformation on govt: Scheme
issusing cevtification and lincenses to Providing information g

ond the grama Sachivalayam gystem has been widely praised for its
; 4o \mprove occess to govemment Services and Promgte greater
Po-tzntlai ‘n gﬂvefnment D.'t -lhe, gfassqbots IEVEl-

j‘ the gramao. sachivalayam;

citizen partici pation
g vision,Mission, and values © S
— create Vibront and setf — suslaining Tural communication |
LN . c . - . -
e ,\Odh pradesh , wheve every citizen has accesg 1o basic amainties
ndhro

. ity of life:
oppo Ttumties and @ high %ﬁgtmug F

¥ |
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Mission: 1o Provide cfficient, (‘.{.‘.C"\W" and Lransparenl qoverance Seyvices

lo the people l‘j Andina praclesh me‘,'“"m,q e living in
Twal arcas, hough the cslaphshment nf grama sachivaloyam in

cvery \J"\lngc-

Values: The valueg of grama sachivalayam ancl transparent goverance, to (he
Mdha pradesh  particularly those ﬁviﬂg in Yural areas , thraugh the
cslablishment 0f 9rama. sachivalayam n every village , tvarsparent
and  inclusivity , nccessibility accountability efficient empathy
;r\tcgr':lﬂ.

€+ Policy ‘?f 1the grama. Sachivalayam:
= pProviding basic cemvices like water,
Secuvity to the raval population:
trangpavency and accountability in the funclioning of the organisati
ies like Social audity, grievavance vedresal Mechanisa

canitation , health, education, and social

—? promoting
-n through varipus measu
udits and fced backs mechanisms.

Oj gouemment schemes and programs to the
timely and eﬁicient manner-

focusecl ON improving the
g access to basic services

like social a

Spaciliating the delievery
eliglible bene_f{cioﬁes M a
sachivalaiypm organisation 1S

et the grama : P
- averall ) the vual populalion by enswin

quality of fe °f
and Ye purcces-

D« Giramo. Sachivalayam ovganisation structures:
The grama Sachivalayam is an ovganisational

that govevance TYeaches the §vass ool

stuctures that i< setup to ensure
POStS thﬂt

level: The grama Sachivalayam comprises various adminstvalive
are vesponsible Jcor the smooth functioning q‘ the panchayat? Ray nstitution

PRIS)

The following are the vavious Administyation posts that ave fresent 1

the grama sachivalayam.
) Vilage secvetanist 9) village vevenue officier (VRO)

3) Mahila Police § woman and child welfare nssistant
Page No
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, y) Digilal Assistant 5) Ingincering pesistanl

6) welfave and cducation Assistanl 7 Agricullure Assislant
8) ANM q) Suweyer of village
10) Energy Assicrant (1) Lireman

The grama sachivalayam 15 @ decenlvatizal adminstrative stvucture thal
is aimed at Providing ‘goverance At the grass Yools - The giama Sachivala-
Yamat the ensures that people have access to basic sewices ancl
facilitics N their Villages-
E Roles and vesponsibilities of the employees ™ grama Sachivalayam :
The grama sachivalayam s headed by a village

Sccretary who is Tesponsible for Managing the day-to - day affairs of
the villages:

The employees in grama Sachivalayam are vesponsible for @
wide range of tasks , Including maintaining vecords , implementing govt
Schemes, Collection of taskes and fees Providing basic sewices, maintqining
law and order; Unakilizing basic SewiceS conducting Surveys , ovganising
Community events.

In summay, the employees N grama sachivalayam play a
Crucial vole in the dlevelopment Of Tuval areas by poviding basic services
implementing government Schemes and Maintaing tqw ancl order:

G- Future plans of the grama’Sachivalayam:

Looking 1o the future the grama GQChiVﬂlayam 0vgans
-Sation May focus on implementing more sustainable practices ang tCChnology
to oddvess the growing envivanmental Concerns in Yuval aveas - They may
alsp provities creating more job opportunities for the yYouth Promoting
entvoprenuership and impTouing access to digital technplogy:

The future plans 0f the grama, Sachivalagam ovgani-$
Sation  will likely vesove avound Promoting sustainable development
Improving education and healthcare Sevvices and Creating Mmore econgmic

Opportunitiec fov the rural PoPulation.
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F Performance of the gvama. Sachivalayam in terms of turn over

profitg maiket Teach and maiket Yalue.

As o goverance Organisation ,the grama Sachivaloyan

1s not  profit driven and does not have a unarket Teach

T ks primavy focus s to deliever government

0Yganisation
in the Yraditional sense:
SevVices +t0 rvuval arveas efficiently and effictively-

The grama sachivalayam organisation performance
S evaluate based on its ability to delievery government Services
eff ectively to rural aveas and improve the quality of life for people

in those areas-
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CHAPTER 3: INTERNSHIP PART
Nscrintica: af B Actinio s
Description of the Actiz itics/Responsibilities in the Intern Organization during Internship
which shall include - .

details of warking conditions, weekly work schedule, equipment usei,

and tasks performed. This part could end by reflecting on tohat kind of skills the intern

rcquired,

) Panchayat! chf Act —19MY days that local Jovt: in every village of
the growth g development '™ a  mgtivable manner-

2) Chief minister of Andma pradesh state YSR- Jagan mohan reddy Stated
the Secvetarist at vijayawada, the statement Was made on october-
2, 2019 the 150" anniversary of mahatma Ganclh! bithday-

3) Function of grama ward Sachivalayam W has un aimley 1L types of officier
in secretaist - the village voluntee’s System aimsto bring govt Sevvices
+o people door steps:

Y) Generally using of technology sKills and ingtruments mainly use just
like bio~metries, Computer system:

5)The tetnshp part these Kind of Skills are very wnportant, listening

and Sspeaking , confidence leadeyship qualitities, pectual and time

management-
6) Objective Of waord Sachivalayam provicle services and central level

Schemes:

1) outcomes of ward Sachivalayam, +o
1) ealy solution to a1l problems

i) Al Sevvices of to no-steP -

Page No
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ACTIVITY LOG roR THEFIRST WLIK

T —
J DS':}' Brief description of the daily . l'l‘r‘!'tm In- i
aclivity Learning Outcome Charge |
} ..
Bl ‘ Signature Jl
= |

—
|

| - Intreduction class about: Qvomo.s.achlmh%

4

Day -1 Sachivalayam departmet s also Known as| &

and Staj'j Village Secretarities| i'

Tntroduction class about Hav'mg in the Qg;lﬂd—«
| Day-2 | brief description of | Sachivalayam ™ |
' all the secretarists |
F staff Nonbers. Sink b |
I

Introduction class about| Giovt- of A-p Ml‘-‘@}&j[

Day-3 | Sachivalayam clepartment  Appointed the
‘ | Village Volurteres

Givama Sachivalayam | Deep detatls MQOLO"L—J
Day-4 | —pial staff details Qbout staff |

j

e |
| Grama  sachivalayam | ST detal ﬁf e M@bﬂj—J
| & 0 N
PP Total staff details | P O bottom |

