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CHAPTER 1: EXECUTIVE SUMMARY

the internship report shall have a brief executive summary. It shall include five or

more Learning Objectives and Outcomes achieved, a briof description of the sector of

business and intern organization and summary of all the activitics done by the intern
during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

A. Introduction of the Organization
. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market

reach and market value.

G. Future Plans of the Organization. ()-JJ
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Description of the Activitics/Responsibilitics in the Intern Orgapizalion during Internship,

CHAPTER 3: INTERNSHIP PART

which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on whal kind of skills the infern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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WI‘EKLY REPORT Oud
WEEK -4 (From DtFl 1 ?-) to Dt ”’))

Objective of the Activity Donc:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK
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ACTIVITY LOG FOR THE SIXTH WEEK
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Detailed Report:
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ACTIVITY LOG FOR THE SEVEN WEEK
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WEEKLY REPORT
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Describe the managerial skills you have acquired (in terms of planring, baderibp,
team work, behaviour, workmanship, productive use of time, weekdy smproverserd in
compelencies, yoal selling, decision making, performance analysis, etc.
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Describe how you could improve your communication skills (in terms of
improvement in-oral - communication, written communication, conversational abililies,

confidence levels while communicating, anxiely management, understanding others, gelting
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Dencribe how could you could enliance your abllitles In group discussions, participation
I teanmm, contribution an a team member, leading o teanyactivity,
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Describe the technological developments you have observed and relevant to the
subject arca of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Termn Internship

Organization Name & Address:

Student Name:. ?og. CL?. . ‘(Y‘l-S\'\hCAV(’.ﬂ:-

Term of Internship:

Date of Evaluation:

From: QH /dQ/QDQQ To:4q

RV Grondh Sr\gﬁhj(& & o
medteak Senge (AMS) GO,

Registration I'.\Iu:' 20)').00“‘
232019
3-202% -

Please rate your performance in the following areas:

Rating Scale:
| Oral communication
2 Written communication
3 Proactiveness
4 Interaction ability with community
5 Positive Attitude
6 Self-confidence
-7 Ability to learn
8  Work Plan and organization
9  Professionalism
10 Creativity
11  Quality of work done
12 Time Management
|3  Understanding the Community
14 Achievement of Desired Outcomes
15 OVERALL PERFORMANCE
Date:

Lelter grade of CGPA calculation to be provided

1 2 3 4 5

1 2 3 g 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

| 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2 3 A 5
| 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2 3 4 8]
1 2 3 4 5
1 3 4 5

A
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f\ \9\’\2 kifshmaves

Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: '?OJ.A_., \L‘( lS\nmueﬂ.L Registration No: 2‘52').00“2
Term of Internship: " From: ‘2L| /JQ}QOQQ dq __3 9.023

Date of Evaluation:

Organization Name & Address: ?QHV chmlL v ST“‘U.“’E 8’ MQLCQL S L..MCG‘_
CQ\MS) GGoH Qolada, T" £)<akutom

Name & Address of the Supervisor
with Mobile Number

oy

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1 Oral communication |
2 Written communication 1
3 Proactiveness 1
4  Interaction ability with community 1
5. Positive Attitude

6 Self-confidence

~J
— —

Ability to learn

Work Plan and organization
9  Professionalism

10 Creativity

11 Quality of work done

Time Management

wwuwwwuwuumum

13 Understanding the Community
14  Achievement of Desired Outcomes

15 OVERALL PERFORMANCE
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Date: Signature of the Supervisor
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INTERNA], ASSHSSMIEN'I' STATEMENT

Name Of the Student: ?&TAR ' kﬁ&")mVEﬂR

D
Programme of Study: mea_?_c “—L "?ﬂ_ke(n A \
Year of Study: V02LL ~202 N

Group: RSe . 'i?).\ 20 '3;‘A ~-YCcH,
Register No/ILT. No: 0922 06l12%0 'q

Name of the College: Go UW.{ &%‘(@ (<} Co\'\q&@_ (M) $Y‘l, L&\L“QBM

University: DY. Ry AMEAl{G\J\ MVCV&IB

SIL.No - th.Jrlhm!r‘ﬁu C..l'l'!l'rfl!ll Maxinmn Muarks
(T - e Murks Awarded
|1 | Activity Log —_— 10 04
2. ______E}Lg__vmship Evalunt_i?n__ - 30 LS
LE.-"____ Oralfresentaliclw___—__ o 10 o—gf
| GRAND TOTAL_ﬂ____ o 50 (/M

%
Date: L&X’)\ ) me&glﬂ(ny Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: C?O_EA_, kﬁs\amuw

Programme of Study: meﬂcd '}MEY;}L_P

Year of Study: 2022~ 'z_a'J.DA

o oA WE 99 s\mzouq
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