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[ Instructions to Students J

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsi//apsche.ap.gov.in

&
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10.

It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,

aad your supervisor. This includes expressing thoughts and ideas effectively
hrough oral, written, and non-verbal communication, and utilizing listening

Wﬁthe communication culture in your work environment. Follow up

Esllh!ly Withyou: supervisor to provide updates on your









Official Certification

This is to certify that ___chongule. ge\a yohan (Name of

the student) Reg. No. 202200509067 has completed his/her Internship in

Toed depatme  (Name  of  the  Intern  Organization) — on

(Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the

- Degree of REVING in the Department of
Gevt  Seave (ollege LvoeY) (Name of the College).
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Official Certification
This is to certify that ___chongula  Leela yoohan (Name of

the student) Reg. No. 2022 0dst 9663 has completed his/her Internship in
Toed depatmed  (Name of the Intern  Organization)  on
(Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the
Degree  of FEoret in the Department of

Gout feare (diege Lwe) (Name of the College).
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern
during the period.
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CHAPTER 3 INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
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ACTIVITY LOG FOR THE FORTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION
Describe
the work environment you have experienced (in mof ple interactions,
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Student Self Evaluation of the Short-Term Internship

Student Name: ¢ \wongals. kel Mohon Registration No:
Term of Internship: & moFrom: 2! %e¢ To: (2 ‘wmuvch 1513
Date of Evaluation:

Organization Name & Address: {orect Pomge office  Padhapatpar

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

RCOITITIUT 'l. d | f.l" D1

10 Creativity T
12 Time Management 1 2 Gy

14 Achievement of Desired Outcomes
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3 ch.leelea mohan.
Date: 0 Signature of the Student

Evaluation by the Supervisor o




Student Name: chondala becla wmorar Registration No: 20727 co\ G4 et

|

Term of Internship: 4 =5 From: )9 pec 2017 To: 4" perit 2w

Date of Evaluation:
Organization Name & Address:

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

2  Written communication 1 2 3 (3) 5
4  Interaction ability with community 1 2 33) 4 5
6  Self-confidence I 2

8  Work Plan and organization 1 2 3 ii 5

10 Creativity

12 Time Management

Achievement of Desired Qutcomes

PageNo
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EVALUATION




Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.
To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks




the individual student's involvement in the assigned work.

While evaluating the student's Activity Log, the following shall be
considerad -

a. The individual student’s effort and commitment.

b The originality and quality of the work produced by the individual
student.

¢ The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

b Real Time Technical Skills acquired.

<. Managerial Skills acquired.

d. Improvement of Communication Skills.

e. Team Dynamics

£ Technological Developments recorded.




MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: C.hengule  beclamohon

Programme of Study:

Year of Study:

Group: -m¥t @sc M€ acy

Register No/H.T. No: 902 200IS £2e0?

Name of the College:  Crovernment  degree  college  Lor ey

University: AmbedKox  usuversdy

SLNo Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 10
2. Internship Evaluation 30
3. Oral Presentation 10
GRAND TOTAL 50

Dates ."". - Signature of the Faculty Guide







EXTERNAL ASSESSMENT STATEMENT

Name Of the Student:  “roroiin  Jeslarmoin
Programme of Study:

n Year of Study:

. Group: 3 B5c [ W C-FAC)

Register No/HL.T. No: 202720018 6200%

' University:  proledbar  wriwersity

Name of the College:  G,ouT  Agavee colese Sor (men)

Maximum | Marks
1L Internship Evaluation 80 A0
, | For the grading giving by the Supervisor of | o &

the Intern Organization
3. Viva-Voce 50
TOTAL 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road
Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in