Al the govt - gr (H ,
Givama .chhivalagam M .

department ave |
Day -6 Totn) s-taj'f hcnfmg one pPlace i

e e ————— e

Page No
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WEEKLY REPORT
WEEK = 1 (From Dlississiisiioianc 0 Dlosyore vornnnnens )

bl‘]tdl\k of the r\l.lml) Done:

e —

Vi I(age Sccretarial

_Dclmled l{eporl f_:ur_\ch ong;nes ,chmLy Cal.(:ndaY

"'---JL

_@amc_l_,&q_dy‘mlagam_ts [Cllso_Knnu)n —Qs_Vilage_secvelarists
Qe searetaists_seLuP_in_1{fe ‘indian State_ of AP

0 _decentralise the _administiation bt Y-Maxing Services
~and__welfare_seyvices —Qil_govexnment _depatments.
~available _at one_place AP wiag 1Fe first_state in
India_to_ launch_vi U_LQE._SCCIE_'EQJJ.SLS_G]WL_DI
AP __appointed village vollunters 10 _deliver sevices
And_aiso. 1o he grama. _sachivalayam Sbtup ave: |
;__)_Pancha\aLa_t_.scamLaru
) VROL[ vilage Revenue officd -
3) _<uwevy Assistant
Y) ANM

5) Vetervinary § Fishery Assistant
6) Women Ppolice -

1) Engineering Assistant
?) Electyvical Assistant
q) Agriculture MPEQD'S
10) Digital Assistont

() Ne\fare Assistant

Page No
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ACTIVITY LOG FOR 11 [ESECOND WEEK

——
—

———

Da)’ I . |
& | Bricf descriplion of the dail y . Person In-
Date aclivity Learning Outcome Charge
Signature

Gl'fﬂﬂ‘a Sachiva layam
| Day -1 Panchayat Secvetary  |COMVenar, able to M&&&[_/
Collect the taxec g |

othey welare works
under the grama Sachi-

ngm rea.-
Collection , generation

Day-2 Panchayat Secretary | and Spending daily N@,o,ﬂl ;

vePorts 1o higher
Authorities.
Shall ensure that

Day-3 | Panchayat secretary Office premises are MB:‘:_ 2 | p[
R neat and duty
Panchayat vaj higher,

authorities.
VRO Iﬁo Eih:;“d it M@a,(d_,
e s ' | the and Tation
. Village Revenue | food suppiy tn
oﬁ:;d er I V'mages-

VRO Services of notices|
- summons [orders " bpﬂ
ay = village Revenue under various ActSI

Offt‘cier Laws-

VRO IIdentiﬁCdUon of |
y Village Revenue undeY vavious actS]

Of ficier | Schemes
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WEEKLY REPORT
WEEK =2 (From Dl eennnnn [TU B ] DO |

k}b;cclnc of the Activity Done:

Detailed Itcpnﬂ- B PN\ICHF\YHT SECRCT/\RY

)*._Co lecting _of property-lox, waler_charges, olher _Non-Laxes
% Allending RTI,_cowlcases, SC |sT] HRC[ Legal issue

‘_by _mantaintng reqgisters:. J et
* Allot mmL_oj_-Lum_duLm._fm'_wuage_«swﬂm:st__
)_FUnf_LlomL_ﬂS.Slﬁants
LMMS"I. follow ,Qanc.hayaL_eg}_thheL_authmims_dmmg_
field Visit: —
¥ He shai attend protocol duties , Govt: Special

progvams, _Election duties and_othex important duties
 Whenevey ord ﬂeci_bg_jhﬁ_highu_a_utﬁoxiti T T————

VRO [ village Revenue officier]
M&mmmmuwmn_pm_wmy_

J n_Village:

’rk_wnnmﬂﬁaﬁnmef land ceiling Act, OTC Act,
pol_Act, LTR in Agency aveas, ASSignment _yules ancl

_Conditi ons._ and__Mines_and Minerals_Tules:
deletion_and mndififqiiﬁns_

F}‘Repmting on__inclusion.,

'n electoyal Yods:
% Any_other work entyusted by the Superior qu_:‘cersl

__panchayat secretary:

Yage No
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ACTIVITY LOG FOR THE THIRD WEEK

]
Day o i ad ‘e, Person In-
& Bricf dr.scr:[::il::ir: of the daily T p— Charge
Date ' Y Signature
. Y
Dav -1 Suwvery Assistant Should Surveryo M@M.—
' of Village landﬂ!
Fleld inspectionﬁ# r@ J’
Day-2 suvvery Assistant take action Clsiﬂ"ﬂf*"'\)l
unau}_hoﬂSEd -[Oy“
outs | constiuct (0%
Tnspections of |
Day-3 | Suvvery Assistant | tands proposed MQO’QJ—/,
| | for lagouts: |
! | o
ghould be vesponsi Mb< ) (7|
Diavy -8 AN M -ble for v:!logFas
) hearth monttoring
Should be Tesponsiblé s ) F'
ANM | fov Villagers schet™
Day -5 uting heatth camp
in the 'Uillag__e-—Fim ]
i - eSpons!
| shouldl be respo ( L0
AN M ~ble for material
ey ' child heatth:
] e
Fage N
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WEEKLY REPORT
WEEK =3 (From Dl ([0 0| (R )

k‘)hiudivc of the Activity Done:

| S —

jlicmilc-j Report: VI !__LQ&E_S_URVE Y_OR B

[ - Atlending_office Tegistering_day_movemenl in_movement.
vegister,_collect fand_maps] Records _ancl proceecl fietd
Lfor attend suweyry petilions:

* Plotection of panchayat properties-
f#ﬂtﬁmdiﬂgémﬁdﬂmrglﬁwe&;JwﬂmﬁomofﬁdLao_
necessary issues in vilages and Submit to the veportirg.
%%Ficiesf panchayat secrelary & lediessal of grievances.
_*Jt'_tgndlng_gﬁnﬂal_dutieq of other Jﬂmrtionml_ﬁssismﬂii
'_as_de_J;mEﬂ_tegmxed-_ﬁﬂd_ﬂlﬁLﬂitﬂﬂding—Qm’Lsee ' |
programmes- ' —

ANM
X As a_part of AnM voutine daily_activity, she has to visit

at least 30 household tn her alloted _ave and _covers

| the moternal Of chilel _heatth-
LX_Q&M_ShmJId be Yesponsible foY villagers heatth monttor |

Lﬂng_and,xhedm ing_heatth Cam ps__in the village-
% She has to provide information 10 the pHc ANM.__ |
Conceyned for uploading-data in neay S0 central € state-

¥ Lplodi of daily veports [HMTS & THIP—INSP, |

and State portals:

Page No
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ACTIVITY LOG TOR THE FORTH WEEK

I'erson In-

Oy Brief description of the daily
& actlvies ‘ Learning Oulcome Charge
Date ' y i ‘
Signature

I vclcﬁnmy & |isthJ Liveslock, dairy MBQ\‘,Q

and fisheries

| The ]C[CISES Cff L\t@“&&f&l—-

thE\"'lﬁaygfr Fishery
vet YL ‘S
Assis tant ete t'narg i
white

| The fiages of Lol

|

| I i '

| Day-3 EVetev nafy & Fishery Fishery Assistant
AsSistant & Agricultuve is

/ ; blue -
( Nl()ni’coling agicult
Day -4 Agviculture MPEQ'S [-ure woiKS and M. .
| } Suggestions -

—

Day -1 ‘
,' Assistanl
|
I

/ Day-2
|
!

