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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

TEHOow>

Performance of the Organization in terms of turnover, profits, market
reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

| Description of the Activities/Responsibilities in the Intern Organization during Internship,

which shall inchude - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern
‘ acquired. " '
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ACTIVITY LOG FOR THE FIRST WEEK

Day

Date

Brief description of the daily
activity

Learning Outcome

Person In-
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WEEKLY REPORT
WEEK =1 (Frotti Dlicosssosimssnt® Plisicusenassciss)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
WEEK =2 (Froth Dl..csssssivesans 10 Dbisiisnsensssnsi)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FORTTHE TTHRD WEELK
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WEEKLY REPORT
WEEK -3 (From Dt..cvevsireeerens t0 Dbaviiiniininnnnd)

Objective of the Activity Done:

Detailed Report:
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WEEKLY REPORT
WEEK -4 (From Dt................ to Dt...veevvvnnnnnn, )

Objective of the Activity Done:

Detailed Report:
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CHAVTER 5: OUTCOMES DESCRIFTION

Describe the work envitonment you have experienced (in terms of people unterichions,
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Describe the :
! ¢ real time tee 1.
cchnical skills you have acquired (i terms of the job
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Describe how you could improve your communication skills (i ferms of
!mr_rli\i'r‘mrl:f m ol ommnmcabon, wnllen communicalion, conversational ””'H’I‘“(ﬁ,
aw:h_d,-m,- leiels wlhale commumie ating, anxiety managenent, wnderstanding others, gelling
undersiood by others, extempore speech, alality to articulate the bey points, closing the
r;'rn;'m:hmr. mambaiming micelies and protocols, greeting, thanking and apprectating ollwrs,
cic,,
| There o0 want woy o WPIVe Yoy Comrauni cartions
]

3,\:'\\\5
« (sod Coveyeunicalion \90({1, o &ma‘. llml?.x.;‘f(m(i:nj

}'" Le c\ear ('U'\C[ Q't‘l{'““\!o- B C_Ohc;‘g)e
»

| OTH I acm; gmotional fC.,«-%Ql!ijnQQ

!-. 0 an achive listeny « Tt halfu. X0 Empov(l COwWNuN
Csrllg

|

» Recdld (tjcwtxdﬁf when

¢
|

| T PV chico
| . , , $
Aaye\d e Hfechive \ﬂeﬂnhg& , AHend LO&SHOPA & onlive clames |

voaton

50@ axQ COMNLlRfC.Cl‘HﬂS et 0‘”«1&1}!

: ﬁuo9L Ci Vi m ( C Ice

¥ ‘ﬁﬁt*\b& solls awmnen eypecially ahmiﬂ_j “fough c'cmvwarb.:s
v ot be saccutdy  uuen AN BN Thyel
s (et s dls thde ¥ umSY g uh s’

v makind Q. coprtact wh le gaommne‘\nua‘@

v auotdl distiacding wtvement , reep ood e,
x Creatt 8 POSIHve 818anfgaﬁo~n stiochow.

. bse Active voice pe. with o tanctyy speals dixect by
AL soypond Yo MeMager ohen Yoo it v AeL -
v speaks about™ Jouwn *‘W.Bhﬁ ) q"dpaj

Ackve voice dhould 60 Mairtained. |

e Mq_lﬁ;\/(‘_ v

Page No




Describe how ¢
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Describe the technological developments you have observed and relevant to the
subject area of training (Axwus on digrtal tevhnologies relevant o your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: 34 NC\S;L\\‘\UJLM?‘“C’ Registration No: Q022c01gp2

Term of Internship: 4 ety From: 1 /1 4,/2022- To: JR/ey/202 3

Date of Evaluation:

Organization Name & Address: Agl‘h cortue A@nﬁdmﬂf P 'PCW\'(\CLM

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

B. hugh:,‘(;%,
Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: ﬂ -Nﬁtﬂ\hhuﬁ\’g(\ﬂ,ﬁﬁ‘a

Date of Evaluation:

with Mobile Number

Registration No: ln‘noolg{;n‘ 2
Term of Internship: hnﬂln, From: I')u’ I:U}ml’l. To:  [uf0y)2027

Organization Name & Address: Adi( vrtuxe C\ﬁ?ﬂ”{"tnf‘ Yenpam

Name & Address of the Supervisor | - Kalabny

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 11s lowest and 5 is highest rank

AAb R s g
NS

TN &

e
et

s S

T TR e s oy BT
N e S A e T or i
b L L o K
e Y A

ent of Desired Outco

e )

Date:

Page No

) e B RS TR

AR

TR NN S el R R R
Ry el PR pti bl s
o e, el aia -

K.

Signature ¢ Supervisor




INTERNAL ASSESSMENT STATEMENT

Name Of the Student: 8 " Nc-ﬂw 19}“)4}1 Cl.ﬂ/p":t{'a

Programme of Study: h_ %_,,' CU&‘JX g
Year of Study: AYo - ch‘,'g

Group: MCA i

Register No/H.T. No: Q12 00 \g6 2002 \
Name of the College: G-(o\](-_,,\-ﬂ\,ﬂ\tﬂ't 63’8"@9 ce\ P(je
oniversi - Andoedhian v ety

Lrtmeny Sy kulam

SILNo Evaluation Criterion Maximum Marks
Marks Awarded

r\cli\;il}' Log 10
= Internship Evaluation 30
3. Oral Presentation 10

GRAND TOTAL 50

R S é‘.auw‘* |

Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: o8 m\_-*}.t.l)\u.'{}l\fl.;i R-*"*-ﬂ

Programme of Study: A g,,‘f"{f vHUSe

Year of Study: 22D _;jo)_—;

Group: AMc A ¢

Reglater No/H.T. No: 2009209156200 2 o Wi v U
Name of the College: G,y enment ({gﬂ‘ﬂee (?}U-fJ{’ a[fl‘r(ﬂ)('ﬂ) VI Waf v il
Universlty:  Amoedhian univest\ by

SLNo Evaluation Criterion M‘;;r‘:':gm “::::::,: o
2 Internship Evaluation 80 19
2 For the grading giving by the Supervisor of 0 9,0
the Intern Organlzation i
3 Viva-Voce 50
TOTAL 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200
Signature of the Faculty Guide
Signalu;u of the Internal Expert - }:gg?lj{sj::osa A ;g:;mn:iﬂlf
-ty _ UBISISSY o ——

rn1fsve na”""

Signature of the External Expert

Signature of the Principal with Seal
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