-

|
. Monitoring agricutl 910
’ Ag]"lcu l'ture MPEO‘S —ure Production MD Y{d———

Day -5 |
‘ 1’ Ye ports:

|
, Operational isation M[QSQHP‘L—"

. )
AngCU|tuye MIPEOD'S Of ry thu bhavesal
Kenclyam.

——

Day -6

| |

Page No
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WEEKLY REPORT
WEEK -4 (From Di................to DL................ )

Jbbjcctivc of the Activity Done:

etailed Report: Agriculture ,Verternary & Fisher y Assistant

* The flage of Agriculture is green, fishery ¢ Agriculture
s blue, verternary s white ang cricuiture is ved.

Veyternary : Animal husbancdlary is the branch of agicult;
ure concerned with animals that are vaised for Meat,
fibre, milk and other Products. includes day to day

’ Cave, Selective breeding and first domesticated bov®
Laround 13,000B8¢ farming of the first crops

!Fashery Fish farming (oV) pisiculture involves commerical
brosding Of fish usually for food, " fish tonks (0"

mteﬁcial such as Ponds: B
Field visits and intraction with farmevs |

Agriculture:
([ Polonbadi, Seed village pvogvamme , €~ CYOP booking elc--]

% operationalisation of Rythu bhorosa. Kendram

[ processing Of petitions Yeceived:
tion Of village Knowledges centre and
input shop in Rythw bhavosa, Kendram: |

( agriculture \put sh KI¥
e et gt inpul testing

a[- Sensitization Of formers VSR A
rmbs veceipt of agri mput orclers from K10SK-

{—*c organisa

L

lage No
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ACTIVITY LOG FOR THE FIFTT WEEK

e e
|
Day ) & o
S.:' Brief description of the daily l ; Person In-
3 J \J . y
Date activity carning Outcome Charge
e Signature

! inlomen polfce COU"ISClling,mcuﬂly,
,l C Mahil and other importanl/M .pcl
Day -1 Giramao. . Mahila ABUES 't illeme.
/ I SamK Kshana Kavyad

| [visit"t:o Anganyade

e
I Women PO‘I e AR e '.Q
EGYOMO- Mahtla timely operating, pre- M XQ:Q ,

Day-2
’ hool attendance
/ ! Samrkshana Kawadar fﬁ:atit: DF'jchg ﬁ)of{ !,
! i provided-
Wlomen police prevent child marriags
,} [&mma Mahilo ]bchSu‘mg eugtb:hb; M [
== ha . i i etffr?fougr
' KS darsi | | couple aft _
/ Samy ne. Karyo Vorficatibn of thetr
! age Proof-
village engineering
E_ng'tneeﬂng Assistont I Works & water supPly LA 1
R | i Girama sachivalayam !

| - |

i : fleld visit covering
| Ehg'meeﬁng Rssistantl'an 1he engineering M&JL
Day -5 |activities of quality
iuoom execution.

[ 3Techniéézl inspecﬁm_ o
Engineering Assistant | Of butlding M(QQHL

; oy | permission |
[ / ' application l

— e

Page Mo
& Scanned with OKEN Scanner



WEEKLY REPORT
WEEK =5 (From Di....., ..o, 1] 5 AESR——

L)hp:ctn ¢ of the Activ nty l)mu

ctailed Report: Nor'y]en PoIth

Ii;tlélomm_polinm_'us_quo_lsnawn__as_the_gmmo._mah'ila,
[_.S.amw akshana. Karyadarsi - -She_gives__counselling. Security - '
pand_cther__lmpadanl__oles in_vulage.

’{E_P eni_thhxld_rm_nages by 1ssuing eligibility |
Lgﬂ_tgmt_e_ko_tha_coupMJm_tbxough_vmﬁan_g&
| their age proof:

FsLel:f_clej&:’_ns,caz__c-: hniques , cyber mithra, mahila mithra
J Engineering Assistant
#ﬂeﬁd_y isit_covering an lhe engineering activities 0f

ality work_excution & ddentification the Problems releatel
itation] water supply._etc--- and Yeport to concerned

# Attending execution of _all_Civil W0k including housirg
i uality_contyol tests duing execution of |
K_and_maintaining stondards_aA  perx Tscodes:|
Tdentification of road Maintanace worK Such as
C:-_and._ __PIeEamﬁml_ofﬂﬁsﬁmaiap1-op05alsj

Fﬂ ﬁl q N (8]

G’ Scanned with OKEN Scanner



ACTIVITY LOG FOR T

e

HE SIXTIH WEEK

e e

Learning Outcome

D&? Brief description of the daily
Date aclivily
s Electrical Assistant
day -

I

Person In-
C harge
Signature

Ele cbricity supply
ancl Streel lignts
and moﬂtov'mg

YOIE

Day -2 { Elecbrical Assistant

|

SwitCh Off street

lignts in the
Secretariat ave o

before sunrise

Mg)_y»ld_

pav-3 | Electrical Assistant

switCh on street
light after the

Sunget

@ﬂ;

Day -4 Digﬂla\ Assistant

monitoring ‘the villg
e in single winda
system

M!Q';«WP o

Day -5 Digital _ﬂssistant

|

IJCOPPGIS’ Applications

Attending office g
enteying all the
details velated 0

MQ«_

sl

i

s

Day -6 Digital Assistant

Attend the duties
as enbusted by
the panchayat

AL

Secretary-

Page No
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WEEKLY REPORT
WEEK =6 (From Di................ LoDl vevninnn )

bjective of the Activity Done;

e e ————— s
———— ]

Detailed Report;

——

* Elec‘uicq[ Assislanl 1S Known as Cnevgy Assistant:
¥ Elecbrical supply and Street lights and monitoring.

Sl

¥ Visiting qud,Mea[COlony in the GP avea § Tdentifying

the problems velated meters, Yeleasing mow electrical

Connections and attending fuse- off cails Tconsumer grievan
..ces]- monitoring § 3d8ntif:'cdtion of problems related

o stveet ﬂjgh‘ts and water Supply sChemes -

% Attending LTI HT tine maintenance ,0TR mdintenance and
’\’eptacement Of OTR Sections and H@G fuses for extending
velicable & quality sSupPly ond attend deendayal Upadhaya
Givamoa Tyothi representation-

DIGITAL ASSISTANT

% monitoring the village in single window SYystem - and ettenclin
Office g enteving ail the details releated to toppals|

Grievances | communication [ Applications tn the 4nward
register and Shall PlaCe_i’t be fore panchag_ﬁ_Secremr-i4
for initials and disbribution.
% Uploading date of beneficiaries oY eligible ben eficia-
vies list under navavatnaliw and different

¢chemes:

Page No
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Day
&
])l'lll'

ACTIVITY LOG FOR T SEVEN WEFK

Brief description of the daily
aclivity

])ﬂ_\' -1

Welfare Assislant

Learning Outcome

. PC nston di Jl mbut:m
Dwakya mahilo, g
conslruc tion, rmonitor-

'mg-

visil Lo banKSJ’of
| SHG bank nnmgef

I'erson In-
Charge
Signature

‘M&WL?L

MODofl

L= ( Welfave Assistant housing loans as |
/ Per scheclule: i
o ) Ee—
I' | cleavance of files/ |
| Sevvices in ontineg/
Day-3 | IWelfare Assistant i !
l
v
Day -4 ), About Schemes Nowvaro-tna) !
| The nine mavaratraly
Day -5 AbOth schemes UUEU:QTE schemes-
- - The nine navaratnald
I welfave schemes
Day -6 About Schemes |
Page No
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WEEKLY REPORT

WEEK =7 (From Dl........coves 10 Dlsrons o)

tbjcclivo of the Activity Done: n

Ectailcd Report: nE LF A RE_ AESISﬁ!{ITﬁ i

;mtmcting_wﬂ:ﬁ_ihe_fmmml_ﬂssistaﬁ.ts_‘to_exchangzzs_
the 'mfmmat‘n on_velated 1o gy?gvn nees in spanclana to

[Cnsure _quality  dispos al_and_development activities of

heir__jurisdiction _and 1o geek Solutions.
¥ Field visit to village hoolst “hostels| SHG [Vo meetings |
i i L) - = CMPIoOUTYYIEN Ll- Pl .. OY QA PP alen

—day oJF activities

\pdate _of TVN_carels, Amma vadli Scheme , Pension appli]

—cations and verification [ Uploading.

NAVARATNALU

* Sri Y-8 Jagan ﬂf_lohc‘m 'reoldb}, honavable .c.he.i; minister Qf_
AP _hasS come up with an elaboyate model rsz Snulra mmpﬁ

d_on_navavatnalu|

¥ The nine_Navavatnalu. welfare Schemes are:

1) YSR Raithu. bharosa. Y) YR Jala yagnam ® Housing forall]

#L&uémtmﬁemmil@ﬁ 5) Ban 0f Alcohol Popf(PeoPld
v pension

joyment & job Creation 6) Amma vadi @ _Enhomcement |

3) Avogyasri 1) YSR ASaa, YSR Cheyuta

Page No
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ACTIVITY LOG FOR THE EIGTIH WEEK

D&ay Briefl description of the daily Person In-
Dat activity Learning Outcome Charge
e Signature
Every farmers 10 be o
Dav-1 | YSR Raithw bhargse |Provided 50,000 M@W,Pi_,
- Financtal assistance
: | FOY Crop sowing farm
Dag.a | X Rathu bhavesa, bers toget 12500 'M@wﬂL
o during may rtself
Farmers need Mot LQ |
Dav-3 | YSR Raithu bharosa  [worry about crop M wOéP{L__
' insuyance -
Fee Yemimbursement Youth €€ r€inpursement " ! ), 0L
Day-4 | €mPloyment & job creatio Youth employment;
Fee vemimbursement, €ducation expenditwe
Day-5 | Youth employment & WS f_’e borng. for MQDJJ_
Job creation poo [
l
Fee vemimbursement, [T20,000 per Student
Dav -6 Youth employmﬁﬂt & per annum t© be MQ:,OSQ(‘
" pProvided in Otckiitir'}

Job Creation

to fees Teinbursem

-Ats.

Page No
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WEEKLY REPORT -
WEEK =8 (From Db, e, D Dhissivsaiicii)

bjective of the Activity Done:

—— S — —— — -

Detailed Report: YSR Raifﬁ u bharosa

¥ Every Jarmer to be_provided R 50,000 financial _assistonce

| for_crop_Soving. formers_to_gelt T 12500 _during may itself-
o Farmers need mot wovy akoul_crop nsurance. Govt:to pay |
Nsurance premium 0N behalf of famers.
% Intrest free crop loans to be piovided to :'fann_m ,

X Free bove~ llens o be provided to favmers.
v - T. y * 4

@_MM—QUMLMWM—

Fee veinbursement , Youth

Ermployment. & jobh Coteation
¥ €ducalion €xpendliture Wil _be hnma_fn_r POOY:

L@m_mepzumumvadeLﬂ

addition 10 jees yeinbursement, boardin 0 W—\

i |
Pape No
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ACTIVITY LOG FOR THE

NINETIH WEEK

Day Lt il 3 ; , Vit
& AR dtscr:’::;::;: :'r e sty Learning Outcome Charge
¢ b
L Signature
-r ’ free medical breal- 9
" . ment throug h MBS, Q.d
j Day -1 A'rogya,sn A;gtj ng SO
[ asri
[ !AIL diseases and
Day-2 - OPCYC!UG’IS -to be M‘QA.QQ ‘
e AYOSHCLSH Covered Under
Arogyasri
Finaclual assistance Q
D 3 o to the famuy 0_’: PEYINACS 'WL/?L
e Aro gyast ~SoN during vest after
Operation (@M cdical
treatment:

Day-4 | YSR jolayagnam

Yalayagnam dream
Projects of- late YR

to be compled- IT

polovaram, peolasu &‘
M

Day -5
|

YsR jalayagnom |

Day -6

\/SR jalayagnam -war footing basis-

o’d;\erﬂi?ro J'ects_:’co
be completed n

- bbayya , velligondoy
NS o

-
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WEEKLY REPORT
WEEK =9 (From DL................ o 5 PR )

= B e

ctailed Report: A - *
Avogy austi
X _VSK Avog Yasri_cover_for_all_Celegories_With annual _tess than |

bjective of the Activity Done:
D

Lsth. 0000000000
'FLBIOQHQSJj_QﬁﬁﬁCQquOT all_Medical _expenses_abave F 1000

X Free medical ty catment thvough avogyasr
ﬁ_&roggasrj_tmatmantﬁbould_be_appﬁmk:!ﬁmghtom&g;

¥ ¥ 10,000 _pension pex month to_be provicled to the pexsons |

SUuffeving with Kidney, thalaseima & perineal cliseases.

Qf_‘theggyt_hnszitg.ls_mguld_buimzlgged-

YSR _jalayagnam

%_EJMﬁgnGMEam pn\:jects oJF late Dy:- VSR to be

rnmpl_e{-f-d-

10 be (‘ompleted . war ;ﬁ‘mt‘m g__boasis:
% Safe water for drinking and water for caltivation 10

he provided: ponds _to be moderised to improve water

tables:

Page No
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ACTIVITY LOG FORTHE TENTH WEEK

A

M@@QL—

Volt/l

&

Day Brief description of the daily . Person In-
& activit Learning Outcome Charge
Date b y Signature
Liquor is one Of thel
Main Tesanfor clisp MBQ&RL
Day -1 Ban on Alcohol ~ute in families
Human Telations g ) h |
Day- 2 M
= Bon on Alcohol are collapsing
Ran on alcohol MQN
il be | L
use tobe 1imitedto
5 starhples -
mothers 0 f PooY fam
= -lies need not wWorY
education -
Loans cszoman co~
V4R AsSara, ‘OPCTO‘ENE socities wooud
Day -5 be paised them divecty
YSR Cheyuta in four ingtaltment:
Y$R cheyutonto be
VSR Asara, provided to BC,SG|M
-6 T, minor
Day VSR Cheyuta ST, minerity women)

Page No
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WEEKLY REPORT
WEEK =10 (From Dt.....oerieeaca t0 Dlcc e )

chctivc of the Activity Donc:

ctailed Report: Ban on_Alcohol '
¥ Liquor 's _on Of the Main_”(ea.snn__j_m_disputei_ﬂjamllifs-_

¥ _Human_relations_are_Collapsing. =
Sk Ban on_ Alcohol will be implemented in 3 sl.ages_ﬁlgohol
luse_+o be limitecl t6 B star hotels.
Amma Vadt

¥ Mothers oF poor families Mmeed not worry about._¢hildens

education,

'—:k Financial assistance of T 15.000l— @iven to mathers for |

chidyen's _education.

YSR _Asava ,'YSR ch;egum

X,Loan_(_of_unmﬁn_CQD@YaﬁvP socities wiould be paied to

them divectly N fouy mstatlment’- |

2 0/, intrest loans wdill he 1sSued to the woman & the

intrest il be boyne bbf the chmrt- 10 1he bankexs.

¥ YsR Cheyula 10 he_provided 10 BC, 8¢, ST, minority 1
e_YeYamped _and hrans

%_present cooperative Sg%’cem wul b

—vent sy stem wouldl be_pul in_ place:

+$T 15,000 to be grcm‘ted afhof 1St Year WOmen a bove.
ys yrsage of B, <c, ST minoyities thyough VanouA

Coopeyation AS YSR Chﬁ\Ljfcha-

Page No
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ACTIVITY LOG FOR THFE ELEV ENTH WEEK

| oy | I
| &} { Brief description of the daily I Person 1"-;
I Date | activity ' Learning Outcome Charge |
[I_ ’l Signature |
: ===
‘ Hou&ng for aul (2 |
Day -1 Housing for ail homeless poor peopte] MEa0nlel—
" i PooT Peoples Il
‘l ]I R — — ————t
[ Registration to be ,‘
Day.9 HOUSIT\g J:OT all done in the name M&J&J——
’ of the female personJ Z
| PooT Peoples in the house at time |
Of head over: .
J pension Enhancement | Pension age timtt | D N
Day -3 r Houg,i&g_\fgr:ai,]\ 10 be decveased ol MD i .
Peor | 60 from 65 years- .
: !
| w T 3000/~ pensians @wﬁ
| eENsioN ; (]
| Day-4 | P Enhancement for differently i |

Qbled persons.

-

(ladapa Gada P

l
|

Seek feed chKf

Day -5 Sugsestions_-[rom .
, Mana. prabhutvam the puhlic. '
| B 1
| Giadapa Godopa | Schedule finatised Q 1
Day -6 by distri ct s |
Mane  Prabhutvam | copector i
|

I’a ge No
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WEEKLY REPORT
WEEK =11 (From Dl....o. coiieeins 10 Dlicians serninness)

.I(Jhiccli\'r of the Activity Done: ' ]

Detailed Report: Housing _JOLCUI..POO-‘}I NS

X Housing fox_an _homeless_poor_families iwespe ctive_of panticles

Caste, eligion, Categay. . "
%26 Lakh_houses +0beConstrucled in 5 Yems.
} House Sites 1o be provided 10 house {ess poox People along
Lwitth_vegistyation _and_construction: ]
* Registration to_be done in_the Name of th e female person.
in_the house at 1ime of hancl over.

% Tie-up with hooks for (oans @_D.fz__pcd.SLa,gninst the
[newly constructed house:

pensions ~ Enhoncement
2 pencion_age limit to be decreased to_for 6.0 from €5 Yenrs:

L)Ejﬁrimz_dii&m:ﬁmnn_to_bﬁ_gmdmng increageA to

T zon0]—
¥ Ras: 3000[~ Pension for dfﬁmﬁnﬂ_\}! abled persons:

Giodapa._Gradapa.
mana. prabhutvam
L4 Thp Glad&pa (Giadapa__m™Mano. thhul'_\iam____

is_must Seek fe:or{ bard__&uggﬂﬁm mem the

public -

Pape No
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ACTIVITY LOG FOR TIHE TWELVETII WEEK

i mana prabhutvam

——
Ds-:y Brief description of the daily Person In-
Date activity ‘ Learning Outcome | Charge
Signature
Gadapo.  Gadapo Musl atlend vl (N 752
Day -1 Progmm nolice Lh M&A ‘d_.
’ man
& prabhutvam PToblem
M
Day -2 " lapa ?Q?; Prabhulyam MDDML‘
' Mana Salo) aunrmess the
} Pyabhulvam PUblic about the
Schemes: 1
’ Gladapa. Giad apa Sugg'estions from the ]
Dav -3 pubtic for process M@‘W?&La
‘ Mana. prabhytvam| ™MProvement § furthr
P i) IMpPYove the Service
delievery.
G'iadapa GlCLdCtPCL The MLAS woulel
Dav -4 make visits to the |M m@l_—.
) Mmana prabhutyam |household in their *
Juricliction.
[ (—
’ Gadapo Gadapo. | S¢eks feed back/ 3‘”“’
Day -5 Suggestions from MO,

the public.

Day -6

Gedapa. Gadapa

Mano. prabhutvam

schedule Finglised
by clistict

SN

Collectors.

Page No
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WEEKLY REPORT

WEEK =12 (From e essnion 0 Dhsscnnans _—

f ————

éi-h;_eclit of the Activity Done; i
’)"'“""'d e Gaclapa. Gadapa_ Mana, Pmbhutmm
Jhr_ -gadapa._gadapa. mana._prabhulyvam , i[ is Said._ bJ
19lea'l. awarness —.among - the public_aboul Lhe schemes and
rograomesof _the_goveynmenl o ensure  tha {_the |
benefits_rveach_the la_st_miLLbenafida\cyﬁcOy.eu_ﬂg___
CILL‘UKL&[i_gi.ble_llme_ﬁ.claﬂeﬁ ancdl  Seex ftecibom!
dggestions from 1he public for pracess _improvement
land {uther mprave the Sevvice delivery- ™ the MLAs_
I'l)or‘)uld Make wisits  to  the household in_ their |
!_tlggj_c,_dict‘mﬁ as _pey_ the Sﬂhcdulﬁ_ﬂmused_w___i

’Tcxpectiv?ly cistic collector wilhin the limits %F

ward &:Lch'lualagam Nouwy that 1he b,e’_ne:fi]‘_ﬁ_._

distribution process has_been_implemented through

( direct benefit tvansfer (DRT) macle, e specially with

wal wWe [fa ye ralenr{m").

The state government has on the occasion of
pletion _of i< 3yeavs term decided to futher |
any_tmprovement in_the process & Suggestions from

lic for Process impyovement ancl furthey

Lmprove_ the Sewice cLeljuery-

Page No
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ACTIVITY LOG FORTHE THIRTEENTI WEEK

Day

i inti H P'erson
3 : f the dail
& Brief dcqcnpl.m.n of the daily Geavidiz Outcomie  HnChisegs
activity :
Date Signature

Definition of ScA | Shortent possible |\ () | o)

Day -1 —open beyond Sch time for service
— closed beyond SCA

Definition 0f GPDP

Develppment |
Day- 2 and its objection MYQ@D»O*L

Proce sses

overcome

Finds Allocated tO Gieneral test for sz
D |5'H'\ toll MDD S 1 -
ay -3 gram panchayat

Management
House hotct Survery of M?St likely of M@q g |
Day -4 System tncome Suyvery
; 1,2,3,4,5
i - T
| Househotd survery of : categories of | n ol
Day-5 | System house holdl \
6)-,: 6Jq"'0 \
Home held Survery of M\Q J_,
—_do —
-6
bey 1,12,13, 14,15 |

Page No
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WEEKLY REPORT
WEEK =13 (From Dt....veeeee... JEETSR o SR )

Objective of the Activity Done:

Detailed Report:

SLA— Sewice life Agreement
4n gram ward Sachivalayam - There are Moie

than Sub sewice €ach Sevvice !N having their own

sLNn-
Ex: i) Tncome Certificate — T days
W) caste certificate = 30days

i) Motivalion ~ 3ocays

w) Rice card - 180 days

GlPDP" Gham pPanchayal dac{oﬂncnt programme
4L N e planning_ pogram_for the & clevelopment

.._Of_l‘"tE_-G'Eﬂ.l_@ﬁﬁﬂllciiaya.L;._
1) Sanitatlion planning - .
3 1) _Road vepaw Planning |
i) Sleet Light Posilion | Repair

iv) MNew over need towns | Dension types

—

e —————

Finds - -Por smooth Slums _Of development acts N
| gramo. panchyat bund aTe€ being held- ‘3
General Funds — house taX/jrcPEI Y taX
Gnamin_from Slate government

__,___.—‘—-—-—'—“‘"’"'_-.

_1_5_“;‘ Flname -

Page No
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ACTIVITY LOG FOR THE FOURTEENTI WEEK

l)o‘]' o = TN . M I.lfl'ﬂtlﬂ
& Briel desc I‘i]l:ll:::;ll‘l’lflhl daily Learning Oulcome In-Charge
e l . Signature
.-]'ljrsr_;”c;;-gl'n-i._t‘._ {)O;J_l;;l;;;'g- _lbfljm-(j'-_i n he [{’}'fﬂﬂ!‘ _— WP
; |7y concern for A0 |
' | : hen Y y Al
e - lfmc SEEHS B a C!iSlinU Qovcmmm!.
(‘ll’gibilil,y.
plannect execulion @Mb?
e Y :
. Welfare calendar fo & implerEatit . g

the yeay 2022-2023

welfare Schemes:

—

Field visit: what is

Rasic knowledge Of
o uiuage vist and

N&wdd_,»

Day-3 | Qama panchayal? what i
1S Aqiculture land? whal bt
is_chy (ad? i
Tl i
o manclalory for digt
E-¥e ma Y § us‘mg'motﬁle/swmt I 0,Bp[|
Day-4 | ail lhe welfare schemes | o ©

How C-Kyc ts done?

gix step validation of

Digital litevacy

MDD mﬁ\l—

b /3
Day -5 eligibilily for all welfae training acquived -2
and non—welfare Schems
De - brief of all Lhe very st ) e
. \ -
Day<6 | 5 days activation | Mformation

Page No
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WEEKLY REI'ORT
WEEK =14 (From Dl........cec... | (0 | S |

IObjcctive of the Activity Done:

Detailed Report:

State governmenl welf{are SChemes anel its _eligibilil

Oiitevic . Applicabion Program, fReld Verificalion ¥y

i Progvam.

EXY YSR  pension ‘
A J 8y U G
OAP___widow _ Singlewomen  Disability fisherman

| AU {hese types of Pension_have oclifferent |

eligi b'\li’cy Cvitenia:

-y
———

Welfare calendar Shown the decision planning
| and__implementation _ave __known__at vight time n

o projecl _and _Pprocedural _manner:
E-kyc [Electronic Know Your citizen] Which |

Jiven , then the live location of the citizen - 4L 1S

mandatory for ait the house holel for all welfare

Schemes:

$ixX steps wvalidation- T0 make eligible for o Sctheme

\

|
) No Govt employee in house hold @ 1000 5g field Comn’\eﬁca&
foancl 1N Qyban area

i) No dncome tax pay in howse hotd

ifl] No more than 3 acts OJC ggwicultme langl \
w) No  four welfare holds N J
v) electricity cOnsumﬁt_:joh more than 300 units [ month

Pape No
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ACTIVITY LOG FOR THE FIFTEENTI WEEK

C———

—— e

1'1::}* Brief description of the daily Person In-
Date activity Learning Outcome H('.'Ilnrgc
Signature
} Division ancl vesponsibilily! NWarness Program—
Day-1 | Of mahila police Jor Safety of MQWJA}’_
! Women and child
| | — R——— .
Division andl responsibility Ongoing work B
Day- 2 0f engineering Assistanl T€Quivements andl MDE _)_-«,oz,oﬁg
| Measures
L
Field Activity: Knowing well about
Dayv -3 SPG Survery Sustainab (e developm M@}O‘»Qd_\
ay - -ent ancl grou)-]_ﬁ
pm - J-Cly Survery Process.
! I Field Activity: Knowing about type
Day -4 House holdl Suwery — (of h‘ou:se. held § their MQN_).,Q:L_‘
pDs distibution elignbizy
online Sevvices by know lhﬂw 1o apply r
Caste | Income MQ 4 .
s istant 20
Day -5 digital assista Cﬂffificate-
. cverall 9 Learned
De- brief on lost 5da i
f st Se0ys Mantamance & M@savm——'
Day -6 activation. tmplementation 10
do better for
Noti ces-

Pagre No
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WEEKLY REPORT

WEEK =15 (From I........c0e0vee to DI sriavsensinra)
Flbjcctive of the Activity Done: N
[Dctailed Report:
) Duning the unit by ANMwe united geveyal !

Hor_any _health 1ssuses_and _yecommended few meditations_
| also__spoke__to pregmanl_womens for_any cifficatties |
| obsevwved_ the  Wel| b&ing_ancl_tslindnm:\_ﬂf_tﬁLEQQPiE__
_With the ANM.

AlSQ_accompained. by mahilow_police Visited

_house_to _educate the childyen jm’ goool touch and
 bad touch - Awoxeness  for the girl for mot

|_insisked: _

_being_Shy - _nany _hawrasement happened 5hmm_baJ

NO - Of online Sexvice % Suvvey are

_going—on__and___panticipation ancl _acquived
| Knowledge about howy o gystem women ON

|

demand Of the gnuemmpnt'

Acquired _ knowledge on_digilal

(itexacy » how _application _are fulled oOnline.,w
are +he  demonds _are attached and

concernea:

|

Page No
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced

fin terms of people
mteractions, facilitics a

atlable  and maintenance, clarity of job roles protocols
- ] s =y

procedures, processes, discipline, time management,

hearmonious relalionships,
socialization, mutual support and teamuvork, motivation, Space

and ventilation, efe,)

cople_interactions [\ _sccrela vy

1s_of len_Yesponsible for-mteracling toilh
-People_bolh inside § oulsicle o fLheir_vesponsibili lies- “They May be_

csmasiblc_fnr_ansmfnmg_phommu&lesmmmg_[oxmails_'c}_g reeling
Mi&mummuou KillS_gives_o_greal ful

—Success... i
Mﬁtim~MQﬂL§mtmmcwmmMy@aghbe_re_sponsi_ble
| angjng_qg_[ce_farilii-ies Such_as office equipment . Supplies
Land meeting Yooms-
* [ The Secretanst in high_officier take a._clarity of job roles ancl |
CXplain__Ondey 1he officier their may reSponSibililies: Can Seen |
. dutie and _team wn e(ationship » mutual Support and |
ocialisation.
.50 oaverc retq pla a iticial vole in_ensuring

-
| J
)
O
-
L

& . ty Ij %_
e e (Q__De nigh nYdgant el C[tﬂﬂ_ﬁ}ﬁﬁntﬁd Gnd_a_b[e |
+o WK _well _under pressure, good communication and

inteypersonal SKills are also essential for Success 1N
the TYole
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Ff\’(’) caon ﬁemning Qame teChmical akb sprretarg-

Describe the real time technieal skilla you have nequired (in terms of the jol).

related skills and hands on experience)

! Tt

_Technical _sKills_ave_specific_abilities and. Knowiedge yelaled Lo c. .
articalar_ficld_or_piofession- they oflen involve_the use_of
ecialised {eols,Softwave _ox_equipmenl _and are _essenlial |
Jor_perfarming _tasks _and acheiving_goals_wilhin_a_ given_areo
_expertise-
Mejome_examga_qf_iadmicaukjﬂﬁnmﬁausﬂﬁﬂds:___
1) Application programme — Digital Assistant
i) field verification —> We(fare Assistant

Lii} Third Party vevification == Administrative Safety work
lv) prefinal - Applied ——) VRO
Iv) final - Applied —— Unpoo [MRO

1) Biomalic clivision

( i) Android  8marl Phones
11i) TRTS Scanners
1v) Face VerLchatu'gn app

V) Time —un mmgemmt and_ multi ’ra(King

Vi) computer and teChnical _SKuIS:

p—
—
—...._j
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Describe the managerial skills you have acquired (in terms of planning, ieadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in

competencies, goal setting, decision making, performance analysis, etc.

keqmmg_qu_&me_mmgenauhms_aiw%@_mf future.

Leadership skills: manager Need to_inspire and motivate theiy |

teams 10 achieve and heir goal: Tmmmmmw

Complete anything.
' Deciston naking SKuLs - Managers Must Make Iq}‘nmged decisions
quickly and_effeciently: They Should be able to anaiyse dlate,

evaluate OPtions, and choose the best couvee n.é action-
' _EmLMQIv;na SKUlS: The ?f'nff membeys_are. Should be able 10

‘dentify and Solve Drcmlem,s_qﬂliﬁly_ﬂnd_eﬂmw_‘lh%c_jbmld_

be_able 16 1hink CYeatively and fmd innovative_Solutions to |

L Complex  pProblems:

_GLQOLLJCthg we are leawning about, any {arget (ov) goal

enush_as 1o do, first ohsevwer for thing and Set the plane g0
- denfidently clo that Partimlarly action-

Tnter personal gkills: managers and anif person Should be able

10 yelation_ond Cnrhﬁdengr JraIK'mg- S0_When over we Can |

0gain__QsSimilated interpersonal SKillS:

These _are Just_a feu} eXample {af the
-SKills Ahat Managers & higher officer's, pofessional camers. |
The _specific SKuIS —are Tequire for any Whevp.
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1 ) . . ] 3
i M . ¥ ".‘:.

L 'J"i 3 ] ! - . s ors
- ] . AT

getang understood by others, extempore speech, ubility to articutate the key point
! Iy points,

Nosi » ¢ ntaini icoli
closing the conversation, maintenning niceties aned Protocols, greeting, thankin [
5 | o q ane

appreciating others, elc.,)

We_could_be_improve_our communication skirls with fronl

Of the higher officier_doing and weking , explained| for
S0_Many_topics, thal time we are learned Such as beautiful

| Communicalion - These are:
)| Listen Actively: CEffeclive communication is not Just about

IiPeaK‘mg bul aiso about listening- Listening should be paying
bttentiom asking questions and providing feedback-

i) The Llistener able o SPeak cleavly ancl confidently,
are appropriate body language choosy your words carefully

be aware 0Of Your audience:
These ae Communication could learn tn Seevetarst

i) © om 9going to field wok Ppurpose, after we dre
' Collect dala, due to the time learn aboul People Way
of tlalking , how Could be responded that Place tmprove

written communication , Conversational abilities,

|
o
|

conficlence levels €tC---

G’ Scanned with OKEN Scanner



Describe how could you could enhance your abilities in group discussions,
participation in teams, contribution as g
team/activity.

[

team member, leading o

. To__enhance. your__abililies _in Group. discussions, Conliibulion

-Qs_a__taken.member, Leading o leam (o) aclivitics here

here _ave _som c__Suwggeslions.

')’_Respccl._"jor__OLhcrs _1S_Key. o _Successful_team members

I_LOBﬁ__J_cspc_ct,..*wic gdr'ol_lg.s_of_th.c_i.t__ posilion (or) background.:

Al
I.l)! Be prePOTﬁ'df BE’_{O\(E JO[nqng QYOUP C‘I{SCUSS;U?'?S _O_r_Leam
| activities , 1S "Mported to come prepared:

i) ) . .
lu)fCommumcatlon SKWS: Gr00d communication Skitls are crucial for
| Cffective team Participation - cleany speak but any umswords
| ave laKing , the UStener can't Observe Speaker View of

, talking-
l
.'
W) Any team member (or) team leader Should be able to time
II . .
| Pectuority and time unangement these essential for any
Where-

[ -
v)’_@@muﬁ‘ 9 You are leading a team tov)

actwity strong leadership skils ave essential - Thi g mclucles |
be‘mg able 1o
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Describe the technologieal developmenta you have observed nnd
subject arca of training (focus on digital technologie

“msbywments _in_ Secrelavist

relevant to (he
S relevant to oy Joli rale)

Collowing_on_below:
_1)__Computey system

_ii)  Tntemet  connectivity

_'iii)_Icll.cphaneﬁ-'__Lnu|L'l_r2.‘r’,nc_,_l?hone_§y stem_,Single line Phone

Sysiem.
L’er Intemet  Phone gystem.

L B

v) Phota CDPiPSJ__.CORle.gJ—-bin_diﬂgthLuﬂl_e_P_ﬂcm_Copying_'...___
Vi) SCannevs (TPTc sCanners)
vii)  Pyinter<

1) Rip—metyic _division

ix) Face autﬁmﬁiy Progyamme

Lﬂ will  USing in_any futurejoh Yole ahove insbuments.

dam_{un_ focuson digital tethnologies and velevant
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Student Self Evaluation of the Short-Term | nternship

Term of Internship:

Student Name: \/E lwru » 8a ksﬁfsﬁ

Date of Evaluation:

Organization Name & Address: MRD oj-ﬁ'c ¢ Sika feulown

From: 7-12 =21

Registration No: 202200105403

To:

IH-3-23

P’lease rate your performance in the following areas:

Rating Scale:

Date:

e —

Oral communication
Written communication
Proactiveness
Interaction ability with community
Positive Attitude
Self-confidence
Ability to learn
Work Plan and organization
Professionalism
Creativity
Quality of work done
Time Management
Understanding the Communily
Achievement of Desired Qutcomes
OVERALL PERFORMANCE

I
I
1
I
1
]
1
l
]
1
I
I
1
l
1

Letter grade of CGPA calculation to be provided

oo oo

S I S R SR S T O R U6 I TS T NG I S R S

up;u:uamwmwwkwmwwu

4 5
& 5
oF 3
4~ 5
4 57
4 5
4§
A7 5
4~ 5
-
4 5
< 5
4 5
A . E
75

Signature of the Student

Evaluation by the Supervisor of the Intern Organization

Page No
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e —

Student Name: . oyl
ame Y(,wru .Sakgfus.n Registration Nn:?b?‘mmnﬁsm

Term of Internship: From: 7-12-22 To; 18-%-2%
Date of Evaluation:
Organization Name & Address: MR of e $rikakulam

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 js highest rank

I Oral communication 1 2 3 A
2 Written communication l 2 3 g
3 Proactiveness ] 2 el 4
4 Interaction ability with community | 2 3 ~A
5  Positive Attitude 1 2 3 Vo
6  Self-confidence ] 2 3 A
7  Ability to learn 1 2 3 4
8 Work Plan and organization 1 2 P o 4
9  Professionalism 1 2 x 4
10 Creativity ] 2 3 A
11 Quality of work done | 2 3 &
12 Time Management | 2 3 >
13 Understanding the Community 1 2 i A
14  Achievement of Desired Oulcomes | 2 & 4
1.8 3 -

15 OVERALL PERFORMANCE

Y Y Y I Y Y T nh W o oy

N

wun

Sign! * Supervisor
|

Date: .
\"A'

Page No
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EVALUATION

Page No

G Scanned with OKEN Scanner



Internal & External Evaluation for Semester Internship

Objectives:
» [Explore career alternatives prior lo graduation,
e To assess inlerests and abilities in the field of study.
g ; . i (1
;I;::u :ls;:::mp communicalion, interpersonal and other critical skills in the
e To acquire additional skills required for the world of work.
e To acquire employment contacts leading directly to a full-time job followin
graduation from college. ’

Assessment Model:
e There shall be both internal evaluation and external evaluation

e The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprechensive and continuous assessment of the

students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
10 marks

o Oral Presentation

The weightings for External Evaluation shall be:
100 marks

o Internship Evaluation
50 marks

o Viva-Voce
The External Evaluation shall be conducted by an Evaluation Committee
pal, Faculty Guide, Internal Expert and External
ffiliating University. The Evaluation Committee
the Supervisor of the Intern

comprising of the Princi
Expert nominated by the a
shall also consider the grading given by
Organization.

Activity Log is the record of the day

assessed on an individual basis, thus a
ssed this way. The assessment wi

-to-day activities. The Activity Log is
llowing for individual members within
Il take into consideration

groups to be asse

Page No
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the individual student’s involvement in the assigned work,

While evaluating the student’s Activily Log, the following shall be

considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual

student.
¢. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.
The Internship Evaluation shall include the following components and based

on Weekly Reports and Outcomes Description
a.
b.

c
d.
e

Description of the Work Environment.
Real Time Technical Skills acquired.

Managerial Skills acquired.

Improvement of Communication Skills.

Team Dynamics

Technological Developments recorded.

& Scanned with OKEN Scanner



MARKS STATEMENT
(To be used by the Examiners)

Page No
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: Ye luvu » Sakehi s
Programme of Study: Wlasd Sachiva loﬁ o
Year of Study: Tl

Group: i} ¢BMB

Register No/H.T. No: 202300 105503

Name of the College: Govt « Degree (pllege (Men) Sy Kakulom
University: )y.8 R. Ambedlkar
SiNo Evaluation Crilerion Maxintm Marks
Marks Awanded
1. Activity Log 10 {s)
2, Internship Evaluation 30 = (o)
3. Oral Presentation 10 | ©
GRAND TOTAL 50 50
Date: | 8/01/20 23 Slgna!nn:ol the 13 tv Guide

o




EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: Yeluyu « Suleshisrd

Programme of Study: Wavd Sachivaloyarm

year of Study: 7

Group: ¢BMB

Register No/ILT. No: 202100105603 | ) .
Name of the College: Govl - Degree (ollzge (ten) S kakulam
University: Dyv.BR. Ambedkar

b
) Maxi Marks
SINo Evaluation Criterion ;}“::;:m Ao ﬁlﬂ’
L. Internship Evaluation 80 ) I 0 ,
2 For the grading ;';ivlng by the Supervisor of 20 20
| the Intern Organization - e | NP |
3 Viva-Voce 50 _5_ _O_ B
FOTAL 150 150
GRAND TOTAL (EXT.50 M + INT. 100M) 200 200

Signature of the Faculty Guide S .%%

[ the Interna

Fxpet

s
e -'-.\‘nnv.("dl_.‘.. <




